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QUYET PINH

V& viéc cong bo thii tuc hanh chinh méi ban hanh, bi bii bé linh vire viée lam
thudc pham vi chirc ning quin ly nha nuwéc ciia By Noi vu

BO TRUONG BQ NOQI VU
Can cir Nghi dinh s6 25/2025/NB-CP ngay 21 thang 02 nam 2025 cua Chinh
phil quy dinh chirc nang, nhiém vu, quyén han va co cau to chirc ciia Bo Néi vy

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua Chinh
phu vé > kiém sodt thii tuc hanh chinh, Nghi dinh so 48/20] 3/ND-CP ngay 14 thang
5 nim 2013 ciia Chinh phii sica doi, b6 sung mét s6 dzeu cuia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh; Nghi dinh 56 92/2017/ND-CP ngay 07
thang 8 nam 2017 cua Chinh phu sia ddi, b6 sung mot sé diéu cuia cdc Nghi dinh
lién quan dén kiém sodt thi tuc hanh chinh;

Nghi dinh s6 219/2025/ND-CP ngay 07 thdng 8 nam 2025 cua Chinh phi
quy dinh vé nguoi lao dong nwdc ngoai lam viéc tai Viét Nam;

Theo dé nghi ciia Cuc trucng Cuc Viéc lam va Chdanh Van phong Bé Noi vu.

QUYET PINH:

Pidu 1. Cong bd kém theo Quyét dinh nay thii tuc hanh chinh méi ban hanh,
bi bai bé linh vuc viéc 1am thudc pham vi chirc ndng quan ly nha nude cia Bo
Noi vu (Phu luc kém theo).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tlr ngay ky ban hanh.

Piéu 3. Cuc trudng Cuc Viée 1am, Chanh Van phong Bd, Vu trudng Vu Phép

ché, Thu trudng cac don vi thude va truc thude B, Thi trudng cac don vi co lién
quan chju trach nhi¢m thi hanh Quyét dinh nay. /f/

Noi nhgn: KT. BQ TRUONG
- Nhu Diéu 3; —THL i
- B$ trudmg (dé blc); P -‘"TﬂU TRUUNG
- Cac Thir trudng; ' S
- Cyc Kiém soat TTHC (VPCP);

- UBND, SNV céc tinh, thanh phé truc thuoe TW;
- Trung tdm Cong nghé Thong tin (ddng tai website);
- Luu: VT, CVL, VP (VILT&KSTTHC).
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/ UC HANH CHINH MOT BAN HANH, B BAI BO LINH VUC VIEC LAM THUQC PHAM VI
[, ;; _, xﬁ 2\ \ CHU'C NANG QUAN LY NHA NUGC CUA BQ NOI VU

2/theo Quyét dinh 56 & 96 /OD-BNV ngay A4 thing & nam 2025 ciia B¢ trucéng B Néi vu)

UC THU TUC HANH CHINH

1. Danh muc thi tuc hanh chinh méi ban hanh linh vye vi§e lam thudc pham vi chite ning quan ly nha nwéc cia
B¢ Noi vu

STT Tén thu tuc hanh chinh Linh vue Co quan thwe hién Piéu kién cung ¢ip DVC
trwe tuyén toan trinh

THU TUC HANH CHINH CAP TiNH

Cap glay xac nhén khéng thudc dién
| | cap gidy phép lao dong déi v6i nguoi s I3 Uy ban nhan déan cap tinh Pu diéu kién
lao dong nudc ngoai lam viée tai Viét iéc lam
Nam

Cép lai glay xac nhan khong thudc
, |dién cip gidy phép lao dong dbi v6i 5. 3 Uy ban nhan dan cip tinh Du diéu kién
n 1 do 12 Vlﬁ;c lam

gudi lao dong nudc ngoai lam vige
tai Viet Nam

Gia han glay x4ac nhan khong thudc
3 | dién cép gidy phép lao dong doi voi e Uy ban nhan dan cép tinh Pu diéu kién
ngudi lao dong nudc ngoai lam vige Vige lam
tai Viét Nam

Cép gidy phép lao dong doi vé6i ngudi
4 | lao dong nudc ngoai lam vi€e tai Vit Viéc lam Uy ban nhén dan cip tinh Pu diéu kién
Nam




Cz?'xp lai gidy phép lao dong dbi vai

5 | ngudi lao dong nudc ngoai lam vige Viéc lam Uy ban nhén dan cap tinh Pu diéu kién
tai Viét Nam
Gia han gidy phép lao dong ddi véi

6 |ngudi lao dong nudc ngoai lam viée Viéc lam Uy ban nhan dén cép tinh Du diéu kién
tai Viét Nam

2. Danh muc thii tuc hanh chinh bi bii bé Iinh vue vi¢c Iam thugc pham vi chire niing quan ly nha nwée cia BY Noi vu

Té'_‘ VB QPPL quy | 144h vire Co quan thue Quyét dinh
STT | Ma TTHC | Tén thi tuc hanh chinh dinh vigc bai bo hién cong bé
TTHC ) TTHC
THU TUC HANH CHINH CAP TiNH
Nghi dinh sO
B i i iy i i, | e LR g Quyét dinh sé
3. 3, 07/8/2025 cua Chinh
1 1.000105 | thay ddi nhu cau st dung phi quy dinh v& ngudi | Viéc lam S& N6 315/QD-BNV
ngudi lao dong nude ngoai i s ' o Norvy ngay 04/4/2025
lao dong nudc ngoai
lam viéc tai Viét Nam
§ . ww n B N Nghi dinh 50
DE nghi tuyén ngudi lao | 5 0105NP.CP ngay o
dong Viét Nam vao cac vi 07/8/2025 cta Chinh Quy¢ét dinh s6
2| 2000219 | iri cong vie dy kién tuyén | 21202 S0 FAR | Vige lam S& Noi vu 315/QD-BNV
ngui lao dong nuée ngoai | P AW @ 8 ngdy 04/4/2025

cua nha thau

lao dong nudc ngoai
lam viéc tai Viét Nam




Nghi dinh 56
Xéc nhdn nguoi lao dong | 219/2025/ND-CP  ngay Quyét dinh sb
1.000459 | nuoc ngoai khoéng thude | 07/8/2025 cua Chinh . S& Noi vu 315/QD-BNV
dién cap gidy phép lao | phi quy dinh vé ngudi Viée lam ngay 04/4/2025
dong lao dong nudc ngoai
lam viéc tai Viét Nam
Nghi dinh 50
Cép gidy phép lao dong |219/2025/ND-CP ngay Quyét dinh s
2.000205 cho ngudi lao dong nudce | 07/8/2025 cha Chinh Viée lam %4 Nfiva 315/QD-BNV
ngoai lam viéc tai Viét | phi quy dinh vé nguoi d o ngay 04/4/2025
Nam lao dong nudc ngoai
lam viéc tai Viét Nam
Nghi dinh s0
Cép lai gidy phép lao dong | 219/2025/ND-CP ngay Quyét dinh sb
2000192 cho ngudi lao dong nude | 07/8/2025 cua Chinh Viée lam Rar Midivi 315/QD-BNV
ngoai lam viéc tai Viét | phi quy dinh v€ nguoi i o ngay 04/4/2025
Nam lao ddng nudc ngoai
lam viéc tai Viét Nam
Béo c4o giai trinh nhu cau, | Nghi dinh s6
thay dbi nhu ciu sir dung | 219/2025/ND-CP ngay T - Quyét dinh s6
1013718 | ngudi lao dong nudc ngoai | 07/8/2025 cia Chinh | oo | 2ot ¢ o | 636/QP-BNV
(thugoc tham quyén cua | phu quy dinh vé nguoi i Al Gareqp o ngay 20/6/2025
Chu tich Uy ban nhéan dan | lao ddng nudc ngoai
cép tinh) 1am viéc tai Viét Nam
Xac nhan nguoi lao dong | Nghi dinh s6 e
nuéc ngoai khong thudc | 219/2025/ND-CP  ngay Rl 1o Quyét dinh s6
1013719 |dién cap giay phép lao|07/8/2025 céa Chinh| .. .. - 4 e 636/QD-BNV
dong (thudc thim quyén | phi quy dinh vé ngudi ; nihan dan cap t ngay 20/6/2025

cia Chu tich Uy ban nhén
dan cap tinh)

lao dong nudc ngoai
lam viéc tai Viét Nam




Cép giay phép lao dong | Nghi dinh 50
cho ngllmri lao dong n\lf:éfc %);/9;/2206225?]9@1’ Crlllgéti/1 Chi tich U Quyét dinh s 5
ngodai lam viéc tai Viét cua in i 1a u tic an '
> 1.013720 Nim (thudc tham quyén | phi quy dinh vé ngudi Vigelim nhan dan cé‘i)}() tinh 63"6/ Qb-BNV
caa Chu tich Uy ban nhan lao dong nudc ngoai ngay 20/6/2025
dan cap tinh) lam viéc tai Viét Nam
Cép lai gidy phép lao Ijlggh;zoz 5 /I?TIDHTICP S0 ] ’ ]
dong cho ngubi lao dong Chu tich Uy ban | Quyeét dinh s6
nudc ngoai lam viée tai ngdy 07/8/2025 cua o nhén dan cép tinh | 636/QD-BNV
8 1013221 Viét Nam (thudc tham Glirf il vS | Ve lam ngay 20/6/2025
quyén cua Chu tich Uy nguo_l e c_igng 'nugc
ban nhan din c&p tinh) ngoai lam viéc tai Viét
Nam
Gia han giay phép lao I;fgsglzozsff&)nh@ " ' ,
dong cho nguoi lao dong Chi tich Uy b Quyeét dinh s
nuéc ngoai lam viéce tai ngdy 07/82025 cua ks e 636/Qb-BNV
10 | 1.013722 viét Nam (thugc thim Chinh phit quy dinh v& | Viéclam | nhén dén cap tinh ngy 20/6/2025
quyén cia Chu tich Uy nguqi 1o (_iong .nu-orc
ban nhén dén cép tinh) ngoai lam viéc tai Viét
Nam
Nghi  dinh  s0
. " . 219/2025/ND-CP Quyét dinh s6
Sé?lg}i:fo E;?&yiplzgpdélz; ngay 07/8/2025 cua S& Noi vu 315/QD-BNV
11 1.009811 ’ : Chinh phu quy dinh vé | Viéclam ngay 04/4/2025

nudc ngoai lam viée tai
Viét Nam (cap Tinh)

ngudi lao dong nudc
ngoai lam viéc tai Viét
Nam




PHAN IL NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

1. Cip gidy xac nhian khong thudc dién cip gidy phép lao dong ddi véi
nguwoi lao ddng nwde ngoai lam viée tai Viét Nam

1.1. Trinh tw thuc hién:

Bude 1: Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay
ngudi lao dong nudc ngoai du kién 1am viée, ngudi st dung lao dong ndp hé so dé
nghi cip glay xac nhan khong thudc dién cép phép lao dong truc tuyén qua Cong
Dich vu cong quoc gia; tryc tiép hogc thong qua dich vu buu chinh cong ich hodc
qua thué dich vu ctia doanh nghiép, ca nhan hodc qua uy quyén dén Trung tdm Phuc
vu hanh chinh céng tai dia phuong noi nguoi lao dong nudce ngoai du kién lam viéc.

