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Poc 1ap - Tw do - Hanh phiic
S6: 24/2020/TT-BCA Ha N&i, ngay 10 thang 3 ndm 2020
VAN PHONG UBND TINH DAK LEK THONG TU
88:.... 209 Ban hanh biéu mau sir dung trong
BﬁN 19 -03- 2020 cong tac bao vé bi mat nha nudc
Chuy®h: oeeeeenaens Ctih cir Ludt Bdo vé bi mdt nha nude ngay 15 thang 11 nam 2018;

Chinh phu quy dinh chi tiét mét s6 diéu ciia Ludt Bdo vé bi mdt nha nude;

Céin cir Nghi dinh s6 01/2018/NP-CP ngay 06 thang 8 ndm 2018 cua
Chinh phi quy dinh chitc nang, nhiém vy, quyén han va co cdu té chire ciia
Bé Céng an,

Theo dé nghi cua Cuc truong Cuc An ninh chinh tri ndi bo,;

Bé truong Bé Céng an quy dinh biéu mdu sir dung trong cong tdc
bao vé bi mdt nha nuoc.

Diéu 1. Pham vi diéu chinh, déi twong 4p dung

1. Théng tu nay quy dinh vé bi€éu mau va viéc st dung biéu mau
trong cong tac bao vé bi mét nha nudc.

2. Thong tu nay dp dung do6i vdi co quan, to chiic, cd nhén c6 lién
quan dén viéc thuc hién cong tac bao vé bi mét nha nude.

~ Diéu 2. Biéu mau sit dung trong cong tic bao vé€ bi mit nha nuéc

1. Van ban xac dinh d6 mat doi véi vat, dia di€m, 101 ndi, hoat dong,
hinh thirc khac chira bi mat nha nudce: Mau s6 01.

2. DAu chi d6 Tuyét mat, Téi mat, Mat: Mau sb 02.
3. Déu ky hiéu A, B, C: MAu s6 03.

4. DAu Thoi han bao vé bi mat nha nude; diu Gia han thoi han bao
vé bi mat nha nude: Mau sb 04.

5. DAu Giai mat: Mau s 05.

6. D4u diéu chinh d mét: Mu sb 06.

7. DAu Tai liéu thu hdi; ddu Chi ngudi ¢b tén maéi duge boc bi: Mau
so 07.

8. Dau quan ly s6 luong tai liéu bi mat nha nudec: Mau s6 08.
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9. D4u sao, chup bi mat nha nudc: Mau sb 09.
10. Viin ban trich sao: Mau s6 10.
11. Déu Ban sao: Mau s6 11.
12. S quan 1y sao, chup bi mét nha nuée: Mau s6 12.
i !3. Vin ban ghi nhén viéc chup tai liéu, vat chira bi méat nha nudc:
Mau s6 13. "I
14. S6 diang ky bi mét nha nudc di: Mau so6 14.
15. S6 dang ky bi mét nha nudce dén: Mau sb 15.
16. S chuyén giao bi mat nha nude: Mau sb 16.
17. Viin ban d& nghi cung cAp, chuyén giao bi mat nha nuée: Mau s6 17.
18. Théng ké bi mat nha nuéc: Mau s6 18.
19. So dd vi tri diu mat trén vin ban: Mau sb 19.
Piéu 3. St dung biéu miu
1. Co quan, td chirc, ¢4 nhan khi sir dung biéu mau quy dmh tai Diéu

2 Thong tu nay phai bao dam day da no1 dung, théng nhit vé hinh thirc,
kich thudc dugc quy dinh cu thé tai cac biéu mau.

2. Muc dung dé déng céc loai d4u chi d6 mat 13 muc mau do.

3. Trudng hop sir dung co s& dir liéu dé dang ky, quan 1y tai liu, vét
chura bi mat nha nudc trén may tinh phai bao dam ddy du ndi dung theo
mau “Sd dang ky bi mat nha nudce di”, “S} dang ky bi mat nha nuéc dén”

quy dinh tai Thong tu nay.

4. Trudong hop tai lieu bi mat nha nude, sach chira dung ndi dung bi
mét nha nudc dugc in, xuat ban véi s0 luong 16m thi co quan, tb chitc soan
thao, tao ra bi mat nha nudc dugc in d4u d6 mat bing muc mau dé & bén
ngoai tai liéu, bia sach.

Pidu 4. Hiéu lwc thi hanh

1. Thong tu nay ¢6 hiéu luc thi hanh tir ngay 01 thdng 7 nam 2020.

2. Bai bo Thong tu s6 33/2015/TT-BCA ngay 20/7/2015 cua Bo
truéng B6 Coéng an huéng dan thuc hién mot s6 diéu ctia Nghi dmh s6
33/2002/ND-CP ngay 28/3/2002 ctia Chinh phu quy dinh chi tiét thi
hanh Phép 1énh Bao vé bi mat nha nudc ké tir ngay Thong tu ndy c6 hiéu
luc thi hanh.

3. Tai liéu, vat chita bi mat nha nudc da dugec dong d4u chi d6 mat
truée ngay 01/7/2020 theo mau quy dinh tai Thong tu s6 33/2015/TT-BCA
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ngay 20/7/2015 ctia Bd truong Bo Coéng an huéng dan thuc hién mot sb
diéu cta Nghi dinh s6 33/2002/ND-CP ngay 28/3/2002 ctia Chinh phti quy
dinh chi tiét thi hanh Phap lénh Bao vé bi mat nha nudc tiép tuc duoc bao
vé theo quy dinh ctia phap luét vé bao vé bi mat nha nude.

