7Y BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH DAK LAK Die lip - Ty do - Hanh phiie
84: J 4 1/QD-UBND Dék Lk ngay (3 thang 4 ndm 2016
QUYET DINH

Vé viée cdng bé thii tuc hanh chinh trong linh vire Tuphip |
thuge thim quyén gidi quyét cia UBND cap xa trén dia ban tinh Dik Lik

CHU TICH UY BAN NHAN DAN TINH

Ciin cfx Ludt T8 chitc chinh quyén dja phuong ngdy 19 thang 6 nim 2015;

Ciin ¢t Nghj dinh sb 63/2010/ND-CP ngly 08 thang 6 nim 2010 cia Chinh
phii vé kiém sodt thil fuc hanh chinh; Nghi dinh 54 48/2013/ND-CP, ngiy 14 thing
5 nim 2013 cia Chinh phd sira ddi, b0 sung mét s& didu cia cdc Nghj dinh lién
quan dén kiém soét thi tuc hanh chinh (TTHC);

Cin o Thong tu sé 05/2014/TT-BTP, ngdy 07 thang 02 nim 2014 cha B§
truémg B& Tu phép huéng din cong b4, niém yét TTHC va béo céo vé tinh hinh,
kcét qué thyre hién kiém sodt thil tyc hénh chinh;

Chin cit Quyét dinh sé 14/2014/QD-UBND, ngay 03 thang 6 nim 2014 cla
UBND tinh Bk L4k ban hanh Quy ché cdng bé, cong khai TTHC trén dja bin tinh;

Xét 4 nehi clia Gidm dbc S& Tu phép tai T? trinh 36 19/TTr-STP, ngéy 15
théng 3 nim 2016.

QUYET DINH:

Pidu 1. Cong bé kém theo Quyét dinh nay thi tyc hinh chinh trong finh vire
Tu phép thuge thdm quyen gidi quyét clia UBND cfp xi trén dia ban tinh bik
Lk, cu thé:

- Céng b méi 07 thil tyc hinh ¢hinh thuge [inh Ve Hanh chinh tu phép.

. Céng bb 26 TTHC thay thé 47 TTHC d2 duge cong bé tai Quyét dinh s0
1055/QBP-UBND ngay 07/5/2015 ciia UBND tinh.

- Céng b bai bd 09 TTHC da duoc cong b tai Quyét dinh sb 1055/QD-
UBND ngay 07/5/2015 cia UBND tinh.

Pidu 2. Trén co s& ndi dung cdng bé tai Quyét dinh niy, UBND cdc x4,
phuimg, thi trin 1§ chirc niém yet va tricn khai 4p dyng thye hign day di céc thi
tyc hanh chinh thude thim quyén gidi quyet theo quy dinh cia phap ludt.
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Pitu 3. Quyét dinh nay cb hiéu Iye thi hanh ké tir ngay ky. Céc TTHC, hofic
_che bj phén tao thanh TTHC duge cong b tai Quyét dinh nay c6 hifu lye theo
ngdy van bén quy pham php luft ¢6 quy dinh v& TTHC hoic b phén tao thanh
TTHC cé higu lyc thi hinh.

Trong trudmg hop nii dung ctia TTHC dugc cong bd tai Qu}rét dinh nay co
cich hiéu khéc, hodic khong théng nhéit v&i noi dung cia TTHC duge quy dinh ta1
cdc vin ban quy phem phép ludt co lién quan thi ip dyng nfi dung duge quy dinh
tai cée viin ban quy pham phép luft lién quan.

Bii bo Quyét dinh 1055/QD-UBND, ngéy 07 thang 5 nam 2015 ciia UBND
tinh v& viéc cong bb thil tuc hinh chinh trong linh vyc Tu phép thujc thim quyén
gidi quyét cia UBND cfp x4 trén dia ban tinh Dik Lik.

Pidu 4. Chénh Vin phong UBND tinh; Gidm dbe S& Tu phip; Chi tich
UBND céc huyén, thj x, thinh phé; Chil tich UBND cée x3, phutmg, thi trin va
cic o4 nhan, t& chirc cb lién quan chiju trich nhigm thi hirh Quyet dinh nay./, o

Ned nthin:

- Nhir Bicu 4;

- VP UBND tinh;

- 56 Tu phip; )
. UBND ecic huydn, TX, TP (sso_gid dén
UBND cdc x3, phutmg thi trdn 88 tridn khai);
- Chng thng tin dién tir tinh;

- Lz WT, L. o
a5

Pham Ngoe Nghj



¥ NN DAN CONG HOA XA BQI CHU NGHIA VIET NAM
x ' E_]E]ép - Tydo- Hanh phie

sl HANH CHiNH TRONG LINH VU'C TU PHAP THUOC THAM

QUYEN GIAL QUYET CUA UBND CAP XA TREN DJA BAN TiNH
(Ban hanh kém theo Quyét dinh s8: %2/0D-UBND |

ngity (Sthdng 4 ndm 2016 et Chel tich UBND tink Dak Lak)

_ PHANT
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L DANH MUC TTHC MOT

[ sé
Tén thi tye hinh chinh

01 | Ping k¥ khai sinh cho € em chura xic dinh duge cha, me

02 | Pang ko khai sinh cho tr& em sinh ra do mang thai ho

Fring ky khai o ¢ho ngudi mude ngodi cu tri tal khua vire bién gidi

03
04 | Ping ky vigc gidm hé ol
03

L
Piing ky vige gidm hd duong hién
06

Ghi chs vige nubi con nudi 43 aning ko tai co gquan <4 thim quyén & khu e bién git
ol nude ling gitng

\:}? ] Chimg thue vige sira déi, b sung, hiy b hop ddng, giao dich

L. DANH MUC TTHC'IHMETHE

Si Tén thi tyc hanh chinh l Tén tha tuc hanh chinh durge thay thé va }
TT san khi thay th Quyét djnh cong bl TTHC trufre db
1. Hij tich
Piing kf khai sinh [ Diing ky khai sinh

¢t dinh 56 1055/0B-UBND)

P

. . , Eingk:.?khaiﬂinhchotrée:mbihﬂwi
Ding ky khai sinh cho tré em bi bd 1ol ol
| (Quyét dinh 56 1055/0D-UBND) | _J




| Pang ky khai sinh cho tré em sinh ra

ta!i Viét Nam, c6 cha hojc mg 1a cdng
din Viét Nam thudmg trd tai khu vire

Piing ky khai sinh cho tré em sinh ra tai
Viét Nam, co cha hofic me 14 cdng dén
Viét Nam thuding trid tai khu vre bién gid,

3 | bien gi6i, cdn nguoi kia 12 cong din | cdn ngudi kia ki cong ddn cia nude ling
ciia rde lang giéng thudmg trd tai khu | giéng thirdmg trd tai khu vye bién gidd
vipe bifin gut (Ouyét dink 58 1055/0D-UBND) i
4 | Ping ky lai khai sinh Bﬁ”‘g_“flﬁ‘iw?‘“m
(Ouyét dinh 56 1055/0D-UBND)
B két h
5 | Ding ky két hon e Ib'? g
(Quyét dinh 56 1055/0D-UBND)
5] i vige két hén
6 | Dang ky lai két hén g I Vs
(Quyét dinh $6 1055/0D-UBND)
) . . Bﬁngkjkéthﬁncﬁ}'éuténuﬁﬂngn&i{r
T Pang ky két hén cd yéu th mrdc ngodi khu vire bign giti
& khu vire bién gidi S
(Quyét dink 58 1055/0B-UBND)
1, Cép Gidy xéc nhn tinh trang hén shin
2. Cip Gidy x4c nhin tinh trang hén nhin
ok ; . | cho cAng din Viét Nam cu tri trong mode
g Cdp Gy xé nhfn tinh trang hn nhin | 43 ding ky két hin véi nguid mrée ngodi
tai co quan cb thim quven ciia mrdc ngodi
& murdc ngodl
(Owyét dink 56 1053/0D-UBND)
Brang ko khai
o | Pang ky khai it BEF R |
(Ouyét dink 56 1055/0B-UBND)
i Pang ky lai khai tir Prng ko lai vige th
(Cuyét dinh 56 1055/00-UBND)
. Ding ky chim dit vige gidm h Ering ki thay dbifchim dirt vide gidm b
(Quyét dink 55 1055/ 0B-UBND)
- Ping ki viéc nhin cha, me, con Ping ki viéc nhiin cha, m¢, con
(Cuyét dinh 56 1055/0D-UBND)
Piang ki nhin cha, mg, con gifta cling
din Vigt Nam thutmg trd tai kbu v | Pang ky nhin cha, me, Eﬂnﬂﬁ}'éULérnuﬁ'c
13 | bién giti véi cong din nurée lang gidng | ngodi & khu vyre bién gt

tiép gidp véi XA & ki vy bién gidi cla
Viét Nam

(Cuyét dink 56 1055/0D-UBND)




14

Ding ki vige thay ddi, céi chinh ho
tich cho nguii dusi 14 mdi cu tril, &
trong nuoe

15

B4 sung ho tich cho cong din Vigt
Nam ¢ tri & trong oude

Pang ky viéc thay dbi, cii chinh ho tich cho
ngudr dudi 14 tudi, bd sung hj tich cho mol
tratmg hep, khong phin biét & tudi

(Ouyét dink 56 1055/0B-UBND)

——

16

Cép bén sao trich luc h{ tich

Cép bén sao gidy tir hi) tich tix 0 ho tich
(Ouyét dink 56 1035/0B-UBND)

I1. Nudi con nubi

! Pang ky vife nudi con nudi Pang ki vige nudi con nudi
(Quyét dink 56 1055/0D-UBND)
i Piing ki lai vige nudi con nudi Ping ky lai vige mudi con nudi
(Cuyét dink s 1055/0D-UBND)
Ping ki vidc nudi con nubi aéi véi | Dang ky viéc mudi con nubi dbi véi ngud
ngudi nude ngodi cur tri & khu vire bién | nuéc ngodi cur tri & khu vize bign gidi murde
; giti mrde ling giéng nhin tré em Vigt| ling gidng nhin tré em Vit Nam cu tri &

Nam cu tri & khu vire bién gidi cla

lchu vize bifn gifi cha Vigt Nam lam con

Viét Nam lam ¢on nudi nuii
(Quyét dinh s 1055/0D-UBND)
[1. Linh vye chimg thire
N Chime thire chiit k c nhin Chimg thye chit ki cd nhin
wyét dink sd 1055/0D-UBND)

Chfmgﬂmch&naanﬁ:bénchmhcﬁc

Chimg thye bin sao tir ban chinh cic gilly

2 gﬂ}" tlr, :.’E:I:I. !.'I‘én dl:l cor quan ¢o thém tiy, viin bin bﬂngTiéng Vigt
quyén cia Viét Nam clip hodc chimg S
ohan (Ouyet dinh 56 1 035/0B-UBNLY
1. Chimg thre hop ddng thé chip ti sin
gin lién véi dit,
2. Chimg thic hp abng chuyén a5 quyén
- ) gir dyng dat néng nghiép cia h{ gia dinh, ch
Chimg thye hop dong, giao dich ahn: :
3 3. Chimg thye hop déng chuyén nhugng

quyén sit dung ddt va i sin gén lién vai
d4t (khéng phai 1 nha &),

4. Chimg thye hop dhng chuyén nhugng
quyén sir dyng da;

5. Chimg thue hop déng mua bén tii sén
gin lign vai dir;
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6. Chime thye hop ddng mua ban cin hj |-
nhé chung cw;

7. Chimg thuc hop déng ting l:hﬂ qu:.rén s
dung dat va tai sin gén lien vi da

8. Chimg thyc hop ddng ting cho qu:.rén a1
dung dit;

9, Chimg thyc hgp déng ting cho tii sin
gén lidn vl dit;

10. Chimg thye hep ding ting cho cin hi
nha chung cu;

11. Chimg thyre hop ding thué qLF}fE]] si
dung it va t4i sdn gin lifn véi &

12. Chimg thye hop ddng thué quyén sit
dung dit;

13. Chimg thue hop déng thud tii sin gin
lign vii dat;

14. Chimg thize hop déng thoé cin ho nhi
chung cir;

15. Chimg thre hop dfng thé chip quyén
sﬁdungtnt:gtvﬁmﬁnganlﬁnvm&

16. Chm;ﬁ(m hop déng thé chip quyén
sur dyng

17. Chimg thuc hop ddng thé chip cin hd
nha chung cu;

18. Chimg thue hop ding gop vén bing
gﬁyénsﬁdlmgdﬁtﬁmsﬁngﬂnhénm

19. Chimg thyc hop déng gdp vin bing
quyénsﬁduugdﬁ

20. Chimg thyc hp dhng gép vin bing tii
san ghn lidn véi dit;

21. Chimg thizc hop ding gép vén bing can
h{ nhé chung cu;

22, Chimg thyre hop dng dy quyén,

(Cuyét dinh 58 1055/08-UBND)

Chimg thyre di chie

Chimg thre di chiic
r’g;g,»é: dinh 56 1033/08-UBND)

Chimg ths,::: vin ban tir chéi nhin di
san ;

Chimg thre vin bén tir chi nhin di sin
(Quyét dinh s 1055/0D- UBND) '




Chimg thye vin ban khai nhin di san

Chimg thire vin bin khai nhin di sén

(Quyés dinh 56 1055/0D-UBND)
. Chimg thige vin ban thoa thujn phin Chimg thire vén ban phén chia di san
chiadisin (Ouyét dinh 58 1055/0-UBND)

L. DANH MUC TTHC BAIBO

Tén TTHC bi bii bi; Quyét dinh cong
bé TTHC trwérc dd

Ghi chi/Ly do

Eﬁngkfkhaisinhchntrémsinhmtgi
Viét Nam cd cha, mg Ja cbng din Vit
Nam dinh cur & made ngoai

Eiing ky khai sioh cho tré em ginh ra tai
Vit Nam, cb cha hojc mg 14 cbng din
Vigt Nam cur tri O trong nude, con ngwdi
kia 13 cfng dén Viét Nam dinh cu & nuée
ngodai

Elﬁngk:.‘rkhaisinh cho tré em sinh ra tai
Viét Nam, ¢ cha v mg 13 nguid nudc
ngodi hodc ngudi khng quic tich cu trd
&n dinh [u dai tai Vit Nam

Piang ky khai sinh cho tré em sinh ra tai
Viét Nam, cd cha hodc m¢ 1a nguii mede
ngodi hode ngrii khing tich cur trid
4n dinh lau dai tai Vigt Nam, con nguwir
kia 14 cing dén Viét Nam cu i trong
THIC

Prang ki khai sinh cho tré em sinh ra tgi
nuGe ngﬁéi,néuhavﬁmglﬁcﬁugdﬁn
Viét Nam ma chua ding k¥ khai sinh &
nurde ngoai sau 4o vé nuc o trl

Piang ky khai sinh cho tré em sinh ra tai
mude ngodl, duge me 14 cOng din Vigt
Nam dua vé Viét Nam sinh séng mé chua
ding koy khai sinh & msdc ngo&

Theo quy dinh tai Didu 35 Lujt HG tich
thi nhitng thi tue néy khing thude thim
quyén gidi quyét UBND eap x&.

il

N

Ding ki viée gidm hj

Theo quy dinh tai Diéu 20, Pieu 21 Lut
Hb tich thi thil tyc niy drge cu the hoa
thanh 02 thi tue “Ping ky vie gidm h{
i’ va *Ding ky vifc gidm b dueng
tﬁi&n” [




Bidu chinh néi dung trong s& hé tich va
céc gidly tir ho tich khéc khéng phai 14 S8
déing ky khai sinh va b chinh Gidy khai
sinh

Luit Ho tich v céc van bin quy pham
phép luit huémg dan thi hinh khéng quy
dinh vé thi tuc ndy

Piang ky viéc nudi con nudi thye té

Theo quy dinh tai Diéu 23 Nghj dinh sé
29/2011/ND-CP ngay 21/3/2011 cua
Chinh phii quy dinh chi tiét thi hanh mét
sb didu cia Lujt Nubi con nudi thi vige
nudi con nudi da phat sinh trén thye té ...
durge dng ky ke tir ngdy 01 théng 01 ndm
2011 dén hét ngdy 31 théng 12 nim 2015
tai Uy ben nhin din cép x4, noi thutmg
trii ctia cha me nudi va con nudi,




Phiin IT
NOI DUNG CUA TTHC MOTBAN HANH
HOAC THAY THE

A, DOI VO1 TTHC MGT BAN HANH

L. H) TICH

1. Ding k¥ khai sinh cho tré em chwa xde dinh dwge cha, mg

a) Trinh ny thye hién:

- Bude 1: Cang din chufn bj hb so theo quy dinh vA ndp tai B4 phin tiép nhin va trd
két qué thufc UBND cap xd,

- Buge 2: Can bj B phin tiép nhn vi tra két qua tifp nhén hd so, kiém tra hd so.
Néu hd so diy di thi viét Phiéu tiép nhin va hen trd hé so. Méu hd so chia diy 40 thi
huémg din cﬁngdﬁnl:j-ﬁsunghémthen quy dinh clia phdp lujt.

- Butic 3: Eﬁn_gdﬁnnhﬁnkétquﬁtai'ﬂﬁphﬁnﬁépnhénvﬁtrikétquﬁﬂauﬁcUEND
clp xi.

Thir gian lim viéc: chc ngdy trong tufn, tir thir 2 dbn thit 6 (i nghy nghi LE theo

quy dinh), Budi sing; Tir 7 gitr 30 phit dén 11 gi¢r 00 phidt. Budi chitu: Tir 13 gitr 30 phit
dén 16 givr 30 phit.

b) Céch thitre thye hién: Céng din ndp hb 5o va nhin két qua tryc tiép tai B) phén
tiép nhin va tra két qud thuje UBND cip xi hodc gii hd so qua hé thing buu chinh.
Trutmg hop gini hé so qua hé thdng buu chinh thi phai gl kem theo bdn sao cb chimg thirc
gidy ty chimg minh nhén thin.

(Cor 56 phéip I Khodn 1, khodn 2 Didu 9 Lugt H§ tich; khodn 1 Diéu 3 Nghi dink
123/2015/ND-CP)

¢) Thanh phén, s& lugng hé so:

* Thanh phan hé so:

- Tir khai theo miu quy dinh;

- Gidly chimg sinh.

Trémg hop khong c6 gidy chimg sinh thi np vén bin cla ngudi lam chimg x4 nhin
v vige sinh; néu khéng cé ngudi lim chimg thi phai cégidy cam doan vé vic sinh.

Ngodi thanh p;hﬁ.n hé so néu trén, cong dén cin xuit trinh ban chinh m{t trong cde
gifly tér: Hj chiu, chimg minh phin din, the cin cudc céng din hodic gidy tir khéc cé din
anth va théng tin c& nhin do co quan cd thim quyén cdp, con gid trj sir dyng dé chimg minh
vk nivin thin. Trong giai doan chuyén tifp, ngudi yéu cu déng ky hi tich phai xudt trinh
gidy tlr chimg minh noi cu tnl,

(Cor 56 phép I: Didu 9; Didu 15 Nghi dinh 123/2015/ND-CF)
* ©4 huemg ho so: 01 bd.



(Cor st phdp - khodn 1 Bidu 3 Nehi dink 123/2015/ND-CP)
d) Thoi hen gidi quyét: Trong ngdy.

(Co 56 phdp ly: Biéu 15 Nghi dinh 123/2015/ND-CP)

d) i twgng thyre hién thi tyc hanh chinh: C4 nhan.

¢} Co quan thire hign thd tye hinh chinh: UBND cip x3

£) Cor quan ¢6 thdm quyén quyét dinh: UBND cip x3.

g) Tén miu don, mau ti khai: Tér khai d8ng ky khai sinh

h) L& phi:

- MiZn phi d6i véi truémg hop dang ky khai sinh ding han

- 8.000 ddng &6i véi ding k¥ khai sinh qué han.

(Digu I Thong tw 179/2015/TT-BTC ngéay 13/11/2015 ciia B§ Tai chinh stra 881, b0
sung Thing ;|‘r..-§-r3rf 02201 4/TT-BIC ngdy 02/11/2014 cia BY Téi chinh hudng din vé phiva
1§ phi thugc thdm quyén quvét dinh ciia UBND tinh, thinh phé trye thufe trung wong)

i) Két qua thire hign thit tue hanh chinh: Gidy khai sinh.

k) Yéu cu, didu kign thire hign thil tyc hinh chinh: Khéng cé.

1) Ciin ctr phip Iy ciia thi tuc hanh chinh:

- Lufit H{ tich.

- Mghj dinth 54 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mit s& didu va bién phép thi hanh Luit H tjch,

- Thng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phdp quy dinh chi tiét thi
hinh mft s diéu cla Ludt H§ tich va Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 clia
Chinh phit quy dinh chi tiét mét sé diéu v bign phép thi hinh Luit Hj tich.

- Théng tu 179/2015/TT-BTC ngiy 13/11/2015 ciia B TAi chinh sira dbi, bd sung

Thing tr 86 02/2014/TT-BTC ngéy 02/11/2014 ciz B Tai chinh huémg din vé phi va 18
phi thudc thim quy2n quyét dinh cia UBND tinh, thinh phé tryc thudc tnmg wong.

CONG HOA XA HQI CHU NGHIA VIET NAM
Pie lip - Ty do - Hanh phie

TO KHAI DANG KY KHAT SINH
Ho, chir dfm, tén ngudd y8u cn: ......oooveooeoeeveceecsneenseen
Gy tr iy thin: B s
Moi e tri: ™.
Quanh véi ngutn duwge khal sinh: . i s

Dé nghj co quan ddng k¥ khai sinh cho ngwii dwdi diy:



Ho, chilf S8, 180100ttt e s

Ny, thing, BAM SINH: |-..eeecceersimmssssnrrsssssssassssreses SH BANG ChIE:envusssrisssansiiss
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Téi cam doan A5i dung dé nghj dang ky khai sinh trén diy 13 ding sy thit, duge sy thoa
thudin nhit tri cha céc bén lién quan theo quy dinh phap luft.

T6i chiu hon todn trich nhiém trute phip luit vé ndi dung cam doan cia minh.
LAM G covmssressssresssensony AREY wussnesvse TRAME wonsssnes A coverreiececs
Nawiri yéu cin
(K¥, ghi rd hp, chif dém, tén)

ﬂﬂm@:
Ghi r& tén cor quan ding iof khai sich

FT die: - Uy bun nhin din phutmg Difn Bidn, Ba Binh, Hi Nl

- Uy ban nhis din quin 1, thinhk phé HA Chi Minh

“?Ghiﬂmangnmégiﬁytammmmmﬁﬂm;tf-,g.hirumﬁ.mqmaﬁp.m:rciphﬁnm&u.ch&ng
mhﬂtrﬂﬂn-ﬂnhﬂcﬁﬂytﬂhl:rplh}r:;ﬂiﬁ

Vi du: Chitmg minh fhén din s 001089123 do Céng an thinh phd Ha N edp nghy 20/10/2014.

f"mlimmdﬁmdﬁngk_-.'rmmgw;uéumﬂgcﬁmm;@mmgwmgﬁmwdiamm;wm
Lrﬁ;wﬁ'nghqpkhﬁuil:-ﬁnnidﬁﬂgkjmmhmgu-nﬂnuidﬂngkitpmu'ﬂthjﬁﬁmmdin:h[ﬂnngsm

¥ Trubmg hop sinh tal oo sa v té thi ghi o tén co s& y t8 vi dja danh hink chinh

Vi dy: - Bénh vién Phy sin, Hi Ndi )

- Trar y té x3 Dinh Bing, huya Tir Son, tinh Bac Ninkh.

Teutmg hop sinh ra ngoki co air y 65 thi ghi dja danh cla 03 cdp hanh chinh (x8, buyén, tinh), nol sinh ra.

¥i dy; x4 Binh Bing, huyén Ti Som, tinh Bae Ninh.

2. Ping ki khai sinh cho tré em sinh ra do mang thai hi
a) Trinh tyr thyre hién:
- Buée 1: Céng din chuén bi hé so theo quy dinh vé ndp tei BS phén tiep nhin vé trd
. két qua thuje UBND cap xa.

N



 Buse 2: Cdn by BS phan tiép nhin v& tra két qué tiép nhin b so, kidm tra hd so.
Néu b so dly i thi viét Phiéu tiép nhin va hen tri hd so. Neéu hd so chua diy di thi
huéng din céng din bd sung hd so theo quy dinh cia phip lugt.

; ﬂ- Bude 3: Cong din nhin két qué tai B§ phin tiép nhin va trd két qué thujc UBND
CEp xi.

Thivi gian lam viée: céc ngdy trong tudn, tir thir 2 @8n thi 6 (irlr ngdy nghi L& theo
quy dinh). Budi sing: Tir 7 gits 30 phit den 11 gid 00 phit. Budi chitu: Tir 13 giér 30 phoit
dén 16 gitr 30 phit.

b Céch thirc thye hign: Cﬁngdﬁnnﬁphﬁmvﬁnhﬁnkétquﬂm;cﬁéptaiﬂﬁphén
tidp nhin va tra két qud thuje UBND cdp x4 hojic g hé s qua hé thing buu chinh.
Trutmg hop giri hd so qua hé théng bu chinh thi phii giri kém theo bén sao c6 chimg thy
gidy 1 chimg minh nhin thin, Trong giai doan chuyén tiep, ngudi yéu ciu ding ky hé tich
phai xuft trinh gifly tb chimg minh noi e tri.

(Co 56 phdp I: khodn 1, khoan 2 Digu 9 Ludt Hp tich; khodn 1 Diéu 3 Neghi dink
123/2015/NB-CP)

¢) Thinh phin, s6 heong hé so:

* Thanh phén hd so:

- Tér khai theo mén quy dinh

- Giky chimg sinh. Trutmg hop khong c6 gidy chimg sinh thi n0p vén ban cua nguéri
1am chimg xdc nhén v& viée sinh; néu khing c6 ngudi 1im chimg thi phii cd gifly cam doan
ve vide sinh.

. Vin bin xic nhin ciia co s& y t& 44 thye hién k§ thust ho tro sinh sén cho vife mang
thai hd. Fhin khai vé cha, me ciia tré duge xdc dinh theo c&p vo chiing nhé mang thai hé.

Trutmg hop cha, me ciia tré 43 dang ky két hon thi con phéi xuft trinh gilly chimg
nhin két han,

Ngodi thinh phin hd so néu trén, céng din cin xwit trinh bin chinh m1 rong cée
gidy ti: Ho chiéu, chimg minh nhin din, thé cin cutc cing din hode gifly tir khéc ¢6 ddn
inh va théng tin c4 nhin do co quan ¢6 thim quyn cip, con gid trj sir dung ¢é chimg minh
vé nhan than, Trone giai doan chuyén tiép, ngudi yéu chu ding ky hi tich phéi xudt trinh
gidy tir chimg minh noi cu triL

(Ce sir phdp b Diéu 9; khodn 1 Diéu 16 Nghj dink 123/2015/ND-CF)

* 88 luong hd so: 01 bG.

(Cor & phdp Ij: Khodn 1 Digu 3 Nghj dink 123/2015/ND-CF)

d) Thixi han giai quyét: Trong ngay.

(Cer s phép Ij- Khodn 2 Digu 16 Nehi dink 123/2015/ND-CF)

d) Béi tugng thye hién thi tye hinh chinh: C4 nhin,

&) Cor quan thye hin thi tye hanh chinh: UBND clip x4,

f} Cor quan ¢6 thim quyén quyét dinh: UBND cdp xA.
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o) Tén miu don, mAu t khai: To khai dang kj khai sinh

h) L& phi: .
- Mién phi @i véi truomg hop ding ky khai sinh ding han;
- 8.000 ddng ddi vei ding ky khai sinh qua han.

(Didu | Thing tw 179/2015/TT-BTC ngdy 13/11/2015 ciia BJ Téi chinh sia d5i, b6
sung Thing tir 56 02/2014/TT-BTC ngdy 02/11/2014 ciia Bg Tai chinh hudmg din vé phi va
1 phi thufc tham quyén quyét dink cila UBND tinh, thimh ph trec thugc trung wong)

i) Két qué thyre hién thi tue hanh chinh: Gidy khai sinh.

k) Yéu chu, didu kién thye hién thi tuc hanh chinh: Khéng co.

[ Cn cir phép Iy clia thi tuc hinh chinh:

- Ludt Hj tich, _

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 eia Chinh pht quy dinh chi tiét
mét 56 didu v bign phip thi hinh Ludt HS tich.

- Théng tu sb 15/2015/TT-BTP ngiy 16/11/2015 ciia By Tu phép quy dinh chi tidt

thi hinh mdt sb didu ciia Lugt Ho tich va Nghi dinh 56 123/2015/ND-CP ngdy 15/11/2015
ciia Chinh phit quy djnh chi tiét mot s0 dicu va bign phép thi hanh Luit Ho tich.

- Théng tr 179/2015/TT-BTC ngiy 13/11/2015 ctia B) Téi chinh st ddi, bl sung
Théng tu s& 02/2014/TT-BTC ngay 02/11/2014 ctia B§ Tai chinh hutng din vé phi va 1§
phi thufic thim quyn quyét dinh ciia UBND tinh, thanh phé trye thude Trung wong,

CONG HOA XA HOI CHU NGHIA VIET NAM
Pée lip - Ty do - Hanh phuc

7O KHAI DANG KV KHAI SINH

R S Y, ormsmaneeresassspismnns

Hy, chir d¢m, tén ngudi yéu AR AR = o

Gidy thr thy thin: ™. L,

Noi ot P idiinnininonss

(Quan hé véi ngudi dizge khai sinht s
D& nghj co quan ding k¥ khai sinh cho nguii durdri diy:

|5 OO 4 (31 Lo EOe R
Ngdy, thing, Bl SIH! .ovcoesivmmssismsssisrissessssssor Bl bing chik....

Not sinh: Meeeiidonns U O——c A

Gttt veercvsennsseenyeoees DER EOE: e Ohibe tdhe
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QU quan: ......coeerrneeenes

He, chir @8m, 180 cha oo

NAM SR occnensanssoinse DR BIES consinmnsssisisnsnsina QUOC tich; F
G o

A0 AT AR, MBI XRUBE - conos i AL i A A B S A i
Ml ainthe oo DI Ll el G
T P oo e e L e

T6i cam doan ndi dung d& nghi dang kv khai sinh trén diy 13 ding sir thit, droe sy thoa
thuin nhét tri clia cac bén lién quan theo quy dinh phép ludt,

Téi chiu hodn todn trich nhiém trude phép lugt vé ndi dung cam doan cia minh.
Neguiri yéu ciu
(K5, ght r ho, chit dém, tén)

Chl thich:
Ghi /3 120 e quan diing ky khai sinh
¥i du- = Uy ben nhén din phoémg Bidn Bign, Ba Dinh, Hi N
- Uy ban nhén din quin 1, thinh phé H& Chi Minh
% Ghi thing tin vé gidy tir tiy thin cla nguwéi & ding ky, ghi i s, eo quan ofp, ngiy cfp hd chidy, chimg
minh nhéin din’ bodic gidy t& hop 1¢ tha '
F[du‘i‘hlfmgmluhﬂh&némlg
™ Ghi theo dja chi ding kf thutmg tri; néu khéng cd noi ding i thudmg tri thl ghi theo dja chi dang ket tam
it herp khéing et noi ding kf thidmg tril va noi &g ky tam tril th ghl theo dfa chi dang sinh séng.
" Trutmg hop sinh tgl oo s y té thl ghi rd tn oo s y ¢ v dia danh hiink chinh
Fidy: - Bénh vién Phy sdn, Ha Ngi
- Tram ¥ o xd Binh Bang, huyén Tir Son, tinh Béc Ninh,
Truimg hop sinh ra ngodl co sévy o thi ghi dja danh oia 03 ofip hinh chinh (xd, huyén, tinh), not sinh ra.
¥i dy: %A Binh Biing, buyén Tir Som, tinh Bic Ninh,

3. Ding ky khai tir cho ngwid nwde ngodi cwr tri tai khu vye bién gidi

+ - Bute 1: Céng din chudn bj hd so theo quy dinh vi ndp tai B phén tiép nhin va tré
két qué thuijc UBND cip x3.