Buée 2: Cong Dich vu cong qubc gia, Trung tam Phuc vu hanh chinh cong tai
dia phuong theo quy dinh ctia phap ludt vé thyc hién thu tuc hanh chinh theo co ché
mot ctra, mot cura lién thong tai by phén mét cira va Cdng Dich vu _cong qubc gia
chuyen ho S0 dén co quan c6 thim quyen tai dia phuong giai quyét thu tuc hanh
chinh cép gidy xac nhan khong thudc dién cap gidy phép lao dong.

Bude 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan du ho so dé nghi
cap glay xac nhén khéng thudc dién cap gidy phép lao dong, co quan cd thAm
quyén tai dia phuong giai quyét thu tuc hanh chinh cap gidy xac nhan khong thude
dién cép gidy phép lao dong theo Mau s6 02 Phu luc ban hanh kém theo Nghi dinh
s6 219/2025/ND-CP.

Trudmg hop khong cdp gidy xac nhan khong thudc dién cAp gidy phép lao
dong phai c6 van ban trd 16i va néu rd 1y do trong thoi han 03 ngay lam viéc ké tir
ngay nhan du ho so.

1.2. Cdch thire thwe hién: truc tuyén qua Cong Dich vu céng quéc gia; truc
tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ciia doanh
nghiép, ca nhan hodc qua uy quyén dén Trung tim Phuc vu hanh chinh céng tai dia
phuong.

1.3. Thanh phan, so luong hé so:
a) Hop phap hoa lanh sw va chung thuc cdc gidy to:

(1) Céac g1ay td trong hd so cip gidy xéc nhan khong thudc dién cap gidy phép
lao dong ddi v6i ngudi lao dong nude ngodi néu ctia nudc ngoai phai hop phap hoa
1anh su trir truong hop duge mién hgp phap hoa lanh sy theo diéu udc qudc té ma
nude Cong hoa xa hoi chi nghia Viét Nam va nude ngoai lién quan déu 1a thanh vién
hodc theo nguyén thc c6 di c6 lai hodc theo quy dinh ciia phap lut.

(2) Gidy to di dugc hO‘p phép hoa lanh sy phai dugc dich ra tiéng Viét va
chimg thuc theo quy dinh cua phap luat. Truong hop gidy t& 12 ban sao phai dugc
chimg thuc v6i ban goc trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.



b) Thanh phan hé so:

(1) Vin ban @& nghi cap gidy xac nhan khong thudc dién cép gidy phép lao dong
theo Méu s6 01 Phu luc ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

(2) Gidy kham strc khoe do co s& kham bénh, chira bénh c6 du diéu kién cép,
trlr truong hop két qua kham sirc khoe di duoc két ndi, chia sé trén Hé thong thong
tin vé quan ly hoat dong kham bénh, chita bénh hodc co s¢ dir liéu qudc gla ve y té.
Déi véi gidy kham strc khoe do co sd y té co thAm quyén ctia nudc _ngoai cap dugc
su dung trong truong hop Viét Nam va qubc gia hodc ving lanh thd cip gidy kham
strc khoe c6 diéu udc hodc thoa thuan thira nhan 13n nhau va thoi han sir dung cta
gidy kham strc khoe d6 khong qué 12 thang ké tir ngay duoc cép.

(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thang,
dau dé tran, khong deo kinh).

(4) Ho chiéu con thoi han.

(5) Gidy to chimg minh nguoi lao dong nudce ngoai khong thude dién cap gidy
phép lao dong la mét trong cac gidy to sau:

- Vin ban cta co quan c¢é thdm quyén cip theo quy dinh cia phap luat doi voi
mot trong cac truong hop sau:

+ La Truong van phong dai di€n, dy an hodc chiu trach nhiém chinh vé hoat
dong cua td chirc qubc té, té chire phi chinh pht nudc ngoai tai Viét Nam.

+ C6 ho chiéu céng vu vao lam viéc cho co quan nha nudc, td chic chinh tri,
to chirc chinh tri - x& hoi.

+ Pugc B9 Gido duc va Dao tao x4c nhan vao Viét Nam dé€ thuc hién céc
cOng viéc sau:

++ Giang day, nghién ctru, chuyén giao chuong trinh gido duc quéc té;

++ Lam nha quan 1y, giam dbc diéu hanh, higu truong, phé hidu trudng co s&
gido duc do co quan dai dién ngoai giao nudc ngoai hoac to chirc lién chinh phu dé
nghi thanh 1ap tai Viét Nam.

+ Pugc cac bo, co quan ngang bd hodc Uy ban nhén dén cp tinh x4c nhén vao
Viét Nam lam viée trong céc linh vyec: tai chinh, khoa hoc, cong nghé, doi méi sang
tao, chuyén déi s6 qudc gia, cac linh vuc wu tién phat trién kinh té - xa hi.

- Vén ban cua nguoi sir dung lao dong tai nude ngoai cir ngudi lao dong nude
ngoai kém thoa thuan hodc diéu udc qubc té ma nude Cong hda xa héi chu nghia
Viét Nam la thanh vién dbi véi mot trong céc truong hop sau:

+ Truong hop theo quy dinh cua diéu uéc qubc té ma nude Cong hoa xa hoi
chu nghia Viét Nam la thanh vién;

+ Vao Viét Nam dé cung cfip dich vu tu vin vé& chuyén mén va k¥ thuat hoac
thuc hién cac nhiém vu khac phuc vu cho cong tdc nghién ciru, xay dung, tham

dinh, theo ddi danh gia, quan ly va thyc hién chuong trinh, du 4n st dung nguon ho
trg phét trién chinh thic theo quy dinh hay théa thudn trong céc diéu uée qubc té



vé ngudn hd trg phat trién chinh thirc da ky két giira co quan ¢ tham quyén clia
Viét Nam va nudc ngoai;

+ Pugc co quan, to chiic ¢ tham quyén cua nudc ngoai cu sang Viét Nam
giang day, lam nha quan ly, giam ddc didu hanh tai co s gido duc do co quan dai
dién ngoai giao nude ngoai, t6 chirc lién chinh pha dé nghi thanh 1ap tai Viét Nam
hoic cac co sd, td chire dugc thanh 14p theo cac diéu udc qudc té ma Viét Nam da
ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co sd
dao tao ¢ Viét Nam hodc nudc ngoai c¢6 thoa thuan thuc tap hoac thu moi lam viéce
cho nguoi sir dung lao dong tai Viét Nam; hoc vién thuc tap, tap su trén tau bién
Viét Nam;

+ Tinh nguyén vién lam viéc tai Viét Nam theo hinh thirc tu nguyén va khong
hudng luong dé thuc hién didu wéc qudc té ma nudc Cong hoa xi hoi chi nghia
Viét Nam la thanh vién va c6 xac nhén cua co quan dai dién ngoai giao nudc ngoai
hoic tb chirc quéc té tai Viét Nam:

+ Vao Viét Nam thuc hién théa thuan quéc té ma co quan, td chic & Trung
uong, cap tinh ky két theo quy dinh cta phép luat.

- Péi véi truong hop di chuyén trong ndi bd doanh nghiép theo quy dinh tai
didm b khoan 13 Diéu 7 Nghi dinh s 219/2025/ND-CP thi phai ¢6 vin ban cia
nguoi s dung lao dong tai nude ngoai clir nguoi lao dong nude ngoai sang lam
viéc co6 thoi han tai hién dién thuong mai trén lanh thd Viét Nam va xdac nhan da
dugc nguoi str dung lao dong tai nudc ngoai tuyén dung trudc d6 it nhat 12 thang
lién tuc ngay trude khi vao Viét Nam kém theo gidy to chimg minh la nha quan ly,
giam doc diéu hanh, chuyén gia, lao dong k¥ thuat theo quy dinh tai Piéu 19 Nghi
dinh s6 219/2025/ND-CP, cu thé nhu sau:

+ G1ay to ching minh nguoi lao dong nude ngoai la nha quan ly 1a mét trong
cac gidy to sau:

++ Piéu 1é cong ty va gidy to chimg minh 1a nha quan 1y hodc vin ban bd
nhiém, diéu déng d6i vdi céc vi tri 1a nha quan 1y theo quy dinh tai khoan 24 Didu
4 Luat Doanh nghiép;

++ Glay phép thanh lap co quan, td chirc hodic vin ban bo nhiém, diéu dong
d6i v6i nguoi dimg dau, cap pho ciia ngudi dimg dau co quan, tb chirc.

% Glay to chimg minh ngudi lao dong nude ngoai 1a gidm doc didu hanh 1a
mat trong cac gidy to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy chimg nhéan dang ky
hoat dong van phong dai dién hodc giay chimg nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 1é cong ty hodc vin ban quy dinh vé co ciu td chirc cia co quan, t6
chure; van ban xac nhan nguoi st dung lao d(‘)ng tai nudc ngoai vé sé nam kinh
nghiém lam viéc trong linh vuc phu hop véi vi tri cdng viéc ma ngudi lao dong
nudce ngoai du kién 1am viéc tai Viét Nam.



Trudng hop nguoi lao dong nude ngoai da lam viéc tai Viét Nam thi dugc str
dung giay phép lao dong hozc glay xac nhén khong thudc dién cép gidy phép lao
déng da dugc cip dé thay thé gidy to chung minh s6 ndm kinh nghiém lam viéc
trong linh vuc phtt hop véi vi tri cong viéc ma ngudi lao dong nudc ngoai du kién
lam viéc tai Viét Nam.

+ Gidy to chimg minh ngudi lao dong nudc ngoai la chuyén gia la mét trong
cac gidy to sau:

++ Vin béng, chimg chi hoic gidy chimg nhan chimg minh t6t nghiép dai hoc
trd 1én hodc tuong duong va vin ban xac nhan cia ngudi st dung lao dong tai
nuéc ngodi vé s6 nam kinh nghiém lam viéc ciia chuyén gia dé.

Trudng hop nguoi lao dong nudc ngoai dé 1am viéc tai Viét Nam thi dugc st
dung gidy phép lao dong hodc glay xéac nhén khong thugc dién cép gidy phép lao
dong da dugc cip dé thay thé gidy to chu'ng minh s6 nim kinh nghiém lam viéc

trong linh vyc phu hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

++ Vin bing, chimg chi hodc gidy chimg nhan chimg minh tot nghiép dai hoc
tr¢ 1én hodc tuong duong trong linh vy tai chinh, khoa hoc, cong nghé, d6i méi séng
tao, chuyén ddi sé qudc gia, linh vyc uu tién phat trién kinh té - xa hdi hodc theo thoa
thuan hop tac ctia Chinh pha Viét Nam va vin ban xac nhan nguoi sir dung lao dong
tai nudc ngoai vé sb nam kinh nghiém lam viéc ctia chuyén gia d6.