4, Trong qua trinh trién khai thuc hién, néu c6 khé khén, vuedng mac
de nghi cac co quan, t6 chitc, ca nhan kip thoi phan dnh vé B Cong an de
nghién ctru, stra doi, bo sung cho pht hop./.<&~2-

Noi nhin:

- Thi tuéng, cdc Phé Thi twdng Chinh phi;

- Cac bg, co quan ngang bg; co quan thuge CP;
- HDND, UBND céc tinh, thanh phé true thuge trung wong;
- Véan phong Trung wong va cac Ban cia Dang;
- Vin phong Téng Bi thu;

- Vin phong Cha tich nudc;

- Hoi déng dén tdc va cac Uy ban ciia Qude hdi;
- Vin phong Quéc hoi; —
- Tda 4n nhan déan toi cao; - T

- Vién kim sét nhan dan t3i cao; gl twong To Lam
- Kiém todn nha nudc;

- Uy ban trung wong Mit trdn T quéc Viét Nam;

- Co quan trung wong ctia cic doan thé;

- Cuc kiém tra van ban, B6 Tu phap;

- Céng bao Chinh phu;

- B6 Cong an: Cac Thir trudng; don vi true thude Bo; hoc

vién, truong CAND; Cong an céc tinh, thanh phé truc thude

trung uong;

- Cdng théng tin dién tir B6 Céng an;

- Luu: VT, ANCTNB(P9).(S, 265).
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MAU SO 01
(Ban hanh kém theo Thong tw 56 24/2020/TT-BCA ngay 10 thdng 3 ndam 2020
cia Bé truong B Cong an)

........... (1) CONG HOA XA HOI CHU NGHIA VIET NAM
; asinidames (2) Doc ldp — Tw do — Hanh phiic

VAN BAN XAC PINH PO MAT POI VOI VAT, PIA PIEM, LOINOI,
HOAT PONG, HINH THUC KHAC CHUA BI MAT NHA NUOC

Tén goi cla vat, dia diém, hoat dong, ndi dung 1oi ndéi hodc hinh thire khac chira
B TGE A DTG o vvrmn wice omriacs wommmmmmims sinon Eaisais 363 Sinls 4sin 08 HWiia 3% W) PN MO FRinTioes

Co quan, t6 chire X4C GINhi....ceevuereiiiieiiie e
NGUOT B8 KUAL: .. oevev e eireeesie e e e e e et e e e e e
B0 PMBE (B )20k 00 500 05050 55550708 HHER 968 SHAIR IRERTHS ERRGSHEPEE TS Toes Dwios wws sarswms
CAIT L. BRI J v s vt ieniars i masiun sosmmsmoninis mmsmssinismmncn i s 56 79585 i 3
Nedy, thing, n8m 46 GBI v qurews wvas conmn ves cranms o srssamans mes soxes sonns boss

Lanh dao co quan, to chirc xac dinh
| bi mét nha nudc
(ky, ghi ré ho tén, chirc vu)

Ghi chi: Mau nay duge 4p dung dbi voi vat, dia diém, 101 noi, hoat dong hoic
hinh thirc khac chira bi mat nha nudc ma khong thé déng déu do mat.

(1) Tén co quan chu quan.
(2) Tén co quan, tb chirc x4c dinh bi mat nha nude.

(3) Ghi theo dd mét cia vat, dia diém, hoat dong, noi /dung 101 no6i hodc hinh
thirc khac chira bi mat nha nuéc. Truong hop trong vat, dia diém, hoat déng, ndi dung
101 néi chira nhiéu thdng tin c6 dd mét khac nhau thi xdc dinh theo d6 mét cao nhét.

(4) Ghi 8 viéc xac dinh d0 mét cin cir vao quy dinh tai diéu, khoan, diém nao
ctia danh muc bi mat nha nudc cu thé.
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MAU SO 02
(Ban hanh kém theo Théng tw s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cia Bé
truong Bo Céng an)

1. Mau dau "TUYET MAT": Hinh chit nhat, kich thuéc 40mm x 8mm,
c6 hai dudng vién xung quanh, khoang cach gifra hai dudng vién 12 01mm; bén
trong cua hai duong vién 13 chit “TUYET MAT” dugc trinh bay bang chir in
hoa, ¢& chit 13, kiéu chit times new roman, dimg, dam; cich déu dudng vién
bén ngoai la 02mm.

! 1 mm

TUYET MAT

2 mm

2 mm

2. MAu déu "TOI MAT": Hinh chit nhat, kich thuéc 30mm x 8mm, c6 hai
dudng vién xung quanh, khodng c4ch giita hai dudng vién 1a 01mm; bén trong
ctia hai dudng vién 1a chit “TOI MAT” dugc trinh bay bang chit in hoa, ¢& chit
13, kidu chit times new roman, dimg, dam; cach déu duong vién bén ngoai la
02mm.

| mm

|
TOI MAT

2 mm

2 mm

3. M&u dAu "MAT": Hinh chit nhat, kich thuéc 20mm x 8mm, c6 hai
dudng vién xung quanh, khoang céch giita hai duong vién 1a 01mm; bén trong
ciia hai dudng vién 13 chir “MAT” dugc trinh by bang chit in hoa, ¢& chit 13,
kiéu chit times new roman, dimg, ddm; cach déu duong vién bén ngoai la
02mm.