.- Butc 2: Cén by B) phin ticp nhin vi trd két qué tiép nhin hd so, kiém tra hd so.
Néu hd 50 day 40 thi viét Phifu tip nhén va hen trd hé so. Néu hd so chua diy du thi
huémg din céing din bd sung b so theo quy dinh cia phép luat,

il Buée 3: Cong dan nhin kér qué tai B3 phin tiép nhan va trd két qua thude UBND

p XA,

Théi gian lam vic: cdc ngdy trong tufin, tir thir 2 dén thir 6 (trir ngiy nghl LE theo
quy dink). Budi séng: Tir 7 gitr 30 phit dén 11 gier 00 phot. Budi chiu; Tir 13 gitr 30 phit
dén 16 git 30 pht. !

thé
001085123 do Cng an thinh phd Ha Mg cdp ngiy 20/10/2014.
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b} Céich thire thyre hién: Cong din nfp hi st va ohin két qud tnue tiép tai B phin
tifp nhin va trd két qua thuje UBND cép %4 hojc giri bo so qua hé théng buu chinh,
Trutmg hop giri ho so qua hé théng b chinh thi phéi gif kém theo bén sao cb chimg thye
gifty tir chimg minh nhin thin.

(Cor 56 phdp ly: Khodn 1, khodn 2 Didu 9 Lugt Hé tich; khodn 1 Diéu 3 Nghi dinh
123/2015/NB-CP)

¢) Thinh phin, 56 luong h so:

* Thanh phin hé sor

- Tér khai theo miu quy dinh;

- Ban chinh gidy béo tir hodc gidy tir khic thay gidy béo tir.

-Nguéithﬁnhphénhésan&utrén,nguﬂfi}'éu:iud:&uglq?khaim:-:uéltr]nhbﬁﬂ
chinh mét trong cée gify to 12 hy chiéy, chimg minh nhin din, thé cin cude cbng din hodc
gifly tir khéc cd dén anh v thing tin ¢4 nhin do co quan ¢b thim quyén cdp, con gid trj sit
dung d& chimg minh v& nhin thin. Trong giai dogn chuyén tiép, ngudi yéu ciu ding ky hd
tich phai xuft trinh gify t& chimg minh noi cu trit

(Co 56 phdp Iy Khodn | Biéu 2; khodn 2 Diéu 20 Nghj dink 123/2015/ND-CF}

* 55 luong hd so: 01 bG.

(Cor 56 phép y: Khodn 1 Diéu 3 Nghi dinh 123/2015/ND-CP)

d) Thiri han giai quyét: Trong ngay. Trurimg hop chin xdc minh thi thid han gigi quyét
khdng qué 03 ngiy lam viée.

(Cor 6 phdp lj: Khodn 3 Dibu 20 Nghi dinh 123/2013/ND-CF)

&) Déi tuong thye hién thil tye hinh chinh: C4 nhin,

&) Co quan thire hién thi tye hinh chinh: UBND cip x4

f) Co quan c6 thim quyén quyét dinh: UBND cip x4

g) Tén méu don, mau t& khai: Tér khai diing ky khai o

h) L& phi:

- Mikn phi d6i véi truimg hop diing ky khai tir diing han.

- 8,000 dbng déi vii ding ky khai tir qua han,

(Diéu 1 Thong tw 179/2015/TT-BTC ngay 13/11/2015 cia BS Téi chink sira 81, b3
sung Théing tu 56 02/2014/TT-BTC ngéy 02/11/2014 ciia B§ Téi chinh hudng ddn vé phi va
I¢ phi thugic tham quyén quyét dinh ciia UBND tink, thank phd triec thujc frung wong).

iy Két qua thuc hign thil tyc hinh chinh: Ban chinh trich lue h tich
k) Yéu chu, didu kién thye hién thd tpc hinh chinh: Khong co.
[} Cin ¢t phap 1¥ cia thi e hanh chinh:
- Ludit H tich.
- Nghi dinh sb 123/2015/ND-CP nghy 15/11/2015 cla Chinh phi quy dinh chi tigt
mét sb didu va bién phip thi hanh Ludt H5 tich.
13



- Théng tr s0 15/2015/TT-BTP ngdy 16/11/2015 cita BY Tu phdp quy dinh chi tiét
thi hinh mét s8 dicu ciia Ludt Ho tich va Nghj dinh 56 123/2015NB-CP ngay 15/11/2015
clia Chinh phi quy dioh chi tiét mt s6 didu va bién phap thi hinh Luft Ha tich,

- Théng tw 179/2015/TT-BTC ngdy 13/11/2015 ciia BS Tai chinh sira ddi, b sung
Théng tr s 02/2014/TT-BTC ngay 02/11/2014 clia B§ Téi chinh heéng din vé phi v 18
phi thude thim quyén quyét dinh ctia UBND tinh, thinh phé tnrc thudic Trung wong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Bije lip - Ty do - Hanh phic

T KHAI PANG KY KHAI TU

Bl i s s L e L A L,

Hg, chi¥ dém, tén ngwii yéu ciu: .
B e e .
Gifly tir tiry thén ®
Quan hé vai ngudn da chét:
P nghj co quan ding k¥ khai ti cho ngwii cé tén dudi ddy:

Hg, chit dém, tén: Gidi tinh:
Ngity, thing, DRI IR oo i aiimiaimim s msiomiias

Din tde: . Quiic tjch:

Nei eu trii cubi cing: ¥
Gidy tir tity than: @
P chét vao Hic: gisr phit, NEAY v THENG e Y11, SO .
Nai chét; . . ki i R e A i
TR SR oo e e s L :
86 Gidy béo tit/ Gidy tir thay thé Gidy bdo tir; ¥ Bl

CAp NEAY ..o thANG <.ores B s i

Téi cam doan nhimg ni dung khai trén diy 13 ding sy thit va chju trach nhiém trwée phép
lugt v& cam doan clia minh,

L BgE ciiimnsimmisissomsinissanisey, TR o CPUATRE isaiis T i

Ngwir yéu ciu
(K¥, ghi rd hp, ckit dém, tén)



Chat thich:

0 G rd tén e quan thyre hién ding ky khai b, .

© Ghl theo &jo chi dang kY l!'lumgﬁ;n!-u!:hﬁugcaimidﬁn;h‘ﬂmtm;t’ﬁmghlmwg:nh[dingk?mmw
I:rufmgh:;rpEzbﬂmg-:ﬁnu{'ﬂ!ng_}:}:-ﬁm&nguidnuiﬂntkﬁmﬁm!ghimmnuid&ngsiuh .

) Ghi thing tin v& gifly tr tiy thén n.'ﬁu:hﬂnchiéuanhﬁug mminh nhin din hollc gidy 1 hop 18 thay thé (v dy: Chimg
rinh nhiln ddn s 001089123 do Céng an thinh phd Ha N§i cip nghy 20/10:2004). )

41 3jdy ghi then Gidy bib 1, thi gach sum tr “Gidy t thay Gidy béo ti™; néu ghi theo 5§ Gidy tir they Gidy béo i thi
ghi £0 tén, 36 gidy tir vii ggch cqm tir “Gidy béo wi",

4. Ding k¥ viéc gidm h cr

a) Trinh tir thyc hign:

- Budc 1: Cong dén chudn bj h so theo quy dinh vé ndp tai B phin tiép nhin va trd
két qua thufic UBND cip x2.

- Bute 2: Cén b BG phin tiép nhdn va trd két qua tiép nhan hb so, kiém tra h so.
Néu hd so dhy it thi viét Phiéu tiép nhin vi hen tré hi so. Néu hé so chua diy & thi
hudmg din céng din bd sung hd so theo quy dinh cla phip lugt.

- Buic 3: Cdng din nhan két qud tai BS phin tiép nhén va wé két qué thuée UBND
cap xi.

Thi gian lim viée: chc nghy trong tuln, tir thir 2 den thix 6 (trl ngdy nghi LE theo
quy dinh). Budi sang: Tir 7 gitr 30 phitt dén 11 gio 00 phit, Buéi chidu: Tir 13 gity 30 phit
din 16 gir 30 phat,

b) Céich thitc thye hién: Cong din ndp hd so va nhin két qué trye tisp tai B4 phin
tiép nhin va trd két qud thuje UBND cip % hodc gii hé so qua hé thing buu chinh.
Triimg hop giri hd so qua hé théng buu chinh thi phai gid kém theo bén sa0 cé chimg thye
gifly tir chimg minh nhan thén.

(Cor 5¢ phip y: Khodn 1, khodn 2 Didu 9 Ludt Hp tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phin, s6 hrong h sor

* Thanh phin b so:

- Tér khai theo miu quy dinh;

- Vin bén ¢t ngudi gidm hd theo quy dinh cda B ludt din syr.

- Ngudi yéu chu ding ky gitm h xudt trinh bdn chinh mét trong cdc gidy tér 13 hd
chidu, chimg minh nhén dén, thé cin cudc cing din hogc gily t& khic cb din énh va thing
tin c& nhin do co quan cé thim quyén cép, cén gid tri sir dyng d& chimg minh v& nhin thin,
Trong giai doan chuyén tiép, ngudi yéu cdu ding ky ho tich phai xudit trinh gidy to chimg
minh noi cu trd,

(Co sé phdp Ij: khodn 1 Didu 20 Lugt Hj tich; khoan 1 Didu 2 Nghi dinh
123/2015/ND-CPF)

* S hrgng hi sov 01 b§.

(Cor st phdp ly: Khodn 1 Diéu 3 Nghi dinh 123/2015/ND-CF)
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L§ do dang k¥ lai: Y Y P AR [ b i
Téi cam doan nhimg ndi dung khai trén ddy 13 ding sy thit v& chiu trach nhigm truoe phép
hudt v& vife cam doan clia minh.

Lam tgis .covciinneerisssonsiony PEAN coassirnsn 0 T- R - . S .
Ngwir yéu ciin
(K¥, ghi rd hp, chit dém, 1én)

Ei;ﬂmmmwmdﬂﬂgkﬁlﬂmﬁainh
¥i du: - Uy ban nhin din pheimg Dign Bign, Ba Binh, Ha N
- Uy ban nhin din quén 1, thinh phd HA Chi Minh

@) (3hi thing tin vE gidy th thy thin cia nguii di ding k¥, ghi =& 58, co quan cip, ngdy cdp hi chity, ching
mink phin din hﬂﬂﬁi}'tﬁ'bl;pl-&ﬂtilhé

Ff g Chimg minh nhin din s& D01089123 do Céng an thinh phé Ha Ndi olp ngdy 20/10/2004.

ki theo dja chi ding kj thuimg ti; séu khéng o6 noi @ng kf thutmg trd thi ghi theo dia chi ding kj tym
iréi; truimg hiyp khing 6 noi ding k¥ thisimg il v nod dng kg tam tr thi ghl theo dja chi dang sinh sbng.

" Tryimg hep sinh tal co sd ¥ t€ thi ghi 3 tén oo sd y vf vé dja danh hinh chinh nof sinh ra; tnring hep sinh ra
ngodi cor s y th thi ghi dia dash cda 03 cdp hinh chinh (x4, huyén, tiah); truimg hyp khéng rd ol sich diy & thi chi
ghi dia dank hinh chinh cip tinh. ,

) Ghi tén e quan A2 ding ky Kawi sinh tnde ddy, b, ngiy, thing, nim cdp Gifly khai sich trete diy {ndu cd
béin sao Gidy khai sinh).

5. Piing ky két hén
a) Trinh ty thyre hign:

- Butic 1: Cong dén chuén bj b so theo quy dinh va ndp tai BY phén tiép nhin vA trd
két qu thufe UBND cip xi.

- Buc 2: Cén b3 B§ phin tiép nhin va trd két qui tiép nbin hd 5o, kidm tra hd so.
Néu hd so diy d thi viét Phidu tiép nhin va ben trd hd so. Néu hd so chua diy 40 thi
mrimg din céng din bd sung hd so theo quy dinh cia phép ludt

X - Budc 3: Cong din nhin két qué tgi B§ phin tiép nhin vé trd két qui thujc UBND
cap x&.

Thid gian lam viéc: cc ngly tr-::u:éntnﬁn, tir thir 2 ¢én thi 6 (trir ngéy nghi LE theo
quy dinh). Budi séng: Tix 7 gits 30 phit dén 11 gitr 00 phit. Budi chidw: Tir 13 gity 30 phit
dén 16 giir 30 phit.

b) Céich thirc the hién: Hai bén nam, nit np hé so v nhin két qua trye tiép tgi B
phin tiép nhén va tra két qua thuge UBND cép x4,

(Cer 36 phép Iy: Khoén 1 Didu 18 Ludt H tich)

¢} Thanh phin, 58 hwgng hi so:

* Thinh phén hé so:

- Tir khai d3ng ky ket hon theo méu quy dinh;

- B chinh gify xéc nhan tinh trang hén nhin do Uy ban nhin din cdp XA c6 tham

quvén cép (@8 véi tnetmg higp ding ky két hén tai Uy ban nhén ddh cfp x& ma ngudi yéu
 cliu ding ky két hon khong thubmg tri tai x8, phudng, thi trin noi déng ky két hén).
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1) Cn cir phép If cia thit tyc hanh chinh:
- Ludt Ho nr:h.
- Nghi dinh s6 123/2013/ND-CP ngay 15/11/2015 cla Ehlnh phi quy dinh chi tiet
mat 56 diu va bién phép thi hanh Ludt HG tich.
- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 clia By Tu phip quy dinh chi tét

thi hénh mét sé didu cia Luft Hj tich vA Nghi dinh 50 123/2015ND-CP ngay 15/1 1/2015
ciia Chinh phit quy dinh chi tiét mét & didu va bién phép thi hanh Luit H tich.

- Mghj quvét 117/2014/NQ-HEND ngay 18/7/2014 cta Héi dhng nhin din tinh v&
e thu cée loai phi va 1§ phi trén dia bin tinh Bk Lik.

CONG HOA XA HQI CHU NGHIA VIET NAM -
Pije ldp - Ty do - Hanh phie

T KHAI PANG KY LAI KHAI SINH

Hg, chir d¢m, tén nguir yéu RN o A P i

Gidy tir tiry thin: ..o

Noi e trit; P.......

Qumhévmnguh d‘l.zt}'ckhalsmh A e

Pé nghij co' quan dingkj’.rlglkh:u sinh cho l:tgni‘rl o6 tén dudi ddy:

Hg, chir dém, tén:..
Ngay, thing, nim sinh: ghl béng 5
T BIERE o iissseueresssessemssanes emsssmenereasous bhnddmans b S Sh R bErea st AL SR RS SRR A
R it DARABE voricicomsasissmssesiissisisAPIDE BEHE 1ooastmmsermsssssscsssssessassorenerssess
10T R T Ee—— R RS

e b i DR sl TS TR s

Mo o 1l P ciiiminssasssnessiasssmsinsimnsansnesses

3 DR O] M B T ————e R R R ;
YA SIS +ovoesmnsasionneses DEN 1HC: Ty 1, O R .
Moicu i ™ .
Badﬁngk}' KBEE SR THE: ... ooeecoseerensonssssnsssensmaresematasssnsshmscbns bbb amscos s estnbasa s s s s
G AR ... ooy ey R s il i
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¢

Ngudri véu cau ding k¥ lai khai sinh ¢6 tréch nhiém nép dfiy &0 ban sao cde gidy 1o
néu trén (néu cf) va phai cam doan da ndp dit c4c gidy tor minh ¢6. Trudng hop ngudi yéu
ciu ding k¥ lai khai sinh cam doan khing ding sy that, o ¥ chi np bin sac gifly t co lgi
@& dang kv lai khai sinh thi viéc d3ng ky lai khai sinh khéng ¢6 gid tri phdp Iy,

- Trutmg | hgp ngudi yéu clu dang k¥ lai khai sinh 13 cdn b, edng chirc, vién chie,
nguwdi dang edng téc trong lye lugng vil trang thi ngoi che gidy tir néu trén phéi cd vn bin
xic nhin cia Thi trudmg co quan, don vi vé viéc nhimg ni dung khai sinh clia nguti 46
ghim ho, chi dém, tén; giéi tinh; ngay, thing, nam sinh; dén tde; que tich; qué qudn; quan
hé cha - con, mg - con phit hop voi hé so do co quan, dom vi dang quén 1y,

Ngodi thinh phin hé so néu trén, cong din cdn xuft trinh ban chinh mét trong cée
gify tir: Ho chidy, chimg minh nihin din, thé cin cudc cdng din hode gidy i khic cd din
4nh vi thong tin c& nhn do co quan o6 thim quyén cdp, con gid tri sit dung 48 chimg minh
vé nhin thin. Trong giai dogn chuyén tiép, ngudi yéu clu dang ky hd tich phai xudt trinh
gifty tir chimg minh noi e tril

(Cor 56 phip Iy: Didu 9, khodn | Bidu 26 Nghi dinh 123/2015/ND-CP; khodn I,
khodn 2, khodn 3 Diéu 9 Théng e 15/2015/TT-BTP)

* S5 huong hé so: 01 b).
(Cor 55 phép Ij: Khodn 1 Digu 3 Nghi dink 123/2015/NB-CE)

d) Thii han gisi quyét: Trong thir han 03 ngay lam vige, ké iz ngay tiép nhin hd so.
Trutmg hop cin xdc minh kéo dai thém khéng qué 08 ngdy lam vigc (khing tinh th¥i gian
gl viin bin y8u clu xdc minh va thiv gian gif viin ban tra [oi ket qua xdc minh).

(Cor 56 phdp Iy: Khodn 2, khodn 3 Digu 26 Nghi dink 123/2015/NB-CF)

@) Béi tmomg thire hién thil tuc hanh chinh: Cé nhn,

e) Co quan thye hién thi tyc hinh chinh: UBND cfp x4.

f} Cor quan cé thim quyén quyét dinh: UBND cép x3

g) Tén méu dom, mu tdr khai: Ty khai ding ky lai vige sinh

h) L& phi: 5.000 déng/ truémg hop.

(Cor 56 phdp i didm b1, khodn 1.1, muc IT Nghi quyét 117/2014/NQ-EBHND)

i) Kt qua thye hién thi tue hinh chinh: Gidy khai sinh.

k) Yéu cAu, digu kisn thire hign thi tye hanh chinh:

- Viée khai sinh 43 duge ding ki tai co quan cd thim quydn cla Vigt Nam trude
ngiy 01 thang 01 nim 2016 nhung 56 h{ tich v& ban chinh gify t& hd tich déu bj mét thi
duoe ding ky lai.

- Ngutd véu ciu ding ky lai khai sinh c6 trach nhiém nfp ddy & bin sao gidy to, tai
lidu cé ndi dung lign quan dén vide dang ky lai,

- Vige @ng k¥ lai khai sinh chi dwe thire hi2n néu ngudi yéu cdu ding ky con sing
vio thiv didm tiép nhin hé so.

(Cor 56 phdp Ij: Didu 24 Nghi dinh 123/2015/ND-CP) -
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4. Biing ky lai khai sinh

a) Trinh ty thyo hién: .

- Burée 1: Céng din chufn b hé so theo quy dinh va ndp tzi B phin tiép nhin va trd
két qua thude UBND cfip x4.

- Buge 2: Cén bé B phin tiép nhén va trd két qua tiép nhan h so, kiém tra hd so.
Néu hé so diy dis thi viét Phisu tiép nhin va hen trd hd so. Néu hd so chua diy di thi
huémg dfin edng din b sung hé so theo quy dinh ctia phap lujt.

B Butc 3: Cong dén nhan két qua tai B phén tiép nhin va trd két qua thuje UBND
cap X

Thivi gian lam viée: cdc ngdy trong tudin, tir thir 2 dén thir 6 (trir ngdy nghi LE theo
quy dinh). Budi sing: Tir 7 gitr 30 phiit d&n 11 gior 00 pht. Budi chidu: Tir 13 gir 30 phix
dén 16 gidr 30 phot. j '

b} Cach thire thye hign: Céng din ndp hd so va nhin két qua trye tiép tai BY phin
tiép nhin va trd két qua thude UBND cdp x3 hofic gii hé so qua hé thing buu chinh.
Truimg hop gii b so qua hé théng buu chinh thi phai gir kém theo bn s20 ¢b chimg thye
gidy t&r chimg minh nhén thin,

(Cer 56 phdp - Khodn 1, khodn 2 Didu 9 Ludt H§ tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thinh phén, s8 lugng hé so:

* Thanh phin hé so:

- Té khai theo mu quy djnh, trong 46 cé cam doan cia ngudd yéu chu vé vige di
¢ing ky khai sinh nhimg nguiri 46 khing Iwu gitt duge bén chinh Gidy khai sinh;

- Bin sao todn b b so, gidy to cla ngudi yéu cdu hodc hd so, gify tb, tii ligu khie
trong 46 c6 céc thong tin lién quan dén ngi dung khai sinh cia ngudi d6 ghm:

+ Ban sao Gidy khai sinh do co quan cé thim quyén cia Viét Nam cip (bén sao
duge cdng chimg, chimg thize hop 18, bin sao duge cip tir S0 ding ki khai sinh).

+ Ban chinh hofic bin sao gidy tor cé gid trj thay thé Gidy khai sinh duge cdp trute
mim 1945 & mién Béc va trede nim 1975 & mién Nam.

+ Trubmg hop nzudi véu chu dang ky lai khai sinh khong cé gigy to néu trén thi
gify ti do cor quan o6 thim quyn ciia Viét Nam cip hop 18 sau ddy 1a co sd dé x4c dinh ni
dung diing &y lai khai sinh; :

« Gidy chimg minh nhiin din, Thé cin cude cong din holic HJ chidu;

+ $4 b khiu, S tam trt, gidiy t chimg minh v& noi cu tri;

e Bing tht nghiép, Gidy chimg nhn, Ching chi, Hoc ba, H so hec tip do co quan
dio tao, quin 1¥ gido dyc cb thim quyén cip holic x4c nhin,

« Gidy tir khc co thang tin v& he, chit dém, tén, ngdy, thing, nim sinh ca cd nhin,

» Gidy t& chimg minh quan hé cha con, mg con.
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Quan heé vii ngudi drge khai sinh: .o

Pé nghj cv quan ddng k¥ khai sinh cho ngwid dwdi diy:

O, ORI TR, BN . v ssininsni st i A8 s 5 S S AT ey s

Mgy, thing, BRI SI0R oo ceesiiienssessensiennssseeens 2 BADE S e
Giét tinh:..........  CHRRES Pl et L Rl R e
A T TR s RO U R ————

Nam b o b DB i iiisivicisicn OB GO i i i i

B B IR s R R AR b iv b e
B NS o ooy DRI BB oo sinios RO RIS sy iinigrsisssniis sitausisabiasnss

Téi cam doan ndi dung dé nghi ding ky khai sinh trén ddy Ia ding sy thit, duge sy théa
thudn rhit trf ciia céc bén lién quan theo quy dinh phép lujt.

T&i chiju hodn todn trich nhidm trude phip lujt vé& ndi dung cam doan cla minh.
: Ngurir yéu ciu
Ky, ghi rd hp, chit dém, 1én)

ii":ih.iﬂ-h!ni:n gquan d2ng k¥ khal sinh
FT dy: - Uy ban nhin diin phirimg Dién Bién, Ba Bink, Ha Nal
- Uy ban nhin din quin 1, think phé HA Chi Mich

@ Ghi thing fin vé gifly o thy thiln cia ngwtd & &&ng k¥, ghi 3 88, co quan cfip, ngiy clip h chify, chimg
minh nhiin din hodie gidy th hop 18 thay thi

¥T diu: Chimg minh nhin din 58 001089123 do Céng an thiah phi HA N1 efp ngdy 20/10/2014.

®) Ghi theo dia chi &ng k§ thubng tri; pdu khing eb nol ding kf thuimg tri thi ghi theo dja chi ding k¥ tym
ez trisimg hop khéng cd noi ding ky thuimg tri vi noi ding kj tem tri thi ghi theo dja chi dang sink sing,

* Trurimg hep sink i cor & y 6 451 ghi #3 t8n cor s y tf va dla danh hinh chinh

Fi dy: = BEnh vign Phy sio, Ha N

- Tram y té x2 Binh Biing, huydn Tir Som, tinh Bilc Ninh.
Trutmg bop sinh ra ngodi co sév y té thi ghi djo danh cia 03 cip hinh chinh (&, huydn, tinh), nof sinh ra.
Vi dw i Dinh Bing, hiydn Ti Som, tinh Bie Niph.
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* 55 lugng ho sot 01 bd.

(Ca s phip 1: Kkodn I Didu 3-Nghi dink 123/2015/ND-CF)
d) Théri han gidi quyét; Trong ngdy.

(C 56 phap 19: Khodn 3 Diéu 17 Nghi dinh 123/2015/ND-CF)
d) Déi tugmg thyre hién thi tye hinh chinh: Cé nhin,

&) Co quan thyre hién thd tuc hianh chinh: UBND chp x4

fy Cor quan ¢6 thim guyén quyét dinh: UBND clp xa.

g) Tén miu don, miu tir khai: T khai ding ky khai sinh

h) L& phi:

Mién phi 4 visi trnsmg hop déng ky khai sinh ding han

- 8,000 dfing 451 véi ding ky khai sinh qué han.

(Didu I Thong tw 179/2015/TT-BTC ngéy 13/11/2013 eia B Tt chinh sita 451, b6
sung Thong tie 56 02/2014/TT-BTC ngdy 02/11/2014 cia B Tai chinh hudng dan vé phi va
1é phi thuge thém quyén quyét dinh cua UBND tinh, thanh phd true thude trung wong)

i) Két qua thyre hién thil tuc hanh chinb: Gidy khai sinh.

) Yéu chu, didu kidn thue hién thil tuc hanh chinh: Khing co.

I} Ciin cir phip 1y cda thi me hénh chinh:

- Lugit Hp tich.

- Nghi dinh s& 123/2015/ND-CP ngiy 15/11/2013 cta Chinh phi quy dinh chi tiét
miit sb didu v bién phép thi hanh Ludt H tich,

- Thong te sb 15/2015/TT-BTF ngiy 16/11/2015 cia B Tu phip quy dinh chi tidt

thi hanh mét sé didu ciia Lugt H9 tich va Nghj djnh s6 123/2015ND-CP ngdy 15/11/2013
cita Chinh phit quy dinh chi tiét mgt s6 diéu va bign phép thi hinh Lujt HJ tich.

- Théng tu 179/2015/TT-BTC ngiy 13/11/2015 ctia Bj Tai chinh sira 46i, bd sung
Théng tu s 02/2014/TT-BTC ngay 02/11/2014 ciia Bo Tai chinh huémg din ve phi va 1§
phi thudc thim quyén quyét dinh clia UBND tinh, thanh pht trye thudc trung wong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Bije lip - Tw do - Hanh phic

T¢ KHAI DANG KY KHAI SINH

Kinh giriz P.neceisssnmnsennens

Ho, chir d¢m, tén nguiri yéu CRIE cevrrrvrmnsrseresssnnannns
Gify tir thy thin: @ ............
Nod o triis @i
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- Butc 2; Cén bd Bj phin tiép nhin va tra két qua tiép nhin hd so, kiém tra b so.
Néu hé so ddy |40 thi viét Phiu tifp nhin v& hen trd hd so. Néu hd so chua ddy da thi
hifémg din cdng din bb sung hd so theo quy dinh cia phip luit.

- Bue 3} Cang ddn nhin két qué tai B phén tiép nhin va tra két qua thuge UBND
ciip xi

Théri gian lam viéc: cdc nghy trong tudn, tir thir 2 dén thir 6 (trir ngdy nghi LE theo
quy dinh). Budi sdng: Tir 7 gitr 30 phit dén 11 gid 00 phitt. Budi chiu: Tir 13 gié 30 phat
dén 16 gitr 30 phit.

b} Céch thirc thyre hign: Céng dén ndp hd so va nhin két qua truc tifp tai B phin
tidp nhin va trd két qud thuc UBND cfp xa hofic gin hd so qua hé théng buu chinh.
Truimg hop giri hé so qua hé thing buu chinh thi phéi gl kém theo ban sao c6 chimg thye
gifiy tir chimg minh nhén thin. Trong giai doan chuyén tifp, ngwdi yéu ciu ding ky hd tich
phii xust trinh gify ti chimg minh nod et

(Cor ¢ phdp 1: Khodn 1, khodn 2 Diéu 9 Ludt Hp tich; khodn 1 Didu 3 Nghi dink
1237201 5/ND-CP)

c) Thénh phén, s leeng hd so:

* Thinh phin hé so:

- Tér khai theo miu quy dink;

- Gidy chimg sinh. Trutmg hop khéng ¢é gidy chimg sinh thi ndp vin bdn clia ngudi
lam chimg x4c nhin v& vide sinh: néu khing o6 nguwi lam chimg thi phai cé gidy cam doan
vé viée sinh.

- V&n bdn théa thudn cla cha, me v& vide chon quie tich cho con. Truitmg hep cha,
me chon quéc tich nirée ngoai cho con thi vin bin thoa thuln phai ¢6 xAc nhin cia co quan
nha mrée cf thim quyén ciia nude ngodi mé nguii 86 14 céng dén.

- Bén saq gidy to chimg minh nhén thén, chimg minh noi thudmg trd & khu vize bién
giti ciia cong didn nde ling giéng.

Trutmg hyp cha, me cla tré &3 ding ki két hon thi con phai xudt trinh gidy chimg
nhin két hén, |

Negodi thénh phin hé so néu trén, céng dén cin xuft trinh bin chinh mét trong cde
gifiy tir Hp chifu, chimg minh nhin dén, thé cfin cudc cong din hodc gidy tr khic c6 dén
4nh va théng tin c4 nhin do co quan cé thim quyén cdp, con gid trj sir dung d2 chimg minh
vé nhin thin. Trong giai doan chuyén tidp, ngudi yéu cdu ding ky hd tich phai xuft trinh
gifly ti chimg minh noi cu tri

Truémg hop cha, me clia tré 83 ding ky két hén thi con phai xuft trinh pidy ching
nhén két hén'.

(Cr 5& phdp by: Digu 9; khodn 2 Pidu 17 Nehi dink 123/201 5/NB-CP)

. Yhotn 7 Bikw 17 khéng quy dinh numg thye o cfin phil xult trinh gidy chimg nhin két hin ndu cha, me cd
#3ng ki ket han
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RN i DA o IS Ao i i dsnesis e aiton
Hyp, chir dém, tén cha: ......
Wty i i DEBABEE wositisinaieriniinnsad GROC HIERS (ouiiinviriasnisrassmsspsisssesisismmisn
Mot et il P s

e EEN TTPF PN T P T T 0] wl

Ho, chif S§m, tR0 ME: ..o e g sasias oo
Nod et ™ eeeeeeceene

T6i cam doan ndi dung dé nghj ding k¥ khai sinh trén ddy 1a ding su thit, duge sir thoa
thudin nhit tri cia céc bén lién quan theo quy dinh phdp ludt.