Truong hop nguoi lao dong nude ngoai da lam viéc tai Viét Nam duge sir
dung gidy phép lao dong hodc glay x4c nhan khong thudc dién cip glay phép lao
déng da dugc cip dé thay thé gidy to chimg minh kinh nghiém lam viéc trong linh
vuc phu hgp véi vi tri cong viéc ma nguoi lao dong nudc ngoai du kién lam viéc
tai Viét Nam.

++ Gidy chtmg nhén thanh tich cao, bang cap, kinh nghiém trong linh vyc vin
hoa, thé thao doi vdi nghé si, huan luyén vién, van dong vién theo hudng dan cta
B§ truong BO Vin hoa, Thé thao va Du lich;

++ Gidy phep lai tau bay, ching chi chuyén mén dugc phép lam viéc trén tau
bay dbi voi tiép vién hang khéng, chimg nhan trinh do chuyen mon trong linh vyc
bao dudng tau bay, chung nhan kha nang chuyén mén d6i véi thuyén vién nudc
ngoal do €O quan c6 tham quyen cua Viét Nam cap Trucmg hop do co quan c6
thim quyén ciia nudce ngoai cap phai dugc co quan cé thim quyén cta Viét Nam
cong nhan theo huéng dan ctia Bo truéng B Xay dung;

++ Gidy to chimg minh vé trinh do, trinh d6 chuin theo Luat Gido duc, Luat
Giéo duc dai hoc, Luat Gido duc nghé nghiép di v6i chuyén gia 1am viéc trong linh
vuce gido duc va dao tao. Truong hgp chuyén gia lam viéc trong Trung tdm ngoai
ngi, tin hoc phai dam bao theo quy ché t6 chirc hoat dong ciia trung tam;

++ Gidy to chimg minh chuyén gia lam viéc trong mét sé nghé, cong viéc dic
tht khac theo huéng din cta Bo trudng, Thil truéng co quan ngang bd quan ly
nganh, cong viéc dédc thu.



+ Gidy t& chimg minh nguoi lao dong nudc ngoai 1a lao dong k§ thuét 12 mot
trong cac giady to sau:

++ Vin bing, ching chi hodc gidy chimg nhan chimg minh dio tao it nhat 01
nidm va vidn ban xac nhan cia nguoi sir dung lao dong tai nudc ngoai vé soO nam
kinh nghiém lam viéc cia lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viée tai Vlet Nam dugc su
dung giay phép lao dong hodc gidy xac nhan khéng thudc dién cép gidy phép lao
dong da duoc cap dé thay thé glay to ching minh kinh nghiém lam viéc trong linh
vuc phit hop véi vi tri cong viéec ma ngudi lao dong nude ngoai du kién lam viée
tai Viét Nam;

++ Van ban xac nhan cta ngudi sir dung lao dong tai nudc ngoai vé sO nam
kinh nghiém lam viéc cta lao dong k¥ thuat do.

Trucmg hop nguoi lao dong nude ngoai da lam viée tai Viét Nam duge sur
dung gidy phép lao dong hodc gidy xac nhan khong thude dién cap gidy phép lao
dong da duogc cap dé thay thé glay to chimng minh kinh nghiém lam viéc trong linh
vuc phit hop véi vi tri cong viéec ma ngudi lao dong nude ngoai dur kién lam viée
tai Viét Nam.

¢) S6 heong ho so: 01 bd.

1.4. Thoi han gidi quyét:

- 05 ngay lam viéc ké tir ngay nhén du ho so hop 1¢ theo quy dinh trong
truomg hop cip gidy xac nhan khéng thude dién cap gidy phép lao dong.

- 03 ngay lam viéc ké tir ngay nhén du hé so trong trudng hop khong cip gidy
xac nhan khong thudc dién cap gidy phép lao dong.

1.5. Déi twong thiee hién thii tuc hanh chinh: Ngudi sit dung lao dong.
1.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhan dén cép tinh;

- Hodc Uy ban nhan dén cép tinh noi nguoi sir dung lao dong c6 tru s& chinh
trong trudong hop nguoi lao dong nudc ngoai lam viée cho mét nguoi sur dung lao
ddng tai nhiéu tinh, thanh pho truc thudc trung uong;

- Hogc co quan ¢6 tham quyén do Uy ban nhén déan cép tinh quyét dinh viéc
phén cap.

1.7. Két qua thuwe hién thii tuc hanh chinh:

- Gidy xac nhén nguoi lao dong nudc ngoai khong thude dién cip gidy phép
lao dong;

- Hodc van ban tra 1oi trong trudng hop khong cp gidy xac nhan khéng thude
dién cap giay phép lao dong va néu rd ly do.

1.8. Phi, I¢ phi: Theo quy dinh tai cic vin ban hwéng dan Luat Phi va 1& phi

thude thAm quyén quyét dinh ctiia Hoi dong nhan dén tinh, thanh phd truc thude
trung wong.
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1.9. Tén mdu don, méu to khai: Vin ban vé viéc cap gidy xac nhin khong
thudc dién cap gidy phép lao dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi
dinh s0 219/2025/ND-CP).

1.10. Yéu cau, diéu ki¢n thuwe hi¢n thii tuc hanh chinh:
a) Nguoi lao dong nude ngoai thugc mot trong cac truong hop sau:

- La Trudng van phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua to chirc quoc te, to chire phi chinh phu nuéc ngoai tai Viét Nam;

- Vao Viét Nam véi thoi han dudi 03 thang dé thuc hién chao ban dich vy;

- Vao Viét Nam véi thoi han duéi 03 thang dé xir 1y su 6, tinh hudng k§
thudt, cong nghé phurc tap nay sinh lam anh hudng hodc c6 nguy co anh hudng toi
san xuét, kinh doanh ma cac chuyén gia Viét Nam va cic chuyén gia nudc ngoai
hién dang & Viét Nam khong xtr ly duogc;

- La lut su nudc ngoai da dugc cip Gidy phép hanh nghé luét su tai Viét
Nam theo quy dinh cua Luat Luat su;

- Trudng hop theo quy dinh cia didu udc qubc t& ma nuéc Cong hoa xa hoi
cht nghia Viét Nam la thanh vién;

- Ngudi nudc ngoai két hon véi ngudi Viét Nam va sinh sdng trén lanh tho
Viét Nam;

- La chu s& hitu hodc thanh vién gép vén c6 gia tri gop von tir 3 ty dong tré
1én ctia cong ty trach nhiém hitu han;

- La Chu tich Hoi dong quan tri hodc thanh vién Hoi df‘)ng quan tri co gia tri
gop von tir 3 ty dong trd lén ctia cong ty c¢o phan;

- Vao Viét Nam dé cung cép dich vu tu vén vé chuyén mon va ky thuat hoac
thuc hién cac nhiém vu khac phuc vu cho c¢ong tac nghién ctru, xay dung, tham
dinh, theo doi danh gia, quan ly va thuc hién chuong trinh, du an sir dung ngubn ho
trg phat trién chinh thirc ‘theo quy dinh hay thoa thuan trong cac diéu udc quoc té
vé ngudn hd trg phat trién chinh thic da ky két giita co quan ¢6 thAm quyén cua
Viét Nam va nudc ngoai;

- Phéng vién nude ngoai hoat dong thong tin bao chi duge Bo Ngoai giao xac nhén;

- Pugc co quan, t6 chirc ¢6 thim quyén cua nude ngoai cir sang Viét Nam
giang day, lam nha quan ly, giam dbc diéu hanh tai co sé giao duc do co quan dai
dién ngoai giao nudc ngoai, t6 chirc lién chinh phu dé nghi thanh 14p tai Viét Nam
hoic céc co s, to chirc dugce thanh 14p theo cac diéu udc qudc té ma Viét Nam da
ky két, tham gia;

- Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co s¢
dao tao & Viét Nam hodc nudc ngoai c6 thoa thuan thyc tdp hodc thu moi lam viée
cho ngudi st dung lao dong tai Viét Nam; hoc vién thuc tap, tip su trén tau bién
Viét Nam;
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- Than nhéan thanh vién co quan dai dién nude ngoai tai Viét Nam duogc phép
lam viéc tai Viét Nam theo quy dinh tai didu u6c quéc té ma nudec Cong hoa xi hdi
chi nghia Viét Nam la thanh vién;

- C6 ho chiéu cong vu vao lam viéc cho co quan nha nudc, to chirc chinh tri,
to chirc chinh tri - xa hdi;

- Ngudi chiu trach nhiém thanh 14p hién dién thuong mai;

- Tinh nguyén vién lam viéc tai Viét Nam theo hinh thire tu nguyén va khong
hudng luong dé thuc hién didu ude quoc t& ma nudc Cong hoa x4 hoi chil nghia
Viét Nam la thanh vién va c6 xac nhén cua co quan dai dién ngoai giao nudc ngoai
hoic td chirc quéc té tai Viét Nam;

- Vao Viét Nam thuc hién thoa thudn quéc t& ma co quan, td chic & Trung
wong, cap tinh ky ket theo quy dinh cuia phap luét;

- Ngudi lao dong nude ngoai la nha quan ly, gidm dbc diéu hanh, chuyén gia,
lao dong k¥ thudt thugc mot trong cac truong hop sau:

+ Vao Viét Nam 1am viéc c6 tong thoi gian dudi 90 ngdy trong 01 nim, tinh
tir 01 thang 01 dén ngay cudi cung ciia ndm;

+ Di chuyén trong ndi bd doanh nghiép: Di chuyén c6 thoi han trong ndi bo
doanh nghiép nu6c ngoai di thanh 13p hién dién thwong mai trén lanh tho Viét
Nam thuéc pham vi 11 nganh dich vy theo biéu cam két dich vu cua Viét Nam vdi
tb chirc thuong mai thé gi6i va da duoc doanh nghlep nudc ngoai tuyén dung trude
do it nhat 12 thang lién tuc. Hién dién thwong mai bao goém t6 chue kinh té ¢ vén
dau tu nudc ngoai; vin phong dai dién, chi nhanh cta thuong nhan nude ngoai tai
Viét Nam; vin phong diéu hanh ciia nha dau tu nuéc ngoai trong hgp dong hop tac
kinh doanh.

- Puge Bo Giao duc va Pao tao xac nhan vao Viét Nam dé thuc hién cac cong
viéc sau:

+ Giang day, nghién ctru, chuyén giao chwong trinh gido duc qudc té;

+ Lam nha quén ly, giam dbc diéu hanh, hiéu truéng, phé hidu trudong co sé
gido duc do co quan dai dién ngoai giao nudc ngoai hodc to churc lién chinh phu dé
nghi thanh 1ap tai Viét Nam.