2mm
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MAU SO 03
(Ban hanh kém theo Thong tw $6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua Bo
trudng B Cong an)

1. MAu déu chir “A”: Hinh tron, duong kinh 15mm, c6 hai dudng vién
xung quanh, khoang céach g1ua hai duong vién la 01mm, chidu cao ciia chit “A”
14 10mm, dugc trinh bay & gifta hinh tron, béng chit in hoa, c¢& chit 40, kiéu chit
times new roman, dimg, ddm. MAu déu “A” dugc st dung dé déng bén ngoai bi
dung tai liéu bi méat nha nuée do Tuyét mat.

i

10 mm I5 mm

2. MAu déu chir “B”: Hinh tron, dudng kinh 15mm, c6 hai duong vién
xung quanh, khoang céach g1ua hai dudng vién 12 01mm, chiéu cao ctia chit “B”
1& 10mm, duoc trinh bay & gitra hinh tron, bang chit in hoa, ¢& chit 40, kiéu chit
times new roman, dimg, dam. Mau diu “B” duoc st dung dé déng bén ngoai bi
dung tai liéu bi méat nha nudc do T6i mat.

10 mm 15 mm

3. Mau dau chit “C”: Hinh tron, duorng kinh 15mm, ¢ hai duong vién
xung quanh, khoang céch gma hai duong vién la 0lmm, chiéu cao cta chit “C”
14 10mm, dugc trinh bay & gitta hinh tron, bing chit in hoa, ¢& chit 40, kiéu chir
times new roman, dimg, ddm. Mau dau “C” dugc sir dung dé déng bén ngoai bi
dung tai liéu bi mat nha nudc do Mét.

10 mm 15 mm
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MAU SO 04

(Ban hanh kém theo Thong tw $6 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cua B
truéng Bé Cong an)

1. MAu ddu “THOI HAN BAO VE BI MAT NHA NUGC”: Hinh chit nhét,
kich thuéc 70mm x 12mm, c6 hai du‘ong vién xung quanh, khoang céach gifta
hai dudng vién 12 01lmm; hang thu nhét 1a dong chir “THOI HAN BAO VE
BMNN”, trinh bay bang chit in hoa, ¢& chir 13, kiéu chir times new roman,
dimg, ddm; hang tht hai la dong chir “Tu ...ngay.. thang .ndm...dén
ngay...thang...ndm...”, trinh bay bing chir thucmg, c& chir 10, kiéu chir times
new roman; khoang cach gitta hang chit thr nhét va hang chir thir hai 12 02mm.

Mau diu “THOI HAN BAO VE BI MAT NHA NUGC” dugc 4p dung dé6i
véi thoi han bao vé bi mét nha nudc theo quy dinh tai khoan 2 Diéu 19 Luat Bao
vé bi mét nha nude.

1 mm

THOI HAN BAO VE BMNN

Tt ngdy.....thdng....nam......dén ngdy.... thing....ndm.......

2 mm

2. Méu déu “GIA HAN THOT BAO VE Bf MAT NHA NUGC”: Hinh chit
nhat, kich thuéc 70mm x 12mm, co6 hai duorng vién xung quanh, khoang cich
gifta hai dudng vién 12 01mm; hang thir nhét 13 dong chit “GIA HAN THOI
HAN BAO VE BMNN?”, trinh bay bang chit in hoa, c& chit 13, kiéu chir times
new roman, duong, ddm; hang thd hai 1a dong cht “Tu
...ngéy...théng...né'lm...dén ngdy...thang...nam...”, trinh bay bang chit
thudng, ¢ chit 10, kiéu chit times new roman; khoang cach giita hang chit thu
nhét va hang chit thi hai 12 02mm.

1 mm

|
GIA HAN THOI HAN BAO VE BMNN

Tl ngdy.....thang....nam......dén ngdy.....thing....ndm......

2 mm
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MAU SO 05
(Ban hanh kém theo Thong tu $6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020 cua B
trucng Bo Cong an)

Mau diu “GIAI MAT”: Hinh chir nhét, kich thudc 30mm x 13mm, c6 hai
dudng vién xung quanh, khoang cach giffa hai duong vién 1a 01mm; hang thwr
nhét 1a dong chir “GIATI MAT?, trinh bay bing chit in hoa, c& chit 14, kiéu chit
times new roman, dimg, ddm; hang thir hai 14 chit "Tir:....." & diu hang va cac ddu
chdm cho dén hét, trinh bay bang chit thudng, c& chir 13, kiéu chit times new
roman; khoang céch gitra hang chit thi nhét va hang chit thir hai la 02mm. Sau
khi déng déu "GIAI MAT” & dong “Tu......” pha1 ghi o thoi gian gial mat bat
dAu tir ngay, thang, nim 1anh dao c6 thdm quyén ky quyét dinh giai mét.

Déu “GIAI MAT” dugc sir dung dé déng trén tai li€u bi mat nha nudce ké
tlr ngdy co quyet dinh giai mat cua nguoi co thAm quyén va tir ngdy nhén duoc
théng bao giai mit hodc dbi véi truomg hop quy dinh tai diém c, khoan 2 Didu 22
Luét Bao vé bi mat nha nudec.

¢ I mm

GIAI MAT

2 mm
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MAU SO 06
(Ban hanh kém theo Théong tw s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua B
truong Bé Cong an)

1. MAu déu “GIAM XUONG TOI MAT”: Hinh chit nhat, kich thuéc
55mm x 13mm, c6 hai dudng vién xung quanh, khoang cach giita hai dudng
vién 1a 01mm; hang thir nhit 1a dong chir “GIAM XUONG TOI MAT”, trinh
bay bing chit in hoa, c¢& chit 14, kiéu chir times new roman, dtmg, dam; hang
thtr hai 14 chit "Tir:....." & dAu hang va cac ddu chim cho dén hét, trinh bay bing
chit thuomg, c& chir 13, kiéu chit times new roman; khoang céch giita hang chit

th nhét va hang chit thir hai 1a 02mm.