T&i chiu hodn todn trach nhiém tnede phép ludt vé ndi dung cam doan cia minh,
L&A overrevsicsssienssensn TREY sasssvnsere SRARE vrvrernns AR oo
Ngwir yéu ciu
(K¥, ghi rd ho, chit d¢m, tén)

Ii‘lﬁh.;l rli tén co quan diing ki khal sinh
¥1 d: - Uy ban nhin d&n phuimg Bién Bién, Ba Binh, Ha N4
- Uy ban nhén din quin 1, thanh phd HA Chi Minh

B (i thing tin vE gidy tir thy thin cla ngwdi & ding k¥, ghl 1 56, eu quan cip, ngdy cfp 1) chidy, chimg
minh nhin din hofic gidy ty hop 1§ thay thé

¥ i Chimg minh nhin din sé 001089123 do Céng an thinh phi HA NI edp nghy 201072014,

U Ghi theo dja chi &ing ki thimg tri; néu khang of nof ding ky thutmg trd thi ghi theo dja chl ding k¥ tam
h*ll;.l:u#ngh.qpmﬂmicdmﬂidﬂngk;ﬁmuén;u-ﬁuiunidlngtj-mnmlﬂﬂghjlhwdia&idmgahhsﬁﬂa-

I Truémg hgp sinh t2i cor st y tf thi ghi r3 tén oo sb ¥ té vil djn danh hinh chinh

FI gy - BEnh vidn Phy sin, Ha3 Ni .

- Tram v t x4 Binh Bang, huyén Tir Son, tinh Bie Ninh.

Trutmg hop sinh ra ngodi cosd y tf thi ghi dja danh cda 03 cdp hinh chinh (x&, huyn, tinh), rdi sink ra.

Vi dy: x4 Binh Bang, huyén Tir Son, tinh Bic Ninh.

3, Piing k¥ khai sinh cho tré em sinh ra tgi Vigt Nam, cd cha hofic me li cing
déin Viét Nam thwimg tri tai khu vye bin giéi, con ngwdi kis 13 cdng din caa nirire
l4ng gitng thwdmg tri tai khu viye bién gidi

a) Trinh tir thue hign:

- Bude 1: Céng diin chufn bi ho so theo quy dinh v np tai B phin tiép nhin va tré
két qua thufc UBND cép x3. ‘ '
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(Cor 56 phéip Ij- khodn 3 Diéu 14 Nehi dink 123/2015/ND-CF)
d) Ddi tugmg thyre hign thit tye hénh chinh: C4 nhin

&) Co quan thye hin thi tuc hanh chinh: UBND cdp x&.

f) Cor quan <o thim quyén quyét dinh; UBND cip x3

g) Tén méu don, méu ti khai: Tir khai ding ky khai sinh

h) L& phi;

- Mi&n phi @i véi trnedmg hop ding k¥ khai sinh diing han;

- 8.000 ddng ddi v&i dang kv khai sinh qud han.

(Bidu 1 Thing te 179/2015/TT-BTC ngéy 13/11/2015 ciia B§ Tai chinh sira ddi, b6
sung Théng tu 56 02/2014/TT-BTC ngay 02/11/2014 ciia Bg Tai chinh hedng din vé phi va
1& phi thugc thdm quyén quyét dinh ciia UBND tink, thanh phd true thufe trung wong)

i) Két qué thye hign thi tuc hinh chinh: Gidy khai sinh.

k) Yéu cdu, didu kitn thyre hign thi tye hinh chinh: Khéng c6.
I) Can cir phép If ciia thi tuc hanh chink:

- Ludt Hj tich.

- Nghj dinh 56 123/2015/ND-CP ngiy 15/11/2015 ciia Chinh phi quy dinh chi tiét
mdt 56 didu va bién phép thi hinh Lujt HA tich.

- Théng tir s& 15/2015/TT-BTP ngiv 16/11/2015 cita B Tu phédp quy djnh chi tiét
thi hanh mdt sb/didu cia Ludt Ho tich va Nghi dinh s6 123/2015ND-CF ngay 15/11/72015
ciia Chinh phi quy dinh chi tiét mét s didu v bién phép thi hinh Lujt HS tich.
- Thing tr 179/2015/TT-BTC ngay 13/11/2015 clia BY Tai chinh sia d8i, bd sung
Théng tu sb 02/2014/TT-BTC ngay 02/11/2014 ciia B§ Tai chinh huémg din vé phi va 1§
phi thuje thim quyén quyét dinh cila UBND tinh, thinh phd tryre thue trung wong.

CONG HOA XA HQI CHU NGHIA VIET NAM
Bijc lip - Tir do - Hanh phac

TO KHAI PANG KY KHAI SINH

Hy, chir 38m, tn DUt F8I A1 ..ocvciisvivsisimsssssivsssmssssssssssssmmsmsssrasssssssssssiesisnsassmssssssssssnsion
G A BB P ——————
Quan h$ v&i ngudd durge khai 8inh: ..o
Dé nghj co' quan ddng ky khai sinh cho nguii dudi diy:

Hp, chir dém, s
Ngy, thing, nm SIh: .emesmsssssssmssessssssss @1 DEOE SHE eerevenusasssrrmmmsissiossarssssnsssses



B) Ghi theo dja cii ding ki thuimg tr; néu khong o6 noi dang ky thirémg trd thi ghi theo dia
chi dang k¥ tam tri; trubmg hgp khéng cb noi dang k¥ thudmg trik vd noi ddng ki tam tnd thi ghi
theo dia chi dang sinh siing. 3

" Trding hop sinh tai co s& y té thi ghi 13 t8n eo' s y t€ va dja danh hinh chink

¥i du: - Bénh vién Phuy sén, Ha Ngi :

- Tram v té x3 Binh Bang, huyén Tir Som, tinh Béc Ninh.

Truimg hop sinh r2 ngodi co s& y t¢ thi ghi dja danh cla 03 cdp hanh chinh (x&, huygn, tinh),
nei sinh ra.

VT dy: %3 Binh Bing, huyén Tir Son, tich Bic Ninh.

2. Bing k¥ khai sinh cho tré em bj bd roi

a) Trinh tyr thye hién:

- Butc 1; Céing din chufn bj hé so theo quy dinh va ndp tai B phin tiép nhin va trd
két qua thudc UBND cfip x3. -

- Buéc 2: Cén b B phin tiép nhin va tri két qua tiép nhdn hd so, kiém tra ho so.
Néu hé so diy @i thi viét Phiéu tiép nhin va hen trd ho so. Néu hé so chua diy di thi
hirémg din cng dén bd sung hd so theo quy dinh ciia phap lujt.

- Budie 3: Cdng dén nhin két qua tai B phin tiép nhin va trd két qué thuje UBND
ciip %3

Thsi gian lim vide: cc ngdy trong tufin, tir thir 2 dén thix 6 (trlr ngdy nghi LE theo
quy dinh). Budi séng: Tir 7 gi¢r 30 phit &én 11 gier 00 phit. Budi chieu: Tir 13 gitr 30 phit
dén 16 gir 30 phot.

b) Céch thire thye hign: Céng din nop hd so va nhin ket qud true tiép tai B& phin
ﬁépnhanvauﬁkétquithu@cﬂﬂnncépﬁmacgﬁh&wtheméngbw chinh.
Trudmg hop giri hd so qua hé théng buu chinh thi phii gid kém theo bin sao ¢6 chimg thye
gifly t&r chimg minh nhdn thén,

(Cor 56 phéip s Khodn 1, Khodn 2 Didu 9 Ludt Ho tich; khodn 1 Diéu 3 Nehi dink |
123/2015/NB-CP)

¢) Thitnh phén, 6 hegng hé so

* Thanh phén hé so:

- Té khai theo miu quy dinh;

- Bién ban xdc nhin viéc tré bj bé roi do co quan cd thim quyén lip.

Ngodi thinh phin hd so néu trén, céng dén cin xudt trinh ban chinh mét trong céc
gidy tir HY chiéu, chimg minh nhén dén, thé cin ewée cong din hodc gifly tir khdc co din
&nh va théng tin cd nhin do co quan ¢b thim quyén cép, con gid trf sir dung & chimg minh
+& nhiin thin, Trong gisi doan chuyén tiép, ngudi yéu ciu ding ky hi tich phai yudt trinh
gifly tir chimg minh noi cur tri.

(Cor 56 phip Ij: Khodn 1 Didu 16 Lugt H3 tich; Diéu 9 Nghi dink 123/2015/ND-CP)

* 2§ lugmg hé so; 01 b,

(Cer s phdp I khoan 1 Diéu 3 Nghi dinh 123/2015/ND-CF)

d) Thir han giai quyét: Trong ngdy.
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Dé nghj cor quan ddng ki khai sinh cho ngwid duwdi diy:
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Téi cam doan nfi dung d& nghj ding ky khai sinh trén dy 12 ding sy thit, dupe sy thoa
thufin nhét tri cia céc bén lién quan theo quy dinh phép luit.

Téi chiu hodn toén trich nhidm tnrée phép ludt v& nji dung cam doan cia minh,
P LN, . ;' (ORI, | /s, |- . T

Negwir yéu ciu
(K3, ghi rd ho, chit dém, tén)

Chii thich: _
Ghi rd tén co quan ding k¥ khai sinh
¥7 du - Uy ban nhén din phuémg Dién Bién, Ba Binh, Ha N
- Uy ban nhan dén quén 1, thinh phé HS Chi Minh

) Ghi thdng tin v& gidy tir thy thin cla ngudi di ding k¥, ghi 1o 56, co quan cdp, ngdy cip
hi chidu, chimg minh nhin din hojc gifly to hop 18 thay thé

¥i dy: Chimg minh nhin d&a sb 001089123 do Céng an thianh phd Ha N§i cdp ngly
20/10/2014, : ; i



Tll'ubng hop cha, me clia tré @3 ding kv két hon thi cén phai xudt trinh gidy chimg
nhin két hén, .

(Cor s¢ phdp y: Khodn | Didu 16 Ludt Ho tich; Didu 9 Nghi dinh 123/2015/ND-CP)

* 55 luomg b so: 01 bd
(Cor s¢ phdp Ip: Khodn 1 Diéu 3 Neghi dinh 123/2015/ND-CP)
d) Thiri han gidi quyét: Trong ngiy.
(Car 56 phip l: Khodn 2 Didu 16 Ludt HS tich)

&) Bdi tugng thye hign thi tye hinh chinh: C4 nhin

e) Co quan thye hién this tuc hinh chinh: UBND cdp xi.

f) Co quan c6 thim quyén gidi quyét: UBND cilp x4.

g) Tén miu dom, miu tir khai: Térkhai ding ky khai sinh.

h) L& phi:

- Mi&n phi d6i véi truimg hop ding k¥ khai sinh ding han;

- 8.000 déng ddi vii ding ky khai sinh qua han,

(Didu | Théng te 179/2015/TT-BTC ngéy 13/11/2013 ciia By Tai chink sika @i, b
sung Théng tu 56 02/2014/TT-BTC ngdy 02/11/2014 ciia B§ Tai chinh huwdng ddn vé phi va
I phi thugc tham quyén quyét dinh ciia UBND tinh, thinh pho triec thugc trung wong)

i) K&t qua thire hign thi tuc hanh chinh: Gidy khai sinh.

k) Yéu cdu, didu kién thire hign thil tyc hanh chinh: Khéng 6.

1) Cin ot phép 1y cia thil tuc hénh chinh:

m) Can cir phdp 1¥ cta thi tpe hinh chinh:

- Luit Hj tich.

- Nghi dinh sé 123/2015/ND-CP ngy 15/11/2015 cia Chinh phii quy dinh chi tié
midt 56 didu va bién phép thi hanh Lujt H tich.

- Théng tw s& 15/2015/TT-BTP ngay 16/11/2015 chia B§ Tu phdp quy dinh chi tiét thi
hanh mdt 56 didu cta Lujt Hj tich va Nghj dinh s6 123/2015/ND-CP ngdy 15/11/2015 cia
Chinh phii quy dinh chi tift mft s& didu va bidn phép thi hinh Luét HS tich.

- Thing tr 179/2015/TT-BTC ngay 13/11/2015 clia B3 Tai chinh sira 46i, bd sung
Théng tir s 02/2014/TT-BTC ngay 02/11/2014 cia B§ Tai chinh hutng din vé phi va I§
phi thudc thdm quyén quyét dinh cia UBND tinh, thinh ph trze thude trung womg,

CONG HOA XA HQI CHU NGHIA VIET NAM
Bie lap - Ty do - Hanh phie

TO KHAI PANG KY KHAT SINH
Bdnh gt Y s R R e

H;;, chit dém, tén nguwid ¥eu s ..oicercesennsssi
22



% Nghi djnh sé 23/2015/ND-CP ngay 16/02/2015 vé cdp ban sao tir sb g, chimg
thye bén sao by bén chinh, chimg thye chi¥ k§ va chimg thuc hop déng, giao dich.

- Théng tur s 20/2015/TT-BTP ngdy 29/12/2015 quy dinh chi tiét va hudmg di thi
hanh mt 6 diéu cia Nghj dinh sb 23/2015/ND-CP ngéy 16/02/2015 cita Chinh phil v cip
bén sao tir s& gde, chimg thue bin sao tir ban chinh, chimg thye chit k¥ vi chimg thye hop
dbng, giso dich,

- Thong tr lién tich s 158/2015/TTLT-BTC-BTP ngay 12/10/2015 cta B§ Tai
chinh- B& T phép quy dinh mire thy, ché 4§ thy, nip va quan 1y 18 phi chimg thyre ban sao
tir bin chinh, chimg thye chit k¥, chimg thire hop dbng, giao dich.

E. THU TUC HANH CHINH THAY THE

1. HQ TICH

1. biing ky¥ khai sinh

a) Trinh tir thyre hign:

- Bude 1: Cong din chudn bj hd so theo quy dinh va ndp tai B§ phin tiép nhén va trd
kit qua thude UBND cép xa.

- Bude 2: Cén bi Bi phin tiép nhén va trd két qua tiép nhin hd so, kifm tra hd so.
Néu hé so dly a0 thi viét Phifu tiép nhin va hen trd hd so. Néu hd so chua diy da thi
hiréng din cong dén bé sung hd so theo quy djnh cla phép ludt.

- Bufc 3: Céng din nhin két qui tai B3 phén tifp nhin va tra két qua thube UBND
cﬁp xd.

Thiri gian lam viéc: cdc ngay trong tun, tix thir 2 &n thir 6 (trir ngdy nghi LE theo quy
dinh}. Bufi séng: Tir 7 gier 30 phit dn 11 giér 00 phat, Bubi chifu: Tir 13 giér 30 pht dén
16 gitr 30 phit,

b) Céch thire thye hign: Céng din ndp hd so v nhin két qua trpe tiép tai BG phén tiép
nhin v trd két qui thudc UBND cip x3 hojc gii hd so qua hé thing buu chinh. Truimg
hop gifi hé s qua hé théng buu chinh thi phii gii kém theo ban s=o0 6 chimg thyre gifly tir
chimg minh nhin thén.

(Co 56 phép Ij: khodn |, khodn 2 Bidu 9 Lugt Hp tich; khodn | Diéu 3 Nghi dink
123/2015/NB-CP)

¢) Thanh phin, sé leyng hé so:

* Thanh phin hé so:

- Tty khai theo miu quy dinh;

- Giy chimg sinh. Truimg hyp khong 6 gidy chimg sinh thi njp vin bén cia ngubi
lim chimg xdc nhin vé viéc sinh; néu khéng c6 ngudd 1am chimg thi phi c6 gify cam doan
vé viéc sinh.

Mgodi thanh phin hé so néu trén, céng din cin xut trinh ban chinh mét rong céc
gify tir H§ chify, chimg minh nhén din, thé cin cude cong din hodic gify t khéc 6 din
inh va théng tin ¢4 nhin do co quan cd thAm quyén cfp, cbn gid trj st dung d€ chimg minh
vé nhén thin. Trong giai doen chuyén tiép, nguti yéu cdu ding ky h tich phai xudt trinh
gidy t& chimg minh noi cu tri. . :
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- Budc 1: Cong din chuén bj hd so theo quy dinh v& ndp tai B phin tiép nhdn va tri
teét qua thudc UBND x8, phurdmg, thi trdn.

- Budc 2: Cén b B phin tiép nhiin va tré két qua tiép nhin hd so, kiém tra ho so.
Néu hd so ddy @i thi viét Phiéu tifp nhin va hen trd hé so. Néu ho so chua day di thi
huémg din cong din hodn thién hé so theo quy dinh cda phap ludt.

- Bude 3: Cong ddn nhin két qua tpi B phin tiép nhin va trd ket qui thuje thude
UBND x&, phuimg, thi trin.

Théi gian lam viée: céc nghy trong tuln, tir thir 2 dén thir 6 (trir ngay nghi L& theo
quy dinh). Budi séng: Tu 7 gitr 30 phit dén 11 git 00 phit. Budi chiéu: Tir 13 gity 30 phit
16 giir 30 phut.

b} Céich thire thye hién: Cong din ndp hé so va nhin két qua troe tiép tai BS phén
tiép nhin v trd két qua thudc UBND cip xa. -

¢} Thanh phén, s heomg hé so;
* Thanh phén hé so:
- Hop déng, giao dich 43 duge chimg thye;

- Dy thio hop dbng, gizo dich sita dbi, bd sung, hiy bé hop dbng, giao dich d2 duge
chimg thure.

- Trong trubmg hyp ndi dung sia dbi, bd sung ¢d lién quan dén tdi sin thi ngudi yeu
chu chimg thue phéi nfp bin sao kém ban chinh & ddi chiéu gidy ching nhin quyén s&
hihu, quyén si dung holfic ban sao gifly t&r thay thé duoc phip luit quy dinh adi véd 1ai sin
ma phip luit quy dinh phai ding k¥ quyén s& hitu, quyén st dung; trir trudmg hop ngudi
lap di chitc dang bj c4i chét de doa dén tinh mang.

Ngodi ra ngubi yéu chu chimg thye viée sira ddi, bd sung, hiy ba hep ddng, giao
dich phai xuat trinh gidy t& tiy thin con gid tr] s dung.

* 58 hromg ho sor 1 ba. '

(Cor 56 phdp Iy: Didu 38 Neghi dinh 56 23/2015/ND-CP; khodn 1, khodn 2 Diéu 13
Théng tw sé 20/2015/TT-BTF)

d) Thin han gidi rﬁ,’ét: Gidi quyét ngay trong ngiy tiép nhin yéu ciu, hojic trong
nghy lim vige tip theo néu tiép nhin yéu ciu sau 15 gidn.

(Cor st phdp Ii: Didu 7 Nghj dinh 56 23/2015/ND-CP)
d) Déi tugng thye hisn thi tuc hanh chinh: ¢4 nhin, t6 chirc.
&) Co quan thue hign thi tuc hinh chinh: UBND x4, phutmg, thj triin.
f) Cor quan c6 thim quyén quyét dinh: UBND x4, phuimg, thi trén.
g) Tén miu don, méu tir khai: Khing.
h) L& phi: 20,000 d3ng/truémg hop
(Cer 56 phidp Ij: diém b khodn 3 Diéu 3 Thong twe lign tich 56 158/201 5/ TTLT-BTC-BTF)

i) Két qué thue hién tho tyc hinh chinh: Hop déng giso dich sita ddi, b6 sung, hiy
bd di duge chimg thye,

k) Yéu ¢iu, didu kien thire hign thil tye hinh chinh:
I} Cén eir phdp ¥ ctia thit tuc hanh chinh:



6. Ghi chi vige nudi con nudl 43 ding l;.j'- tai err quan 6 thaim quyén & khu vie
bién giéi clia nwie ling giéng

a) Trinh ty thire hién:

- Buée 1: Céng dén chuln bi hd so theo quy dinh va ndp tai Bd phin tifp nhin va trd
két qua thude UBND edp x4

- Buée 24 Cén bd Bb phin tiép nhin va tré két qua tifp nhin hd so, kiém tra ho so.
Néu hé so diy du thi viét Phiu tiép nhén va hen trd hd so. Néu hé so chua diy di thi
huémg din cong din bd sung hé so theo quy dinh ciia phép lut,

- Bube 3: Cong dén nhin két qua tai B§ phin tiép nhin va trd két quéd thuje UBND
cdp x4,

Thii gian lam vige: cdc ngay tudn, tir thir 2 dén thir 6 (trir ngéy nghi LE theo
quy dinh). Euﬁi_sﬂng: Tir 7 gir 30 phidt den 11 gid 00 phiat. Bubi chiéu: Tir 13 gidr 30 phuat
dén 16 gitr 30 phut.

b) Cach thite thye hién: Céng din ndp h so v nhin két qua trre tiép tai BS phin
tigp nhin va trd két qua thude UBND cdp xa.

¢) Thanh phin, s& hromg hd so:
* Thinh phin hb so:

Bin chinh gidy t& ding ky vige nudi con nubi do co quan c6 thim quyén cila nurdc
ling gieng cip (Nghi dink 19/2011/ND-CP khing quy dink thirh phdn ki so, tuy nhidn,
trén thye 16 dE thie hidn ghi chi phéi cd gidy t& chimg mink viéc nudi con nuéi 44 dwge
dang k)

* 50 lwomg hé so: 01 bo.

d) Thai han giai quyét: khing quy dinh

d) Béi tuong thyre hign thi tye hinh chinh: C4 nhén.

e) Co quan tryre tiép thye hién thi tuc hinh chinh: UBND cdp xa.

f) Cor quan 6 thim quyén quyét dinh: UBND cép xi

(Cor 36 phdp Iy: Khodn 1 Biéu 25 Nghi dink 19/2011/NB-CP)

¢) Tén miu don, miu t& khai: Khéng

h) L& phi: Khéng.

i) Két qua thye hién thi tyc hinh chink: Gidy xéc nhin ¢8 ghi chi vige nubi con nudi.

k) Yéu cdu, didu kitn thyre hidn thii tue hanh chinh:

1) Cn cir phip ¥ cla thi tyc hinh chinh:

- Ludt Nudi con nudi ndm 2010;

- Hglhi dinh s 19/2011/ND-CP ngay 21/3/2011 cha Chinh phi quy dmnh chi tiét thi
hanh mét 56 diéu ciia Luit Nudi con nubi;

7. Chiimg thire vige sira @i, bé sung, hity bé hop dbng, giao dich

a) Trinh iy thyre higén:
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- Tér khai theo miu quy dinh;

- Gifly t& chimg minh diéu kign gism hj duong nhién theo quy dinh céia B hujt
din sy. Trwdmg hop cé nhidu ngudd ciing dd digu kién lam gidm hd duong nhién thi ndp
thét vin bin théa thufin vé vige cir mt nguid lim gidm ho duong nhién.

- Nguin yéu ciu ding kv gidm ho xuft trinh ban chinh mét trong cdc gidy té 1a hd
chiéu, chimg minh nhén din, thé cin cudc cong din hofic gidy t& khic 6 ddn anh va théng
tin ¢4 nhén do co quan o6 thim quyén cip, cén gid trj sir dung &2 chimg minh vé nhén thén.
Trong giai doan chuyén tip, nguin yéu chu ding kv hé tich phéi xudt trinh gidy to chimg
minh noi o tr,

(Ce s¢ phdp Iy: Khodn 1 Didu 21 Ludt Hp tich: khodn 1 Difu 2 Neki dink
123/2015/ND-CF) -

* S8 lugng hd so: 01 b,

(Cor s¢ phep bi: Khodn 1 Didu 3 Nehi dinh 123/2015/ND-CP)

d) Thivi han gidi quyét: Trong théi han 03 ngay lim viée, ké tir ngdy nhan 40 hé so
hop 1.

(Cor 56 phip I: Khodn 2 Diéu 21 Lugt Hp tich)

) Déi twyng thye hign thi tpe hanh chinh: Cé nhin,

e) Co quan thyre hién thii tye hinh chinh: UBND edp x4

f) Cer quan cé thim quyén quyét dinh: UBND cfp x4

g) Tén miu don, miu t& khai: Té khai ding ky giam ho

h) L& phi; khing

i) Két qua thye hign thit tyc hanh chinh: Bin chinh trich Iyc hé tich

k) Yéu cdu, difu kign thye hién thi tyc hanh chinh: Khing cb

1} Cén cir phdp 1¥ cia thi tuc hanh chinh:

- Lugit Hj tich.

- Nghij dinh s6 123/2015/ND-CP ngay 15/11/2013 cia Chinh phit quy dinh chi tiét
mijt s& didu va hién phap thi hanh Ludt 18 tich.

- Thing twr 56 15/2015/TT-BTP ngiy 16/11/2015 cta B& Tu phip quy dinh chi tiét
thi hinh mét s6 didu cla Lujt Hj tich va Nghj dinh sé 123/2015ND-CP ngiy 15/11/2015
clia Chinh phti quy dinh chi tiét mjt s& didu va bién phdp thi hinh Ludt H tich.

- Thing tw 179/2015/TT-BTC ngay 13/11/2015 cia B Téi chinh sira i, bd sung
Théng tu 56 02/2014/TT-BTC ngdy 02/11/2014 ciia Bj Téi chinh hudmg din vé phi va Jé
phi thufe thim quyén quyét dinh cia UBND tinh, thanh phé tryc thude Trung wong.
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d) Thiri han gidi quyét: Trong thii han 03 ngay lam vige, ké tir ngay nhin & hd so
hop 12, p
(Cor 56 phdp bj: Khodn 2 Dieu 20 Ludt H tich)
&) B¥éi twong thire hign thi tuc hanh chinh: Cé nhin.
¢) Co quan thye hién thi tye hinh chinh: UBND cip xa.
f) Co quan cé thim quyén quyét dinh: UBND cdp x.
g) Tén miu don, méu ti khai:
h) L§ phi: Khing
i) Két qua thyc hién thil tuc hinh chinh: Ban chinh trich Ipe h tich
k) Yéu chu, diéu kién thye hién thil tpe hinh chinh: Khdng 6
1) Cén it phdp 1¥ cla thi tuc hinh chinb:
- Lujt H) tich.
- Nghi dinh s& 123/2015/ND-CP ngéy 15/11/2015 clia Chinh phi quy dinh chi tiét
mt s& didu va bién phap thi hanh Lugt H tich.
- Théng tu 179/2015/TT-BTC ngay 13/11/2015 clia B Tai chinh st ddi, bd sung

Théng tu 56 02/2014/TT-BTC ngiy 02/11/2014 clia B Tai chinh huémg din vé phi va 18
phi thudc thim quyén quyét dinh ciia UBND tinh, thanh ph trye thufe frung wong.

5. Ping k¥ viée gifm hj dwong nhién

a) Trinh tir thyre hiéa:

- Bundc 1: Céng din chudn b hd so theo quy dinh vé ndp 121 BY phin tiép nhin va trd
ket qua thuje UBND chp xd. _

- Bute 2: Cén by B§ phin tiép nhan va trd kit qua tip nhin b so, kiém tra hd so,
Néu h so diy di thi viét Phiéu tiep nhn v hen trd ho so. Néu hb so chua day di thi
hurdmg din céng din bo sung hé so theo quy dinh cla phip ludt.

- Burfvc 3: Céng din nhin két qué tai B§ phin tiép nhin va tri két qua thujc UBND
ciip x4,

Thét gian lam vide: edc ngay trong tudn, tir thir 2 dén thir 6 (trir ngdy nghi Lé theo
quy dink). Budi sing: Tir 7 gitr 30 phit dén 11 gidr 00 phit. Budi chidu: Tir 13 gitr 30 phit
dén 16 gidr 30 phit.

b) Céch thie thize hién: Cong din nép hd so va nhin két qud trye tiép tai B phin
tiép nhin va trd két qud thuge UBND cép x& holic giri ho so qua bé théng buu chinh.
Trutmg hop giti hé sor qua hé théng b chinh thi phii gl kém theo bin sao c6 chimg thyc
gify tir chimg minh nhén thén,

(Cor s& phip I Khodn 1, khodn 2 Diéu 9 Ludt Hj tich; khodn 1 Biéu 3 Nghi dinh
1237201 5/NB-CF)

- ¢) Thinh phin, 56 lugng hd se.
* Thinh phiin ho so:
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Tramg hop ngudi yéu chu ding ky két hén dang cng thc, hoo 1p, lao dbng ¢b
théi han & nude ngodi thi phii ndp Gify xdc nhin tinh trang hon ohén de Co quan dai dign
ngoai gian, Co quan dai dign Hnh sy cta Vigt Nam & nuéc ngodi cp.

- Ngoai thanh phin hé so néu trén, ngui yéu chu ding k¥ két hon xudt trinh ban
chinh mét trong céc giky t& 13 ho chiéy, chimg minh nhin din, the cin curire cong dén holic
gify tir khdc c6 dén dnh va thing tin cd nhan do co quan c& thim quyén cip, con gid tri s¥
dung @4 chimg minh v nhin thén. Trong giai dogn chuyén tiép, nguii yéu ciu ding ky hd
tich phai xuét trinh gifiy t& chimg minh noi cu tri,

(Cor 56 phdp Iy: Khodn 1 Didu 18 Ludt Hf tich; khoan 1 Didu 2; Didu 10 Nghi dinh
123/2015/NB-CP)

* 84 luong hd so: 01 by,

(Cor 56 phdp Ij: Khodn 1 Digu 3 Nghj dinh 123/2015/ND-CP)

d) Théi han giai quyét: Trong nghy. Trudmg hop chn xdc minh didu kién két hon cia
hai bén nam, nif thi thivi han gidi quyét khong qud 05 ngdy lam viée (khéng tinh thii gian
giri viin ban yéu ciu xéc minh va thid gian giri vin bdn tr v két qué x4c minh).

(Cor 56 phép b: Khodn 2 Diéu 18 Lugt Hi tich)

&) Déi trgng thye hign thit tpe hinh chinh: Cd nhin.

¢) Cor quan thye hign thil tuc hinh chinh: UBND cip xd.

£) Co quan cd thim quyén quyst dinh: UBND cip xd.

g) Tén miu don, miu t khai: Tér khai ding k¥ két hin

h) L& phi: khing.

i) Két qua thire hign thi tye hinh chinh: Gidy chimg nihdn két hér.
&) Yéu ciu, difu kign thye hign this tye hinh chinh:

* Hai bén nam, nit cing co mit khi ding ky ket hén.

(Cer 56 phéip e Khodn 1 Diéu 18 Ludt HE tich)

* Nam, nit két hon viri nhau phii tudn theo cac didu kifn sau diy:
- Nam tir & 20 tudi tr 18n, nit tir 4 18 tudi trdr 1én;

- Viée két hon do nam vé nit ty nguyén quyét dink;

- Khéng bj mét ning lyc hinh vi din sif;

- Vigc két hén khong thufe mét trong céc trrimg hop cim két hén theo quy dinh cla
Lujt Hon nhin va gia dinh:

+ K&t hon gia tao;
+ Cubmg ép két hon, lira d6i két hon;

+ Ngubri dang 6 vq, ¢6 ching mé két hon voi ngudi khac hodic chiza ¢d viy, chua co
chéng rd két hin véi ngudd dang cd chong, cd vor
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+ Két hon gita nhimg ngu&i cling dong méu vé trye hé; gita nhimg ngui <o ho '
trong pham vi ba din; gil2 cha, me nudi v con nudi; gifra ngui 48 nimg 14 cha, meg nudi
vérl con rufi, cha chéng voi con diu, me vg Vol con ré, cha dugng véi con ridng ol v, me
ké véi con riéng cia ching;

(Cor 56 phip Iy Didu 8 Ludt Hon nhdn va gia dinh ném 2014)

[) Can cit phép 1y cha thi fuc hanh chinh:

- Ludit Hj tich.

- Nghi dinh sé 123/2015/NB-CP ngiy 15/11/2015 cia Chinh phii quy dinh chi tiét
mét sé didu va bién phip thi hinh Ludt HJ tich.

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia BY Tu phip quy dinh chi tiét
¢hi hanh mat sb didu ¢a Lugt H5 tich va Nghi dinh s& 123/2015ND-CP ngdy 1571 1/2015
chia Chinh phii quy dinh chi tiét mjt 55 didu v bign phap thi hinh Lujt Hj tich.