- Pugc cac bd, co quan ngang bd hodc Uy ban nhan déan cép tinh x4c nhan vao
Viét Nam lam viéc trong céc linh vuc: tai chinh, khoa hoc, cong nghé, doi méi sang
tao, chuyén d6i s6 qudc gia, cac linh vuc uu tién phét trién kinh té - xa hoi.

Truong hop khong phai lam thu tuc cap gidy xac nhan khong thugc dién cp
gidy phép lao dong nhlrng phal thong béo véi co quan cé tham quyén cap gidy xac
nhén khong thudc dién cap giay phép lao dong noi nguol lao dong nudc ngoai dy
k1en lam vigc cac ndi dung co ban sau: ho va tén, ngay thang ndm sinh, quoc tich,
s6 ho chiéu, tén nguoi sur dung lao dong nugce ngoal dia diém lam viéc va thoi han
lam viéc trude it nhat 3 ngay lam viéc, ke tor ngay nguoi lao dong nudc ngoai du
kién bit ddu 1am viéc tai Viét Nam, bao gorn

- Vao Viét Nam véi thoi han dudi 03 thang dé thuc hién chao béan dich vu;
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- Vao Viét Nam v6i thoi han dudi 03 thang dé xtr ly sy cd, tinh hudng k¥
thuét, cong nghé phirc tap nay sinh lam anh hudng hoac c6 nguy co anh hudng toi
san xudt, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén gia nudc ngoai
hién dang ¢ Viét Nam khong xur ly dugc;

- La luft su nudc ngoai da dugce cdp Gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cua Luét Luat su;

- Nguoi nudc ngoai két hon véi nguoi Viét Nam va sinh sdng trén lanh thd
Viét Nam;

- La chi s& hiru hodc thanh vién gép von cé gia tri gop von tir 3 ty dong trd
1én cua cong ty trach nhiém hiru han;

- La Chu tich Hoéi dfing quan tri hodc thanh vién Hoi déng quan tri c6 gia tri
gop von tir 3 ty dong trd 1én cia cong ty co phan;

- Phong vién nudce ngoai hoat dong thong tin bao chi duge B Ngoai giao xac nhén;

- Than nhén thanh vién co quan dai dién nudc ngoai tai Viét Nam dugc phép
lam viéc tai Viét Nam theo quy dinh tai di€u udc quoc t€ ma nude Cong hoa xa hoi
chu nghia Viét Nam la thanh vién;

- Nguoi chiu trach nhiém thanh 13p hién dién thuong mai;

- Nguoi lao dong nude ngoai la nha quan ly, giam dbc diéu hanh, chuyen gia,
lao dong ky thuat vao Viét Nam lam viéc c6 tong thoi gian dudi 90 ngay trong 01
nam, tinh tir 01 thang 01 dén ngay cudi cung cia nam.

b) Truong hop nguoi lao dong nude ngoai da dugc cép gidy x4c nhan khong
thugc dién cap gidy phép lao dong cé nhu cau lam viéc cho ngudi sir dung lao dong
d6 tai nhiéu tinh, thanh phd truc thudc trung wong thi trudc it nhit 3 ‘ngay du klen
lam viéc, nguoi str dung lao dong phal thong bao cho co quan c6 tham quyén cép

glay xac nhan khong thudc dién cap giay phép lao dong noi ngudi lao dong nude
ngoai du kién lam viéc.

Thong bao gom cac ndi dung co ban sau: ho va tén, ngay thang nam sinh,
quéc tich, s6 ho chiéu, sb gidy xac nhan khong thudc dién cap gidy phép lao dong,
tén ngudi sir dung lao dong nudc ngoai, ngay bat dau va ngay két thic 1am viéc.
Thoi han lam viéc khong vuot qua thoi han cua gidy x4c nhan khong thude dién
cp gidy phép lao dong da duogc cip.

1.11. Can cir phap ly cia thii tuc hanh chinh:
- B6 luat Lao d6ng nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nam 2025 ctia Chinh phu
quy dinh v€ nguoi lao dong nudce ngoai lam viéc tai Viét Nam.
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Mau s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
raamm Doc lap - Tw do - Hanh phic
So: ...eel
V/v cap/cip lai/gia han gidy xac nhan ..., ngay ... thdng ... ndm
khéng thudc dién cép gidy phép lao dong

Kinh gtti: ...(Co quan c6 thim quyén)'

I. Théong tin chung vé ngudi sir dung lao dong

1. Tén nguoi st dung 120 dONg:......o.ovniiiiiiiiii e,
2. Loai hinh ngudi str dung 120 d0ng?: .........ovvninininiiiiiiieeeeeeen,
3. M3 sb dinh danh ngudi sir dung lao dong (néu cd): ..vvvvvvvneeeeeinennnnn,

4. Téng sb ngudi lao dong dang 1am viéc cho ngudi sir dung lao dong: ... ngudi.
Trong dd, s6 nguoi lao dong nude ngodi dang lam viée la: ...nguoi

5 TR U™ s o v s 5 S R A A AR 70 AR B8 55 oo s

O 5T e R ———— Email (néu co):.......
7. Glay phép kinh doanh/thanh lap/hoat dong SO e,
T PRI ORI s oot i . 0k i St C6 gia tri dén ngay: ..........

Linh vuc kinh doanh/hoat dong chinh®: .................ooooiiiiiiiiiiein
* Truomg hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat ddng s ..........coevvvuuneeeeeiieiiceeeeeeeeeen,
Lioh vite kinh - doantihoab@8nes s e s simas ivs s sininisiismenimes
CO qUAN CAP: .eevvviiieeeeeeeeeiiiine, Thot Bt sosssnossmnmincs
8. Ngudi ndp hd so dé lién hé khi can thiét (s dién thoai, email):

II. D& nghi cAp/cap lai/gia han gidy x4c nhin khong thudc dién cap gidy
phép lao dong

Nguoi su dung lao dong dé nghi .. . (Co quan ¢6 tham quyén)... cip/cap
lai/gia han glay xac nhan khong thudc d1en cap gidy phép lao dong cho nguoi lao
dong nudc ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do de nghi (dp dung doi véi truomg hop cdp lai gidy xdc nhdn khéng thuge
dién cdp gidy phép lao dong, néu ré 1y do):..........c......ceeeiiiieneenannn,

1. Thong tin co ban
a) Ho va tén (In hoa)/Full name (In capital letters): .........................
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T T R R R S —

¢) Gidi tinh (Nam/Ni¥)/Sex (Male/Female). ..............ccocoiiiiinviseniaen

) QUEC tHICW/NGLONALILY: .....ovvvevvrerrrersrsesissssssssssessssises s sasesees

d) SO hd chibu/Passport BUMDBEr: ................ccevuveruueiaiiaieieeeeneenen

C6 gié tri dén ngly/Date of eXpiry: .......oeveevvuriiieeeriinieeeiiieiereninnnnns

e) Ma sb dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

-------------------------------------------------------------------------------------------

Cu thé, linh viee lam viéc’/Job field: .............cc..oueveiveeeneiieeieeriiiennn

b) Hinh thite 18m vige™/ Working Jorne s« sswsvevisossness srunesss ssses oo

c¢) Trinh d0 chuyén moén ky thuat (néu c6)°/Technical professional
GUALBOAUION (T QI onns cnnnsisis vuias san iisnsaio ive o REmEns Ave s bses i veTRe

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao
dong khdc véi nguoi s dung lao déng tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section 1):

Tén nguoi sw dung lao dong/Name of employer:

Loai hinh nguwoi sit dung lao dong'’/Type of employer:

M s6 dinh danh ngwoi sir dung lao dong (néu co)/Identification Number of
BIDIOTER TINBIIE. cviivsns soosiniis seasaiins o i SRRERAR o35SR SRR MPRARS i hnd

d) Pia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
(List Of PIACE): «...ovvenieiiriiiiiiiiii i e e

e) Thoi han lam viéc/Period of work: Tu (ngdy/thang/mam) ................. /
from (day/month/year) dén (ngay/thang/ndm) ............ ... /to (day/month/year)

3. Hinh thirc nhan két qua
Hinh thire (truc tuyén/truc tiép/dich vu buu chinh céng ich): ..................
Dia chi nhan K&t qUA™: ...

Nguoi stir dung lao dong xin cam doan nhitng thong tin néu trén la ding sy that.
Neéu sai, nguoi stir dung lao dong xin hoan toan chiu trach nhi€ém trudc phap luat.

Noii nhin: NGUOI SUDUNG LAO PONG
- Nhur trén; (Ky va ghi ro ho tén, dong dau)

B 1 (1
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Ghi cha:

M Ghi tén co quan c6 thim quyén cAp/cip lai/gia han gidy xic nhin khong thudc dién cép gidy
phép lao dong.

(. (19 Ghj cu thé: Khu vuc nha nuéc; doanh nghiép (Doanh nghiép nha nuéc, doanh nghiép ngoai
nha nude, doanh nghiép cé von dau tw nude ngoai); don vi sy nghiép ngoai nha nudce; khu vye nude
ngoai; nha thau; t chirc/co quan khac.

(3. (10, (12) Ghj rd theo thir ty s& nha, dudng phd; thén, lang, ap, ban, budn, bon, phum, séc, t& din
phé, khu phé, khdi phd, khom, tiéu khu; xa/phuomg/dic khu; tinh/thanh phd trye thude trung wong.

@ Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé diu tu kinh doanh c6 diéu kién theo quy dinh ciia phép luat.

© Ghi cu thé: Nha quén ly; Giam ddc diéu hanh; chuyén gia; lao dong ky thuét.

(M Ghi cu thé tén cong viéc/nghé nghiép du kién 1am theo ma nghé cdp 3 cta Phy lyc I tai Quyét
dinh s634/2020/QP-TTg ngay 26/11/2020 cia Thi tuéng Chinh phi ban hanh Danh muc nghé
nghi¢p Viét Nam.

® Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d khac.
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2. Cép lai gidy x4ac nhan khong thudc dién cp gidy phép lao dong ddi véi
nguoi lao dong nwde ngoai lam viée tai Viét Nam

2.1. Trinh tw thuc hién:

Buéde 1: Nguoi su dung lao dong nop hd SO dé nghi cap lai gidy xéc nhan
khong thudc dién cap gidy phép lao dong tryc tuyen qua Cdng Dich vu cong quéc
gia; truc tiép hodc thong qua dich vu buu chinh céng ich hodic qua thué dich vu cua
doanh nghiép, ca nhan hoac qua uy quyén dén Trung tdm Phyc vu hanh chinh céng
tai dia phuong noi nguoi lao dong nude ngoai dang lam viéc.