!lmm

GIAM XUONG TOI MAT
.. o

2 mm

2. Miu déu “GIAM XUONG MAT”: Hinh chit nhét, kich thuéc 50mm x
13mm, cé hai dudng vién xung quanh, khoidng céch gifra hai dudng vién 1a
01mm; hang th& nhat la dong chit “GIAM XUONG MAT?”, trinh bay bang chit
in hoa, c¢& chir 14, kiéu chir times new roman, dimg, ddm; hang thir hai la chir
"Tir....." & dAu hang va céc déu chdm cho dén hét, trinh bay bang chir thuong,
c& chit 13, kiéu chir times new roman; khoang cach gita hang chir tha nhét va
hang chir thir hai 1a 02mm.

|lmm

GIAM XUONG MAT

2 mm

Déu "GIAM XUONG TOI MAT" va ddu “GIAM XUONG MAT” dugc
str dung dé dong trén tai liéu bi mat nha nude ké tir ngay c6 quyét dinh giam d6
mét clia ngudi cé thdm quyén va tir ngay nhan dugc théng bio giam dd mat.
Sau khi déng ddu "GIAM XUONG TOI MAT" va ddu “GIAM XUONG MAT”
& dong “Tir:....” phai ghi 1 thoi gian giam mat bt dau tir ngdy, thang, nim lanh
dao c6 thim quyén quyét dinh giam mét.
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3. Mau dau “TANG LEN TUYET MAT”: Hinh ch{t nhét, kich thudc
55mm x 13mm, ¢ hai duong vién xung quanh, khoang cach gitta hai dudng vién
14 01mm; hang thir nhét 1a dong chir “TANG LEN TUYET MAT?”, trinh bay
bang chit in hoa, c& chit 14, kiéu chir times new roman, dimg, dém; hang thr hai
14 chit "Tir:...." & du hang va céc déu chim cho dén hét, trinh biy bing chir
thuong, c& chir 13, kiéu chit times new roman; khoang cach gifra hang chit thur

nhét va hang chit thir hai 13 02mm.

| I mm

"ANG LEN TUYET MAT l

2 mm

4. Mau dau “TANG LEN TOI MAT”: Hinh chit nhat, kich thuéc 50mm x
13mm, c6 hai dudng vién xung quanh, khoang cach gitta hai duomg vién 12
01mm; hang thir nhét 1a dong chit “TANG LEN TOI MAT”, trinh bay bing chit
in hoa, c& chit 14, kiéu chit times new roman, dimg, dam; hang th hai la chir
"Tir:....." & dau hang va cac ddu chém cho dén hét, trinh bay bang chit thuong, c&
chit 13, kiu chir times new roman; khoang cach gitta hang chit thi nhéit va hang
chit thir hai l1a 02mm.

| mm
|

TANG LEN TOI MATi

2 mm l

Dé4u "TANG LEN TUYET MAT" va ddu “TANG LEN TOI MAT” dugc
sir dung dé déng trén tai liéu bi mét nha nudc k& tir ngdy cé quyét dinh ting do
mét cia ngudi c6 thAm quyén va tr ngdy nhén dugc thong béo ting d§ mat. Sau
khi déng ddu "TANG LEN TUYET MAT" va ddu “TANG LEN TOI MAT” &
dong “Tir:.....” phai ghi r& thoi gian ting do mat bét dau tir ngay, thing, nim
linh dao c6 thAm quyén quyét dinh ting d6 mat.
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MAU SO 07
(Ban hanh kém theo Théng tir 56 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua Bo
truong Bé Cong an)

1. MAu déu “TAI LIEU THU HOI”: Hinh chtt nhét, kich thuéc 55mm x
13mm c6 hai duong vién xung quanh, khoang cach gifra hai dudng vién 1a
01mm; hang thir nhét 1a dong chir "TAI LIEU THU HOI" dugc trinh bay bing
chit in hoa, ¢& chir 14, kiéu chit times new roman, dimg, dam; hang tha hai la
dong chit "Thoi han" & déu hang va cac dau Shim Eho en Wt i bay bang
chir thudng, ¢& chir 13, kiéu chit times new roman; khoang céch gifta hang chir
thtr nhat va hang chit thir hai 1a 02mm.

Déu “TAI LIEU THU HOI” sir dung trong truomg hop tai liéu bi mat nha
nudc duge phat ra trong mot thoi gian nhét dinh, nguoi su dung chi dugce sir -
dung trong thoi han d6 va ndp lai cho noi phat tai liéu. Sau khi dong dau "TAI
LIBU THU HOI" & dong “Thoi han” phai ghi 16 thoi gian thu hdi tai liéu trude

ngay, gio cu thé.

l mm

T AI LIEU THU HOI

2 mm

2. MAu déu "CHI NGUOI CO TEN MOI PUGC BOC BI”: Hinh chit
nhat, kich thuéc 70mm x 9mm, cé hai dudong vién xung quanh, khoang cach
gifta hai dudng vién 12 01lmm, bén trong 14 hang chir "CHI NGUOI CO TEN
MOI BUGC BOC BI" trinh bay bang chir in hoa, c¢& chit 14, kiéu chir times
new roman, dimg, dam, cich déu duodng vién bén ngoai 02mm.

Déu "CHI NGUOI cO TEN MOGI PUGC BOC BI" sir dung trong trudng
hop chuyén tai liéu, vat chira bi mat nha nudc ma chi nguéi nhan mai duge boc
bi dé bio dam bi mét cla tai liéu; ngoai bi ghi 16 tén ngudi nhan, b6 phin
chuyén tai liéu phai chuyén tan tay ngudi cé tén trén bi.