- Nghi quyét 117/2014/NQ-HDND ngéy 18/7/2014 cta H{i ddng nhin din tinh vé
mise thu cdc loai phi va 12 phi trén dja ban tinh Dik Lik.

CONG HOA XA HOI CHU NGHIA VIET NAM
Poe lip - T do — Hanh phuc

T0 KHAI DPANG KY KET HON
(1) (2

Kinh giri®™;
e !

Thing tin Bén nir Bii nam

Hg, chit dém, tén

Ngdy, thing, nim sinh

Dén thc

Quéc tich

Noi e ™

Gily to tay thisi)

K&t hon 1in thit mé
| ¥

Chiing 16 cam doan nhing 1o khai trén d&y i dimg s that, vige ket hin cla ching 10 1a
nguyén, khéng vi pham quy dinh ciia Luit hin nhan A gia dinh Vigt Nam.
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mtﬁimuhmmmmmmmmmmmmmm
e nghj Quy co quan dang ky.

S o R PR P ¥ ﬂgﬁ}' .......m...ﬂ'-liﬂg .« WA

Bén nir . Bén nam
(K3, ghi 5 ho, chr ddm, tén) (K, ghi rf ho, chir d3m, t&n)

Chif thilch:
{1}, (2} Trubmg hop Jam this tye d8ag k¥ két hia ed yiu o nndc ngodi, thi phil din dnh cda hai bén nam, nd.
(5 Ghi 73 t4n co quan ding ky kit hin. -
{4) G theo not ding k§ thuimg tri, néu kivding of not ding ki thutmg trik thi ghi theo nol ding k¥ tgm brl; tretmg hop
khiing of noi ding ky thutmg trl vA noi ding Kk tym trd thi ghl theo noi dang sinh sfeg.
(5 Ghi théng tin vé gifly t thy thin b hy chidy, chimg mink ohén &in hodic giy b hop 18 thay thé (vi dy: Chimg
minh nhin ddn 58 001089123 do Céng an thinh phé Hi Noi ofp nghy 20/1071982).
6. Ping k¥ lai két hin
a) Trinh ty the hién:
- Burirc 1: Céng din chun b hé so theo quy dinh va nép tai B§ phin tiép nhin va trd
két qua thuge UBND cdp x4,

, - Bute 2: Cin b B§ phin tiép nhin va tr két qué tiép nhin hd so, kiém tra ho so.
Néu hd so ddy dit thi viét Phidu tiép nhin va hen trd hd so. Néu bd so chua diy du thi
hurémg din céng din b sung b so theo quy dinh cia phip lujt.

; - Budic 3; Céng din nhin két qua tai BY phin tifp nhin va ta két qui thuge UBND
cip x4

Thisi gian lam viée: cdc ngiy trong tuln, tir thir 2 dén thir 6 (trir ngéy nghi L theo
quy dinh). Budi sing: Tir 7 gitr 30 phit dén 11 gitr 00 phitt, Budi chidu: Tir 13 gidy 30 phut
dén 16 gidr 30 phu,

b) Céch thire thue hién: Céng din ndp hd so va nhin két qué truc tiép tei B phin
tiép nhén va tra két qua thudc UBND cdp x4,

(Cor s phdp Ij- Khodn | Diéu 3 Nehj dinh 56 123/2015/ND-CF)

¢) Thinh phin, s6 lugng hé so:

* Thanh phén hd so:

- Ttr khai theo méan quy dinh; :

- Bin sao Gify chimg nhin két han duge efp tnréc diy. Néu khing b ban sao Giay
chimg nhén két hin thi ndp bin sao hé so, gifly 1o ca nhan c6 céc théng tin lién quan dén
ndi dung dang k¥ két hon.

Ngodi thanh phin hd so néu trén, ngudd yéu cu dang ky lai vigc két hon xudt winh
bin chinh mét trong céc gifly ty 1A b chidy, chimg minh nhin din, thé ¢in cude cong dén
hodc gidy tir khéc c6 dén anh v thing tin ¢4 nhin do co quan cé thim quyen cdp, cdn gid
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i sir dung a8 chimg minh ve nhin thén, Trong giai dogn chuyén tifp, nguti yéu ciu ding
i b tich phai xuft trinh gidy tor chimg minh nei cu trd.

(Cor 56 phép Iy: Khodn 1 Digu 2; khodn 1 Didu 27 Nghi dink 123/2015/ND-CF).

* 55 lugng ho so: 01 b,

(Cer 56 phép lj: Khodn 1 Didu 3 Nghi dink 123/2015/ND-CPF)

d) Thir han gial quyét: Trong thir han 05 ngdy lam vige, ki tir ngay tiép nhin hi so.
Truimg hop cin xdc mirh kéo dai them khimg qua 08 ngdy lam vigc (khing tinh théd gian
giri van ban yéu ciu xdc minh va thir gian gifi vin bén trd 1éi két qua xdc minh).

(Cer 5¢ phép §: Khodn 2, khodn 3 Pidu 27 Nghi dink 123/2015/ND-CP).

¢) Déi tgng thise hign thi tyc hinh chinh: Cé nhin

¢) Co quan thye hign thi tye hinh chinh: UBND cfip x4,

f) Cor quan c6 thim quyén quyét dinh: UBND cip xfi

g) Tén miu don, mAu tb khai: Tér khai ding ko lai vige két hén

Ry L& phi: 20.000 déng.

(Cor s¢ phép &: diém b1, khodn 1.1, myc I, Nghi quyét 117/2014/NQ-HDND).

i) Két qua thyre hién thil tye hanh chinh: Gidy ching nhin ding k¥ két hén,

k) Yéu ciu, didu kign thue hién thi tue hanh chinh:

- Vige kit hon ¢2 ding ky tai co quan ¢b thim quyén ¢lia Viét Nam trée ngay 01
thing 01 n&m 2016 nhung S6 h{ tich vé bin chinh gidy tir b tich déu bj mét thi duge ding
b lgd. _

- Ngudi yéu chu ding ky lai két hon cd trich nhi¢m nop dhy ¢ bin sao gidy ti, t4i
ligu b ndi dung lién quan dén viéc dang k¥ lai.

- Viéc ding k¥ lai két hon chi duge thue hién néu ngusi 6 yéu chu con sbng tai thii
didm yéu ciu ding ky lai.

(Cor 56 phdp I: Didu 24 Nghj dinh 123/2013/ND-LF)

[) Can cir phip Iy cia thia tye hanh chink:

- Ludt Ha tich.

- Nghi djnh sé 123/2015/ND-CP ngéy 15/11/2015 cta Chinh phit quy dinh chi tigt
mit b didu va bién phip thi hanh Luit HY tich.

- Théng tu b 15/2015/TT-BTP ngly 16/11/2015 cia BY Tu phép quy djah chi tiét

thi hanh mat s didu cda Ludt H tich va Nghj dinh sé 123/2015NB-CP ngay 15/11/2013
ctia Chinh phé quy dinh chi tiét mot sb diéu va bién phép thi hanh Lujt Ha tich.

- Nghi quyét 117/2014/NQ-HEND ngiy 187772013 ctia Héi dbng nhén din tinh vé
mitc thu cdc loai phi va 1¢ phi trén dja ban tinh Dik Lik.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Bijc lip - T do - Hanh phic

TO KHATDANG KV LAI KET HON
Kinh giri;

Hy, chir dém, tén nguid yéu clu: v,

Gidy t& thy thin: @..........

Nerd cur trih: ¥ . R

Dé nghj eo quan ding lrj.'r l:g.l két hin theo nfu dung dwrdi ﬂij’

Ho, ehill G, 20D el WO .o st s s
Din tl}c‘ el ek s

Gidy mm:,r tbﬂ.n.m i T
Kbt hon A0 thi MAY:...o wiiisiisssnsmsicis iassinressassssiisssssssasss
Ho, chir A8m, t8n ciia chODE: .....ouoovvirreerssens s ssssssssssssearsmmssssasies

Wgdy, thing, ndm sinh: .
Dén t&c O REAAT L Qu-fm 'qch
Gify ti tﬁ:.r I e e

K&t hén lén thir mﬂ}' —_ R

D2 ding ki kit Bon a1 ... ssss s m——— s s

Theo G:ﬂ:-f chimg nhin két mo el , Quyén 35 B s

Ly G0 QBng K g s bt
Téi cam doan nhilng nfi dung khai trén diy 12 ding sy thit va chiu tréch nhigm trudc phip
luét vé cam doan cia minh, .

BEmARE avsissservesiinssaions o FIERY cicisiinsy LA Lo

Negwii yéu ciu
(K5, ghi 18 hp, chit dém, tén)

Chat thich: .
) hi 13 tBn co quan ding k¥ lai-két hin
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B (3hi theo dia chi diing kf thutmg tr; réu khing cd noi &ing k¥ thutmg il thi ghi theo &a chi ding k¥ tsm
tri; hip Knbng ca not ding k¥ muan;nﬁvhmhﬂngk;}mmwﬁﬂgjﬁ:hmmi::angsinh :
"BV Gni thng fin vé giy tr vy thin nhw: b chifu, chimg minh nhin dia hodc giky 1o hop 1§ thay thé (vi dy:
Chitng minh nhan din s 001089123 do Cdag an thinh phih A Mg cdp nghy 20/10/2004).
1 Gk rd tén eo quan dA ding iy ket hin tnede ddy,

) Chi khai trong tnrémg hop bids 1,

7. Ding k¥ két hon c6 yéu to nwde ngodi & khu vie hién gifri

- Bude 1: Céng din chuén bj hil so theo quy dinh v ndp tai B phin tiép nhin va trd
két qué thudc UBND cdp x.

- Butc 2: Cén b BY phin ticp nhin va trd két qua tiép nhin h so, kiém tra ho so.
Néu hi so diy di thi viét Phigu tiép nhin vA hen trd hé so. Néu hé so chua day di thi
hwémg din cong dan b sung hd so theo quy dinh cha phip hudt.

- Butic 3: Cong dan nhin két qud tai B9 phin tiép nhin va trd két qué thubc UBND
cap xi. '

Thivi gian lam vige: cdc ngay m;%man, tir thir 2 dén thit 6 (trir ngay nghi LE theo
quy dinh). Budi sang: Tir 7 gidr 30 phut den 11 gity 00 phit Budi chidu; Tir 13 gior 30 phit
dén 16 gitr 30 phitt.

. b) Cich thire thye hién; Cﬁngdﬁnn@phﬁsnwﬁuh&nkétquimﬁémeéphﬁn
tiép nhiln v tré két qua thuge UBND cép x4

(Cor 6 phép W Khodn 2 Diéu 18 Nghi dinh sé 123/2015/ND-CF)

@) Tharh phﬁ.n, <4 lwemg hd s

* Thanh phin hé so:

- Toy khai diing ko két hon theo miu quy dinh (hai bén nam, nf o thé it dung 01 Td
khai chung);

- Giky tir do cor quan c6 thim quyén cla nute ling giéng cdp khong qua 6 thing tinh
dén nghy nhin hd so xic nhin cdng din nude ling giéng hién fai 13 ngudi khong b vg
hodc khing cb chéng;

- Bin sao gié.}' t&r chimg minh nhén thin, ching minh nod thisdmg tol & khu vize bién
giéd cia céng din mrdrc ling gifng.

Ngodi thinh phin hé so néu trén, ngudi yéu chu ding viée két hon xuit trinh bén
chinh mét trong cac gidy t& 12 h$ chiéu, chimg minh nhin dao, thé cin cude efng dén hole
gilly t& khdc c6 ddn &nh va théng tin cd nhin do co quan €6 thim quyén cdp, con gid tri sit
dung dé chimg minh vé nhén thin. Trong giai dogn chu}f%:n tigp, ngudd yéu chu ding ky hd
tich phai xuiit trinh gidy tiy chimg minh noi o trd.

(Cor 56 phip Iy Khodn | Diéu 2; khodn 2 Didu 18 Nghi dinh 123/2015/ND-CF).

* 55 lugmg ho so: 01 bj.

(Cor sé phap ly: Khodn | Didu 3 Nghi dinh 123/201 5/ND-CF)

d) Thosi ban gidi quyét: Trong thoi han 03 ngay lm vige, ké tir ngy nhin 44 b so

hop 18, Trudmg hop can xac minh thi thiri han khéng qué 08 ngiy lam vifc (khéng tinh thii
gian g vimbén yéu ciu xéc minh vé thoi gian g vin ban trd 1o két qué xdc minh).

(Co 56 phdp I Khodn 3 Diéu 18 Nghi dinh 123/2015/ND-CP).
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@) Béi trong thue hién thi tye hanh chinh: C4 nhin,

&) Cor quan thire hién thi tuc hinh chinh: UBND cdp xd.

f) Cor quan cé thim quydn quyét dinh: UBND ¢dp x1.

g) Tén miu dom, miuv t& khai: Té khai ding ky két hén

h) L§ phi: khing.

i) Két qua thire hién thi tyc hinh chinh: Gidy chimg nhén két hén.
k) Yéu chu, diéu kign thue hién thi tuc hanh chinh:

* Hai bén nam, nit phai 6 mit khi dang ky két hon.

(Cer 86 phéip Iy Khodn 3 Digu 18 Nghi dink 123/2015/NB-CF).

* Nam, it két hon véi nhau phii tuin theo cée diéu kign sau diy:
- Nam tir di 20 tudi trdr 1&n, ol tir ¢ 18 tudi trd 1én;

- Vigc két hén do nam va ni ty nguyén quyét dinh;

- Khéng bi mét ning Iyc hanh vi dén sy,

- Vige kift hon khong thudc mét trong céc trudmg hop cim két hon theo quy dinh cla
Luit Hon nhén vi gia dinh:

+ K&t hén gia tao;
+ Cubdmg ¢p két hon, lira d6i ket hén;

~ +Nguti dang c6 vo, ¢6 ching mé két hin véi nguti khic hode chua b vy, chiz cd
chéing ma két hin vér ngudi dang cé chéng, c6 vo;

+ Két hon gifta nhing ngudi cing dong mdu vé trye hé; gilta nhimg ngudi b he
trong pham vi ba d&i; gitta cha, me nudi véi con nudi; gitta ngudi 48 timg 14 cha, me mudi
vl con nudi, cha ¢ vii con diiu, me v véi con ré, cha dugng véi con rifng cba vg, me
k& véi con riéng ciia chong; ' y

(Cor 56 phdp Ij: Digu 8 Ludt Hén nhdn va gia dinh ndm 2014)

1) Ciin cir phép Iy ciia thi tuc hanh chinh:

- Lugt H3 tich.

- Nghi dinh 6 123/2015/ND-CP ngay 15/11/2015 ciza Chinh phit quy dinh chi tict
mét 56 didu va bién phip thi hinh Ludt H tich.

- Théng t s& 15/2015/TT-BTP ngéy 16/11/2015 cta B§ Tu phap quy dinh chi tiét

thi hianh mét s6 didu cia Ludt HS tich va Nghj dinh s 123/2015ND-CP ngay 15/11/2015
et Chink phit quy dinh chi tiét mit s8 didu vi bién phdp thi hinh Lugt Ho tich.

- Mghij quyét 117/2014/NQ-HBND ngay 18/7/2014 ciia Hai d5ng nhin din tinh vé
mire thu céc loai phi va 12 phi tr2n dja ban tinh Dik Lik,
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CONG HOA XA HOQI CHUNGHIA VIET NAM

TO KHAI DANG KY KET HON
) @)
Kinh .E.'l-ri-l:'s:l. ........

Dic lip - Ty do — Hanh phie e i

Thing tin Bén nir Bén nam

Ho, chit dém, tén

Mgdy, thing, ndm sinh

Dén tie

Qude tich

N e tr

Gily 1 ity thin®

Kt hon |&n thit may

Ehlil.ﬂgtéicum&ﬂumnhﬂnglﬁildwin&d&ylﬁdﬂmgwﬂﬁhﬁﬁck&hﬂnnﬁachmuglﬁilhh;
mmmangvipmmgwdmmuﬁ:hmmmiamvmﬂm ;
Chiing ti chiu hoin todn tréch nhifm triréic phép hudt vé cam doan cita minh.

¥ nghi Quy cof quan ding ky.
...................................  DEAY o RNANG crerrrs BE e
Bén nfr Bén nam
(K3, ghi 8 ho, chit 4ém, tén) (Ky, ghi £ hg, chit d4m, tén)
Chid thick:
(1), (2) Trutmg hop lim thi tye diag ky két hén o6 véu vd nude nzoii, th phai din inh cia hai bén nam, o,
(3) Ghi 10 tén cor quan ding ko k&t hdn.

{4} Ghi thes nol diing kj thutmg trd, néu khang of nol Sing ki thuimg tra thi ghi theo nol ding kj tam tr; tnntmg hop
¥hing c& nmi d2ng ki thubmg tra vi noi ding & iin brs thil ghi theo noi dang sinh sbag.

(5) Ghi thiing tin v& gidty ¥ tiy thiln shar hj chify, chimg inh nhis din bede gidy t hop 18 thay thé (vi dy: Chimg
 ink o ddn 54 001089123 dd Céng an thinh phd HA M clp ngay 20/10/1982) .
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8. Cip Gidy xdc nhin tinh trang hén nhin
a) Trinh tr thyre higén:
 -Buéc 1: Cong din chudn bj hé so theo quy dink v ndp tai B phin tidp nhin va trd
két qui thufc UBND cfp x3.

- Bude 2: CénbﬁE@ph.?ntlépnhﬁn?ﬁtrakétquahépnhﬁnhém kiém tra hd so.
Néu hé so dily di thi viét Phiu tiép nhin va hen trd hd so. Néu hd so chua diy & thi
hirémg diin ¢éng din bé sung h so theo quy dinh cla phép lude,

: - Budc 3: Cong din nhin két qua tai B phin tifp nhin v trd két qua thudc UBND
cap xa.

Thiri gian Jam viée: cdc ngdy trong tudn, tir thir 2 dén thir 6 (trir ngay nghi LE theo
quy dink). Budi sing; Tir 7 gié 30 pht dén 11 gid 00 phit Budi chidu: Tir 13 gidr 30 phit
dén 16 gitr 30 phit.

b) Cach thirc thire hién: Céng din ndp hé so va nhin két qua tryc tiép tai BY phin
tiép nhin va tra két qua thujc UBND cfp x3 hoje gii hd so qua hé thing buu chinh.
Trubmg hop giti b so qua hé théng buu chinh thi phéi gl kém theo bén sa0 ¢6 chimg thie
gifiy ti chimg minh nhén thin,

(Co 5& phip Iy: Khodn 1, khodn 2 Didu 9 Lugt H tich: khodn 1 Didu 3 Nghi dink
1237201 5/ND-CP)

¢) Thanh phén, sé lugng hé so:

* Thanh phin hd so:

- Tér khai theo méu quy dinh.

- Trirdmg hyp ngudd yéu chu xéc nhin tinh trang hén nhin &3 ¢ vy hodc chéng
nhimg 43 ly hén hofic ngudi vo hode chiing da chét thi phai xut trinh hodc ndp gidy t&r hop
18 48 chimg minh; nfu thude trrimg hop Cong dén Viet Nam 43 Iy hon, hity vige két hon &
nirée ngodi, sau 46 v& nudc thuimg trd hodc lam thi tuc ding ki ket hén thi ndp bén sao
trich luc h{ tich twomg Gng.

-Ngoai thinh phin hd so nfu trén, ngudi yéu cdu xéc nhin tinh trang hén nhin xudt
trinh bén chinh mét trong céc gidy tir 14 h{ chifu, chimg minh nhin dén, thé cin cudc cing
dén holic gidy v khic ¢6 ddn &nh va théng tin ¢d nhin do co quan c6 thim quyén cip, cén
gid trj sir dung @ chimg minh v& nhén thin. Trong giai doan chuyén tifp, ngudd yéu cdu
dang ki b tich phai xudt trinh gify t& chimg minh nei eir ti,

(Cor 56 phdp 1: Khodn 1 Didu 2; khodn 1, khodn 2 Didu 22 Nehi dink 123/2015/ND-CE)

* 38 lugng hd so: 01 b3,

(Co 56 phdp 1 khodn 1 Didu 3 Nehi dinh 123/2015/ND-CP)

d) Théd han gidi quyét: Trong thid han 03 ngdy 1am vige, ké tir ngdy nhin & hd so
hep 18, Trudmg hop cdn phéi xdc minh, thi théd khing qua 03 ngiy lam viée (khéng tinh
thivigian giti vin bin yéu cdu xéc minh va théd gian gt vin ban trd 14 k&t qud x4c mink),

(Cer 56 phép I¥: Khodn 3, Ehodn 4 Didu 22 Nghi dink 123/2015/ND-CP)
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&) i tegng thure hién thi e haoh chinh: C4 nhén.

&) Ca quan thye hién thi tuc hanh chinh: UBND cip xi.

f) Cor quan ¢ thim quyén quyét dinh: UBND cép xi.

g) Tén miu don, méu tér khai: Tér khai chp gifly x4c nhin tinh trgng hdn nhin.

hy Lé phi: 5.000 déng.

(Cor 56 phdp Iy: diém bl, khodn 1.1, muc [l Nghi quyét 117/2014/NQ-HDND).

i) Két qua thye hign thi fue hinh chinh: Gidy xée nhin tinh trang hén nhiin.

k) Yéu ciu, didu kign thyre hign thi tuc hinh chinh: Khing

1) Can eir phép ¥ clia thi tue hinh chinh:

- Lufit H§ tich. ,

- Nghi dinh s 123/2015/ND-CP ngdy 15/11/2015 cia Chinh phit quy dinh chi tiét
mét sf didu vA bifn phép thi hanh Lujt HY tich.

- Théng tu s 15/2015/TT-BTP ngdy 16/11/2015 clia BO Tur phép quy dinh chi tiét
thi hink mot 56 didu cta Lugt H tich v& Nghi dinh s6 123/2015ND-CP ngay 13/1 1/2015

cita Chinh phi quy dinh chi tiét mt sb diéu va bi¢n phép thi hanh Lugt Ho tich.
- Nghij quyét 117/2014/NQ-HEND ngiy 18/7/2014 cia Hi1 dbng nhén din tinh ve
nite thu céc logi phi va 12 phi trén dja ban tinh Dik Lik.

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic Kip - Ty do - Hgnh phiic

TO m:eﬁ} GIAY XAC NHAN TINH TRANG HON NHAN

Kinh gin:
Hpg, chir dém, tén nguwii yéu cu: ... 2 "
Din thc: ) Québe tich: .
Noi cur tri: .

Quan hé véi nguiri duge cdp Gify xée nhin tinh treng hon nhén:
Pi nghj clp Gifly xde nhin finh trang hin nhin cho ngwir cb tén dudi diy:

Ho, chit dém, tén: ... ; G o oevecereiserre
Nighy, thing, DM SR o i

Mo sinh; ERR L P
Dién tfc: Oube tich: ... e A
Gidy tiy tiry thin: ® ;i 3

Wk ot o
Nght nghifp: - s
 Trong thir gian oo trl B e S : n

tir ngay........théng ném ... L — thing ... nam® .

Tinh trang hon nhés™ ... - B
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Mue dich it dung Gidy xdc nhén tinh trang hia nhan: oo

||||||||||||

Téi cam doan nhing ndi dung khai trén diy 13 diing sy thit vA chiu tréch nhiém trrée phép hujt vé
|&i khai cia minh.
[ T | CTERY v, DG 71 S

Nguii yéu chu
(K, ghi 8 ho, chit dim, t3n)

i thich:
8 ) Trutmg hop cfing din Viét Nam o tril trong muds thi ghi theo noi &ing kf thudmg trl, néu khing o6 nof ding
K thardmg i thd ghi theo noi &ng kj tam tr; trodng bp khing b nod Eing kyf thutmg i vi noi Sing kj tpm trd thl
ghi thea noi dang sinh séng.

Troimg hep cing din Vit Nam cu tri & made ngodi thl ghi theo dja chi thirdmz tril hole ipm tnd & e ngodl,

B Gihi thing tin vé gilly tb iy thin o b chify, chimg mick shén din hofic gily t hop 14 thay thé (vi dp:
Ching minh nhin din s 001089123 o Cang an thinh phé Ha NG cip ngly 20/10:2004).

% Khai trong che trndmg bope

- Cing diin Vigt Mam dang ew &0 & nude ngodi of yéw o xic nhin tinh trpng hin nhin trong thif ghan e il & nude
ngod] hode trong thiri ghan cu bl tai Vit Nam trude khi sudt cdaly !

- Wgii dang of vivchiing yéu clia xbe nhin tinh treng hon chin tr thid dém & tofil dhing kf kbt hiin cho &&n tnake
thii &5ém ding k7 klt hdr .

- Mgt 48 qua nhibu rof thutmg i khic nhaw thi phil ghi cy thé timg thid dém thrbng .

™ Bdi wéi cing din Vigt Nam cu il & trong nwde thi ghi 13 tich trgng hae obdn higa wi: d_nn_;-:v&whnanmj
ching; hodc chura Sing kj két hon Hin ndo; hojic AN ding ky két han, nhumg 0 Iy hon hay ngui kin 48 chét,

Bl vii cling din Vide Nam cu tril & nude ngodi of yéu clu xic nhin tinh trang hin ohin trang thid gisn o il il
Vigt Nam trode khi xudt cinh, thi khai vé tinh trang hén ohin ninmjnhL'angthbéﬁimdiwu'ﬁmlnm i (Vi dy:

troag thin gism o ol i b nghy..... thiRg .. 230 e RN PR wovayoes HRARE i AT
e dang kof ot hdn v ai),

i v cling din Vidt Nam dang cu 10 & niede ngodi, of y8u chu xic nhin tink tryng hin thin trong thiv glan cu
trél & nude ngodi, thi khad vk tisk trang bén nhin con minh trong thiv gian cu trd tal mede 48 (Vi dy: rong thid glan o
trih ta] CHLE B tir DAY wvevees ARG v N2 ooee 880 DERY sovrem ARG -.ooore DB wrsereer KNG Eing ko kbt bim w51 ai ta
i &ir quéin Vigt Mam i CHLE Bxirg),

} Gii £ mye dich sir dyng Gidy xbe nhitn tiah trang bén nhin, Trbng bep sir dyng Gidy xée nhin tah trang hin
mhan &8 kit hon, thi phii ghi rd k&t haa vé al (ho va tén; ngity, thing, nm sinh; qube tich; noi thwbmg tri/tem trl); noi
dang ko kit héin. :

9, Bing k¥ khai tir
a) Trinh ty thye hign:

- Budrc 1: Céng déin chudn bj hé so theo quy dinh vi nfp tai B§ phén tiép nhin v tr
két qua thudc UBND cfip xi.
- Butie 2: Cédn b B phin tiép nhin va tra két qué tiép nhin hb so, kifm tra hé so.

Méu hi s ddy @0 thi viét Phifu tiép nhin va hen trd hé so. Néu hé so chua diy 40 i
hurtmg dfin e6ng din b sung hé so theo quy dinh cia phdp huft. . .




g o Bude 3: Cong|din nhin két qua tai B phin tidp nhin v trd ket qué thuje UBND
pxi

Thixi gian lim viéc: céc ngiy trong tuiin, tir thit 2 dén thir 6 (trir ngdy nghi L& theo
quy dinh). Bubi sing: Tir 7 giv 30 phitt dén 11 gitr 00 phit. Budi chidu: Tir 13 gids 30 phit
dén 16 gity 30 phat.

b) Céch thirc thye hién: Cong dén nip hé so v nhin két qué tnge tigp tai BG phin
tiép nhin va trd két qua thuje UBND chp xA hofc gl hd so qua hé thing buu chinh.
Truémg hop giri b so qua b thémg bina chinh thi phai gl kém theo bén sao ¢b chimg thye
gifiy ti chimg minh nhén thin,

(Cor 56 phdp I Khoan 1, khodn 2 Diéu 9 Ludi Hp tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CF)

¢) Thinh philn, s§ luong ho so:

* Thanh phén hd sor

- Tér khai theo miu quy dinh.

- Gidy béo tir holc gifiy tir khic thay gidy béo tir.

- Nigodi thinh phin hd so néu trén, nguhi}réu:ﬁudhngk?khain&mﬁtuinhbﬁn
chinh mét trong céc gidy t& 1 h) chiéu, chimg minh nhan din, thé cin cudc cbng din hode
gidly tor khéc c6 dén dnh vi thing tin cd nhén do co quan e thim quyén elp, con gid trj sit
dung d& chimg minh vé nhin thin. Trong giai doan chuyén tiép, ngudi yéu clu ding ky
khai tir phai xudt trinh gidy t& chimg minh nei eu trd.

(Cor sé phép Ij: Khoan 1 Bigu 34 Lugt Ho tich; khodn | Didu 2 Nghi dinh
123/2015/ND-CP)

* 56 lugmg hd so: 01 b4 ,

(Cor s6 phap &: Khodn 1 Didu 3 Nghi dink 123/2015/ND-CF)

d) Thiri han giai quyst: Trong ngdy.

(Cor 5¢ phdp Ij: Khodn 2 Diéu 34 Ludt Hp tich)

¢) Déi trgng thye hign thi tye hanh chinh: C4 nhén.

¢) Co quan thyc hign thii tye hanh chinh: UBND cdip X,

f) Co quan ¢é thim quyén quyét dinh: UBND cfp xa

g) Tén miu don, miu thy khai: Ty khai dang ky khai tr

h) Lé phi:

- Mi&n phi dbi véi trubmg hop ding ky khai tir dting han;

. 8,000 dbng a6i voi ding k¥ khai tir qud han.

(Didu I Thing tw 179/2015/TT-BTC ngay 13/11/2013 ctia B Tai chinh sira d6i, bo
sung Thong tir $6 02/2014/TT-BTC ngéy 021112014 cria B Tai chinh hedmg ddn vé phi va
1¢ phi thugc thiim q—uyén quyé: dink ctia UBND tinh, thanh p}uﬁ truc thude Trung womg)

i) K.t qua thye hign thid tue hinh chinh: Bén chinh trich 1je hé tich.

k) Yéu chu, diéu kién thye hign thi tue hénh chinh: Khong c6.
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[y Can et phap Iy clia thit tue hinh chinh:

- Luft Hj tich,

- Nghi dinh s 123/2015/ND-CP nghy 15/11/2015 ciia Chinh phtl quy dinh chi tiet
mét 56 didu va bign phdp thi hanh Luat H tich.

- Théng tu s 15/2015/TT-BTP nghy 16/11/2015 clia B Tu phép quy dinh chi tit

thi hanh mdt sb didu ctia Lugt Ha tich va Nghi dinh s 123/2015ND-CP ngay 15/11/2015
cla Chinh phi quy dinh chi tiét mét sb diéu va bién phép thi hinh Luft Hj tich.

- Théng tw 179/2015/TT-BTC ngdy 13/11/2015 ciia B) Tai chinh sira ddi, bé sung
Théng tw s6 02/2014/TT-BTC ngdy 02/11/2014 ciia B§ Tai chinh huéng din vié phi va 18
phi thuge thim quyén quyét dinh cia UBND tinh, thinh phd trye thuje trung vong.