Buée 2: Cong Dich vu coéng qubc gia, Trung tdm Phuc vu hanh chinh céng
tai dia phuong chuyén hd so theo quy dinh ctia phap luat vé& thuc hién thu tuc
hanh chinh theo co ché mot cura, mot cura lién thong tai by phan mét cura va
Cong Dich vu cong quoc gia den co quan c6 thAm quyén tai dia phuo’ng giai
quyét thi tuc hanh chinh cép lai gidy xac nhan khong thudc dién cép gidy phép
lao dong.

Budc 3: Trong thoi han 03 ngay lam viéc, ké tlr ngdy nhan da hd so dé nghi
cap lai gidy xé4c nhéan khong thude dién cap gidy phép lao dong, co quan c6 thim
quyén tai dia phuorng giai quyét thi tuc hanh chinh cép lai gidy x4c nhan khéng
thudc dién cp gidy phép lao dong.

Truong hop khong cép lai gidy xac nhan khéng thude dién cip gidy phép lao
dong phai c6 van ban tra 161 va néu rd ly do.
2.2. Cdch thirc thue hi¢n: truc tuyén qua Cong Dich vu cong qudc gia; truc

tiép hodc thong qua dich vu buu chinh cdng ich hodc qua thué dich vy cia doanh

nghiép, ca nhan hodc qua uy quyen dén Trung tdm Phuc vu hanh chinh cong tai dia
phuong.

2.3. Thanh phan, so lwong hé so:
a) Hop phdp héa lanh siw va chimg thue cdc gidy to:

(1) Cac giéy to trong hd so cip gidy x4c nhan khﬁng thudc dién cép gidy phép
lao dong dbi véi nguoi lao dong nude ngoai néu ctia nude ngoai phai hop phap héa
lanh su trir truong hop duge mien hop phap héa lanh sy theo didu ude quéc t& ma
nude Cong hoa xa hdi chu nghia Viét Nam va nuéce ngoai lién quan déu 14 thanh vién
hoc theo nguyén téc c6 di c6 lai hoic theo quy dinh ciia phép luat.

(2) Gidy to dd dugc hop phap hoa lanh su phai duge dich ra tiéng Viét va
chimg thuc theo quy dinh cua phap luat. Truong hop gidy to 12 ban sao phai dugc
chimg thuc véi ban goc trudce khi dich ra tiéng Viét va ching thuc theo quy dinh
cta phap luét.
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b) Thanh phan hoé so:

(1) Vén ban dé nghi cép lai gidy xac nhén khong thude dién cép gidy phép lao
dong c’ﬁa nguoi st dung lao dong theo Mau s6 01 Phu luc ban hanh kém theo Nghi
dinh s0 219/2025/ND-CP;

(2) G1ay to chimg minh viéc thay d6i mot trong cac ndi dung sau: ho va tén,
qudc tich, s6 ho chleu dia diém lam viéc, d6i tén ngudi st dung lao dong ma
khong thay dbi ma s dinh danh cta nguoi sir dung lao dong;

(3) Gidy xéc nhan khong thudc dién cap gidy phép lao dong con thoi han, trir
truong hop bi mat hoac bi hu hong khong sir dung duogc.

¢) 86 lwong hé so: 01 bd.

2.4. Thoi han gidi quyét: 03 ngay lam viéc ké tir ngay nhén du hd so horp lé
theo quy dinh. Truong hop khong cap lai gidy x4c nhan khéng thudc dién cip gidy
phép lao dong phai c6 vin ban tra 1oi va néu 6 1y do.

2.5. Déi twong thuwc hién thii tuc hanh chinh: Ngudi st dung lao dong.
2.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhan dén cép tinh;

- Hodc Uy ban nhan dan c4p tinh noi nguoi sit dung lao ddng ¢6 tru s& chinh
trong truong hop nguoi lao dong nudce ngoai 1am viée cho mét ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thudc trung uong;

- Hoédc co quan c6 thAm quyén do Uy ban nhan dan cap tinh quyét dinh viéc
phén cap.

2.7. Két qua thwee hién thii tuc hanh chinh:
- Gidy xac nhan khéng thudc dién cip gidy phép lao dong;

- Hodc vén ban tra 10i trong truong hop khong cap lai gidy xac nhan khong
thudc dién cap gidy phép lao dong va néu rd ly do.

2.8. Phi, I¢ phi: Theo quy dinh tai cdc van ban huéng dan Luét Phi va 1 phi
thudc thdm quyén quyét dinh cia Hoi ddng nhan dan tinh, thanh phé truc thude
trung wong.

2.9. Tén mau don, mau to khai: Vin ban d& nghi cap lai gidy x4c nhan khong
thuge dién cap gidy phép lao dong (Mau sb 01 Phu luc I ban hanh kém theo Nghi
dinh s6 219/2025/ND-CP).

2.10. Yéu cau, diéu kién thuwe hién thii tuc hanh chinh:

Cac truong hop cap lai gidy x4c nhén khong thudc dién cip gidy phép lao
dong bao goém:

(1) Gidy x4c nhan khéng thudc dién cap gidy phép lao dong con thdi han bj
mat hodc bi hu hong khong st dung dugc.
(2) Thay d6i mot trong cac ndi dung sau: ho va tén, qudc tich, sb ho chiéu, dia

diém lam viéc, d6i tén nguoi sir dung lao dong ma khéng thay dbi ma sb dinh danh
cua nguoi s dung lao dong.
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2.11. Can cir phap ly cua thii tuc hanh chinh:
- B0 luat Lao dong nam 2019;

- Nghj dinh s6 219/2025/ND-CP ngay 07 thang 8 ndm 2025 cia Chinh phu
quy dinh vé ngudi lao dong nude ngoai lam vige tai Viét Nam.
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M3u s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phii

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM

- Poc lap - Tw do - Hanh phic
> . —

V/v cépl/cip lai/gia han gidy xac nhan ..., NAY ... thdng ... ndm ...
khong thudce dién cép giay phép lao dong

Kinh giri: (Co quan c¢6 tham quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

2. Loai hinh ngudi strdung 1a0 @0ng?: .........ovvviirininiieieieieeeen,
3. M3 sb dinh danh ngudi sir dung lao dong (néu co): .o.vvvvvneeveneeennnn..

4. Téng sb ngudi lao dong dang 1am viéc cho ngudi sir dung lao ddng: ... ngui.
Trong d6, s6 nguoi lao djng nuée ngoai dang lam viée la: ...nguoi

5 DA G e

6. DIBN thoai: «..vvveeiviieeeeiie e Email (néu co):.......
7. Gidy phép kinh doanh/thanh lap/hoat d0ng s&: .........vveeveeeeeeeeenenann,
CO QUAN CAP: cooeeeeeeeei e Cé gia tri dén ngay: ..........
Linh vuc kinh doanh/hoat dong chinh®: ...........cooiiiiiiiiiieeee.
* Truong hop kinh doanh nganh, nghé c6 diéu kién (néu cé):

Giy phép kinh doanh/hoat dOng s8: .............euvuueeiiiiieiieeeeeeeeeennen,
Linh vuc kinh doanh/hoat dong®: .........cc.ovviuiiiiiiiiiiiiee e,
CO QUAN CAP: .eeeeevvieeeeriieeeeeeeeiienn, L0:0§ L T——

8. Nguoi ndp ho so dé lién hé khi can thiét (so dién thoai, email):

II. P& nghj cap/cap lai/gia han gidy xac nhin khong thudc dién cip gidy

phép lao dong

Nguoi str dung lao dong dé nghi ... (Co quan co thAm quyén)... cap/cap

lai/gia han gidy xac nhan khong thugc dién cap gidy phép lao dong cho nguoi lao
dong nude ngoai theo quy dinh tai diém... khoan... Diéu... Nghi dinh nay.

Ly do q‘é nghi (dp dung doi véi truomg hop cdp lai gidy xdc nhan khéng thuée

1. Thong tin co ban
a) Ho va tén (In hoa)/Full name (In capital letters): .........................



20

b) Neay, thing, nliin sinh/Date of DIFIIE .vusssnssnsussnssvesrvssonmsnmins

¢) Gidi tinh (Nam/Ni)/Sex (Male/Female): ............c.ccevevvivninnininnnn

d) QUOC tICh/NGHONALILY: ..o ereess s ves s s sss s sessssens

d) S6 hd chiéu/Passport number: ................cccceeeeeieeuiieeeieeeeennnnn,

C6 gia tri dén ngay/Date Of eXpiry: ......c....eueeeeeeeeeeiieeeeeiieeeeeeeeeeeenn,

e) M s6 dinh danh c4 nhan (néu c6)/Personal Identification Number (If any):

2. Thong tin veé viéc lam dy kién

a) Vi tri cOng Viect/Job assignment:.............c..cocuvevuiiuieriiieninninnnnn,

Cu thé, linh viee 1am viec7/Job field: ...............c..coueeueeeeeaeeeeeeieaaen.

b) Hinh thirc 1am viéc®/ Working form: ..........c.cooeiviiiveiiiinininannn.n.

c) Trinh d6 chuyén mon ky thuat (néu c6)%/Technical professional
qualification (If any): ........couoiuiiii i e e

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi swr dung lao
dong khdc voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao dong'’/Type of employer:
Ma 56 dinh danh nguoi sir dung lao dong (neu co)/]dentlf cation Number of
employer (If any). . : vv e .

d) Pia diém lam viéc (liet ké cu thé cdc dia diém lam viéc)’ !/Working place
(LIST Y PUEEY: vopsvssssevsvs nomasmy answ sy s i DS S SRS SRS

e) Thoi han 1am viéc/Period of work: Tu (ngay/thang/nam) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ .../to (day/month/year)

3. Hinh thirc nhin két qua
Hinh thire (truc tuyén/trye tiép/dich vu buu chinh cong ich): ..........o.......
Dia chi nhén két qua'?:

------------------------------------------------------------

Ngum sir dung lao dong xin cam doan nhitng thong tin néu trén 1a dung su that.
Néu sai, ngudi str dung lao dong xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO PONG

- I]jlhu trén; (Ky va ghi ro6 ho tén, dong dau)
= LW spanvnaniss
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Ghi chu:

() Ghi tén co quan c6 thim quyén cép/cap lai/gia han gidy xac nhan khong thude dién cép gidy
phép lao dong.

. (10 Ghj cy thé: Khu vue nha nude; doanh nghiép (Doanh nghiép nha nuéc, doanh nghi¢p ngoai
nha nudce, doanh ngh1¢p ¢ von dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc; khu vic nude
ngoai; nha thau; td chirc/co quan khac

@, (1, 12) Ghi 15 theo thir ty s6 nha, dudng phd; thén, lang, 4p, ban, buén, bon, phum, séc, td dan
phd, khu phé, khdi phé, khém, tiéu khu; x&/phudng/dic khu; tmh/thanh phd tryc thude trung uong.

@ Ghi theo ma nganh kinh té cip 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cua phap luat.

© Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thuat.

™ Ghi cy thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cap 3 cia Phy luc I tai Quyét
dinh s634/2020/0P-TTg ngay 26/11/2020 cia Thi tuéng Chinh phii ban hanh Danh muc nghé
nghiép Viét Nam.

®)Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Piéu 2 Nghj dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh d khac.
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3. Gia han gidy xdc nhin khong thudc dién cip gidy phép lao ddng dbi véi
nguwoi lao dong nuwde ngoai lam viée tai Viét Nam

3.1. Trinh tw thuwc hién:

Bude 1: Trudc it nhat 10 ngay nhung khong qua 45 ngay trude khi hét han
gidy x4c nhan khong thudc dién cap gidy phép lao dong, ngu0'1 sur dung lao dong
ndp hod Sy dé nghi gia han gidy xéac nhan khong thugc dién cap gidy phép lao dong
truc tuyén qua Cong Dich vu cong qudc gia; truc tiép hodc thong qua dich vu buu
chinh cong ich hodc qua thué dich vu cua doanh nghigp, ca nhan hodc qua uy
quyén dén Trung tim Phuc vu hanh chinh céng tai dia phuong noi ngudi lao dong
nudc ngoai dang lam viéc.

Bude 2: Cong Dich vu cong qudc gia, Trung tdm Phyc vu hanh chinh céng tai
dia phuong chuyen hé so theo quy dinh cua phép luat vé thuc hién tha tuc hanh
chinh theo co ché mét cira, mét cira lién thong tai bo phan mét cira va Céng Dich vu
cong quoc gia den co quan c6 thim quyén tai dia phuong giai quyét thi tuc hanh
chinh gia han gidy xac nhan khéng thudc dién cap gidy phép lao dong.

Buére 3: Trong thoi han 05 ngay lam viéc, ké tir ngay nhén du hd so dé nghj gia
han gidy xac nhan khong thude dién cép gidy phép lao dong, co quan c6 thdm quyén
tai dia phuong g1a1 quyét thii tuc hanh chinh thyc hién gia han giay xac nhan khong
thudc dién cap giay phép lao dong cho nguoi lao dong nude ngoai.

Trudng hop khong gia han gidy xac nhan khong thude dién cap gidy phép lao
dong phai ¢6 van ban tra 161 va néu 4 ly do.

3.2. Cich thirc thuc hién: truc tuyén qua Cong Dich vu cong qudc gia; truc tiép
hodc thong qua dich vy buu chinh céng ich hodc qua thué dich vu ctia doanh nghiép,
ca nhan hogc qua uy quyén dén Trung tm Phuc vu hanh chinh cong tai dia phuong.

3.3. Thanh phin, so lwong ho so:
a) Hop phdp héa lanh sy va chitng thuc cdc gidy to:

(1) Cac gidy to trong ho so cap gidy xédc nhan khéng thu¢c di¢n cép gidy phép
lao dong ddi v&i ngudi lao dong nude ngoai néu cia nude ngoai phai hop phép héa
lanh su trir truong hop duge mién hop phap héa lanh sy theo didu wdc qubc t& ma
nudc Cong hoa xa hoi chu ngh1a Viét Nam va nuéc ngodi lién quan déu la thanh vién
hoc theo nguyén tic c6 di c6 lai hoiic theo quy dinh cua phap luat.

(2) Gidy to di duogc hop phap hoa lanh su phai dugc dich ra tiéng Viét va
chimg thyc theo quy dinh clia phap luat. Truong hop glay to 1a ban sao phai duogc
chimg thuc véi ban gde trude khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phap luat.
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b) Thanh phan hé so:

(1) Vén ban cua nguoi st dung lao dong dé nghl gia han gidy xac nhén khong
thudc dién cap gidy phép lao dong theo Mau s6 01 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP.

(2) Gidy kham strc khoe do co s kham bénh, chira bénh c6 du diéu kién cap,
trir truong hop két qua kham sirc khoe di duoc két ndi, chia sé trén Hé théng théng
tin vé quan ly hoat dong kham bénh, chita bénh hogc co s¢ dir liéu québc gia vé y té.
Déi véi gidy kham stre khoe do co sd y té co tham quyen clia nude ngoai cap duogc
sir dung trong truong hgp Viét Nam va quéc gia hodc ving lanh thé cap gidy kham
sttc khoe c6 diéu ude hodc thoa thuan thira nhan 1an nhau va thoi han st dung cua
gidy kham sirc khée d6 khong qua 12 thang ké tir ngdy dugc cap.

(3) Gidy xac nhan khong thudc dién cip gidy phép lao dong con thoi han da
duoc cap.

(4) Ho chiéu con thdi han.

(5) Gidy t& chimg minh ngudi lao ddng nudce ngoai khong thuge dién cép gidy
phép lao dong la mot trong céc gidy to sau:

- Vin ban clia co quan ¢6 thim quyén cép theo quy dinh ctia phéap luat dbi voi
mot trong céc truong hop sau:

+ La Truodng vin phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua to chirc quoc té, to chire phi chinh phu nudc ngoai tai Viét Nam;

+ C6 h¢ chiéu cong vu vao lam viéc cho co quan nha nudec, t6 chirc chinh tri,
to chure chinh tri - xd hoi;

+ Pugc B9 Gido duc va Pao tao xac nhan vao Viét Nam dé thuc hién cac
cong viéc sau:

++ Giang day, nghién ciru, chuyén giao chuong trinh gido duc qudc té;

++ Lam nha quan 1y, giam ddc diéu hanh, hiéu trudng, phé hidu trudng co s&
gido duc do co quan dai dién ngoai giao nudc ngoai hodc t6 churc lién chinh phu de
nghi thanh lap tai Viét Nam.

+ Pugc céc bg, co quan ngang bd hodc Uy ban nhan dan cép tinh x4c nhan vao
Viét Nam lam viéc trong cac linh vye: tai chinh, khoa hoc, cong nghe, d6i méi séng
tao, chuyén dbi s6 qudc gia, cac linh vuc wu tién phat trién kinh té - xa hi.

- Vén ban cua nguoi sir dung lao dong tai nude ngoai cir ngudi lao dong nudce
ngoai kém théa thudn hoic diéu uéc qudc té ma nudc Cong hoa xi hodi chii nghia
Viét Nam la thanh vién d6i v6i mot trong cac trudng hop sau:

+ Truong hop theo quy dinh ciia didu ude qudc té ma nude Cong hoa xa hoi
chu nghia Viét Nam la thanh vién.

+ Vao Viét Nam dé cung cap dich vu tu vin vé chuyén mén va k¥ thuat hodc
thue hién cac nhiém vu khac phuc vu cho cong tac nghién clru, xdy dung, tharn
dinh, theo ddi danh gia, quan ly va thyc hién chuong trinh, dy 4n sit dung nguon ho
trg phét trién chinh thirc theo quy dinh hay thoa thuan trong cac diéu udc qudc té
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vé nguén hd tro phat trién chinh thic da ky két giita co quan c6 thdm quyén cia
Viét Nam va nudc ngoai.

+ Dugc co quan, t6 chirc c6 thim quyén cua nudc ngoai cur sang Viét Nam
giang day, lam nha quan ly, giam déc diéu hanh tai co s& gido duc do co quan dai
dién ngoal giao nudc ngoai, t6 chirc lién chinh phu d& nghi thanh lap tai Viét Nam

hodc céc co sd, to chire duoc thanh lap theo céc didu ude qubc té ma Viét Nam da
ky két, tham gia;

+ Hoc sinh, sinh vién, hoc vién nudc ngoai dang hoc tap tai cac truong, co sé
dao tao ¢ Viét Nam hodc nudc ngoai co6 thoa thuan thuc tap hodc thu moi lam viéc
cho nguoi stir dung lao dong tai Viét Nam; hoc vién thuc tap, tdp su trén tau bién
Viét Nam.

+ Tinh nguyén vién lam viéc tai Viét Nam theo hinh thirc tu nguyén va khong
hudng lwong dé thuc hién didu wdc quéc té ma nuéec Cong hoa xi hdi chi nghia
Viét Nam la thanh vién va c6 xac nhan cua co quan dai dién ngoai giao nudc ngoai
hoic t chirc quoc té tai Viét Nam.

+ Vao Viét Nam thuc hién thoa thuan quéc té ma co quan, td chirc & Trung
uong, cap tinh ky két theo quy dinh cta phap luat.

E Péi voi truong hop di chuyén trong ndi by doanh nghiép theo quy dinh tai
diém b khoan 13 Diéu 7 Nghi dinh s6 219/2025/ND-CP thi phai ¢6 vin ban cia
nguron sir dung lao dong tai nudc ngoai cir nguoi lao dong nude ngoai sang lam
viéc c0 thoi han tai hién dién thuong mai trén lanh thé Viét Nam kém theo gidy t&r
chimg minh la nha quan ly, giam . ddc diéu hanh, chuyén gia, lao dong ky thuat theo
quy dinh tai Diéu 19 Nghi dinh s6 219/2025/ND-CP, cu thé nhu sau:

) Glay to chirng minh nguoi lao dong nudce ngoai la nha quan ly 1a moét trong
cac g1ay to sau:

++ Piéu 18 cong ty va gidy to chimg minh 13 nha quéan 1y hodc vin ban bo
nhiém, diéu dong ddi véi cac vi tri 12 nha quan ly theo quy dinh tai khoan 24 Diéu
4 Luat Doanh nghiép;

++ Gidy phép thanh lap c0 quan, t6 chirc hogc van ban bo nhiém, diéu dong
d6i v6i nguoi dimg dau, cap phé cua ngudi dung dau co quan, t6 chrc.

+ Gidy to chimg minh nguoi lao dong nudc ngoai 1a giam dbc diéu hanh la
mat trong cac gidy to sau:

++ Gidy ching nhan ding ky hoat dong chi nhanh, gidy chimg nhén dang ky
hoat dong vin phong dai dién hodc gidy chimg nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 1é cong ty hodc van ban quy dinh vé co cdu td chirc cua co quan, to
chure; van ban xac nhan nguoi st dung lao dong tai nudc ngoéi vé sé nim kinh
nghiém lam viéc trong linh vuc phu hop v6i vi tri cong viéc ma nguoi lao dong
nudce ngoai du kién lam viéc tai Viét Nam.

Tru'orng hop nguoi lao dong nude ngoai da lam vi€e tai Viét Nam thi dugc st
dung gidy phép lao dong hodc glay xac nhan khéng thude dign cap gidy phép lao
dong di dugc cap dé thay thé gidy to chimg minh s nim kinh nghiém lam viéc
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trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

+ Gidy to chiing minh ngudi lao dong nude ngoai 1a chuyén gia 1a mét trong
cac gidy to sau:

++ Vin bang, ching chi hodc gidy chimg nhén chimg minh t6t nghiép dai hoc
tré 1én hodc tuong duong va van ban xdc nhén cla nguorl str dung lao dong tai
nudc ngoai veé s6 ndm kinh nghiém lam viéc ctia chuyén gia do.