Ilmm

CHI NGUOI O TEN MG1 PUGC BOC BI

2 mm

2mm
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MAU SO 08
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020 cua Bo
< trudng B Cong an)

Mau diu “BAN SO” hinh chit nhét, kich thuéc 30mm x 8mm, c6 01
dudng vién xung quanh, bén trong dudng vién 13 hang chit “BAN SO”, dugc
trinh bay bing chit in hoa, c¢& chit 14, kiéu chit times new roman, dimg, dam.
Mau diu “BAN SO” duoc st dung dé quan Iy sb luong tai liéu bi mat nha nudc
phat hanh dén cac co quan, t6 chitc; mau ddu “BAN SO” dugc déng trén trang
d4u cuia tai lidu, & phia trén bén trai. Vi du: Ban s6 1 duoc gtri cho By Ngoai
giao s& ghi nhu sau “BAN SO: 01”.

smm | | BAN SO:........

4
4

30 mm
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MAU SO 09
(Ban hanh kem theo Théng tu $6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020 cua Bé
trucng B Cong an)

Miu ddu “BAN SAO Bf MAT NHA NUOC”: Hinh chit nhét, kich
thudc 60mm x 40mm, phia trén 1a hang chit “TEN CO QUAN, TO CHUC”,
trinh bay bang chit in hoa, c& chir 14, kiéu chit dimg, d4m; dudi hang chir tén co
quan td chuc 1a cac hang chit “Sao ¥ ban chinh/Sao luc”, “ngay, thang, nam”,

“s0 Iuorng” “noi nhan”, “Thdm quyén sao”, trinh bay bang chir thu‘ong, cd chu
13. Kiéu chit ctia cac hang chir trong diu “BAN SAO BI MAT NHA NUGC” 1a
kiéu chit times new roman.

Mau d4u “BAN SAO Bf MAT NHA NUGC” dugc st dung khi thuc hién
“Sao y ban chinh” hodc “Sao luc”. Néu 14 ban sao y ban chinh thi ghi rd 1a sao
y, ban sao luc thi ghi rd 1a sao luc. Tai dong “Thém quyen sao’ gh1 rd chirc vu
cua nguoi cho phép sao; khoang trong bén dudi dong “Thém quyen sao” la chir
ky cua nguoi co tham quyén, con déu ctia co quan, té chirc (néu cb), ho tén cla
ngudi ¢6 thim quyén cho phép sao.

Diu “BAN SAO BI MAT NHA NUGC” dugc déng & phia duéi clng tai
trang cudi cta ban sao tai liéu bi mat nha nudc.

i TEN co QUAN T6 CHUC

womm | VB thang......... DAL siecsnsessissnsen
33 10T 1 ORI G L e e St
- NOLRRAN i
> ThAM QUYEN 520:...ccvuerrireceeniresseesaeeenne
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~ MAUSO 10
(Ban hanh kém theo Théng tw s6 24/2020/TT-BCA ngay 10 thang 3 ndm 2020 cua Bo
truong B¢ Cong an)

s 1) TRICH SAO
........................................ (2)
(3)... /TS-...(4) O () (Y ]y thang ndm 20...
NOI DUNG TRICH SAO
Notmldn: ===z GEssessissseassneeres OV s s sme i o
- Luu: VT, (7) (8) (Chit ky; ddu ciia co quan, 16 chitc)
........................ (D)oo

Ghi chu:

(1) Tén co quan, t& chirc chit quan (néu c6).

(2) Tén co quan, td chirc sao vin ban.

(3) S& cuia ban trich sao.

(4) Ky hiéu cta van ban dugc trich sao, vi du: QD-TTg hodc BC-BCA.
(5) bBia danh.

(6) Chirc vu cua nguoi co thim quyén sao.

(7) Viét tat hogc ghi phién hiéu co quan, td chirc sao.

(8) Viét tit tén ngudi sao, ghi 16 sb lugng ban sao, vi du: (Q, 05).

(9) Ghi 3 ho tén ciia ngudi ¢é thAm quyén cho phép sao.
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MAU SO 11
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
cua Bé truong Bé Cong an)

M?au ddu “BAN SAO SO”: Hinh chit nht, kich thuéc 37mm x 8mm, c6 mot
dudng vién xung quanh, bén trong 12 hang chir “BAN SAO SO”, trinh bay bing chit
in hoa, ¢& chit 14, kidu chit times new roman, dimg, dam. Diu “BAN SAO SO”
duoc dong & gdc trén bén phéi tai trang déu cta ban sao tai liéu bi mét nha nude.

smm | [BAN SAO SO-.....

37 mm
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MAU SO 12
SO QUAN LY SAO, CHUP BI MAT NHA NUGC
(Ban hanh kém theo Théng tw s6 24/2020/TT-BCA ngay 10 thdang 3 nam 2020
cua Bo truong Bé Cong an)

1. MAu sb
Sd quan ly sao, chup bi mét nha nuéc dugce in san, kich thudc 210mm x
297mm.
~ a) Bia va trang dau

Bia va trang dau ctia S6 quéan ly sao, chup bi mat nha nudc duoc trinh bay
theo hinh minh hoa duéi day:

SO QUAN LY SAO, CHUP Bi MAT NHA NUOC

Nem: .. (3)...

Tiengay ....... daenngay ... (4)..e ...

Quyén s6: ....(5)...