CONG HOA XA HOI CHU NGHIA VIET NAM
Die ldp - Ty do - Hanh phae

T4 KHAI PANG KY KHAITU

Kinh giri: *" P AR T e e
Hg, chir dém, tén ngwin yéu ciu:
Pl S A1) bt :
G 11 DY BB ™ i oo s i e o s i
Quan hé vl N A8 CHEL ..o ocimssssssmmrmsres st s
D nghi co quan dling ky kbai tir cho ngwid cb tén dwki ddy:
Hy, chit d2m, tén: ; Gidi tink:
MNgay, thing, ndm sinh: ‘ ' . :
Din tie: 5 . Quéc tich:
Noi e trit cubi cimg: @
Gl WY AN T ot s e e s
B3 chét vio lbe: gidy phiit, DEAY omvorrsn B 77T S— 17110 SO
Woi chét:
Nauyén nhiin chét: : .
S& Gifly béo tir/ Gidy tir thay thé Gify bao tin W i do

.................. cip nghy ... thing ... Adm e
Téi cam doan nhitng néi dung khai trén ddy 14 ding sy thit vi chiju trich nhiém truce phap
hudt v& cam doan cia minh.

LA G ooy NGO e HENG e DT

Nguir yéu ciin
(KY, ghi ré ho, chit dém, t8n}

46



Chie thich: *
U1 Ghi 1 tén co quan thye hidn ding kof khai .

. ® Ghi theo dia chi ding ky thuimg tr; néu khing ob noi ding ky thubmg trti thi ghi theo :;a chi ding ky tam trd;
nw;#r'l.ﬂ..bl.'-'pkhﬁﬂgcﬁnn{di.-m;k:iﬂmbng:rﬁuinuiﬂngk?nmuﬁitﬂghiunnnuidmnﬂnh ag.

™ (i théng tin v& gidy th thy thin nhy: hé chidy, chimg minh nhin din hoge giy t hop 1§ thay thé (Vi dy Chimg
mink nhin ddn 8 001089123 do Céng an thiah (o Hi 1ii cfp ngay 2010/2004), :

9 5dy ghi theo Gidy bio tir, thi gach cym t sGiky tir thay Gily béo tir™; ndu gni theo sh Gidy tir thay Giay bdo 1 thl
g]ﬁmwn.s&giay:trﬁg;ﬂmm:truﬁiiyuam". '

10. Dang k¥ lai khai tir
a) Trinh tyr thye hign:

- Bube 1: Céng din chudn bi ho so theo quy dinh v ndp hé s tai B§ phin tiép nhin
thudec UBND cap x4,

~ -Bue 2: CﬂnbﬁBﬂrphﬂ;ntiépnhﬁnvénﬁkétquﬁﬁépn]ﬂnhﬁm, kiém tra hd s0.
H&uhémdﬁydﬁthi'.riétPhiéutiépnh&nvﬁhguhﬁhém,ﬂéuhﬁsu:huﬂdﬁydﬁthi
hwéme din cong din b sung hd so theo quy dinh ctia phép luit

. -Buic 3: Céng din nhin ket qua tai B§ phin tiép nhin vi tré ket qua thuge UBND
cap xA.

Thivi gian lam viéc: cdc ngdy tm:ﬁ tudin, tir thit 2 dén thit 6 (trir ngiy nghi LE theo

quy dinh). Budi sing; Tix 7 gi¢ 30 phit dén 11 giér 00 phist, Bubi chiéu: Tir 13 git 30 phit
dén 16 gitr 30 phit.

b) Céch thirc thyre hign: Cong dén nop hd so va nhin két qui trye tip tai BY phin
tiép nhin va trd két qud thujc UBND cdp xa hode giri hé so qua hé thing buu chinh.
Truimg hop giti b so qua hé thing bu chinh thi phi giri kém theo bén sao cé chimg thuc
gidy tr chimg minh nhén thin.

(Cor 56 phdp bj: Khodn 1, Fhodn 2 Didu 0 Ludt Hp tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

 ¢) Thirh phén, 56 hryng hé se:
* Thanh phin hé so:
- Tér khai theo miu quy dinh;

- Bén sao Gidy nhimgmm:éndﬁyduwcéphuppié. Méu khdng ob bin sao Gidy chimg
mhqpiemmphéﬂmhé.su,gjéymueﬂquanmnaimmgch&ngmiuhmmeuma

Ngodi thanh phﬁnha s néu trén, nEwin yéu cau ding ki la khai tir xudt trinh bén
chinh mot trong céc gidy td 14 hd chiéu, chimg minh nhin ddn, thé cin cude cong din hoje
gify ti khdc cf dén dnh va thing tin ¢4 nhén do co quan c6 thim quykn chp, con gid trf st
dung dé chimg minh v& nhin thin, Trong glai dogn chuyén tiép, nguén yéu clu ding ky hd
tich phai xuat trinh gify t& chimg minh noi e trll :

(Cor st phdp Iy: Khodn 1 Bidu 2: khodn 1 Didu 28 Nghi dinh 123/2013/ND-CF)

* 54 hrong bo so: 01 b,

(Cor 56 phdp b Khodn 1 Didu 3 Nehj dink 123/2015/ND-CF)

d) Théi han gidi quyét: Trong thir han 05 ngdy lim viée, ké tir ngy tiép nhén hd so.
Trzémg hop cin phai xdc minh, thi thir han keo d&1 10 ngay lam vige.
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(Cor 5t phéip 1> Khodm 2 Didu 28 Nghi dinh 123/2015/ND-CF)

d) Déi twgng thye hién thit tye hénh chinh: C4 nhén,

¢) Co quan thyc hién thit fue hanh chinh: UBND edp x&

f) Co quan c6 thim quyén quyét dinh: UBND ciip x4,

g) Tén miu dom, mu ti khai: To khai ding ky lai khai tir

h) L& phi: 5.000 ddng/ trudmg hop

(Cor s phidp - diém b1, khodn 1.1, muc II Nghi quyét 117/2014/NQ-HBND),

i) Két qué thyc hién thi tuc hanh chinh: Bén chinh trich luc ho tich

k) Yeu chu, didu kién thye hién thi tye hanh chinh:

- Vige khai tir 42 dfing k¥ tai co quan c6 thim quyén cia Vigt Nam trude ngay 01 thing
01 nim 2016 nhung S& hi tich va bén chinh gify to hd tich diu b mét thi duge ding ky ol

-Ngueri:,reuciudangk;:«uikhaimcwachuhiemnapa&ydﬁbmmgiﬁym, tai
lifu cb ndi dung litn quan dén vige ding ky lai.

(Car 56 phap I Biéu 24 Nghi dinh 123/2015/ND-CF)

1) Céin cir phép ¥ ctia thi tuc hinh chinh:

- Luat Hj tich.

- Nighi dinh s 123/2015/ND-CP ngly 15/11/2015 cta Chinh phil quy dish chi tit
mit sb didu va bign phép thi hinh Ludt HJ tich.

- Théng tu 55 15/2015/TT-BTP ngay 16/11/2015 cta BY Tu phip quy dinh chi tiét
thi hanh mot sb didu cia Lujt H3 tich va Nghi dinh 6 123/2015ND-CF ngay 15/11/2015
ciia Chinh phit quy dinh chi tiét m§t sb didu va bién phép thi banh Lujt H) tich.

- Nghi quyét 117/2014/NQ-HDND ngiy 18/7/2014 cta Hai ding nhin din tink vé
e thu cée loai phi va 1& phi trén dia ban tinh Bak Lik.

CONG HOA XA HOL CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phac

T8 KHAI DANG KY LAI KHAI TU

Kinh giri; ! }

Hp, chir dém, tén ngwir yéu . (R, SRR

T U TR ) oo oieseesassos oo s 4 b4 et st

iy ity iy Bl ® i i

Quan hé viri ngudi 4 1 By AU 2 A 9 e e .

Pé nghi co quan dling ki lpi khai tir cho nguii cd tén dwdi diy:
Ho, chit 48m, 180 —ccem Gidi tinh:
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THAIY BICE o orveoessdismtrdons st st it 4 Qe Heh: e o
Noi cur tria cudi ciing: ™ ... S :
Gridy tir tiy than: @ B a——
B chét vao te: gidr ... phiit, DEAY oo 70— Rl o i
Noi chét: . g
ST T s T I
s4 Giy béo ti/ Giy tir thay thé Gidy béo tir: do

. cip ngdy ... thing ... DAM cccinirieinss
DA ding ky khai trtai: P oo JEAY s THADR ..oooose e T e "
Then Trich Iyc khai trs6: @ .. eeen
Ly do ding k¥ lgi:

Téi cam doan nhitng ndi dung khai trén dy la ding sir thit va chju tréch nhi§¢m trudée phip
luit v& cam doan cla minh.

LAY it PG s THENG e P

Mewilri yéu ciiu
(K¥, ghi rd hp, ch dém, tén)

Chid thich:

1} i £ tén o quan thye hidn ding ki laf khai 1.
mJ.'.':i:iEhanﬂia.r.'|:|idﬂngkj-'lhu{mgt&'.nfui.'hﬁng-l:ﬁnnid]ngb:j'mnbhguﬁthlﬂﬂthmﬁnchlmkﬂtamrﬁ;
mrhnghn;rpkhﬁng:&ndHngld-ﬁuhmgﬁﬁnuidﬁagﬂmnﬂﬁﬂﬁhamimtsmh g
“*wmnngﬁmégiiywmﬂmmm«:chi! chimg mich nhin din hode gidy tir hop W thay thé (vi dy: Chimg
minh phin dén 56 001089123 do Cing an thinh p Ha N3i elp ngiy 2010/2004),

(<) pidy ghi theo Gifly bn ti, thi gach cym tir “Gidy b thay Giky b 1i; nifu ghi theo 56 Gily thr thay Gidy bédo tir thi
E_szimmu,sﬁgihthvindimﬂmh&‘ﬁlﬁybhtﬂ ;
Ghi 13 tha co quan &3 diing khni ti teoe &y,

) Ol khai trong treimg hop bigt ri.

11. Bing ki chim dit viée gidm hd

2) Trinh fir thye hién:

- Bude 1: Cng din chufn bj hd so theo quy dinh va nfp tai B phin tiép nhin va trd
két qua thupe UBND cip xi,

- . Butc 2: Cén b BY phin ticp nhdn vi trd két qué tiép nhiin hd so, kiém tra hd so.
Néu hd so diy du thi viét Phicu tiép nhin va hen w hd so. Néu hd so chua ddy di thi
hirémg din céng déin bo sung b sor theo quy dinh cla phip ludt.
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- But 3: Cong din nhn két qua tai B) phin tiép nhin va trd két qua thude UBND
cdp X,

Thii gian lim viée: cdc ngdy trong'tuln, tir thir 2 dén thir 6 (rlr ngay nghi LE theo
quy dinh). Budi sing: Tur 7 git 30 phitt dén 11 gitr 00 phit. Bubi chidu: Tir 13 gid 30 phit
dén 16 gitr 30 phit. :

b) Cach thire thue hién: Céng din nop hd so va nhin két qui trye tiép tai B phén
tiép nhdn va trd két qui thujc UBND cip x4 hodc gl bd so qua hE théng buu chinh.
Tnrimg hgpg&ihésuquah%ﬂﬁug biru chinh thi phai giri kém theo bén sao ¢6 chimg thire
gidy ti chimg minh nhdn thin.

(Cor 5 phép bp: Khodn |, khodn 2 Diéu 9 Ludt Ho tich; khodn 1 Difu 3 Nghi dink
123/2015/ND-CP)

¢) Thanh phin, 56 luong b so:

* Thanh phin hd so:

- Térkhai ding k¥ chim dir gism hj theo miu quy dink;

- Gidy t 1am ciin o chim dit gidm ho theo quy dinh ciia B§ hudt din sy,

- Nguti yéu ciu chim dit gidm ho xudt trinh ban chinh m{t trong cle gidy tir 12 ho
chidu, chimg minh nhin dén, thé cin cudc cdng din hoje gidly tr khic co din dnh vi thong
fin ¢4 nhan do co quan ¢6 thim quy#n cip, con gid tri sir dyng d8 chimg minh v& nhin thin,
Trong giai doan chuyén tiép, ngud yéu cdu ding ky hi tich phii xuft trinh gify t& chimg
minh noi cu tri.

(Cor 36 phip lj: khodn 1 Diéu 22 Ludt Hp tich; khodn 1 Didu 2 Nghi dinh
123/2015/ND-CP)

* 5§ lugng hé so: 01 b, _

(Cer 56 phdp Iy: Khodn 1 Diéu 3 Nghi dink 123/2015/ND-CF)

d) Thisi han gidi quyét: Trong thir han 02 nghy lam viéc, k tit ngdy nhin &1 ho so
hop 18

(Cor 56 phdp Ij: Khodn 2 Bigu 22 Ludt H tick)

&) Déi twong thyre hign thi tyc hinh chinh: Cd nhin.

¢) Cor quan thye hién thi tuc hénh chinh: UBND clp xi

f) Cor quan & thém quyén quyst dinh: UBND chip %3

g} Két qué thize hign thi tuc hanh chinh: Ban chinh trich Iyc h{ tich

h) L& phi: 5.000 déng/trubng hop.

(Co s phép 1j: didm b1, khodn 1.1, muc I Nghi quyét 117/2014/NQ-HDND)

) Tén mfu don, mAu tiy khai: To khai dang ky chim ditt gidm hf

k) Yéu ciu, diéu kién thyc hién thi tye hanh chinh: Khing 6.

I) Can cir phép 1f cia thit tuc hanh chinh:

= Ludt HY tjch.
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- Nghj dinh sé 123/2015/ND-CP ngdy 15/11/2015 cu2 Chinh phil quy dinh chi tiet
mét sb diu va bién phép thi hanh Ludt H§ tich.
- Théng tu s 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phip quy djnh chi tiét

thi hanh mét st didu cla Lujt

H tich va Nehi dinh sb 123/2015ND-CP ngay 15/11/2015

cia Chinh pha quy dinh chi tiét mt s6 diéu va bién phép thi hanh Luit Hj tich.

- Nghj quyét 117/2014/NQ-HDND ngay 18/7/2014 cia Hji

d¥ng nhén dén tinh vé

it thy c4c loai phi va 18 phi trén dja ban tinh Dik Lik

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phic

T6 KHAI PANG KY CHAM DU'T GIAM HQ

Kinh gl 7 coveeenssmeressssnnias

Hy, chir dém, tén ngwdi yéu ciu:

Mot cur tri: 2

Gily tir thy thin: ™.

-------------------------------------

B nghj cot quan ding ky chim dirt vife gidm h{ gita:

Ngwiri giam hi:

- Ho, chit d8m, 181 ovincecinsaninnss
Ngay, thing, nim sinh.....

Gifly iy thry thin: @ L

Nguiri dwyre gidm his

Hg, chit d&m, t&n: .cocvuver =
Nghy, thing, BAM SR

N cu triis @ i . ; e nanprgans bR e RS A A ARt
Gidy khai sinh/Gigy tir tiry than: e i S

P diing ki gim hi tal quydn sbi s B, onisebbtadi e e
MEAY ..coro thANE ccvvuts T ciia'

L# do chim dirt vife gidm hi:.

4

Tui cam doan nhlng nfi dung khai trim day 14 d¥ng sur thit v& chiu trdch nhiém triede

phip ludt v& cam doan cla minh.

LM I covseiscsonminmarssssisssnsise TGV wresss Fhang v ndm ..
Ngwiri yéu chiu
(K, ghi rd hp, chit dém, tén)
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Chil thich:
"} Ghi rf} tén co quan ding i chim @it gidm hé. _
@ Ghi theo nol ding k¥ thutmg tr, néu khang ¢f nol ding ki thuimg trd thi ghi theo pol &ing k¥ Gm trl;
trufng bop khtng o6 ned déng ky thirimg trd v noi Gng kf tym bl thi ghi theo noi dang sinh séng.
Ghi thing tin vé gily tb sy thin sk ho chidu, ching minh dhin din hoge gify th hop |§ thay thié {vi du:
Chirng mink nhiin dén s& 001089123 do Cing an thinh phi Ha Nl cdp ngay 20/10:2014).
) Ghi tén oo quan d8ng k¥ gidm b teie diy,

12. Piing k¥ vifc nhin cha, meg, con

2) Trinh ty thire hin:

- Butre 1: Céng dén chudn bj h so theo quy dinh va ndp tzi B§ phin tiép nhin vi tré
k&t qua thuéc UBND cfip xi.

- Budc 2: Cén b B phin tiép nhin va tra két qua tip nhin hd so, kidm tra hd so.
Néu hé so diy da thi viét Phifu tiép nhin va hen tra hd so. Néu hd so chua diy da thi
hisémg din clng din bd sung hd so theo quy dinh cia phép ludt,

- Buéc 3: Cfng dén nhin két qué tai B§ phin tiép nhin va tra két qua thuje UEND
chip x4,

Thoi gian lam vige: céc ngdy trong tudn, tir thir 2 dén thiz 6 (irir ngdy nghi LE theo
quy dinh). Bubi séng: Tir 7 gier 30 phit dén 11 giv 00 phit. Budi chidu: Tir 13 gio 30 phit
dén 16 gitr 30 phit.

b) Céch thitc thue hign: Céng dén ndp hd so va nhin két qua truc tiép tai B phén
tifp nhan va tra két qua thudc UBND cép x4,

(Cor 56 phiip Iy: Khodn ] Digu 3 Nghi dink 123/2015/ND-CP)

¢) Thanh phin, s& lwgng hé so:

* Thanh phin hb sor

- T&r khai theo m&u quy dinh va chimg cir chimg minh quan b cha con hofic mg con
ghm:

+ Vin bén ciia co quan ¥ té, co quan gidm dinh hojic cor quan khic cé thim quyén &
trong nurde hodic mede ngoai xéc nhén quan hé cha con, quan hé me con.

+ Truémg hop khong ¢6 vn bén quy dinh trén thi phi ¢ thu tir, phim anh, bing,
@ia, db ding, vit dung khéc chimg minh méi quan h¢ cha con, quan h§ mg con vé vin bin
cam doan cia cha, me vé vidc tré em 14 con chung ciia hai ngudi, c6 it nhat hai ngudi thin
thich ciia cha, m¢ lam chimg.

- Ngodi thanh phin hd so néu trén, nguid yéu cdu ding ky ding ky nhin cha, me,
con xudt trinh bén chinh mét trong cdc gifiy tir 13 h chidu, chimg minh nhiin din, thé cin
cwdc cing din hofc gify to khic ¢é dén dnh va théng tin cd nhén do co quan co thim
quyen cip, con gid tri sir dung dé chimg minh vé nbén thin. Trong giai doan chuyén tidp,
ngustd yéu clu ding ky hj tich phii xuft trinh gidy té chimg minh noi cur tril

(Co s¢ phdp by: Khodn 1 Didu 25 Ludt Hp tich; khodn 1 Diéu 2 Nghi dinh
123/2015/ND-CP; Byiéu 11 Thong tr 153/2015/TT-BIFP}

* 85 hugng ho so: 01 B,
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Cor 6 phdp 1 Khodn 1 Diéu 3 Nghi dink 123/2015/ND-CF)

d) Thiri hen gidi quyét: Trong thoi han 03 ngdy lam viée, ké tir ngdy nhin dd ho so
hop 12 Truémg hop cin phi xéc mink, thi thoi hen trén duge kéo dai thém khong qué 03,
nghy lam vige.

(Cor 56 phip Iy khodn 2 Diéu 25 Ludt Ho tick)

&) Déi tugng thyre hién thi tye hinh chinh: C4 nhén.

¢} Cor quan thye hign thil tue hinh chinh: UBND clip x4,

f) Co quan c6 thim quyén quyet dinh: UBND cdp xa

g) Tén miu dom, miu t& khai: Té khai d3ng k¥ nhin cha, mg, con

h) L& phi: 15.000 dong/trubmg hop.

(Cor sé phép 1. diém b1, khodn 1.1, mye [l Nghi quyét 117/2014/NQ-HOND)

i) Két qua thye hién thi tyc hinh chinh: Bén chinh trich Iy hi) tich.

k) Yéu ciu, didu kién thyrc hién thit tue hinh chinh: Khi ding kv nhin cha, mg, con
cdc bén phai b mat.

Iy Cain cir phip Iy cha thi tye hanh chinh:

- Luft Ho tich

- Nghi djcih sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phit quy dinh chi tiét
mét sé didu va bién phép thi hanh Luft H{ tich.

- Thong tir s 15/2015/TT-BTP ngdy 16/11/2015 cia B Tu phép quy dinh chi tiet

‘hi hnh mot 56 didu cda Ludt H9 tich va Nghi dinh 56 123/2015ND-CP ngéy 15/1 1/2015
ciia Chirh phii quy dinh chi tiét mt 56 diéu vé bign phip thi hanh Lugt Hj tich,

- Nghj quyét 117/2014/NQ-HDND ngay 18/7/2014 cta H¢i déng nhin din tinh ve
mie thu cic loai phi va 1¢ phi trén dja ban tinh Dik Lak

CONG HOA XA HQI CHU NGHIA VIET NAM
Pie lip - Ty do - Hanh phiie

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh giri™..

Hg, chir d¢m, tén nguii yéu el
Ngiy, thing, nam SINh; e
Ddn the:. Q‘uﬁ; tjch:
Mot cur trG™; s —
Gidy tir tity thin ™

Quan bé voi ngudi nhin cha/me/con’™:
P4 nghi Quy e quan cing nhjn ngwi ed tén duwdi diy:
Ho, chit 48m, tén:...... -
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Wiy, théng, ndm sinh: i .
Diin tie: sabetemr et S E it ey I BEINE oot i i s
Noi cur tri ®

Litcccsuviaveransrs €002 gt e tén durdd diy:
Hg, chir dém, tén:
Nghy, thing, nim sinh:
D Nt s i s v i e b s l:_méu:. feh:
O C T oo st smsnsceresie oy sosba b st s e 4 e =452 1 e 41 =
Gidy tir tiy thin™:

Tdi cam doan viéc nhin : néi trén 13 ding sy thit, ty nguyén, khing co
trarth chifp vé chiu trich nhiém trwée phép lujt v& cam doan cie minh.

Kinh 82 nghi Quf co quan ding k.

T B s ngdy ... I - - S—

Ngwiri yéu cln
(K, ghi rd hg, chit dém, tén)

Y kién cita ngwid hign dang & me hofecha™ ¥ kifn cia ngwdd dwye nhin 14 cha, me, con'™

Tai ligu gil kém theo Tir khai

Chui thich:

i i 10 tén co quan ding ki; J
'R'Glidmﬁan:}d-ﬂmiqﬁEnﬁm;nﬁ;uéuﬁaﬂn;:ém{aﬂgkjﬂwbnguﬁm]ﬂﬁme&mnnﬂﬂnjlﬁmmwﬁma
hqpiﬂtﬂugcﬁmiMk?mm;ﬁvtnﬂﬂngﬁmﬁm#ﬁmmnﬁmmﬁi.
mGﬁMﬂgﬂum@ﬂiyh&ﬂ?ﬂhﬁtnﬁmMﬁﬁ&;ﬂﬁﬂgﬂhﬁnHﬂﬂnhﬂﬁﬂﬁflﬁﬁwﬁihﬂ}'tbﬁ[ﬂdu:ﬁimﬂ
minh nhin dde sb 001089123 do Ching an thinh phi HA N§i cip nghy 200102004

™ Chi cln thidt trong trrimg hop nguid khai khéng élog thiv 1 nguiri nbin cha/me/con; -
m(]1!r:inr.'hiétlmngtrubughwchahnav:mpnh&umuhmrb&nhnihbogm&iﬂlmhihmm:hmglmhﬂugm
hiinh vi din sy, ghi # kifn clia npaéi f cha néu me 1 nguid yéu cu, ¥ kif 'mn!u:hallhum:ﬁuchfw
trrémg hop nguin 86 ¢4 chét, mét tich, milt nfing Yo o vi diin sy hodc han ch nling hye binh vi din sy}

) Chi ciin thidt trong trrémg hop ngedi dwge nhin 1 tré em tir 4 9 wdi rd o,
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13, Piing k¥ nhin cha, mg, con gika ehng din Viét Nam thudng trd tai khu vye
bién giéi véi cong din nude ling gitng tiép gidp véi xi & khu vyre bién gidi cia Vigt
Nam :

a) Trinh tyr thue hign:

- Butc 1: Céng dén chudin bj ho s theo quy dinh va np tai By phin tiép nhin va trd
ket qua thuge UBND cap xa.

- Buéc 2: Cén by B§ phin tiép nhin va tra két qua tiép nhin hd so, kiém tra hd so.
Néu hé so dly di thi viét Phiéu tiép nhin va hen tré ho so. Néu hé so chira dily du thi
hutng din cong din b sung hd so theo quy dinh cia phap ludt.

- Bute 3: Céng din nhin két qud tai BY phén tiép nhin va trd két qua thudc UBND
cip x4,

ThéA gian 1am viéc: cdc ngdy trong tudn, tir thir 2 dén thit 6 (trir ngay nghi LE theo
quy dinh). Bubi séng: Tir 7 gity 30 phi dén 11 gitr 00 phit, Budi chiéw: Tir 13 gitr 30 phit
dén 16 gitr 30 phiit.

b) Céch thirc thye hién: Cong dén np ho so va nhin két qua tre tiép tai B phin
tip nhin va tra két qui thuje UBND cép xi.

(Cor sé¢ phéip Ij: Khodn I Diéu 3 Nghi dinh 123/2015/ND-CF)

¢) Thinh phin, sé heyng hé so:

* Thanh phin hé se:

- T& khai nhin che, me, con theo miu quy dink;

- Gidy té, tai lidu chimg minh quan hé cha - con hojc quan hé me - con;

- Bin sao gily tiy chimg minh nhfin thin, chimg minh noi thuimg tr & khu vue bién
giti i cong dén nirde ling gieng. :

Ngodi thinh phin hé scrnéutr&n,nguhiyéunﬁudﬁngk:?nhﬁncha.ma,mnmﬁt
trinh bin chinh mét trong cdc gidy ti 14 hf chidu, chimg minh nhén dén, thé cin cude cong
din hofic gify té khc o6 ddn inh va thong tin ¢d nhin do co quan cb thim quyén cép, con
gid trj sit dung @& chimg minh vé nhin thin. Trong giai doan chuyén tifp, nguti yéu ciu
dang k¥ h{ tich phii xuit trinh gidy tér chimg minh noi cur tril.

(Cor s phip lj: Khodn 1 Didu 2; khodn 2 Diéu 19 Nghi dinh 123/2015/NB-CP)

* 55 luong ho so: 01 bg.

(Cor 56 phdp Ij: Khodn 1 Diéu 3 Nghi dinh 123/2015/ND-CF)

d) Thiri han gidi quyét: Trong thod han 07 ngdy lam viée, ké tir ngay ohin da hi so
hop 1¢. Trutmg hop cdn phai xée minh, thi thai han gidi quyét khéng qua 12 ngiy lam vige.

(Cor 56 phép I: Khodn 3 Didu 19 Nghj dink 123/2013/ND-CF)

&) Péi tugng thye hign thd tye hanh chinh: C4 nhin.

&) Cor quan thire hién thit tue hinh chinh: UBND clip xa.

f) Co quan cé thim quyén quyet dinh: UBND chp xi
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g) Tén miu don, méu tb khai: Té khai ding ky nhin cha, me, con

h) Lé phi: 15.000 déng/truémg hop.

(Cor 56 phaip Iy didm bl, khodn 1.1, muc I Nghi quyét 117/2014/NO-HDND)

i) K&t qui thyre hién thi tye hanh chinh; Bén chinh trich luc h{ tich.

k) Yéu ciu, diéu kién thize hién thi tuc hanh chinh: Khéng cd

I) Céin cir phép Iy cta thi tye hanh chinh:

- Ludt Hj tich.

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi tiét
mét s& didu va bién phép thi hanh Lugt Hj tich.

- Théing tr s& 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phip quy dinh chi tiét

thi hanh mgt s6 diéu clia Lujt HY tich v& Nghj djnh s 123/2015ND-CP ngy 15/11/2015
ciia Chinh phi quy dinh chi tiét mdt s didu va bién phap thi hinh Lujt H§ tich,

- Nghj quy#t 117/2014/NQ-HEND ngdy 18/7/2014 ca Hji déng nhin din tinh v&
mirc thu céc logi phi v 1¢ phi trén dja ban tinh Dik Lik.

CONG HOA XA HQI CHU NGHIA VIET NAM
Pie lip - Ty do - Hanh phiie

TO KHAI DANG KY NHAN CHA, ME, CON

IR I e e i

Ho; chife i the mpodd ylw ok ool e e ;
Nghy, thing, nim sinh:
BN £ o R Bl Bt o e
Noi e i)
by B ey W e R s e e i

Quan hé v&i nguoi nhin cha/me/con™s... Hp
Pé nghj Qu¥ cor quan cfing nhiin ngwin 6 tén dwdd ddy:

Ho, chi &&m, tén:
Ngiy, thing, ndm sinh:,
Dén thc: Oude tich:
Noi et @
Gifiy tir tiyy thin “
il cilia nguid cd tén duwdd diy:

B N B A e e e e e
Wgdy, thang, n&m sinh:
iz, 1% RN DT TS L N W rart SR | Quic tieh:. e

IOE BRI s orissr oot smsi s e 5 i s v e
Gy Y TRAEPY s st ottt cses e s s
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Tai cam doan viéc nhi‘mn-ﬁ: trén 13 ding sur this, fr nguyén, khing c&
tranh chip v chiu trich nhigm trude phip ludt v& cam doan ciia minh.
Kinh 82 nghj Quy ¢o quan ding ky. -
L B i sicscssmarmis e imame s T N ©, - - S i, T 1, S

Nowir yéu cliu
(K, ghi rB hp, chit dfm, tén)

............................

Y kifn ciia nguii hign dang 1a mg boje cha® ¥ kifn cita ngudi dwge nhin 13 cha, mg, con'™

Tai ligu gird kém theo To khai:

FEFE!E!EE:

Ghi 13 tén co quan ding k¥;
mﬂﬁmmmﬂngﬁmmnﬁmngmmmﬁ&mwﬁﬁtmﬁunﬂmﬁmbﬁ:hﬂng
h@ﬂﬂngcﬁndﬁrﬁ_kj’ﬁmﬁngtrﬂvhnniﬁn;kj'mmuﬁﬁﬂg}ﬁdﬂmimmﬁﬂng.
“"Ghitbﬂamtinv!:giiyhhm-:hﬁnuhmhﬁciﬂéu.nhﬁu;minhnhlmdﬂn hode gidy t bop 1§ thay thé (vi dy: Chimg
ik rhin ddn s 001089123 do Céng an thinh phé Hi N3 clp nghy 20102004);
';‘1C‘I'lidnﬂﬁn!ttn:lngwhmhqpnguﬁikhaimﬁngﬂﬁngthbﬂiuwhiuhiunhhnﬂm:
';“'CT:i:iuﬂ:i-ith‘nngwﬂfngbupnhahni-:mnhhcmchwthﬂnhﬂhhﬂ:ngmﬁﬂlthhhnﬂnuhmgmhmgm
hinhviﬂlﬂm.EJ:IJ'Fﬁéﬂ:ﬁlangﬁiMn:hlnéum]imﬁyhﬂu.fﬂhﬂgﬁmnhﬂﬂl#mﬁ}hdﬂ(ﬂ
mgmpnuﬁﬁﬁﬂmhnﬂlﬂuh,mhm;lwhmﬁiﬂnw kan ché ndng hyec hinh vi dén su);

81 n chn thist trong erudmg hop ngudi doge nhia 1 ré em bir 439 t tréy 18

14, Diing k¥ vige thay abi, cii chinh hj tich cho ngwi dudi 14 tubi ew trd
trong nurirc ’

a) Trinh nr thire hién:

- Budc 1: Cong dan chulin bj hd so theo quy dinh va nép tai B3 phén tiép nhin va trd
két qua thude UBND cip 4.