Tru'(mg hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc sir
dung gidy phép lao dong hodc glay xac nhén khong thudc dién cap gidy phép lao
dong da dwogc cap dé thay thé gidy to chimg minh sb nim kinh nghiém lam viéc
trong linh vuc phu hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién
lam viéc tai Viét Nam;

++ Vin bing, chimg chi hogc gidy ching nhin chimg minh tét nghiép dai hoc
tr¢ lén hogc tuong duong trong linh vuc tai chinh, khoa hoc, cong nghé, d6i méi sang
tao, chuyén ddi s6 qudc gia, linh vuc wu tién phat trién kinh té - xa hdi hodc theo thoa
thuan horp tac ciia Chinh phu Viét Nam va van ban xac nhan ngudi st dung lao dong
tai nudc ngoai vé s6 nam kinh nghiém lam viéc cta chuyén gia do.

Tru'ofng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam dugc sur
dung gidy phép lao dong hodc glay xac nhan khong thudc dién cap gidy phép lao
dong da duogc cap dé thay thé glay to chung minh kinh nghiém lam viéc trong linh

vuc phu hgp véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién 1am viée
tai Viét Nam;

++ Giay ching nhan thanh tich cao, bang cép, kinh nghiém trong linh vuc vin
hoa, thé thao dbi v&i nghé si, huén luyén vién, vén dong vién theo huéng dan cia
Bo trudng BO Vin héa, Thé thao va Du lich;

++ Glay phep 14i tau bay, chung chi chuyén mén dugc phép lam viéc trén tau
bay dbi vdi tiép vién hang khong, chimg nhan trinh dé chuyén mén trong linh vyc
bao dudng tau bay, chung nhan kha néng chuyén mén d6i véi thuyén vién nuéc
ngoai do co quan ¢ tham quyen ctia Viét Nam cép. Truong hop do co quan c6
tham quyén cua nudc ngoai cap phai dugc co quan c6 tham quyén cua Viét Nam
coéng nhan theo huéng dan ctia B trudng B Xay dung;

++ Gidy to chimg minh vé trinh d9, trinh d6 chuin theo Luat Gido duc, Luat
Gido duc dai hoc, Luat Gi4do duc nghé nghiép dbi véi chuyén gia lam viéc trong linh
vuc gido duc va dao tao. Truong hop chuyén gia lam vi¢e trong Trung tdm ngoai
ngit, tin hoc phai dam bao theo quy ché t6 chirc hoat dong cua trung tam;

++ Gidy to chimg minh chuyén gia lam vigc trong mot s6 nghé, cong viéc dic
thu khac theo hudng dan cua B truéng, Thu trudng co quan ngang bd quan ly
nganh, cong viéc dac thu.

4 Gié"ly’tb chimg minh nguoi lao dong nude ngoai la lao dong k¥ thuit 1a mot
trong céac giay to sau:
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++ Vin bang, chimg chi hodc gidy chimg nhn chimg minh dao tao it nhét 01
nam va van ban xac nhén cua nguoi sir dung lao dong tai nudc ngoai vé sO nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nude ngoai da 1am vige tai Viét Nam dugc sur
dung gidy phép lao dong hodc glay x4c nhan khong thudc dién cép glay phép lao
dong da duogc cap dé thay thé glay to chimg minh kinh nghiém lam viéc trong linh
vuc phil hgp véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién 1am viée
tai Viét Nam;

++ Van ban xac nhan cua nguoi st dung lao dong tai nude ngoai vé s6 nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viéc tai Viét Nam dugc su
dung gidy phép lao dong hodc gidy xac nhan khong thuge dign cap gidy phép lao
dong da duoc cap dé thay thé glay to chimg minh kinh nghiém lam viéc trong linh

vuc pht hop véi vi tri cong viéc ma ngudi lao dong nudc ngoai du kién lam viée
tai Viét Nam.

¢) S6 liong ho so: 01 bd.

3.4. Thoi han gidi quyét: 05 ngay lam viéc, ké tlr ngdy nhan du hd so hop 1€
theo quy dinh. Tru'orng hop khong gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong phai c6 vin ban tra 16i va néu 15 ly do.

3.5. Déi twong thwce hién thii tuc hanh chinh: Ngudi sir dung lao dong.
3.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhan dan cép tinh;

- Hodc Uy ban nhan dan cép tinh noi nguoi st dung lao dong ¢6 tru s¢ chinh
trong trudong hop nguoi lao dong nudce ngoai lam viée cho mét nguoi st dung lao
dong tai nhiéu tinh, thanh phd truc thudc trung wong;

- Hoédc co quan c6 thim quyén do Uy ban nhan dan cap tinh quyét dinh viéc
phan cép.

3.7. Két qua thuwe hién thi tuc hanh chinh:
- Gidy xé4c nhan khong thudc dién cip gidy phép lao dong;

- Hoac van ban tra 101 va néu rd ly do trong trudng hop khong gia han gidy
x4ac nhan khéng thudc dién cap gidy phép lao dong.

3.8. Phi, I¢ phi: Theo quy dinh tai cdc van ban hwéng dan Luat Phi va 1 phi
thudc tham quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé truc thude
trung wong.

3.9. Tén mau don, méu to khai:

Van ban dé nghi gia han gidy x4c nhan khong thudc dién cép gidy phép lao
dong (Mau s6 01 Phu luc I ban hanh kém theo Nghi dinh sb 219/2025/ND- -CP).

3.10. Yéu cau, diéu kién thue hién thi tuc hanh chinh:
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Ngudi sir dung lao dong ndp hd so dé nghi gia han gidy xac nhan khdng thude
dién cap giap phép lao dong.

3.11. Can cir phap ly cia thu tuc hanh chinh:
- B luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 nim 2025 cta Chinh phu
quy dinh vé nguoi lao dong nude ngoai lam viée tai Viét Nam.
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Mau s6 01 Phuy luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
— Doc lap - Tw do - Hanh phic
So: .........
V/v chp/chp lai/ gia han gidly xac nhéan ..., ngay ... thang ... ndm
khong thudc dién cép gidy phép lao dong

Kinh giri: (Co quan ¢é thdm quyén)’
I. Thong tin chung vé nguoi sir dung lao dong
L. Tén newin strdung 1aoQOng e v sovms syvesnes svmswesn s5mmsmsi s 558 i o
2. Loai hinh ngudi st dung 120 ddng?: .........ccovviniiiiiiiiiiiiiiiieeeen,
3. M s6 dinh danh ngudi sir dung lao dong (néu ¢6): .......vvvvvvvennnnnn....
4. Tong sb6 ngudi lao dong dang lam viéc cho ngudi sir dung lao dong: ...
nguoi.

Trong do, so nguoi lao dong nwoc ngoai dang lam viéc la: ...nguoi

5, TR s ot s 0 Al B b s e oo s
0: BREnthOAI: s unsvivsmeniss nmusmannis 59w wysss ehs ok v Email (néu cé):.......
7. Gidy phép kinh doanh/thanh 14p/hoat dOng $6: ........eeeeevvvivviirinennesns
CO QUAN CAP: covveeevveeeeeeieeeiieeeeeaeeeeens C6 gia tri dén ngay: ..........
Linh vire kinh doatthihoeat 88np ehifnhl®s oo vovesnns ssssmmms svoss o wises

* Truwong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Giy phép kinh doanh/hoat dong $6: ............uueeiiiieeeiiiieeeeeeeieeaen
Linh vuc kinh doanh/hoat dong”:
CO QUAN CAP: vvvvvvvvveeiiiieiiieeeeeeeeeee, Thiot hans ; saessisimnisnce
8. Ngudi ndp hd so dé 1ién hé khi can thiét (sb dién thoai, email):

---------------------------------------------------

............................................................................................

I1. Pé nghi cAp/cap lai/gia han gidy xdic nhin khong thudc dién cip gidy
phép lao dong

Nguoi sir dung lao dong dé nghi .. . (Co quan c6 thdm quyén)... cap/cép
lai/gia han glay xac nhan khoéng thudc dlen cap gidy phép lao dong cho ngudi lao
dong nudce ngoai theo quy dinh tai diém... khoan... Piéu... Nghi dinh nay.

Ly do de nghi (dp dung doi véi trieong hop cdp lai gidy xdc nhén khong thuge
dién cdp gidy phép lao dong, néu ré 9 do):.........coueeeeeieeeeenieeeiaeenan,

1. Thong tin co ban
a) Ho va tén (In hoa)/Full name (In capital letters): .........................
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b) Naay, thine. niim sinly Diale oF births; ..o cvensss wosssssssnssnsssnne s

c¢) Gidi tinh (Nam/Nir)/Sex (Male/Female): ...........cccocvvviniiiniiininn.n.

d) QUOC tHCH/NGLIONALILY: ... e eee e eeee e

@) S6 o chibu/Passport RUMBEr: ...............ccceeieeeeeeeeeeeeeeeeeeens

C6 gia tri &n ngay/Date of BEIHINE: 55505055000 b ik some sacarmcmmsan s sexsswmcrmsmcies

e) Ma s6 dinh danh cé nhén (néu c6)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am du kién

a) Vi tri cOng viect/Job assignment:.................c.coeeeiiveeuiieieinnnnnnn.

Cu thé, linh vuc lam viéc’/Job BRI s omsnn ssmasss o e M A ENE S R

b) Hinh thitc 1am viéc¥ Working form: .............cccoviiiiiiiiiiiiinninnn.

c) Trinh d6 chuyén mén ky thudt (néu co)%/Technical professional
qualification (If GNY): ..o

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao

dong khac voi nguoi sw dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi swr dung lao dong/Name of employer:

Loagi hinh nguoi sit dung lao dong'’/Type of employer:
Mé s6 dinh danh nguoi sir dung lao dong (neu co)/ldentification Number of
employer (If any).: . a—

d) Dia diém lam viéc (liét ké cu thé cdc dia diém lam viéc)!!/Working place
LLISE O PIACEI, va cumsuwmun svvesns s siees oo s s mss S5 s AAsuss A as aviass

e) Thoi han lam viéc/Period of work: T (ngay/thang/nam) ................. /
from (day/month/year) dén (ngay/thang/nam) ............ ... /to (day/month/year)

3. Hinh thirc nhin két qua
Hinh thire (true tuyén/truc tiép/dich vu buu chinh céng ich): ..................
Dia chi nhan k&t qUA'2: .. ...t

Ngu'on sir dung lao dong xin cam doan nhimng thong tin néu trén la dung sy thit.
Néu sai, ngudi sir dung lao dong xin hoan toan chju trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Nhu trén; (Ky va ghi ré ho tén, dong dau)

51 (1) ;) L ——
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Ghi chii:

() Ghi tén co quan c6 tham quyén cp/cap lai/gia han gidy x4c nhin khong thudc dién cép gidy
phép lao dong. i

2. (19 Ghi cy thé: Khu vuc nha nude; doanh nghiép (Doanh nghiép nha nudce, doanh nghiép ngoai
nha nudce, doanh nghiép ¢6 von dau tr nude ngoai); don vi sy nghiép ngoai nha nudc; khu vue nude
ngoai; nha thau; t chirc/co quan khac

@, (D, (12) Ghi rd theo thir ty s6 nha, dudng phd; thén, lang, 4p, ban, bubn, bon, phum, soc, t& dan
phd, khu phd, khdi phd, khom, tiéu khu xa/phudng/dic khu; tmh/thanh phd tryc thude trung wong.