Ghi chu:

(1): Tén co quan, td chirc chil quan cip trén tryc tiép (néu cb).
(2): Tén co quan, tb chirc.

(3): Nam mé& S6 quan ly sao, chup bi mat nha nude.

(4): Ngay, thang bét dau va két thuc.

(5): S6 thir ty ciia quyén so.
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b) Phin quén 1y sao, chup bi mat nha nude
Phén quan 1y sao, chup bi mét nha nuéc dugc trinh bay trén trang gidy
khd A4 (210mm x 297mm) bao gbm 09 cbt theo mAu sau:

Séthirtu | Ngay, | Ténloai vatrich | P mét Sé Noinhdn | Ngudicéd Ngudi | Ghi
thang, | yéundi dung tai Juong | bansao, | thdmquyén | thwc | chu

nam sao, | liéu, vét chira ban chup cho phép sao, | hién

chup tai BMNN dugc sao, chup sao,

liéu, vét sao, chup chup chup

chira
BMNN

(1) @) @3) @ | (6) ) ® |

2. Hwéng din quan ly

Cot 1: Ghi s th tu tir 01 dén khi st dung hét quyén sb.

Cot 2: Ghi ngay, thang, ndm sao tai li€u, vat chira bi mét nha nuéc; d6i voi
nhitng ngay duéi 10 va thang 1, 2 thi phai thém sb 0 & trude, vi du: 03/01, 27/7,

31/12.
Cot 3: Ghi tén loai va trich yéu ndi dung tai lieu, vét chira bi mit nha nuéc

duoc sao.
Cot 4: Ghi rd d0 mat cua tai liéu, vat chira bi mat nha nuéc dugce sao (Tuyét

mat, Téi mat, Mat hodc ghi ky hiéu A, B, C).
Cot 5: Ghird sb lugng ban sao.
Cot 6: Ghi tén co quan, td chirc hodc don vi, c4 nhan nhin ban sao tai lidu, vét
chira bi mét nha nudc.
Cot 7: Ghi tén, chirc vu ciia ngudi c6 thim quyén cho phép sao.
Co6t 8: Ghi rd ho tén va chir ky xac nhén ctia ngudi thuc hién sao.

C6t 9: Ghi nhiing ndi dung can thiét khéc.
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MAU SO 13
(Ban hanh kém theo Théng tu s6 24/2020/TT-BCA ngay 10 thdng 3 nam 2020
ciia Bé truong Bg Cong an)

........... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
........... (2) Poc lap — Tu do — Hanh phie

VAN BAN GHI NHAN VIEC CHUP TAI LIEU,
VAT CHUA Bi MAT NHA NUGC

Lanh dao co quan, t6 chire cho phép chup  Ngudi thue hién chup tai liéu, vat chira bi
tai liéu, vat chira bi mat nha nudc i rihd ke
(k, ghi ré ho tén, chitc vy) (5, ghi 76 ho tén)

Ghi chii: Mau nay ap dung dbi voi ban chup tai liéu, vat chira bi mét nha nudce
khéng thé déng d4u ban sao, chup hoic trudong hop chup tai li€u bi mét nha nudc dé
glri co quan, tb chirc theo phép luat vé co yéu; mau ndy dugc giti kém theo ban chup
tai liéu, vat chira bi mét nha nudce cho co quan, td chirc nhan ban chup.

(1) Tén co quan, tb chirc.

(2) Tén co quan, t6 chirc quan ly, sir dung tai liéu, vat chira bi méat nha nude.

(3) Ghi 3 tén co quan, t& chirc nhan ban chup.

(4) Ghi rd d0 mét cha tai liéu, vat chira bi mat nha nuée duge chup (Tuyét mét,
T6i mét, Mat hodc ghi ky hidu A, B, C).
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MAU SO 14
SO PANG KY BI MAT NHA NUOC PI
(Ban hanh kém theo Thong tu 56 24/2020/TT-BCA ngay 10 thdng 3 nam 2020
cua Bo truong B Cong an)

1. Mau sb
Sb dang ky bi mat nha nuée di duge in sin, kich thudc 210mm x 297mm.

a) Bia va trang dau
Bia va trang dau cia S6 ding ky bi méat nha nude di duge trinh bay theo

hinh minh hoa dué1i day:

SO PANG KY BI MAT NHA NUGC PI

Ném: ... (3)...

Quyén sé: ....(6)...

Ghi chu:

(1): Tén co quan, té chirc chti quan cép trén truc tiép (néu co).

(2): Tén co quan, tb chic.

(3): Nam m& S6 ding ky bi mat nha nuée di.

(4): Ngay, thang bit du va két thuc dang ky vin ban trong sb.

(5): Sb thir tur dang ky van ban mat di du tién va cubi cliing trong sd.

(6): S6 thit tu ctia quyén sd.
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b) Phin dang bi mét nha nudc di.

Phin quan 1y bi mat nha nuéc di duoc trinh bay trén trang gidy khd A4

(210mm x 297mm) bao gdm 09 cot theo mau sau:

Sétha | 86, ky Ngay | Ténloaivatrich | Domét | Ngusi | Noi |Ponvi| 86 | Ghi
ty hiéu tai thang | yéundi dung tai ky nhén luu | luong | chu
lidu, vat | xac dinh liéu, vat chira
chira tai liéu, BMNN
BMNN | vét chira
BMNN
OIENe) (3) @) G | ® | @ | ® | © [0
2. Huéng din ding ky

Cot 1: Ghi sb thir ty tir 01 dén khi sir dung hét quyén s6.

Cot 2: Ghi sb va ky hiéu cta tai liéu, vat chira bi mét nha nude.