 -Buge2: Cmbﬁpﬁphanﬂépnh&nvﬁuikélqu%ﬁépnh&nhﬁm, kiém tra ho so.
Néu hd so dhy di thi viét Phifu tiép nhin v hen tra ho so. Néu hé so chua d&y di thi
hudng din céng din b sung ho so theo quy dinh cita phip luft,

- Buoe 3: Cdng din nhan két qua tai B3 phin tiép nhin v trd két qua thufc UBND
cap x4

Théi gian 1am vige: cdc ngay trong tudin, tir thir 2 dén thir 6 (trir ngdy nghi LE theo
quy dinh). Bubi séng: Tir 7 gitr 30 phit dén 11 git 00 phat, Budi chigu: Tir 13 gi¢r 30 phit
dén 16 gitr 30 phit.

b) Céch thire thye hign: Céng din ndp hé so va nhin két qua trye tiép tai B phin
tiép nhin vé trd két qua thuje UBND chp 3 hode givi hd so qua hé thing buu chinh.
Trutmg hop gl hé so qua hé théng bwu chinh thi phéi giri kém theo ban sao cd chimg thuc
gidly tir chimg minh nhéin than,
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-

(Cor 56 phép 1> Khodn 1, khodn 2 Diéu 9 Lugt Hp tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

¢) Tharh phin, s8 legng ho s .

* Thinh phin ho so:

- Tt khai theo miu quy dinh va gidy t lién quan.

- Ngodi thinh phin hé so nfu trén, nguoi yéu cdu ding ky thay ddi, cii chinh h{
tich, xde dinh lai dn the, xdc dinh lai gid tinh xuét trinh bin chinh mt trong cde gidy to 13
h chifu, chimg minh nhin din, thé cin cuée céng din hode gify ti khic 6 din &nh va
théng tin c4 nhin do co quan cé thim quyén clp, con gid trj sir dung dé chimg minh vé
nhéin thin. Trong giai doan chuyén tiép, ngudi yéu chu ding ky hd tich phai xuft trinh gidy
tir chimg minh noi cur tri.

(Co s¢ phép Iy Khodn 1 Didu 28 Lugt Hp tich; khoan 1 Didu 2 Nghi dinh 50
123/2015/NB-CP)

* 86 luong h s 01 bo.

(Cer 56 phdp 9: Khodn 1 Diéu 3 Nehi dinh 123/2015/ND-CF)

d) Thii han gidi quyét: Trong thiri han 03 ngay lam vige, ké tir ngay nhin 40 h{ so
theo quy dinh. Truimg hep cin phii x4c minh thi théi han duge kéo dai thém khéng qué 03
ngay lam vide.

(Cer 56 phdp Iy: Khodn 2 Diéu 28 Ludt Hp tich)

d@) Déi tugmg thire hign thit tye hinh chinh: C4 nhén,

&) Cor quan thyc hién thi tuc hinh chinh: UBND efip x4

f} Co quan c6 thim quyén quyét djnh: UBND cfp xi

g) Tén miu don, mAn t khai: To khai ding ky viéc thay dbi, c4i chinh, bd sung h)
tich, xdc dinh lai din tdec.

h) L& phi: 15.000 ddng.

(Didu | Théng tw 179/2015/TT-BTC ngay 13/11/2015 ciia Bj Tai chinh sira 451, bd
sung Théng tir s6 02/2014/TT-BTC ngdy 02/11/2014 ciia Bg Tdi chinh Iséng dan vé phi vd
¢ phi thudc tham quyén quyét dink cia UBND tink, thinh phé triec thupe trung womg)

i) K&t qué thire hign thi tye hinh chinh: Ban chinh trich lye h tich.

k) Yéu céu, didu kign thyc hién thi tyc hanh chinh:

* Piu kién thay dbi hy, tén:

- C4 nhin cé quyén yéu cfiu co quan nhi nudc 6 thim quyén céng nhin vige thay
@di ho, tén trong cdc trrimg hop sau diy:

+ Theo yéu clu ciia ngui cé ho, tén ma viéc sir dyng ho, t8n d6 gly nhém 1&n, dnh
hirimg dén tinh cim gia dinh, dén danh dy, quyén, lgi ich hop phép cia ngudi dé;

+ Theo yéu ciu ciia cha nudi, me nudi vé vige thay ddi ho, tén cho con nubi hojc khi
nguti con nudi théi khong lim con nudi va ngudi ndy hoc cha dé, me d¢ yéu chu liy lai
ho, tén ma cha dé, me d& da dat;
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+ Theo yéu ciu eia cha d&, me dé hodc ngwir con khi xée dinh cha, rnﬁ'-ch{: com;
+ Thay d4i ho cho con tir ho ciia cha sang ho ctia me hofic nguyc lai;

+ Thay déi ho, tén iz ngudi bi luu lac 48 tim ra ngudn gdc huyét thong cia minkh;
+ Thay ddi hg, tén cla ngudi duge xéc dinh lai gidi tinh;

+ Céc trutmg hop khic do phép ludt vé ho tich quy dinh.

(Cor 56 phép 9: Diéu 27 B§ Ludt dan st 2005)

- Viéc thay dbi ho, chit dém, tén cho ngubi dubi 18 phai c6 sy dng ¥ ciia cha, me
ngu 48 vi duoc thé hign rd trong Tér khai; déi véi ngudi tix & 9 tudi trd 18n thi con phai
¢ sir dbng ¥ ciia ngudi dé.

. Cai chinh hd tich theo quy dinh cta Lujt HS tich 14 vidc chinh sira thing tin c4
nhin trong 56 hé tich hodc trong bén chinh gidy tir ho tich va chi duge thye hign khi co di
cin cft & xac dinh ¢4 sai s6t do 13i cla céng chie lam cdng tic hé tich hofic cla ngudi yéu
chu diing ky hi tich.

(Cor 56 phdp Ij: Didu 7 Nghi dink 123/2015/ND-CF)

Iy Cin ctr phép 1 ctia thi tuc hanh chinh:

- B luit Dén sy nfim 2005;

- Luoit Hj tich.

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 eta Chinh phit quy dinh chi tiét
mit s& didu va bién phép thi hanh Ludt H{ tich.

- Thong tir s6 15/2015/TT-BTP ngdy 16/1 1/2015 ciia Bé Tu phéap quy dinh chi tiét
thi hanh mét sb didu cta Ludt Ho tich vi Nghj dinh s& 123/2015/ND-CP ngay 15/11/2015
ciia Chinh phit quy djnh chi tiét mt s didy va bién phép thi hinh Lugt HY tich.

- Nghi quyét 117/2014/NQ-HDND ngdy 18/7/2014 cla H5i déng nhén dén tinh vé
miie thu cdc loai phi'va 1& phi trén dja ban tinh Dik Lik,

CONG HOA XA HOT CHU NGHIA VIET NAM
Pie lip - Tw do - Hanh phiic

T¢) KHAI DANG KY VIEC THAY DOL, CAI CHINH,
B SUNG HO TICH, XAC DINH LAI DAN TQC

Kinh ;'I.‘I'.‘I.: (1)

Hy, chir dfm, tén nguin yéu P 1 R ———— ¥
L R 4 1 T — T

Gidy tor tiry thin: ... ’ x

Quan hé v nguii d& nghi duge thay d6i, cdi chinh, xéc &inh lai ddn the, bb sung b tich! i
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pé nghj co quan diing ky vige
cho ngwid ¢b tén dudi diy

Dén the: 02 o o i1 R LTSRN
Gidly tir tiy thén: &
Wai cur trit: &

L¥ do: S ————R B 5

Téi cam doan nhiing ndi dung khal trén ddy 12 ding sy thit va chju tréch ohigm trude phép lujt vé cam

doan cia minh.
Lirm tgi: , , ngdy thdng Y.
Ngirdd yéu cliu
(K3, ghi rd hop, chiz dfm, tén)
¥ kifn clia ngudi dwge thay d6i ho, tin (nfu ¥ kifn cie cha vi me (ndu thay @i ho, chit
nguir 86 tir &l 9 wdi md 1én); xfc dinh lgi din &ém, tén cho nguwid dwdi 18 tubi)

Lgm rf tdn co quan dEng kj vibc thay dfi, ci chinh, b8 sung hi tjch, xdc dinh lal din the, xde dinh lai gidi tinh trong
Gifly khai sinh.
2.Gl:u‘.r.'I'.-bndlach[d!ngb:;|i-mu&m;w;nﬁukhﬂng:dm!ﬂngkfm&n:uﬂmlgﬁﬂlmdacﬂdﬂngkjmuﬂ;
trutmg hop khing o6 el ding & thuimg trik v noi diing kj tam tri thi ghi theo roi dang sich

3, Ghl thong tin vé gidy 1 ty thin nhu: hd chify, chimg minh nhin dia hoje gidy tir hop 18 thay thé (vi dy: Chimg
minh nbfn ddn sé 001089123 do Cling an thanh phié HA N§i oip ngay 20/10/2004).

4. Ghi 1 load vide thye hign (vi dy: thay 881 He). )

5. Ghi rd oy viée h tich d3 diing kj trude dfy. Vi dy: khal sinh ngiy 05 thing 01 nim 2015 tai 38 10 quyéa 56
0172015 etia UBND x3 Hi HA, huyén Thuémg Tin, thinh ph Ha Ngi.

6, Ghi 1 nifi dung thay &b, cai chinh, xic &inh ke din the vi dy: tis Ngaydn Vin Nam thinh VI Vin Nam;

Trutmg hop bé sung hd tich thi ghi rd ni dung & ngkj bé sung. Vi dy: bd sung phin ghi v qué quin trong Gilly khai
sinh nhu sau: Mghd An.
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15. Bé sung hi tjch cho cdng din Viét Nam cur trit & trong nirire

a) Trinh ty thye hign: _

- Bugrc 1: Céng din chudn bj hi so theo quy dinh va ndp tai BY phin tiép nhiin va tré
két qua thude UBND clp xa.

_ Buée 2: Cén bd B phin tiép nhn v trd két qua tiép nhin hb so, kiém tra hd so.
Néu hd so dhy db thi viét Phiéu tiép nhin vA hen trd ho so. Néu hb so chua day di thi
huémg din cong dén bt sung hd so theo quy dinh cla phap ludt.

. Bute 3: Cdng dén nhin két qui tai BS phin tiép nhin va trd két qua thude UBND
I:.Ep XA,

Thoi gian 1am vigc: cde ngdy trong tun, tir thir 2 dén thir 6 (trir ngly nghi LE theo
quy dinh). Budi sing: Tir 7 gitr 30 phit dén 11 gitr 00 phit, Bubi chiu: Tir 13 gidr 30 phit
dén 16 gidr 30 phit.

) Céch thire thyc hién: Céng dén ndp ho so va nhin két qua trye tiép tai B phin
tiép nhiin va trd két qua thufe UBND cfip x3 hotic gii hd so qua hé thing buu chinh.
Truimg hop giri hé so qua hé thing buu chinh thi phii gl kém theo ban sa0 ¢t ching thye
gidy tir chimg minh nhin than.

(Cor sé phdp b: Khodn 1, khodn 2 Diéu 9 Ludt H tich; khodn 1 Didu 3 Nghi dink
123/2015/ND-CP)

¢) Thinh phin, sb hgng hd s

* Thanh phin hd so:

. T khai thes miu quy dinh va gifly to lién quan.

- Ngoai thanh phén hd so néu trén, ngudi yéu chu bd sung h{ tich xuft trinh bin
chinh mét trong céc gidy t& 14 hj chiéy, ching minh nhin din, thé cin cude cdng din hofic
gify t khéc co dén &nh vi thing tin c nhin do co quan cd thim quyén cép, con gid trj sit
dung 4 chimg minh vé nhin thin. Trong giai doan chuyén tiép, nguir yéu ciu ding ky hd
tich phai xudt trinh gidy t& chimg minh noi cw trd.

(Cor 56 phdp Iy Khodn 1 Didu 29 Ludt Hp tich; Khodn 1 Diéu 2 Nghi dink 56
123/2015/NB-CF)

* S8 heomg hd so: 01 by,

(Cor 56 phép Ij: khodn 1 Diéu 3 Nghi dinh 123/2015/ND-CP ngéy 15/11/2015)

d) Thisi han giai quyét: Trong nghy.

(Cor 56 phép - khodn 2 Didu 29 Ludt Hj tich)

&) Péi trgng thye hién th tue hanh chinh: Ca nhin.

¢) Cor quan thye hign tha twe hinh chinh: UBND -:ﬁp xi

f) Co quan co thim guyén quyét dinh: UBND cip %2

g) Tén méu don, miu tr khai: Tir khai ding ky viée thay déi, ci chinh, bd sung h§
tjch, xAc dinh lai din tfe

h) Lé phi: 15.000 déng
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(Didu'] Théng t 179/2013/TT-BTC ngéy 13/11/2015 ciia Bf Tdi chink sira d6i, b
sung Théng te s6 02/2014/TT-BTC ngdy 02/11/2014 ctia B§ Tai chinh hudmg dan vé phi vl

1§ phi thufc tham guyén quyét dinh cia UBND tinh, thanh phd triee thugc trung wong)
i) Két qua thye hién thi tyc hanh chinh: Ban chinh trich lye b tich
k) Yéu chu, didu kién thye hign thi tye hanh chinh:
1) Cén it phép Iy cia tha tyc hinh chinh:
- B Iuit Dan sy nim 2005;
- Lufit H tich.
- Nghj dinh s6 123/2015/ND-CP ngéy 15/11/2015 ctia Chinh phi quy dinh chi tiét
mét s& didu va bién phip thi hanh Lugt Hj tich.
- Théng tu sé 15/2015/TT-BTP ngiy 16/11/2015 cita B Tu phdp quy dinh chi tiét

thi hanh mét sb didu cta Lugt HY tich vA Nghi dinh so 123/2015/NB-CF ngay 15/11/2015
ciia Chinh phi quy dinh chi tiét mt s diéu vi bién phap thi hanh Lujt HJ tich.

- Nghj quyét 117/2014/NQ-HDND ngdy 18/7/2014 cia Hji dbng nhén dén tinh v
mitc thu céc logi phi va 1¢ phi trén dja ban tinh Dk Lik,

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phac

T{) KHAI BANG KY VIEC THAY BOIL, CAI CHINH,
B() SUNG HO TICH, XAC DINH LAI DAN TQC

Kinh gii:

Hy, chir dém, tén ngwid yéu chu:
Nt e tri; &
Gidy tir thy thin: ... i

Quan b viri nguii 88 nghi duge thay 481, cdi chink, xie dinh lgi din the, bé sung h tich:......
Dié nghj co quan diing k¥ vige W, s

che ngwin cb tén dirdd diy

Ha, chi BB, 1N 1vuercessissssmmssianiasnrssss s bsmb s s s i tarsasebsasisases i tohe e, i
Mgy, théng, ndm

Giky tir tiry thén: ,. PR
p T Ao & v 1T OO S

D2 ING KT T somsiessnsomsomeisssissssssssssercesss TEAY s THARG s TR ssososisonns i 56;




Tire i

Thanh: ...
L do; ... i a - e e L st et i

Téi cam doan nhing ndi dung khai trén diy |4 dting s thit vi chju trich nhifm trude phip lugt vé
cam doan cha minh.
F 0, - | O — BT — (1T - T ieiiismiois

(K, ghi v g, chit dgm, tén)

?ﬂénmmwmmmmm&s ¥ kidn cia cha vh me (néu thay @51 hy, chir
ngudi 46 tir 40 9 i rd 1én); xde dnh lai din dém, tén cho ngwbi dudi 18 wudi)
m.c[néuug;.midmmummndwmshﬁi}

I.Ehlm'tiﬂr.:rqmdingk.j'vi&cﬁuydﬁi,nﬁi:hhh,hﬂ-mnghﬁﬁ:h.xﬁndinhhldﬂnt&:.mdluhlalgiﬂi
tinh trong Gidy khai sinh.

LGh.'lthmdlanh]dﬂmth::.-"ﬂ:uuvhngu'ﬂ'.niukhl!lngnﬁndﬂngkﬁ'mmﬁmiyﬁmd&nm[ﬂngkﬁ1m
mmmpum:émamgﬁmm;unmmmgwqmmmt;mmmmm sinh séng.

3.Ghiu:mgﬁnvﬁgﬁywmmnnnhu:mchiéu,cmngminhnhanﬁn hulcgiﬁgrlbhppltlhq'ﬂw[ﬂu:
chcmgmiuhmﬁndsnsﬁmmm:mm-umpmmmd{;mymmma

4. Ghi 3 Joal vigs fhire hidn (vi dy: thay dbi Ho).

5, Cahi vl load vwnmq:hﬁﬂnglﬁ'wﬁ:ﬂy. VI dy: khai sinh nghy 05 thing 01 n&m 2013 tai 3& 10 quyda
<4 01/2015 cin UBND %8 Ha Hbi, huyén Thutmg Tin, thinh phi Hi NiL .

a.ﬁuip:m:,idmsmdﬁmid-anh.m:nnhmﬁ;mv[qu:wwmaummmwwnm

Tmmgmbﬁsmmuuhuﬁwmuan'dungaen;himm;vrdu;b-’:-mgp]ﬁngmv&qu&qunnmg
Gidy khai sinh nhu sau: Nght An.

16. Ciéip ban sao trich Iye hj tich
a) Trinh tu thye hagn:

- Budc 1: Cong din hojc co quan, th chite chudn bi b so theo quy dinh vi ndp tai
B§ phin tiép nhin vi tré két qua thuje UBND cfp 8.
- Bude 2: Can b B phén uépnhanvauakétquaﬂépnhanha so, kiém tra hb so

Néu hd so dhy d thi viét Phiéu tiép nhin va hen trd hd so. Néu hé so chira diy 40 thi
hurémg din céng din bd sung hb so theo quy dinh cla phip ludt.

_ Bude 3: Céng din hofic co quan, th chirc nhin két qua tai BY phin tiép nhén va trd
\cét qué thuge UBND céip x3.

Thiri gian ldm vide: céc ngly tron tudin, tir thir 2 dén thit 6 (trir ngdy nghi L& theo
quy dinh). Bubi sdng: Tir 7 gitr 30 phit dén 11 gid 00 phit. Budi chiéu: Tir 13 gidy 30 phit
dén 16 gitr 30 phit.

b) Céch thire thye hién: Cong dén hofic co quan, t4 chite ndp hd so va nhin két qud
tryre tiép tai B phén tiép nhin va trd két qué thude UBND cép x3 hofe gi hi so qua hé
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théng b chinh. Con din giri hd so qua hé théng bwu chinh thi phii giti k&ém theo ban
sao cb chimg thye giy t& chimg minh nhén thin.

(Co s¢ phdp'ly: Khodn 1, khodn 2 Diéu 9 Lugt Hp tich; khodn 1 Diéu 3 Nghi dink
123/2015/ND-CP)

¢) Thinh phén, s& legng hi so:

* Thanh phin hé so:

- Tér khai theo miu quy dinh.

- Trutmg hop co quan, td chirc ¢ thim quyén 48 nghj cip bin sao trich uc h{ tich
ciia cd nhin thi gl vn ban yéu cdu néu rd I do d2 nghj cép ban sao trich lyc h{ tich.

- Mguin véu cdp bén sao trich luc hé tich xuft trinh ban chinh mét trong céc gidy to
I4 b chidu, chimg minh nhin din, thé cin cudc cong din hojc gidy ti khic ¢6 din 4nh va
thang tin ¢ nhin do co quan cd thim quyén cfp, cbn gia trj sir dung d& chimg minh vé
nhin thin. Trong giai doan chuyvén tiép, ngwdi véu clu ding ky hj tich phai xuft trinh gidy
tlr chimgz minh noi cu tri.

(Cer sér phdp Ij: Didu 64 Ludt H tich; khodn | Diéu 2 Nghj dink 123/2015/ND-CP)

* 58 luong hd so: 01 bo.

(Co 5& phép lj: khodn 1 Didu 3 Nghi dinh 123/2015/ND-CP)

d) Thori han gidi quyét: Trong ngay

(Cor 56 phép Iy: Diéu 64 Lugt Hg tich; khodn 1 Diéu 2 Nghi dinh 123/2015/ND-CF)

&) i tgmg thie hidn thi tue hanh chinh: C4 nhin, co quan, t§ chire.

e} Co quan thye hidn thi tye hinh chinh: UBND cfip x&

f) Cor quan c6 thim quyén quyét dinh: UBND chp x3

g) Tén méiu dom, miu tér khai: Khéng cb.

h) L& phi: 3.000 déng/01 ban sao trich lue.

(Co 56 phdp b diém b1, khodn 1.1, myc IT Nghi quyét 117/2014/NQ-HDND)

i) Két qué thyre hién thi tuc hanh chinh: Bin sao trich luc hf tich

k) Yéu cdu, digu kién thye higén thi tpe hénh chinh: Khéng

1) Céin cir phap 1 ciia thi tue hanh chinh:

- Ludt Hd tich.

- Nghj dinh 56 123/2015/ND-CP ngdy 15/11/2015 ciia Chinh phil quy dinh chi tiét
mit sb didu v bién phap thi hanh Ludt Hj tich.

- Thiing tr s6 15/2015/TT-BTP ngiy 16/11/2015 cita B8 Tu phip quy dinh chi tiét
thi hinh mdt s6 didu cla Ludt HY tich va Nghj dinh s§ 123/2015/NB-CP ngdy 15/11/2015
ciia Chinh phi quy djnh chi tiét mdt s& didu va bién phép thi hinh Lujt H) tich

- Nghj quyét 117/2014/NQ-HEND ngay 18/7/2014 ciia Hii 4dng nhin din tinh vé
mizc thu céc loai phi v |8 phi trén dja ban tinh Pk Lik



CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phie

T KHAIL
CAP BAN SAD TRICH LUC HOQ T|CH

Hy, chit dém, tén nguii yéu ciu: T = L —
INOE U B ) 1 avssessesposissssssssismssisniasnsisns
Gidy tir tiry thén: !
{Juan hé v&i nguwi duge cdp ban sao Trich lye hf tich: OO Pt 1 s
p¢ nghi co quan cip bin sae trich Iyc'™ .
cho ngwird co tén dudi diy:

Hg, chir dém, tén: B R R G tRE ..o resssimimmsirmimssinibsarmins
Dién tie: Quie tich: ...
P eUr e Y i i s ; vl
O R L B U P ————————

R R R RN VR ) L ————————

Pa ding kv tai: ¥

Theo'™.... sb . Quybn sb: Y :
T6i cam doan nhimg néi dung khai trén ¢y 13 &ing sy thit v chju tréch nhidm tnede phip lujt vé
cam doan cia minh

Nowirl yeu ciin
(Tt v ghi réi hp, chik dém, tém)

Chii thifch:

1) ¢3hi £ t8n cor quan thye kign vigs elp ban sao trich lpe b tich.

) Ghi theo & ¢hi ding ky thudng tri; néu khéng cb noi ding kf thuimg wi thi ghi thea dia chi ding k¥ tam tri
whlghn-pkhﬂug:mi-nuid:i.ng'.iqll1.hm!111glu-|lh'inuidin;kftmﬁlhigﬁiﬂﬂﬂﬂuh[dﬂhguuiainh&ﬁﬂg.

3 Ghi théng tin vé gidy i tiy thin b hi) chiby, chimg minh nbin din hode gidy 1 hep 18 thay thil {vi dw Chimg
ik hin din s 0010891235 do Céing an thinh phd Ha Ny cip ngky 20/10/2004).

) ki 1 Jogi vide hd tich 4 ding ky trede ddy,

% Ghi 1@ 180 co quan &2 Sng ky b tich trude dily.

) Gini 18 logd gidy th b tch 08 duge elp wode ddy.

7 Chi khal khi bidt rd.
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¥

1. NUOI CcoN NUOI

1. Bing ky viée nudi con nudi

a) Trinh tyr thye hign:

- Budc 1: Cong dén chuin bi hé so theo quy dinh va np hé sor tai B phiin tiép nhin
thufe UBND cép x4,

- Butie 2: Cén bd Bj phin tifp nhin v trd két qua tiép nhin hd so, kiém tra ho so.
Néu b so dly dit thi viét Phifu tifp nhin va hen tré hd s0. Néu ho so chim diy @i thi
huréme din céng din b sung h so theo quy dinh ciia phap Iujt.

- Buéc 3: Céng dén nhin két qua tgi B9 phin tiép nhin v trd ket qua thuje UBND
-::ip xH.

Thiri gian lam vide: céc ngdy trong tuin, tir thir 2 dén thir 6 (trir ngdy nghi LE theo
quy dinh). Budi séng: Tix 7 gitr 30 phitt dén 11 git 00 phit, Bubi chicu: Tir 13 gitr 30 phit
dén 16 gitr 30 phiit.

by Céch thitc thye hién: Céng din ndp hd so va nhin két qua tryc tiép tai BS phin
tiép nhin va trd két qua thufic UBND cép x4

<) Thinh phén, s8 lugng b so-

* Thanh phin hé so:

- HE ser ciia nguedi nhdn con nudi gém cé:

+ P)om xin whiin con nudi theo miu TP/CN-2014/CN.02;

+ Ban sa0 Hp chidu, Giy chimg minh nhin dén hojc gidy tir c6 gid tr thay thé;

+ Phiéu 1y lich tr phap (duge chp chura qué 6 thing tinh dén ngay nip his sa);

+ Vian ban xdc nhin tinh trang han nhin (Ban sao néu 13 Gidy chimg nhin ket hén
hodic bin ghc néu 13 gify xéc nhin tinh trang dc than);

 + Giély khim strc khot do co quan y té clp huyén trd &n cip (chwa qui 6 thing tinh
dén ngdy ndp hé so);

+ Van bin xdc nhin hodn cinh gia dinh, tinh trang chd &, diéu kién kinh & do
UBND cép i noi ngudi nhin con nudi thudmg tri ¢p (chua qué 6 thing tinh dén ngay ndp
hé sa), trir tnirémg hop cha dugng nhin con riéng cla vy, me k# nhin con riéng cla chong
1am con nudi hode ¢f, cu, di, chiy, béc rudt nhin chéu lAm con mudi.

- Hb s cita ngudi duge giéi thidu 1am con nudi gbm cd:

+ Griy khai sinh;

+ Gidy khdm strc khoé do co quan y té clp huyén tré 1én edp (chwa qud 6 thing tinh
dén ngiay nop hd sa);

+ Hai &nh todn thén, nhin thing chyup khing qué 06 thing;

+ Bién bin xdc nhin do UBND hofic Cdng an cdp x& noi phét hién tré bj bo roi ldp
a1 véi tré em bi bd roi; Gidy chimg tir cila cha 88, me dé hofic quyét dinh clia Toa dn tuyén
bé cha dé, me @& ciia tré em 14 48 chét ddi voi tré em md cbi; quyét dinh clia Toa &n tuyén

b4 cha d8, me dé cda ngudi droe giéi thidu 1am con nubi mét tich dbi véi ngwdi duge gidd
56



L
thidu 1am con nudi mi cha dé, me dé mét tich; quyét dinh clia Toa 4n tuyén bé cha d&, me
& ciia ngudi dirge gidi thidu lam con nudi mét ning Iy hanh vi din s d6i véi ngudi duge
giéi thigu lam con nudi ma cha dé, me dé mét nang lic hinh vi din si5;
+ Quyét dinh tiép nhin dbi véi tré em & co s& nudi dudng.
* 55 lugng hé so: 01 b

(Cer 56 phdp 1j: Diéu 17, Diéu 18 Lugt Nudi con mubi 2010; Didu 5 Nghj dink sd
19/201 I/NB-CP).

Lwu §: Béi véi cic gidy tir yéu ciu nfp ban sao thi co quan, th chitc cé trach nhiém
tiép nhin bin sao, khng duge yéu ciu bin sao ¢ chimg thirc nhing Dﬁquyén véu chu xuft
trinh bin chinh & i chiéu, Ngudi déi chifu co trich nhiém xdc nhin tinh chinh xac cla
ban sao so vir bin chinh.

(Cir 5¢ phép b Khodn 1 Diéu 6 Nghi dink 23/2015/ND-CF)

d) Thod han gidi quyét: 30 ngdy, ké tir ngay UBND ciip x4 hiin &0 hé so hop 1&.

(Cer 56 phdp Iy Khodn 2 Biéu 19 Luge Nudi con nudi)

&) Béi tugme thye hién thil tuc hanh chinh: C4 nhin.

&) Cr quan thue hign thi tuc hinh chinh: UBND clip xA.

f) Cor quan cé thim quyén quyét dinh: UBND clp xa.

(Cer 56 phap I Khodn 2 Diéu 19 Lugt Nubi con nudi)

g) Tén miu don, mu t& khai:

. Don xin ohdn con nudi (Miu TP/CN-2014/CN.02 ban hinh kem theo Théng tr sb
24/2014/TT-BTP ngiy 29/12/2014 cia B§ Tu phip).

- Tir khai hodn canh gia dinh ciia ngudi nhin con nudi (MAu TP/CN-2011/CN.06
ban hinh kém theo Théng tw & 12/2011/TT-BTP ngay 27/6/2011 cta B Tu phap)

h) Lé phi: 400.000 ddng/tnrimg hop (Truémg hop cha dugng hodc mg ké nhin con
riéng cla v hoje ching lam con nudi; cd, cdu, di, ehi, béc rudt nhin chiu lam con nudi;
ahan tré em khuyét tit, tré em méc bénh hidm ngheo duge nhin dich danh lam con nudi v
vige nudi con mubi & ving siu, ving xa thi duge mién 12 phi).

(Cor 56 phip I Khodn [ Diéu 40; khodn I Diéu 43 Nehi dink 19/2011/ND-CF)

i) K&t qua thyrc hién this tye hinh chinh: Gidy chimg nhin nudi con nusi.

) Yéu chu, didu kién thye hién thi tye hinh chinh:

- Viéc nhin nubi con nufi phai duge sy dbng ¥ clia cha mg dé cla ngudi duge nhén
lm con nudi: néu cha & hodc me dé 2 chét, mét tich, mét ning lye hanh vi dén sir hofic
khéng x4c dinh duge thi phii dwoc sy dbng ¥ clia ngudi con lai; néu cd cha me dé déu da
chét, mét tich, mét ning lye hanh vi dan sy hofic khong xdc dinh dwroc thi phai duge su
dhng ¥ clha ngwbi gidm hd; tririmg hop nhin té em tir di 09 tubi trév 1én lam con nudi thi
con phai dugc sy dbng ¥ clia tré em db.
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- Sz ddng ¥ phai hoén todn 1y nguyén, trang thye, khing bj ép bude, khing bi de doa
hay mua chufe, khing vy loi, khéng kém theo yéu cu tra tidn hode loi ich vt chit khde.

- Cha me dé chi drge d8ng ¥ cho coft 1dm con nudi sau khi con d& durge sinh ra it
nhét 15 ngiy.

(Co 56 phdp b Bidu 21 Ludt Nugi con nudi)

- Ngudi nhin con nudi phai c6 @i cdc didu kign sau diy:

+ O nng lyc hanh vi din sy diy d0;

+ Hom con nudi tir 20 tubi trd 1én;

+ Cé didu kién vé st khoe, kinh té, ch8 & bio dim viée chim séc, nudi dulmg, gido

duc con nudi;
+ O tir cach dao dirc tht.
- Mhilmg ngidi sau diy khéng duge nhin con nudi:
+ Pang bi han ché mét 56 quyén clia cha, m¢ @4i vai con chua thinh nién;
+ Brang chilp hanh quyét dinh xir I hénh chinh tai co s gido due, co sér chia bénk;
+ Dang chip hanh hinh phat ti;

+ Chura duoe x6a 4n tich vé mét trong chc t4i cb ¥ x&m pham tinh mang, sic khoé,
nhin phim, danh dir clia nguid khéc; nglmﬁdﬁihnﬁchﬁnhhaﬁngba,chamﬁwméng,
con, chin, ngudi 6 cong nudi dudng minh; dy d3, ép buic hode chia chip nguti chua
thanh nién vi pham phip ludt; mua bin, dénh tréo, chiém doat tré em.