Cot 3: Ghi ngay, thang, ndm cia vdn ban; d6i véi nhitng ngay dudi 10 va thang
1, 2 thi phai thém sb 0 & truéce, vi du: 03/01, 27/7, 31/12.

Cot 4: Ghi tén loai va trich yéu ndi dung tai ligu, vét chira bi mat nha nuéc; doi
v6i bi mat nha nuée di c6 do mat "Tuyét mét" thi chi dugc ghi vao cft trich yéu ndi
dung sau khi dugc phép cta lanh dao xac dinh do mat bi méat nha nude do.

C6t 5: Ghi r6 d6 mat cla tai liéu, vat chira bi mat nha nude (Tuy€t mat, Thi
mat, Mét hodc ghi ky hiéu A, B, C).

Cot 6: Ghi tén cua nguoi ky tai liéu bi mét nha nudc.

Cot 7: Ghi tén cac co quan, t4 chitc hodc don vi, c4 nhan nhan tai liéu, vét chia
bi mat nha nuéc nhu dugc ghi tai phan noi nhan cua tai lidu.

Cot 8: Ghi tén don vi luu tai licu.

Cot 9: Ghi sb lwgng ban phat hanh tai liéu.

Cot 10; Ghi nhitng ndi dung can thiét khac.



SO PANG KY Bi MAT NHA NUOC PEN
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MAU SO 15

(Ban hanh kém theo Théng tw s6 24/2020/TT-BCA ngay 10 thdng 3 ndm 2020
cua B¢ truong Bo Céng an)

~ A
1. Mau so

S8 dang ky bi mét nha nuéc dén duoc in sin, kich thudc 210mm x

297mm.
a) Bia va trang diu

Bia va trang dau cta S6 dang ky bi mét nha nudc dén dugc trinh bay
tuong tu nhu bia va trang dau cla So déng ky bi mat nha nudc di, chi khac tén

goi 1a "SO PANG KY BI MAT NHA NUGC PEN".
b) Phin ding ky bi mat nha nudc dén

Phén quan ly bi mat nha nudc dén dugc trinh bay trén trang gidy khd A4

(210mm x 297mm) bao gdém 09 ¢t theo mAu sau:

Séthie | Ngay | S6dén | Coquan,td | S6,ky | Ngay | Ténloai | Do mit | Ponvi | Ghi
fur dén chirc ban hiéu thang va trich hoac chu
hanh tai liéu, yéu noi ngudi
vét chira dung nhin
BMNN
(Y] (2) 3) 4) (5) (6) (7) (®) ® | 40

2. Hueéng dian ding ky
Cot 1: Ghi s6 thir tur tir 01 dén khi sir dung hét quyén sb.

Cot 2: Ghi theo ngdy, thang dugc ghi trén dau dén.

Cot 3: Ghi theo sé duoc ghi trén déu dén.
Cot 4: Ghi co quan, td chirc ban hanh tai 1iéu, vat chira bi m4t nha nuée.

Cot 5: Ghi s0 va ky hi€u cua tai li€u, vat chira bi mat nha nuée dén.

Cot 6: Ghi ngay, thang, ndm ctia vin ban mat dén; dbi véi nhitng ngay dudi 10

va thang 'I, 2 thi phai thém sb 0 & trude, vi du: 03/01, 27/7, 31/12.

Cot 7: Ghi tén loai va trich yéu noi dung cia tai liéu, bi mat nha nude dén.
Cot 8: Ghi rd d6 mat cia tai liéu, vt chtra bi mét nha nude (Tuyét mat, THi

mat, Mat hodc ghi ky hiéu A, B, C).

Cdt 9: Ghi tén don vi hodc ca nhin nhan tai liéu, vat chira bi mat nha nuéc dén.

Cot 10: Ghi nhirng noi dung cén thiét khac.
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MAU SO 16
SO CHUYEN GIAO Bi MAT NHA NUOGC
(Ban hanh kem theo Thong tw $6 24/2020/TT-BCA ngay 10 thang 3 nam 2020
cua Bé trudong B Cong an)

1. MAu sb

S6 chuyén giao bi mat nha nuéc duoc in san, kich thuéc 210mm x
297mm.

a) Bia va trang dau

Bia va trang déu cua s6 duogc trinh bay twong tu nhu bia va trang dau
cia S& ding ky bi mat nha nuéc di, chi khéc tén goi 1a "SO CHUYEN GIAO
B MAT NHA NUCC".

b) Phén chuyén giao bi mat nha nudce

Phan chuyén giao bi mat nha nuéce dugc trinh bay trén trang gidy kho A4
theo chiéu rong (210mm x 297mm) hogc theo chiu dai (148mm x 210mm) bao
gbm 06 cot theo mau sau:

Ngay chuyén | S6 dén hoiic | D) mit Ponvihoic | Kynhin | Ghichu
s6 di ngudi nhin

(1) (2) 3) (4) (5) (6)

2. Huéng din ghi

Cot 1: Ghi ngay, thang, ndm chuyén giao bi mat nha nudc cho céc co quan, )
chire, ¢4 nhan; déi véi nhiing ngay duéi 10 va thang 1, 2 thi phai thém s6 0 & trudc;
nam dugc ghi béng hai chit s& cudi ciia nam, vi du: 03/01, 27/7, 31/12.

Cot 2: Ghi theo s6 duge ghi trén ddu "dén"; sb van ban di.

C6t 3: Ghi ro mitc dd mat cia bi mat nha nude (Tuyét mat, Tbi mat, Mat hodc
ghi ky hi¢u A, B, C).