(Cor 56 php lj- Diéu 14 Ludt Nusi con nusi)
1) Cén ¢t phép Iy ciia thi tuc hinh chink:
- Luét Nuéi con nudi nim 2010;

- Nghi dinh s§ 19/2011/ND-CP ngiy 21/3/2011 ciia Chinh phit quy dinh chi tiét thi
hinh mét sb diéu cia Ludt Nubi con nudi;

- Théng tr s& 12/2011/TT-BTP ngay 27/6/2011 ctia B§ Tu phip vige ban hinh va
hiéng din vigc ghi chép, Iwu trir, sir dyng bidu mu nudi con nudi; ;

- Théng tir s& 24/2014/TT-BTP ngiy 29/12/2014 cia BY Tu phip sia dbi, b sung
6t sé didu ciia Thong nr s 12/2011/TT-BTP nghy 27/6/2011 clia B3 Tur phip vé vige ban
hinh va hirémg din vige ghi chép, lru tri, sit dyng biéu miu nudi con nudi.
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Mdu TPCON-

2014°CN.02
CONG HOA XA HOI CHU NGHIA VIET NAM
Pie lip - Ty do - Hanh phic
i Arh 4 x 6¢cm
BB I DON XIN NHAN CON NUOI
(Ding cho truimg hop nudi con nudi trong nurdc)
Kinh giri:*
Chiing tHi/toi 1a:
Ong Ba
Ho vé tén
Mgy, théng, niim sinh
Nei sinh
Din tie
Quéc tich
Nght nghiép
MNoi thubmg tri
b Gify CMND/H§ chidu
Nai cp
Mgy, thing, ndm cip
Bia chi lién h
Bién thoai/fax/email |
C6 nguyén vong nhin tré em dudi diy lam con nudi:
Ho ¥ B0, {veeeenmmsrmsensamansssaninns JRSROOR € 111 ANUPRRPRUSPPIRE T R TR

* Trustmg bgp nguii nhin con nubi thuing tril trong mede, thi gl UBND x&/ phurden g thi t‘ﬁn s eo thim quyén ding
kf vigs nuwdl con nubl. Trueimg hop ngedi nhin con nuii v agudi dwge nhin 1am con nudi tam tri-& mede ngodd, thi
i Co quan dai dign Viét Nam, nof cd thiim quybn ding kj vige mudi con nubl. éi




"Ngiy, ARG, T SHHE ..ooossesesensssssmsisisssssissmsssssmsssssessssessamsassessasrses

BRI s s AR e
11 g TSNP O RTTRRNSNRREIRY |, I, L0

Tl SR S0 KIS 1y oo verert ismsbnsbrmrmmmrs enr b 4 80 AR A4 A 4 S S5 R A S A A
Nuti diing ky h khiu thudmg trit:, AR Al
Noi dang cu tni:

O Gia dinh:

Ong B

Ho vi tén

Ngdy, thing, nim sinh

Pia chi lign hé

Bién thoai,/fax’ email

Quan hé v&i tré em duge nhin
lam con nudi

O Cor sé nudi dung’: s R S P AR

Néu duge nhin tré em lam con nudi, ching t3it8i cam két s& chim s6e, nudi dutmg, gido
dyc tré em nhw con d& eiia minh va thye hign moi nghfa vy cia cha me d6i voi con theo quy dinh
cta phip luit. Chiing t51/t0i cam két trong théi hen ba niim, ké tir ngdy gizo nhin con nuebdi, dinh ki
06 thing mdt lin, giri thing bdo vé tinh trang phét trién moi mét cta con nudi (cd kém theo 4nh)

ST L T S, % nod chiing t81/481 thuimg tril.
Bé nghi’ xem xét, gidi quyét.
TR st neis thing........... ;- PR
ONG BA
(K, ghi ré ho tén) (K, ghi #3 hp tén)

* Ghd v tén v dfa chi co 58 nudi dudmg.
% Ghi t8n UBND x&/phuémg/thi trin holle Co quan dgi didn Viét Nam & mude ngodi.
* Mlur kelnh gitl.
T0




Mdu TPAON-201 1ACN.08

¥

CONG HOA XA HQI CHU NGHIA VIET NAM

Pie ldp - T do - Hanh phic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TI KHAI CUA NGUUI NHAN CON NUGT

1. ﬁng:
Ho vi tén:

Nedy sinh:

MNoi sinh:

5 Gidly CMND:

Nghe nghiép:

Noi clip: Ngdy cip

MNoi thutmg tri: .
Tinh trgng hon nhin®;

1. Ba:

WNgay sinh; ..

Ho va tén:
WNai sinh:

& Gidy CMND:

NI CAP! vnrcsrmsimsssrmsrees INERT D | i

Nghé nghiép:

Nt thutmg tril:

Tinh trang hén nhin®;

3. Hoan cinh gia Sink";

4. Hodn einh kinh té:
= Nhi &

- Mirc thu nhip:

* Khai rd déy 16 dn kdt him thir may cria ngdt nhde con mul tink frang con cdl

¥ Khal rher chi thick 1.

10 fehai r5 hidn nay ngwdi ndn con nudl dang sdng cimg v o, thdil 83 ciia nkdimg ngdi trong gia Dinh vé vife rhn

con rudi
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- Céc tai san khéc:

Ong Bi
(K, ghi ri by tén) (K5, ghi rd ko tén)

Y kién ciia T4 trudmg td din phi/Trwémg thén vé ngui nhin con nubi:

i ngd}r thdng .
Té trwimg din phé/Trwing thén
(K, ghi rif ho sin)

Xidc mink cila céng chive tie phdp - hj tich"':

ngdy.._thdng....... nam.
Ngwid xdc minh
(K, ghi rd ko tén)
Xde nhin cila UBND xi/phurirng/thj trin

nedy thdng mdm,
TM. UBND XAPHUUNG/TH] TRAN
(K%, ghi rd hp tn, chie vu v fng ddw)

HF Bin cia edn b xde mink v cde nfi dung mé ngwdd nbdn con mudi fr khat & rin Dénk gid ngaedd ahdn con mudi
dit hay khing & idu kifn & nhdn can mudi.
T2



2. Piing k¥ lai viée nudi con nudi
a) Trinh ty thizc hién:

~ -Budc 1: Cong din chuln bj hd so theo quy dinh vé nfp tai B phin tiép nhin vé tra
két qué thude UBND cip xi.

- Bude 2: Cén by Bj phin tiép nhin vi trd két qud tiép nhin hd so, kim tra hb so.
Néu hd so dly i thi viét Phiéu tiép nhin va hen tri hé so. Néu hd so chim diy di thi
huémg din céing din bé sung ho so theo quy dinh cla phip luft.

- Buée 3 Céng din nhin két qui tai B§ phn tiép nhin va trd két qué thuje UBND
cdp x4
Théi gian lam viée: cdc ngdy uw:ginmin, tir thir 2 dén thir 6 (trir ngdy nghi LE theo
quy dinh). Bubi sing: Tir 7 gitr 30 phiit dén 11 gitr 00 phut. Bubdi chiéu: Tir 13 gitr 30 phit
dén 16 gitr 30 phit

b) Céch thire thye hign: Céng dén ndp hd so va nhin két qua trye tiép tai B§ phin
tiép nhin va trd két qua thudc UBND cip xi.

¢) Thinh phén, 56 hrong hé so:

* Thinh phin hé so;

- Tir khai ding ky lai viéc nudi con nudi theo mau TP/CN-2011/CN.04;

Trutmg hop véu ciu ding ky lpi tai Uy ban nhén dén cdp x4 khéng phai 12 noi trude
diy da ding k vidc nudi con nudi do, thi Té khai phai c6 cam ket cla ngudi yéu ciu ding
ky lai vé tinh trung thiyse cia vigc ding k¥ nudi con nuéi tnrdc d6 va of chit ki cla it nhit
hai ngud 1am chimg.

* 88 lugng hd so: 01 b,

(Cor 8¢ phdp ¥ Khodn 3 Didu 29 Nghi dinh 19/2011/ND-CF)

: l;} Thsi han gidi quyét: Trong thi han 05 ngdy lam viée, ké tir ngdy nhin di hé so
op

(Cor 36 phdp j: Khodn 4 Diéu 29 Nghi dink 19/2011/ND-CF)

&) Béi tugmg thye hién thi tye hénh chinh: CA nhin.

&) Co quan thye hién thi tuc hinh chinh: UBND cap x4.

f} Cor quan ¢ thiim quyén quyét dinh: UBND cip xi

(Cer s phdp [ Khodn 2 Diéu 29 Nghi dinh 19/2011/ND-CP)

g) Tén miu dom, miu t khai: T khai kv Iai vige nudi con nudi theo méu
TP/CN-2011/CN.04 (Ban hinh kém theo Thing tie 56 24/2014/TT-BTP ngdy 29/12/2014).

h) L& phi: Khdng.
i) Két qué thye hién thi fyc hanh chinh: Gidy chimg nhdn nudi con nudi
k) Yéu ciu, digu kién thyc hién thil tpc hénh chinh:

- Vige nudi con nudi ¢ duge ding ky tai cor quan nhd nude cb tham quyén ciia Viét
Nam, nhumg ¢4 $6 h tich va ban chinh gidy t& ding ky nudi con nudi bj mit hodc hur hing
khéng sir dung duge, thi duge ding ky lai.

. Cha, me nudi vi con nuéi déu con séng vao thii didm yéu clu ding ky lai
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(Cor s phdp Iy; Khodn 1 Diéu 29 Neghi dinh 19/201 1INB-CP}
[) Cén o phép Iy cha thi tyc hanh chinh:
- Ludt Nubi con nubi nim 2010;

- Mghj dinh ctia Chinh phi 58 19/201 1/ND-CP ngiy 21/3/2011 quy dinh chi tiét thi
hanh mét s digu ciia Ludt Nubi con nudi;
- Théng tr 58 12/2011/TT-BTP ngiy 27/6/2011 cta By T phép viéc ban hanh va
hirémg dfin vigc ghi chép, hm trit, sir dyng bifu miu nudi con nudi;

- Théng tw sb 24/2014/TT-BTP ngy 29/12/2014 cita Bo Tir phép sim ddi, b sung
mft s diu cia Thong tr s 12/2011/TT-BTP ngay 27/6/2011 cta B§ Tu phép vé viéc ban

hanh va heémg din viée ghi chép, v tri, sir dung bifu miu nudi con nudi.

Anh 4x 6 em
(chup chua
qui 6 thing)

Miu TP/CN-2011/CN.04

CONG HOA XA HOI CHU NGHIA VIET NAM
Bie lip - T do - Hanh phic

T KHAI DANG KY LAT VIEC NUOI CON NUOT

Anh 4x & cm
{chup chira
qud 6 thing)

Chiing t0i /tdi la:

Bi

Ho v tén

Ngay, théng, nim sinh

Nai sinh

Dén the

Quée tich

Noi thudmg tri

& Gidy CMND/HS chidu

Noi cdp

® Tridng hep mudl con mudi trong mede, th gof UBND x5 phudng/thi trdn noi of thdm qupdn d8ng & ial vide mudi
con midi. Tridng hop mudi com mudi od W 1 mede ngodi, thi gid S T phdp, ot od thidm quyén ding b lai vide medi

con mdl
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Wgiy, thing, nitm cﬂp

Pijachi lién hé

Pién thoai/fav'email
|

i nhin ngwind c6 tén duwdi diy lm con nudi:

Ngiy, thing, nllm Sinh: .....ccmsmmrrimmasssen

Moi sinh;

SRR [ § .| L PSE——_——

TN BB hciiasiscesmcmscassiiioss

PO LHUEIG B +evvooonsisbiiiosssmmsmsisssssssissssssnsinssiins

Phén khai vé bén giao con nudi trude day™:

Ong

Ba

Ho vitén

Ngdy, thing, nim sinh

N sinh

Din tde

Quée tich

Mo thirémg trit/tam te

S8 Gidy CMND/H chidu

Not clp

Ngiy, théng, nim cip

Bija chi lign h§

Bién thoal/fax/email

1 Ndy ed dinre cde thing tin nay
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Quan hé v tré ﬂm;;'r: ) TR 4] TR — - =
TBR O SO TOT GUBTES 11vveverssseserrronsesss csisscsasstsssansansseninnnsretasser 4o 4osss s b AR b L RITRR LS bR PR R b PSR =
Chire vi clla ngwdri dpi dién cor s& nudi dubng: . S e . I

Chiing t5i cam doan 11 khai trén ddy 13 diing sy thit v chiu tréch nhigm trude phap ludt vé
cam doan cia minh.

....... ngay . hang.....ouenec I
Ngudi khai
(K¥, ghi rd hp tén)
Xdc nhiin cdla Ngwdi Fim chémg thir nhit* Xéc nhin cfia Ngwdi Bim chimg thit hai
Tai tén la Sinh ndm ... itimdid ginh ni&m
55 CMND TS\ AR e
S& CMND cu tri tal

T&i xin lam chimg viéc nudi con nudi néu trén 14

diing sy thit vi xin chju trich nhifm & vife Jim  Taj yin lam chimg vige nudi con nudi néu trén 13 ding

chimg ciia minh. :n-.rlnuﬁat v xin chju trich nhiém v& vige lim chimg el
7 LR o SO T '
(K, ghi rd ho tén)

NGEY...... tHENG. .. PO,
(K3, ghi rd ko tin)

3. Ping kf vide nudi con nudi d6i véi ngwi nwée ngodi ew tri & khu vire bién
gié nwive ldng giéng nhin tré em Viét Nam e tri & khu vire bién giéi clla Vigt Nam
lim con nudi

a) Trinh tir thye hién;

Y Ghl r8 13 cha, me & nguoi gidm b hay oo 5 nudi dufng. Ndu 18 oo st i dieling thi ghi r3 in oo s el deling
ehake vy clig ngudd dai difn oo 57 medil gindng,

! Khiing edn cd xde rhdn cia ngudi lm ching néu ding & Igf vifc medi con rmudi tai UBND edp x35TP noi 43 ding ki
vide NCW e 25
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’ i
- Burtre 1: Céng|dén chuan bj hé 50 theo quy dinh va ndp tal B§ phén tigp nhin v tré
ket qué thudc UBND «dp x& noi tré em dugce nhin lam con nudi thedng i,

- Budc 2: Cén b§ Bd phin tiép nhin va té ket qui tiép nhin ho so, kiém tra hd so.
Néu h# so diy da thi viét Phidu tiép nhin va hen trd hd so. Néu hd so chua day di thi
hirémg din cong din bb sung hd so theo quy dinh cta phdp ludt.

- Butc 3: Céng din nhin két qua tai B phin tiép nhin va tr3 két qua thude UBND
cép x4,

Thiv gian lm vige: cdc ngiy trong tuln, tir thit 2 dén thi 6 (trir ngdy nghi LE theo
quy dinh). Budi sang: Tir 7 gitr 30 phit d&n 11 gitr 00 phit. Budi chidu: Tir 13 git 30 phit
dén 16 gitr 30 pht.

b) Céch thirc thyc hi¢gn: Céng din ndp hd so va nhin két qua trye tiép tai B phin
tiép nhin va trd két qui thude UBND cdp x3 noi tré em durge nhiin lam con nudi thuimg tril,

¢) Thinh phin, sé luong hb so:

* Thanh phén hd so:

- H so ciia ngwiri nhin con nubi gbm cé (phii dwge djch ra tifng Vigt):

+ Bom xin nhin con nudi theo méu TP/CN-2014/CN.0Z;

+ Béan sao hi chifw Chimg minh nhan din hofic cée gidly t& ¢ gis trj thay thé;

+ Phifu Iy lich tu phép (dwge cdp chira qua 6 thing tinh dén ngiy ndp ho so);

+ Vin bén xéc nhin v& viéc ngudi nhin con nudi ¢ 44 digu kién nudi con nubi theo
quy dinh cla phip ludt nuée do;

+ V&n ban x4c nhin tinh trang hin nhin;

+ Gifly khim strc khoe (drge cip chua qud 6 thing tinh dén ngay ndp hé so);

+ Hai anh méi nhét, chup toén thin, ¢& 9 cm'x 12 ¢m hofic 10 cm x 15 cm.

- Hb sor cila nguwiri dwge gii thigu lam con nui gbm cé:

+ Gigy khai sinh;

+ Gidy khém sirc khoé do co quan y té clp huyén trd 1én cfp (chua qud 6 thing tinh
dén nghy ndp bd so); :

+ Hai &nh todn thin, nhin thing chup khéng qui 06 thing;

+ Bién bin %ic nhin do UBND hofic Cong an cfp xd noi phat hién tré bj bo roi lip
dbi visi tré em bj bé roi; Gidly ehimg tir clia cha dé, me d¢ hodie quyét dinh ciia Toa 4n tuyén
bé cha d&, me d2 cila tré em 12 43 chét 4681 véi tré em mb cbi; quyét dinh ciia Toa én tuyén
bé cha 32, me @& ciia ngudi duge giti thidu lam con nudi mét tich dbi voi ngudi duge giti
thiéu lam con nudi ma cha dé, me dé mét tich; quyét dinh cia Toa 4n tuyén bé cha d&, me
dé cita nguin duge gidi thidu lim con nudi mét ning lye hinh vi dén sy d6i véi ngudi duge
giti thiéu lim con nudi ma cha ¢&, me d& mat ning lye hinh vi din sir;

+ Quyét dinh tiép nhin d8i véi tré em & co s& nubi dudng.
(Cor 36 phap ly: Khodn | Diéu 21 Nghi dinh 19/2011/ND-CP vé Diéu 17, Diéu 18
Ludt Nudi con nubi 2010)
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* S hromg hé so:

- 02 b6 hb so cla ngudd nhin con nudi;

- 02 b hd so cia tré em duge nhin 1dm con nudi.

(Cer s phép Ij:Khodn 2 Bidu 21 Nghi dinh 19/2011/ND-CP)

d) Théri han gidi quyét: Trong théd han 30 ngay, k& tir ngiy UBND cép x3 nhin 40
hb so hop 18,

(Ce 56 phép b: Khodn 3, khodn 4, khodn 5 Diéu 21 Nghj dinh 19/201 1/NB-CFP)

@) B6i tong thye hign thi tye hanh chinh: C4 nhin,

&) Cor quan tryc tiép thye hién thi tuc hinh chinh: UBND cip xa.

f) Co quan c6 thim quyén quyét dinh: UBND cép x3 ,

(Cer 6 phdp Ij: Khodn 3 Diéu 21 Nghi dinh 19/201 1/ND-CP)

g) Tén miu don, méu ti khai:

- Don xin ohin con nudi theo miu TP/CN-2014/CN.02 (ban hanh kém theo Thing
i Thing tur 56 24/2014/TT-BTP ngay 29/12/2014 ciia B Tue phdp).

- Tér khai hodn canh gia dinh cia ngudi nhin con nuéi (Mau TP/CN-2011/CN.06
ban hinh kém theo Théng tw s 12/2011/TT-BTP ngiy 27/6/2011 clia B§ Tw phdp)

h) Lé phi: 400.000 ddng/trudmg hop.

(Cor 5 phdp If: Khodn 1 Diéu 40 Nghi dinh 19/2011/NB-CP)

i) K.ét qua thyc hién thi tyc hanh chinh: Gidy chimg nhén nubi con nudi.

k) Yéu ciu, didu kién thue hién thi tuc hanh chinh:

- Viéc nhén nudi con nudi phii duge sy ddng ¥ cia cha me &2 ciia nguid duge nhén
lim con nuéi: néu cha d& hodc me dé d2 chét, mit tich, mdt ning Ilyc hanh vi dén siz hode
khéng xéc dinh duge thi phii duge sz déng ¥ clia ngwii cdn lai; néu ed cha me ¢& déu 43
chét, mét tich, mit ning lyc hanh vi dan s hodc khéng xdc dinh dugpc thi phai duge sy
ddng ¥ cla nguid gidm hd; trirdmg hop nhin tré em tir ¢ 09 tubi trd 18n IAm con nuéi thi
con phai duge sy déng ¥ cla tré em 4o,

- Sir ddng ¥ phéi hodn todn ty nguyén, trung thue, khong bi ép bube, khéng bi de doa
hay mua chufe, khing vy 1¢d, khang km theo véu clu tr tidn hodc Igi fch vit chit khic

- Cha me d& chi duge ddng ¥ cho con lam con nudi sau khi con 83 duge sinh ra it
nhit 15 ngay.

(Cer ¢ pheip I Bidu 21 Ludt Nudi con mudi)

- Nguivi nhén con nudi phi cé di cdc didu kidn sau diy:

+ C6 ning huc hanh vi dén sy diy di;

+ Hom con nudi tir 20 tudi tré 1én;

+ C6 difu kién v& sirc khde, kinh t&, chd & bio dim viée chiim sée, nudi dudng, gido
duc con nudi;

+ Cé tir céich dgo dire tt.
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- Nhitng nguti sau diy khéng duge nhin con nudi:

+ Pang bj han ché mit sb quyén clia cha, m¢ d0i véi con chua thinh nién;

+ Pang chip hanh quyét dinh xir 1 hinh chinh tai co s& gido dyc, co s& chira benh;

+ Pang chip hanh hinh phat t);

+ Chura duoe x6a én tich vé& mét trong cdc t§i b ¥ xAm pham tinh mang, sic khoé,
nhin phim, danh dy clia ngui khdc; nguge dii hoge hinh ha dng ba, cha me, vo chéing.
con, chu, ngudi cé cbng nudi dutng minh; du d, ép bude hoje chia chép ngudi chua
thash nién vi pham phép ludt; mua bén, dinh trdo, chiém doat tré em.

(Cer 3¢ phddp If: Digu 14 Ludt Nudi con nudi)

Iy Ciin cir phdp 1 edia thil tuc hanh chinh:

- Lugt Nudi con nudi nim 2010;

- Nghj dinh s§ 19/2011/ND-CP ngay 21/3/2011 cia Chinh phi quy djnh chi tiét thi
hinh mét s6 didu eta Luit Nudi con nudi;

- Théng tu s 12/2011/TT-BTP ngiy 27/6/2011 ciia BS Tu phép vige ban hinh va
huémg din viée ghi chép, lwu triY, sir dung biéu méu nudi con nudi,

- Théng tir s6 24/2014/TT-BTP ngay 29/12/2014 cliza Bj Tu phép sira dbi, bb sung
mét s didu coa Thong tr s& 12/2011/TT-BTP ngiy 27/6/2011 cita B§ Tu phép vé vide ban
hinh v4 hisémg din vige ghi chép, b tri, sir dung bifu mau nudi con nudi.

_ | Miu TP/ACN-2014/CN.02
CONG HOA XA HOI CHU NGHIA VIET NAM

Bije lip - Ty do - Hanh phic .

Al 4% 66 DON XIN NHAN CON NUOI Anhdx6cm
(Ding cho trirdmg hop nudi con nudi trong nude)

Kinhi giis™ e :

Ching t0i/toi la:

Ho vi tén

Ngdy, thing, n&m sinh

Noi sinh

'* Trubmg hop nguwii nhin con nudi thiimg trd trong nurde, thi gii UBND @/ phirtmg/thi telin noi ob thim quydn ding
k¢ vile nudi con nudi. Trebmg hop ngwdi nhdn con nudi vi ngwld duge nhin am con nudi tgm trl & node ngodd, thi
glii Coo quan dai dida Viét Nam, noi of thim quyén ding ky vife nudi con nudi.
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Din thc 2

Qubc tjch

Nghé nphiép

Nod thuimg trl

86 Gidy CMND/H{ chiéu

Nef clip

Ngay, thang, ndm nﬁp

Bja chi lién hé

Pién thoai/fax'email

Co nguyén vong nhin tré em dudd ddy 1dm con mudi:
B W RN v v vtk smomsic b s et TR LRI ¢ v i o o s

Ngdy, thing, ni&m sinh:

Din the: - Quée tich:
Tinh trang stre khoé: ..
Noi ding ki ho khiu thuémg tri: satiin
Noi dang eur tni:

O Gia dinh:

Ho vi tén

WNgay, thing, nfim sinh

Bia chi lién he

Eign thogi/fax’ email

Quan hé vii tré em duge nhin ldm con nudi

O Cor sér nubi dutng'™:

Ly do nhin con nudi: i

" Ghi r3 tén vi dja chi co 55 nodi dring,

&l




Néu duge nhin tré em lam con nudi, ching 01/tdi cam kit s& chdm s, nubi dudng, gido
dye tré em nhu con d¢ ciia minh vé thye hign moi nghfa vy cia cha mg ddi véi con theo quy dinh
ciia phip ludt. Ching 15i/t8i cam két trong thii han ba nam, ké tir ngay giao nhin con nudi, dinh k¥
06 thing mét lin, gl thang bdo v& tinh trang phat trién moi mit cia con nudi (o8 kim theo dnh)

Sho. e scssennrens ooV noi chiing t8i7t4i thutmg tri.
P& nghi"® . ...xem xét, gidi quydt.
.................. Y ocernnronsssns BREPIE ovenvones Pt
ONG BA
(K, ghi rid hy tén) (KY, ghi ri ho tén)

My TRACN-2011/CN.05

CONG HOA XA HOI CHU NGHIA VIET NAM
Bije lip - Ty do - Hanh phite

T3 KHAI HOAN CANH GIA PINH CUA NGUOT NHAN CON NUO1T

PHAN TU KHAI CUA NGUGT NHAN CON NUOI

1. Cln.g:
Ho va tén: Ngay sinh: -
Woi sinh:
58 Gidy CMND: .. Noi edp: Mgy cip
Ngh nghiép:
Mot thutmg tri:
Tinh trang hin nhén

19,

||||||||

2. Ba:
Ho vatén: ... Mgy sinh:
WMot sinh: : i s .
S§ Gifiy CMND: Nol ehp: ... _ Nghy cip ...
Nghé nghigp:
Noi thuimg tri:
T e T ——

Y G tdn UBND x&/phusimig/th] trin holle Co quan dai dign Vigt Nam & nude ngodi.
18 Ninr kinh gifi.
{8 Kehat rif dity 1 14 ket hén thi mdy e ngaedi nhiin con mudi, tink trang con cd
M gehal mher chi thich 1.
&1



3, Hoan cAnh gta dinh®';

4. Hoan cinh kinh té:
- Wh &

= Miic thu nhip:

- Chc tAl sin khic:

............. , ngdy. . thdng..... ndM........
Ong Ba
(K, ghl rid ho sin) (K3, ghi v ho edn)

Y kién ciia Th trudmg td din phé/Trudng thén vé ngwi nhin con nubi:

,lmﬂ}r rh-ing .
T trudmg din phd/Tridmg thin
(K5, ghi r8 ho tén)

Xide mink cila cing chike te php - hf tich™:

Y Khai rd kign nay ngwii nhin con nuii dang séng cimg voi ai; thai 8 cia nhdng ngwdi trong gia Sink vé vifc nhén

Com medi,
B ¥ kidn cda edn b xde mink v ede ndil dung md mgeedd whdn com mudl fe kil & frén. Bdnk gid ngwdi mhdn con mudi

i by khdng dhi diéu kign 2 nhdn con mud,
82



|||||||||||||||||||||||||||||||||||

(&Y. ghi v hp tén)

Xidc nhiin ciia UBND xi/phuimg/thj trin

. NEAY........-thing. ndim
TM. UBND XA/PHUCGNG/TH] TRAN
(&3, ghi rd ho tén, chite vu vd Sdng diu)
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I11. LINH VU'C CHUNG THU'C
1. Chirng thare chit k¥ ¢d nhiin
a) Trinh ty thuc hién:

- Bude 1: Céng dén chudn b hé so theo quy dinh va ndp tai B phén tiép nhin vé trd
két qua thuje UBND xa, phudmg, thi trin.

 -Buic 1:Cénb&ﬁ-ﬁphﬁﬁépn]ﬁuv&ﬁ&kétqﬁﬁépnhﬁnhésm kiém tra hd so.
Meu ho so dy @0 thi viét Phitu tifp nhin va hen trd hd so. Néu hd so chua déy di thi
hirémg diin céng din hodn thién hd so theo quy dinh cia phép ludt,

- Bude 3: Cling din nhin két qua tai B phin tiép nhén va tra két qui thujc thude
UBND xi, phuimg, thi trén.

Théi gian 1am viée: céc ngdy trong tulln, tir thir 2 dén thir 6 (inr ngiy nghi LE theo
quy djnh). Budi sang: Tix 7 giér 30 phit dén 11 gitr 00 phit. Budi chifu: Tir 13 givr 30 phot
din 16 gitr 30 phu,

b) Céch thire thye hién: Céng din ndp hd so va nhin két qua tnyre tiép tzi BS phin
tiép nhin va trd két qué thude UBND clp x4,

¢) Thanh phén, 6 hrong hé so

* Thanh phén b so:

- Ban chinh hofic bin sao ¢t chimg thue Gidy chimg minh nhén déin hodc Hj chifu
con gi4 try st dung;

- Gidly t&, viin bén ma minh s& ky.

* 56 lrymg hb so: Theo yéu clu cia cong din.

(Cor 56 phdp bi: Khodn | Didu 24 Nghi dink 23/2015/ND-CP)

d) Thei han gidi quyét: Gidi quyét ngay trong ngdy tiép nhin yéu ciu hodc trong
ngiy 1am viée tiép theo, néu tiép nhin véu chu sau 15 gitr

(Co 3¢ phap Iy: Digu 7 Nghi dinh 23/2015/ND-CP)

d) Co quan thye hign thi tuc hinh chinh: UBND x3, phudmg, thi trdn,

(Co sé phdp b: Biém b Khodn 2 Diéu 5 Nghi dink 23/2015/ NB-CP)

e) Bi tuyng thuc hién thi tuc hinh chinh: Cang dan.

g) Tén miu don, miu t& khai: Khiing cé.

k) L& phi: 10.000 ddng/treémg hop.

(Cer 56 phép Iy: khodn 2 Diéu 3 Thong ti lién tich s 158/2015/TTLT-BTC-BTF)

i) Két qua thyre hin thi tyc hanh chinh: Vin bén duoe chimg thye chit k¥.

k) Yéu ciu, didu kign thyc hién this e hanh chinh: Ngudi yéu ciu chimg thie phi
ky trudre mit ngudi thue hign chimg thyre.

(Cer 3¢ phip - Khodn 2 Diéu 24 Nghi dink 23/2015/ ND-CP)

I} Cén ctr phdp 1¥ cia thi tuc hanh chinh:

- Nghi dinh 56 23/2015/ND-CP ngdy 16/02/2015 ciia Chinh phii vé ¢dp bén sao tir s
gccﬁrchMg thue bén sao tir bidn chinh, chimg thye chit ky va chimg thie hop ddng, giao
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- Thong tr lign tich s& 158/2015TTLT-BTC-BTP ngdy 12/10/2015 cia B§ Ta
chinh- B§ Tu phap quy dinh mive thu, ché 49 thu, ndp vi quin 1y 1§ phi chimg thyc ban sao
tir ban chinh, chimg thye chit k¥, chimg thyc hop dong, giao dich.

Ghi chii: 56 lirghg hé 5o cha dinge phép luge quy dink, nhung thire 1€ 56 hegng néy duge
thiee hign theo yéu cdu ciia edng ddn,

2. Chimng thye bin sao tir bin chinh cdc gifly tir, vin bin do co quan c6 thim
quyén cia Vigt Nam cip hofic chimg nhjn

a) Trinh tr thye hidn:

- Budre 1: Céng din, t4 chirc chudn bj hé so theo quy dinh v ndp tai B phén tiép
nhn va trd két qua thuge UBND x&, phutme, thi trdn.