Cot 4: Ghi tén don vi hodc c4 nhan nhan bi mét nha nude.
Cot 5: Chit ky ciia ngudi truc tiép nhéan bi mt nha nude.

Cot 6: Ghi néi dung can thiét khac (nhu ban sao, s6 luong tai lidu...).
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MAU SO 17
(Ban hanh kém theo Théng ti 56 24/2020/TT-BCA ngay 10 thing 3 nam 2020 ciia B6
truong B6 Cong an)
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

VAN BAN PE NGHI CUNG CAP, CHUYEN GIAO Bi MAT NHA NUOC

...........................................................................................

Ho va tén nguoi dai dién cia co quan, té chirc hodc ca nhan dé nghi cung cap,

..............................................................

chuyén giao bi mat nha nuéc:

........................................

Vi tri cong tac cuia ngudi dai dién hodc ca nhan :

Bi mét nha nudce dé nghi cung cip, chuyén giao:

..........................................

................................................................................................

P mat ctia bi mét nha nudce dé nghi cung céap, chuyén giao

------------------------------------------------------------

Muc dich str dung bi méat nudec:

-------------------------------------

Cam két bao vé bi méat nha nudc:................ (5)
Co quan, t6 chirc hodic ¢4 nhin dé nghi
(ky, ghi r6 ho tén, chirc vu va dong dau)

Ghi chu:

(1) Tén co quan, t6 chirc d& nghi cung cép, chuyén giao bi mét nha nuéc
(2) S8, ky hiéu cta van ban @& nghi cung cép, chuyén giao

(3) Co quan, td chirc quéan Iy, xac dinh bi mét nha nudc

(4) Loai, trich yéu ndi dung ctia bi mat nha nuéc

(5) Truong hop cung cap, chuyén giao bi mét nha nude cho co quan, t6 chirc,
ca nhan nu6c ngoai phai cam két khong cung cip cho bén thir ba, néu khong c6 su

ddng y ciia bén cung cap.
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MAU SO 18
(Ban hanh kém theo Thong tw §6 24/2020/TT-BCA ngay 10 thdang 3 nam 2020 cua Bo
trucng B Céng an)

THONG KE Bf MAT NHA NUOC

STT S6, ky Tén loai, D6 mat Thoi gianxac | Coquan, to | Ghi cht
hiducha | trich yéu tai dinh hodc tiép chire xac
tai liéu, | liéu, vat chira nhén, luu gitt dinh hoac
vitchira | bi matnha tiép nhén,
bi mét nha nudc luu git
nudc
1) (2) 3) 4) ) (6) Q)

Linh dao co quan, tb chire thing ké Ngudi thong ké

(ky, ghi rd ho tén, chirc vu) (ky, ghi rd ho tén)

Ghi chi: MBu théng ké bi mét nha nu6c duge sir dung dé théng ké tai ligu, vét
chira bi mit nha nudc phat hanh va tiép nhan trong ndm cong tac.

(1): Ghi sb thir tu tai liéu, vat chira bi mét nha nudc duge phat hanh hodc tiép
nhén, lru gitt.

(2): Ghi s6, ky hiéu, ngay, thang, ndm xac dinh tai liéu, vét chira bi mat nha nudc.

(3): Tén loai, trich yéu ndi dung cua tai liéu, vat chira bi mét nha nudec.

(4): Ghi dd mat cua tai liéu, vat chira BMNN (Tuyét mat, THi mat, Mét hodc
ghi ky hiéu A, B, C).

(5); Ghi cu thé ngay, thang, nam x4c dinh hodc tiép nhan, luu git.

(6): Ghi cu thé co quan, td chire x4c dinh hodc tiép nhan, luu giit bi mét nha nudc.

(7): Ghi nhitng ndi dung can thiét khéc (ban sao, s6 lwong ban luu gitr...).
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MAU SO 19

SO PO VI TRI CAC DAU MAT TREN VAN BAN
(Trén mot trang gidy A4: 210 mm x 297 mm)
(Kém theo Thong twsé  /2020/TT-BCA ngdy thdng ndm 2020 cua Bf trieong Bé Cong an)

Ila

1lc

11b 11 20-25mm
2 1
15
4
3
5b ] Sa
10a 10c 9a
10d
10b 12
18-20mm
< =
30-35 mm 6
9b Ta
13
8 Tc
N
7b
14

16

20-25 mm
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Ghi cha:

Thanh phén thé thirc vin ban

Quéc higu

Tén co quan, td chirc ban hanh vin ban

86, ky hiéu ciia van ban

Dia danh va ngay, thang nim ban hanh vin ban

Tén loai va trich yéu ngi dung vin ban

Trich yéu ndi dung vin ban

N6i dung van ban

Quyén han, chiic vy, ho tén va chit ky clia nguoi co thim quyén
Déu ciia co quan, t chirc

Noi nhén

DAu chi d6 mét (Tuyét mat, T6i mat, Mat)

Déu chi 6 khin

Déu giai mat

Déu tang mt, giam mat

Déu thoi han bao vé bi mat nha nuée

Déu tai liéu thu hdi hoic ddu Gia han thoi han bao vé bi mét nha nuée
Diu “Bén s6”

Déu “Ban sao s6”

Chi din vé dy thao vin ban

Ky hiéu ngudi soan thao, s6 luong ban phat hanh; dugc phép hodc khong dugc phép
sao, chup

DAu ban sao bi mét nha nuéc
Logo: In chim dudi tén co quan, td chitc ban hanh vin ban (néu co)

Dia chi co quan, td chirc; dia chi E-Mail; dia chi Website; sb dién thoai; sb Telex; sb
Fax
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