- Butre 2: Cén b B§ phén tiép nhin v trd két qua tiép nhin hd so, kiém tra ho so.
Néu hé so diy da thi viét Phifu tiép nhin va hen trd hd so. Néu hd so chua diy di thi
hirémg din céng din bé sung hd so theo quy dinh cda phéip lujt.

- Budc 3: Cang dan, t& chire nhin két qua tai B§ phan tiép nhin va trd két qua thuje
UBND x8, phuimg, thj tran.

Thii gian lam vige: céc ngly tmr&% tudn, tir thir 2 dén thir 6 (trir ngdy nghi L& theo
quy dinh). Budi sang: Tir 7 gitr 30 phit dén 11 gitr 00 phiit. Bubi chidu: Tir 13 gib 30 phit
dén 16 gitr 30 pht.

b) Céch thite thue hién: Céng dén, t& chirc ndp hd so va nhin két qud tryre tiép tai B
phin tiép nhin va trd két qua thuge UBND cdp x4

¢) Thinh phin, s Irgng hd so:

* Thénh phin hé so:

- Ban chinh gify t¥, viin bin lam co s& dé chimg thye bin sao;

- Bari sao cin chimg thye. '

(Cor 56 phdp b:Khodn 1 Didu 20 Nehj dinh 54 23/2015/ND-CP)

* S8 lugmg hé so; Theo yéu ciu cia cdng dén, t& chire cing thém 01 ban luu.

d) Thoi han giai quyét: Gisi quyét ngay trong ngiy co quan, tb chire tiép nhin yéu
cAu hofic trong ngdy lim viée tiép theo, nfu tiép nhin yéu cdu sau 15 gid.

Déi v&i trrdmg hop ciing mt lic yéu ciu ching thye ban sao tir nhieu logi ban chinh
g;'ui}.r ty, vin bdn; ban chinh cd nhiku trang; yéu chu 50 hegng nhidu ban sao; ndi dung gidy
t&r, viin bén phitc tap kho kigm tra, d6i chicu thi thii han chimg thyre duge kéo dai thém
khéng qud 02 (hai) ngdy lim viéc hodc co thé dai hon theo thoa thufin bing viin bin véi
nguir yéu chu chimg thye.

(Cor 56 phdp [j: Diéu 7 va Didu 21 Nehi dinh 23/2015/ND-CP)

&) Cor quan thire hign thil tue hinh chinh: UBND x4, phutmg, thi trén.
(Cor 55 phap [y Diém a Khodn 2 Diéu 5 Nghi dink 23/2015/ ND-CF)
&) D1 twong thize hién thi tuc hinh chinh: T4 chire, c4 nhin.

g) Tén méu don, miu tir khai: Khing cb,
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h) Lé gl:u K]mng quﬁ 2.000 dnn,gz"h‘ﬂ.ng tir trang thir 3 trdr 18n thl m&i trang thu 1.000
démg/trang, t6i da thu khéng qué 200.000 ddng/bén,

(Co s& phip b khodn 2 Digu 3 Thong tie lign tich s6 15872015/ TTLT-BTC-BTF)

i) Két qua thyc hién thi tuc hinh chinh: Ban sao gify ti duge chimg thyre.

k) Yéu ciu, digu kién thire hién thi tye hinh chinh;

* Ban chinh gidy to, vin ban khong duge ding lam co s& &2 chimg thie bin sao:

- Ban chinh by iﬁ}r xda, sira chifa, thém, bt ndl dung khdng hep 18

- Ban chinh bj hir hiong, ¢l nit, khing xdc dinh durge ndi dung.

- Ban chinh déng ddu mét cia co quan, t§ chirc c6 thim quyén hofc khing déng déu
mit nhung ghi rd khing dugc sao chyp.

- Bin chinh c6 ndi dung tréi phép Tult, dao dirc xi bji, tuyén truyén, kich déng chién
tranh, chong ché d6 xa hoi chi nghia Vigt Nam; xuyén tac ljch sir cla din te Viét Nam;
xic pham danh dyr, nhin phim, uy tin cta cé nhin, t& chirc; vi pham quyén céng din.

- Bén chinh do co quan, t& chirc c6 thim quyén cta mndc ngodi cfp, cng chimg
hodic chimg nhén chira duge hop phip héa linh s theo quy dinh cia phip ludt; trir trodmg
hop duge midn hyp phdp héa 1anh sir theo digu uée quéc té ma Viét Nam 13 thanh vién
hofic theo nguyén tic cé di, co lai.

- Gidy tiy, viin bdn do c4 nhin ty 1ip nhung khing cb xéc nhin va déng diu cia co
quan, t& chitc ¢6 thim quyén

(Cor 56 phdp ly: Bigu 22 Nghj dink 56 23/2015/ND-CP),

* Bén sao tir bin chinh khéng duge thire hign chimg thye trong céc tredmg hop sau day:

- Ban chinh bj tiy xda, sira chita, thém, bét ndi dung khing hop 18

- Bén chinh bj he hdng, ¢l ndt, khing xic dinh duge ndi dung.

- Bén chinh déng dfu mét cla cor quan, 18 chire ¢6 thim quyén hofc khéng déng du
mit nhong ghi 1 khing duge sao chyp.

- Ban chinh cé ndi dung tréi phép ludt, dao dirc xA hdi; tuyén truyén, kich dgng chién
tranh, ching ché d6 x3 hoi chii nghia Vigt Nam; ‘.iéyEu tac lich sir cia dén tfc Viét Nam;
xtic pham danh dy, nhin phém, uy tin clia ¢4 nhén, t& chire; vi pham quyén cfng dén.

- Bén chinh do coquan, th chitc cf thim quyén cia nudc ngodi cép, cdng chimg
hodc chimg nhin chua duge hop phip héa linh sy theo qéu}-' dinh cia phip hudt; trir trodmg
hop duge mién hop phip héa lanh sy theo didu wéc qudc t€ mi Viét Nam 1 thanh vién
hodic theo nguyén tic cb di, co lai.

- Gifly t, v&n ban do c4 nhin ty 13p nhung khing c6 xéc nhin va déng diu clia co
quan, t& chirc 6 thim quyén.

(Cor s phadp Iy: Didu 18; Didu 22 Nghi dink 56 23/2015/ND-CP).

1) Cén el phip 1¥ cha thi tye hinh chinh:

- Nghj dinh s8 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii v& cip bén sao tir sb
giic, chimg thye bin sao tir ban chinh, chimg thye chit ky va chimg thue hop déng, giao dich:

- Théng tu lién tich s& 158/2015/TTLT-BTC-BTP ngay 12/10/2015 cia Bo Tai
chinh- B§ Tu phép quy dinh mirc thy, ché 4§ thu, ndp va quén Iy 18 phi chimg thyc bén sao
tir ban chinh, chimg thue chit ky, chimg thue hop ding, giao dich.
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L]
Ghi chii: 56 leong hd so chia Guge phap fuds quy dinh, nhung tne t€ 56 hegmg néy dupe
thue hidn theo yéu cdu cia cdng ddn va oing thém mgt bdn dé T trik.

3, Chimg thye hop dbng, giao djch
a) Trinh tir thaee hign:

- Bude 1: Céng dan chufn bi hé so theo quy dinh va ndp tai B3 phin tiép nhin va trd
két qua thude UBND x4, phrémg, thi trdn.

- Bude 2: Cén bj B§ phin tiép nhan va tri két qud tiép nhin ho so, kiém tra hd so.
Néu hd so dly da thi viét Phiéu tiép nhdn va hen trd ho so. Néu hé sor ehira diy 40 thi
hirémg din céng dén hodn thign hd so theo quy dinh ctia phap luat

- Budc 3: Céng din nhin ket qui tsi By phin tifép nhin va trd két qua thuje thude
UBND x4, phuimg, thi trén.

Thsi gian lim viée: cdc ngay trong tuln, tir thit 2 dén thir 6 (trir ngéy nghi LE theo
quy dinh). Budi sing: Tir 7 gitr 30 phit dén 11 gily 00 phit. Budi chifu: Tir 13 gitr 30 phit
dén 16 gity 30 phut.

b) Céch thire thuc hién: Cong dén ndp hd so va nhén két qua tryc tifp tai BY phin
tiép nhiin va trd két qua thuge UBND cip x&.

¢) Thinh phin, s& luong h se:

* Thanh phén hé so:

- Dy thio hyp ddng, giao dich;

- Bin sao Gifly chimg minh nhin dén hofic HY chifu con gid trj sit dyng cia ngudi

yéu ciiu chimg thiec,

- Ban sao gify chimg nhin quyén s& hiru, quyen sir dung hodc bin sao gidy t&r thay
thé dwge phép luit quy dinh dSi vl thi sén md phép ludt quy dinh phii ding ky quyen s
hity, g sﬁdungmngw#nghqphqpqéug,giaupinhhénquandént&isﬁndﬁ;u—&
gé}rﬁqg ngub'liépd.i:h!is:dﬂlgbicﬁchﬂidcdgadénﬁnhmaﬂg[mﬁltrmhbﬁnchinh

déi chisu).

Bin sao cée gidy to néu trén phai duge xudt trinh ban chinh @8 dbi chiu.
* 568 lromg ho so: 01 b,
(Co 56 phép I Khodn I Diéu 36 Nghi dinh 56 23/2015/ND-CF)

d) Thi han gidi quyét: khing qué 02 (hai) ngdy lam vige, ké tir ngity nhin & b so
véu chu chimg thuc hojc ¢ thé kéo dii hon theo thda thufn bing van bin véi gl yéu
ciu chimg thye.

(Cer 56 phdp Iy Diéu 37 Nghi dinh s6 23/2015/NB-CF)

&) Déi trgng thue hign thi tue hanh chinh: TO chizc, ¢4 nhin.

¢) Cor quan thyze hign thil tyc hanh chinh: UBND x4, phuimg, thi trén.
f) Cor quan ¢6 thim quyén quyét dinh: UBND x&, phuimg, thi trén.
(Cer 56 phép Iy Khodn 1 Didu 5 Nghi dinh s6 23/2015/ND-CF)

g) Tén méu don, méu ti khai: Khong.

1) L& phi: 30.000 déng

(Cor 56 phép l: Khodn 2 Diéu 3 Thong tue lién tich 56 158/2015/TTLT-BTC-BTP}
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i) Két qui thye hién thit tuc hanh chinh: Hop ¢éng, giao'dich dirge chimg thue.
k) Yéu céu, diéu kién thye hién thd tuc hanh chinh:
+ = Céc bén tham gia hop dong, giao dich phii ky tuéc mat ngudi thue hitn chimg
thire. Trrimg hop khéng ky dwge thi phii diém chi: néu ngudi dé khing doe duge, khing

nghe duge, khing ky duoe, khéng diém chi duge thi phai c6 02 ngudi lim chmi.nwgmi Jam
chimg phii c6 di niing lye hanh vi din sy va khang c6 quyén, li ich lign quan dén di chic.

Truémg hop phai phign dich thi nguéi phién dich 6 trdch nhiém dich ddy da, chinh
xdc nfi dung ctia hyp déng, giao dich, ndi dung 1 chimg cho ngudi yéu cdu chimg thye va
k¥ vio timg trang ciia hop déng, giao dich véi tir céch 1 ngudi phién dich.

(Cor s phdp Ij: khodn 3 Digu 36 Nghi dink s6 23/2015/ND-CP)

- Vige chimg thyrc hop déng, giao dich lién quan dén tai sin 14 déng sin khéng phy
thufe vio noi cu trd cla ngudi yéu ciu chimg thye.

, = Vige chimg thyre céc hop dong, giao dich lién quan dén quyén ciia ngudi st dyng
dat duoe thire hién tai Uy ban nhin dén cip x3 noi c6 dit. Viée chimg thyre céc hop ding,
giao dich lién quan dén nha & dwge thye hién tai Uy ban nhin din cip x4 nei cé nha,

(Cor s phdp If: Khodn 3 Didu 36; khodn 5, 6 Didu 5 Nehi dink 58 23/2015/ND-CP)

I) Cén it phép I cita thi tye hinh chinh:

- Nghj dinh 56 23/2015/NB-CP ngdy 16/02/2015 vé cdp bin sao tir sb géc, chimg
thyre ban sao tir ban chinh, chimg thyc chi ky va chimg thye hop ddng, giao dich.

- Thing tur lién tich s6 158/2015/TTLT-BTC-BTP ngdy 12/10/2015 ciia B§ Tai

chinh- B T phip quy dinh mic thu, ché 4§ thy, ndp va quén 1y 18 phi chimg thue ban sao
tlr bin chinh, chimg thie chit ky, chimg thue hop déng, giao dich.

4. Chimg thye di chic
a) Trinh tir thye hién:

- Burde 1: Céng din chudn bj hd'so theo quy dinh va nép tai BS phin tiép nhin vé trd
ket qui thudc UBND x3, phuimg, thi trin.

. ; Butc 2: Cén b B phin tiép nhdn va tré két qua tiép nhin hd so, kidm tra hé so.
Méu hé so diy di thi vide Phiéu ti€p nhin v& hen trd hd so. Néu hd so chia diy di thi
huémg din céng ddn hoan thién hd so theo quy dinh ciia phap huit,

- Bude 3: Céng din nhin két qua tai B phin tifp nhin va trd két qua thudc thude
UBND x3, phutmg, thj trn.

Thid gian lim viéc: cdc ngdy trong tufn, tir thir 2 dén thir 6 (trir ngay nghi LE theo
quy dinh). Budi sing: Tir 7 git 30 pht dén 11 gitr 00 phist. Budi chidu: Tir 13 gitr 30 phit
dén 16 gitr 30 phat,

. b) Céch thitc thye hi¢n: Céng din ndp hd so va nhin két qui true tip tai B6 phin
tigp nhin va tra ket qua thude UBND cfp xa.

¢) Thanh phn, 6 luong hé so:

* Thinh phin hé so:

- Diyr thio di chie;

- Bin sao Gidly chimg minh nhin dén hodic HY chiu con gid trj sir dung clia nguii
véu cau chimg thye,
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- Bénsao gify chimg nhin quyén s& hiru, quyén st dung hodc bén sao gidy tir thay
thé duge phép luft quy dinh 451 voi tai sdn m phép luit quy dinh phii ding ky guyén s&
hitu, quyén sir dung trong trudmg hop di chic lign quan den tai sin 40, tru trutmg hop
ngiryi lip di chilc dang bj céi chét de doa dén tinh mang.

Bin sao céc gify to néu trén phii duge xufit trinh ban chinh d& d6i chifu.
* 85 lirgmg hi 50t 01 ba.

(Hign nay Nghi dinh 23/2015/ND-CP v Théng tw 20/2015/TT-BTP khéng quy
&inh nhimg trén thie té thi tue ndy xdy ra khé phd bién nén vige quy dinh thanh phin ho so
I cin thiét)

d) Thiri ban gidi quyét: khong qué 02 (hai) ngay lam vige, ké tir ngay nhin &4 hé so
yéu chu chimg thye hofic ¢6 thé kéo dai hon theo thoa thudn bing van ban véi ngudi yéu
cidu chimg thire.

(Cor s& phdp 1 Diéu 7 Nehj dink sé 23/2015/ND-CP)

&) D61 nromg thue hién thi tuc hanh chinh: ¢4 nhén,

&) Cor quan thyre hién thi tyc hinh chinh: UBND x4, phutmg, thi trin.

f) Co quan cb thim quyén quyét dinh: UBND x4, phutmg, thi trén.

g) Tén miu dom, miu ti khai: Khéng.

h) L& phi: 30.000 dbng/trzémg hop

(Cor 56 phéip 1 didm b khodn 3 Didu 3 Thong tw lién tich s6 138/2015/TTLT-BTC-BTP)

i) K&t qua thye hién thi tye hanh chinh: Di chite dwge chimg thye.

k) Yéu clu, didu kign thue hién thi tuc hinh chinh:

- Nguivi 18p di chic phai ky trinc mat nguwéi thire hién chimg thu,

- Trutmg hop ngudi 1ap di chic khéng ky dugc thi phii difm chi; néu nguti d6
khéing doc duge; khing nghe duge, khong ky duge, khéng diém chi dupe thi phai co 02

ngustr 1am chime, Nguoi lam chimg phéi cé ¢t nang lyc hinh vi din su vi khdng c6 quyén,
lgi ich lién quan dén di chie.

Truémg hep phal phién dich thi nguii phién dich c6 trich nhiém dich ddy dd, chinh
xfic ndi dung cia di chiic, ndi dung & chimg cho nguir yéu cau chimg thye va ky vao timg
trang cia di chiic v&i tu cdch 14 ngurdi phién dich.

(Cor s& phdp Iy: khodn 3 Didu 36 Nghi dink 56 23/2015/ND-CP)

1) Céin cir phép 1¥ cda thil tye hinh chinh:

- Nghi dinh sf 23/2015/NP-CP ngiy 16/02/2015 v& cfip ban sao tir sd gbc, chimg
thire bén sao tir bin chinh, chimg thuc ch ky va chimg thue hop déng, giao dich.

- Théng tr lién tich sé 158/2015/TTLT-BTC-BTF ngay 12/10/2015 cta B Tai
chinh- Bé Tur phdp quy dinh mirc thu, ché 89 thu, ndp vi quan Iy 1§ phi chimg thuc bin sao
tir ban chinh, chimg thyrc chi ky, chimg thye hop dong, giao dich.

5, Chimg thye viin bin tir chéi nhin di sin
a) Trinh ty thire hign:

- Butre 1: Céng din chudn bj hd so theo quy dinh va ndp tai B§ phin tiép nhin va tra
két qua thude UBND x4, pludmg, thi trin.
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- Buée 2: Cérl b By phin tiép nhan v trd két qué tiép nhin hi so, kidm tra hd so.
Ntu hé so diy di thi vié Phiéu tifp nhin va hen trd hd so. Néu hé so chua diy du thi ,
hirémg din céing dédn hoan thign ho so theo quy dinh cia phdp ludt.

- Bue 3: Céng ddn nhin két qua tzi BO phin tifp nhin va trd két qua thudc thude
UBND x4, phuéng, thj trén.

Théi gian lim vige: céc ngdy trong tufn, tir thir 2 dén thir 6 (trir ngay nghi LE theo
quy dinh). Bufi sing: Tir 7 gi¢r 30 phat dén 11 giv 00 phit. Budi chidu: Tir 13 gio 30 phat
dn 16 gitr 30 phot.

b) Céich thite thire hién: Céng dén ndp hd so va nhin két qui true tiép tai BS phin
tiép nhin vi trd két qua thudc UBND efp xa.

¢) Thinh phin, 58 legng hd so:
* Thanh phén b so;
- Dy thio vin ban tir chdi nhin di sén;

- Bin sao Gidly chimg minh nhén din hodc Hj chifn con gi4 tri st dyng clia ngwdi
yéu cdu chimg thure,

- Bin sao gidy chimg nhin quyén s& hity, quvén sir dyng holic bén sao gidy t& thay
thé dirge phdp ludt quy dinh d5i véi tai sén ma phép ludt quy dinh phai ding ky quyén so
hitu, quyén sir dung trong trudmg hop di sin lién quan dén tai sén 46, trir trubmg hop ngud
ldp di chiic dang bj cdi chét de doan dén tinh mang.

Bén sao céc gidy tir néu trén phai duge xudt trinh bin chinh d& ddi chidu.
* 56 lugng hd so: 01 bG.

(Hién nay Nghj dinh 23/2015/ND-CP via Thong tr 20/2015/TT-BTFP khing quy
dinh nhwmg trén thye te thil tuc ndy xdy ra kha phé bin nén vigc quy dinh thinh phin hé so
14 cin thidt)

d) Thiv han gidi quyét: khong qué 02 (hai) ngly lam vige, k& tir ngay nhin dd hd so
yéu cdu chimg thye hojc cb thé kéo dai hon theo thoa thudn bdng vin bin v&i ngudd yéu
cau chimg thire,

(Cor s phdp j: Didu 7 Nghi dink 58 23/2015/ND-CP)
&) Ddi twong thye hién thi tue hinh chinh: c4 nhan,
¢) Co guan thyre hién thi tye hinh chinh: UBND x&, phutmg, th trin.
f) Cor quan cé thim quyén quyét dink: UBND x4, phutmg, thi tréin.
g) Tén miu don, miu tir khai: Khéing.
h) L& phi: 30.000 déng/trwémg hop
(Co 56 phep Ij: diém b khodn 3 Bidu 3 Thing b lidn tich 58 1582015/ TTLT-BTC-ETP)
i) Két qua thye hién thit tue hanh chinh: Vin bén tir chéi nhén di sin duge chimg thue,
k) Yéu ciu, didu kién thyc hién thi tuc hanh chinh:
- Nguii tir chéi nhiin di sin phii ki trede mit ngudi thye hign chimg thye.,

- Tridmg hop ngwi tir chéi nhin di sin khing k¥ dege thi phai diém chi; néu ngudi
d6 khing doc duge, khéng nghe duge, khéng ky duge, khéng difm chi duge thi phai cé 02
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ngudi lam chimg. Ngudi lam chimg phai ¢é di ning lizc hanh vi din sy va khéng cé quyén,
lgi ich lign quan dén di chiic.

Trutmg hop phai phién dich thi ngudi phién dich cé trach nhiém djch diy du, chinh
xéc ndi dung ciia vin bdn tir chdi nhin di san, ndi dung 1o chimg cho ngwii yéu cdu chimg
thye vi ky vao timg trang cta van ban tir chi nhin di sin véi tu cdch 13 ngurdd phigén dich.

(Cer s phép [f: khodn 3 Diéu 36 Neghj dinh 56 23/2015/ND-CP)

1) Cén eir phip Iy eta thil tue hénh chinh:

- Nghi dinh sb 23/2015/ND-CP ngdy 16/02/2015 vé cdp bin sao tir sb gbe, chimg
thye bin sao tir ban chinh, chimg thire chit k¥ va chimg thyue hop ddng, giao djch.

- Théng tw lién tich s& 158/2015/TTLT-BTC-BTP ngay 12/10/2015 cia B§ Tai
chinh- B4 Tu phép quy dinh mire thu, ché dj thy, ndp v quan 1y 1§ phi chimg thye bin sao
tir bén chinh, chimg thye eht ky, chimg thue hop déng, giao dich.

6. Chimg thye viin bin khai nhin di sin

a) Trinh tu thue hién:

- Bute 1: Céng din chufn bj hé so theo quy dinh va ndp tai B phin tifp nhin va trd
k&t qua thude UBND x3, phudmg, th trin.

~ -Buéc 2: Cén b Bj phin tiép nhin v& trd két qud tiép nhin ho so, kidm tra hd so,
Néu hd so ddy da thi viét Phiéu tiép nhin va hen trd hd so. Néu hd so chua diy di thi
huémg din céng din hodn thién ho so theo quy dinh clia phép lut,
- Butic 3: Céng din nhin két qua tai B phin tiép nhin va trd két qua thufic thudc
UBND x4, phirimg, thi trin.

Théd gian lam viéc: cdc ngdy trong tufn, tiz thir 2 dén thir 6 (trir ngy nghi L& theo
quy dink). Budi sdng: Tir 7 gitr 30 phot dén 11 giér 00 phit. Budi chidu: Tir 13 gi 30 phit
dénl6 gitr 30 phiit.

~ b) Céch thire thye hign: Cong din ndp hé so vA nhin két qud trye tip i B phin
tiép nhin v4 trd két gud thuge UBND cip xi.

¢) Thinh phin, s& leong hb so:

* Thanh phin hé so:

- Dy thio viin bin khai nhin di sin;

- Ban sao Gidy chimg minh nhén din hodc Hj chiéu con gis trj sir dung cla ngudi
yéu ciu chimg thyre,

~ -Bansao gidy chimg nhin quyén sir hiny, quyén sir dyng hode bin sao gidy tir thay
thé dizge phip luit quy dinh 451 v&i t3i sin ma phdp ludt quy dinh phai ding ky quyén s&
hini, quyén st dung trong truomg hop di sén lign quan dén tii sin d6, trir trubmg hop ngudi
lap di chiic dang bj cdi chét de doan dén tinh mang.

Bén sao céc gifly tor néu trén phii duge xudt trinh ban chinh 42 ddi chiéu,

* 88 luomg hé son 01 bé.

(Hién Nghi dinh 23/2015ND-CP vi Thing tuw 202015TT-BIP khing quy dilnh
nhumg trén thyre t& i tue nity xdy ra khi phd bién nén viée quy dinh thinh phiin hd so 4 can thiét)

d) Théi han gidi quyét: khéng qua 02 (hai) ngay 1am vige, k& tir ngdy nhin dil hd so
véu ciu chimg thyc hoae co thé kéo dai hon theo thda thudn bing vin ban véi ngudi yéu
cén chimg thye,
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(Cor 56 phép Ij: Didu 7 Nghj dinh 56 23/2015/ND-CP)
&) Di tuong thire hién thi tuc hinh chinh: C4 nhin,
&) Cor quan thyre hién thit tye hinh chinh: UBND x4, phuémg, thj trin.
f) Cor quan c6 thim quyén quyét dinh: UBND x4, phutmg, thi trin.
g) Tén miu dom, miu t& khai: Khing.
h) L& phi: 30.000 ddng/truimg hep
(Cer sk pheip Ij: diém b Khodn 3 Didu 3 Théng tie lién tich s6 158/2015/TTLT-BTC-BTF)
i) Két qué thye hign thil tuc hénh chinh: Vin bin khai nhin di sén dwge chimg thye.
k) Y&u ciu, didu kién thyc hidn thi tuc hinh chinh:
- Céic bén khai nhéin di sin phii ky trwde mit nguid thye hign ching thye.

- Trutmg hop mot hodic cic bén khai nhin di sin khing ky dugc thi phii diém chi;
néu ngudi d6 khong doe duge, khéng nghe duge, khang ky duge, khong didm chi duge thi
phii c6 02 nguid lim chimg. Ngudi lam chimg phai c6 di ndng lyc haoh vi dan sy va
khing cb qu’;in. g ich lién quan dén di chic.

Trutmg hop phéi phién dich thi ngwdi phién dich ¢6 trich nhi§m dich day di, chinh
x4c ndi dung ciia vin bin khai nhdn di sin, ndi dung 16 chimg cho nguin yéu cdu chimg
thyte v& k vao timg trang ciia viin khai nhiin di sn véi tu céch 14 ngutn phién dich.

1) Cén et phdp Iy cia thi tye hinh chinh:

- Nghi dinh s 23/2015/ND-CP ngiy 16/02/2015 vé cép ban sao tir s goc. chimg
thize ban sao tir ban chinh, chimg thyc chi ky va chimg thyre hop dbng, giao dich.

- Théng tr lién tich sé 158/2015/TTLT-BTC-BTF ngay 12/10/2015 cia B§ Tai
chinh- B§ Tu phép quy dinh mirc thu, ché 4§ thu, ndp va quin 1 12 phi chimg thye bin sao
tix ban chinh, chimg thuc chit k¥, chimg thyc hop déng, giao dich.

7: Chimg thure viin biin théa thuin phin chia di sin

a) Trinh ty thyre hign:

- Burdc 1: Céng din chuln bi hd so theo quy dinh va ndp tai BY phén tiep nhin va trd
két qua thude UBND x&, phudmg, thi tran.

- Bufrc 2: Cén b3 Bg tip nhin va ta két qua tiép nhén hd so, kifm tra h so.
Néu hb so dby i thi viét Phiéu tiép nhin vi hen ta hd so. Néu hd so chua dly di thi
hiémg dén céng din hoan thién hd so theo quy dinh cia phap lult.

- Bude 3: Céng dén nhéin két qua tai By phan tiép nhin vi trd ket qué thufe thuje
UBND x3, phuimg, thi trén.

Thir gian lam vige: céc ngdy trong tuln, tir thir 2 ¢én thir 6 (trir ngdy nghi LE theo
quy dinh). Budi sdng: Tir 7 gitr 30 phitt dén 11 gity 00 phit, Budi chidu: Tir 13 gity 30 phit
dén 16 gitr 30 phist,

b) Céch thire thyc hién: Céng din ndp hd so va nhin két qui trye tiép tai B phin
tiép nhin vi trd két qua thuje UBND cip xa.

¢) Thanh phén, 56 legng hé so:

* Théanh phén ho so:

- D thio van ban théa thudn phén chia di sin;
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- Ban sao Gify chimg minh nhén din hofc H¢ chiéu con gid trj sit dyng cla ngudi
yéu cdu chimg thue.

- Ban sao gidy chimg nhan guyén s& hiru, quyén sir dung hofic ban sdo gidy t& thay
thé duge éphép Iudt quy dinh d&i véi tai sén ma phép luit quy dinh phii ding ky quyén s&
hit, quyén sir dung trong trudmg hop di sin lign quan dén tai san d6, trir trudmg hop ngurt
lip di chiic dang bi cai chét de doan dén tinh mang.

Bin sao céc gidy t& néu trén phai duge xudt trinh bin chinh d& ddi chiéu.

* 56 lrgng hé so: 01 bo.

(Hién nay Nghi dinh 23/2015/NP-CP v& Théng tur 202015/ TT-BTP khﬁlng quy
dinh nhimg trén thye té thil tuc nay x&y ra khi phd bign nén viée quy dinh thanh phin hd so
14 cin thit)

d) Thei han gidi quyét: khong qué 02 (hai) ngay lam viéc, ke tir ngdy nhén da hé so
yéu chu chimg thire hodc c6 thé kéo dai hon theo thoa thudn béng vin bén vii ngudi yéu
céu chimg thyre.

(Cer sér phép 1¥: Didu 7 Nghi dinh sb 23/2015/ND-CF)

d) Béi nrgng thye hién thil tye hanh chinh: cé ohin,

&) Co quan thyre hién thi tue hanh chinh: UBND x&, phutmg, thi trén.

f) Co quan c6 thim quyén quyét dinh: UBND x4, phurimg, thi trdn.

g) Tén miu dom, miu t& khai: Khéng.

h) L& phi: 30.000 déng/treémg hop

(Cor sé phip 1j: diém b khodn 3 Didu 3 Thong tir lién tich s6 158/2015/TTLT-BTC-
BTP ngéy 12/10/2015)

i) Két qua thye hién thi tue hinh chinh: Van bén théa thuin phin chia di sin dugre
chimg thye.

k) Yéu cdu, didu kién thyc hién thi tye hanh chinh:

- Céc bén thoa thudn phin chia di sin phéi k¥ trude mit ngudi thue hi¢n chimg thire,

= Truimg hop mdt hofe céc bén thoa thuln phin chia di sin khing ky duge thi phii
difm chi: néu ngudi 46 khong doc duge, khong nghe duge, khong ki duwge, khéng di¢m chi
duge thi phii eb 02 ngwdi 1am chimg. Ngwdi lam chimg phii ¢é di ning luc hinh vi din sy
vi khing o6 quyén, loi ich lién quan dn di chic.

Trutmg hop phii phién dich thi ngudi phién dich c6 tréch nhiém dich d&y di, chinh
wic ngi dung ciia viin bén théa thuin phin chia di sin, ndi dung It chimg cho ngudi yéu
chu chimg thuc va k¥ vdo timg trang cla vin bin thda thuln phén chia di sin véi tr céch 1a
ngwii phién dich.

1) Céin cit phdp I¥ cia thi tuc hinh chinh:

- Nghi dinh 56 23/2015/ND-CP ngay 16/02/2015 v& cdp ban sao tir sb gde, chimg
thire bén sao tir ban chinh, chimg thye chit ky v chimg thye hop dong, giao dich.

- Théng tu lién tjich s§ 158/2015/TTLT-BTC-BTP ngay 12/10/2015 cia B§ Tai
chinh - B Tu phip quy dinh mirc thu, ché d§ thu, ndp vi quan 1y 1§ phi chimg thye ban sao
tir ban chinh, chimg thize chit k¥, chimg thyre hgp déng, giso djch.
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