@ Ghi theo ma nganh kinh té cAp 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thdng nganh kinh té Viét Nam.

() Ghi theo danh muc nganh nghé dau tu kinh doanh c6 diéu kién theo quy dinh cta phap luat.

©) Ghi cu thé: Nha quan ly; Giam dbc diéu hanh; chuyén gia; lao dong ky thudt.

) Ghi cy thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cip 3 cia Phy luc I tai Quyét
dinh s634/2020/0D-TTg ngdy 26/11/2020 ciia Thi tuéng Chinh phi ban hanh Danh muc nghé
nghiép Viét Nam.

®)Ghi cu thé hinh thirc 1im viée theo quy dinh tai khoan 1 Pidu 2 Nghj dinh nay.

© Ghi cu thé (néu c6): Tién s, Thac si, Pai hoc, trinh d khéc.
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4. Cip gidy phép lao dong dbi véi nguoi lao dong nwde ngoai lam viée tai
Viét Nam

4.1. Trinh tw thwc hién:

Bude 1: Trong thoi han 60 ngay nhung khong it hon 10 ngay tinh dén ngay
ngudi lao dong nude ngoai du kién lam viéc, ngudi sir dung lao dong ndp hé so de
nghi cap gidy phép lao dong truc tuyen qua Cong Dich vu cong qudc gia; truc tiép
hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ctia doanh
nghiép, ca nhan hoic qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia
phuong noi nguoi lao dong nude ngoéi du kién lam viéc.

Buoe 2: Cong Dich vu cong quéc gia, Trung tm Phyc vu hanh chinh cong tai
dia phuong chuyen ho6 so theo quy dinh cua phap luat v& thuc hién thu tuc hanh
chinh theo co ché mét cira, mét cira lién thong tai by phdn mét ctra va Cong Dich
vu cong qudc gia dén co quan cé thim quyén giai quyét thu tuc hanh chinh cap
gidy phép lao dong.

Budge 3: Trong thoi han 10 ngay lam Viée, ké tir ngay nhan du hd S0 dé nghi
cap gidy phép lao dong, co quan ¢6 tham quyén tai dia phuorng giai quyét thu tuc
hanh chinh xem xét chip thuén nhu cau va thue hién cap giay phép lao dong cho
ngucn lao dong nudc ngoai theo Mau sb 04 Phu luc ban hanh kém theo Nghi dinh
s0 219/2025/ND-CP.

Trucmg hop khéng chip thuén nhu cau sir dung nguol lao dong nude ngoai hodc
khong cap giay phép lao dong cho nguoi lao dong nude ngoai phdi ¢ vén ban tra 10i
va néu rd ly do trong thoi han 03 ngay lam viée ké tir ngay nhan du hd so.

4.2. Cach thirc thure hién: truc tuyén qua Cong Dich vu cong quéc gia; truc tiép
hogc thong qua dich vu buu chinh cong ich hogic qua thué dich vu ciia doanh nghiép,
ca nhan hogc qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong.

4.3. Thanh phan, sé lugng ho so:
a) Hop phdp héa lanh sy va chitng thiee cdc gidy to:

(1) Cac giéy to trong hé so cap gidy phép lao dong ddi voi ngudi lao dong
nudc ngoai néu cua nudc ngoai phai hop phap hoa lanh sy trir truong hop duge mién
hop phap héa lanh sy theo diéu udc _qudc té ma nudc Cong hoa xa hoi chu nghia
Viét Nam va nuéc ngoai lién quan déu 1a thanh vién hoidc theo nguyén tic c6 di c6
lai hodc theo quy dinh ctia phap luat.

(2) Gidy to da dugc hop phap hoa lanh sy phai duoc dich ra tiéng Viét va
chimg thyc theo quy dinh cta phap luat. Truong hop gidy to 12 ban sao phai dugc
chimg thuc v6i ban goc trude khi dich ra tiéng Viét va chimng thuc theo quy dinh
cua phap luat.

b) Thanh phan hé so:

(1) Véan ban cua ngum st dung lao dong bao cdo giai trinh nhu cau sir dung

lao dong nudc ngoai va dé nghi cap gidy phép lao dong theo Mau s 03 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.
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(2) Gidy kham sirc khée do co s& khdm bénh, chira bénh c6 du diéu kién cép,
trir truong hop két qua kham strc khoe da duge két ndi, chia sé trén Hé thong théng
tin vé quan ly hoat dong kham bénh, chira bénh hodc co s¢ dir liéu quéc gla Ve y té.
Déi voi gidy kham strc khoe do co sa y té co thdm quyén cta nudc - ngoai cap dugc
sir dung trong truong hop Viét Nam va qudc gia hodc ving lanh thd cap giay kham
suc khoe co diéu wéc hoidc théa thuan thira nhan 1an nhau va thoi han sir dung cia
gidy kham strc khée d6 khong qué 12 thang ké tir ngay duoc cép.

(3) Ho chiéu con thoi han.

(4) Phiéu ly lich tu phap hogc vin ban xac nhan nguoi lao dong nudc ngoai
kh(“}ng phai la nguoi dang trong thoi gian chép hanh hinh phat hoac chua dugc x6a
an tich hodc dang trong thoi gian bi truy ctru trach nhiém hinh su cua nude ngoai
hodc ctia Viét Nam cap khong qué 6 thang, ké tir ngay cap den ngay nop ho so, trir
truong hop da thuc hién lién théng thi tuc hanh chinh vé cip Phiéu 1y lich tu phap
va cap gidy phép lao dong theo quy dinh tai khoan 3 DPiéu 6 Nghi dinh sb
219/2025/ND-CP.

(5) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thang,
dau dé tran, khong deo kinh).

(6) Gidy to ching minh hinh thirc 1am viéc cua ngudi lao dong nudc ngoai 1a
mot trong c4c gidy to sau:

- Vién ban cliia nguoi stir dung lao dong tai nudc ngoai ctir nguoi lao dong nude
ngoai sang lam viéc c6 thoi han tai hién dién thuong mai trén lanh thd Viét Nam va
xac nhan da dugc nguoi sir dung lao dong tai nudc ngoai tuyén dung trude do it
nhét 12 thng lién tuc ngay truéc khi vao Viét Nam lam viéc dbi véi truong hop
theo hinh thirc 1am viéc di chuyén trong néi bd doanh nghiép.

- Vin ban cua nguoi sir dung lao dong ctr nguoi lao dong nudce ngoai kém hop
dong hodc thoa thuan duoc ky két dbi véi truong hop theo hinh thire 1am viée thuc
hién céc loai hop déng hoic théa thudn vé kinh té, x4 hdi hodc tham gia thuc hién
céc goi thau, du 4n tai Viét Nam.

- Hop déng cung cap dich vu ky két gitta déi tac Viét Nam va nuéc ngoai va
vén ban chl'rng minh nguoi lao dong nude ngoai di lam viéc cho doanh nghiép
nudc ngoai khong c6 hién dién thuong mai tai Viét Nam dugc it nhét 24 thang doi
v6i truong hop theo hinh thire 1am viée nha cung cép dich vu theo hop ddng.

- Truong hop theo hinh thire lam viéc chao ban dich vu phai c6 van ban cla
nha cung cap dich vu ctr nguoi lao dong nudc ngoai vao Viét Nam dé dam phéan
cung cap dich vu.

- Vén ban cia nguoi st dung lao dong tai nudce ngoa1 clr nguoi lao dong nudc
ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién lam viée d6i véi
truong hop theo hinh thire 1am viée duoc diéu chuyén tir co quan, td chirc, doanh
nghiép & nuéc ngoai sang Viét Nam lam viéc trir trudng hop di chuyén trong noi
bd doanh nghiép.

- Truong hop theo hinh thirc 1am viéc Chu tich Héi dong quan tri, thanh vién
Hi dong quan tri cia cong ty cd phan, chd s¢ hiru, thanh vién cua cong ty trach
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nhiém hitu han c6 gia trj gép von duéi 3 ty dong phai c6 gidy t& chimg minh la
nha quan ly theo quy dinh tai khoan 1 Biéu 3 Nghi dinh s6 219/2025/ND-CP.

(7) Gidy to chimg minh nguoi lao dong nudc ngoai 1 nha quéan 1y, giam dbc
diéu hanh, chuyén gia, lao dong k¥ thuat duge quy dinh nhu sau:

- Gidy t& chimg minh ngudi lao ddng nuéc ngoai la nha quan ly 1a mét trong
cac giay to sau:
+ Piéu 18 cong ty va gidy to chimg minh 13 nha quan ly hodc vin ban bb

nhiém, diéu dong doi véi cac vi tri 12 nha quan ly theo quy dinh tai khoan 24 Piéu
4 Luét Doanh nghiép;

+ Glay phép thanh lap co quan, t6 chirc hodic vin ban bo nhiém, diéu dong d6i
v6i ngudi dimg dau, cip phé cta ngudi dimg diu co quan, t6 chirc.

- Gidy to ching minh nguoi lao dong nudc ngoai 1a gidm déc didu hanh 1a
mat trong cac giay to sau:

+ Gidy chung nhan ding ky hoat dong chi nhanh, gidy chimg nhén dang ky
hoat dong vin phong dai dién hoic gidy ching nhan ding ky dia diém kinh doanh
cuia doanh nghiép;

+ Diéu 1& cong ty hodc vin ban quy dinh vé co ciu td chic clia co quan, t0
chirc; vin ban xdc nhan nguodi st dung lao dong tai nudc ngoz‘ii vé s6 nam kinh
nghiém lam viéc trong linh vyc phu hop véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Truorng hop nguoi lao dong nuoc ngoai da lam viée tai Viét Nam thi dugc str
dung giay phép lao dong hodc glay xac nhén khong thude dién cép gidy phép lao
dong da dugc cap dé thay thé gidy to chimg minh sb nim kinh nghiém lam viéc
trong linh vuc pht hgp véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

- Gidy to chimg minh nguoi lao dong nude ngoai 1a chuyén gia 1a mot trong
cac gidy to sau:

+ Vin biang, chimg chi hodc gidy ching nhan cht’mg minh tét nghiép dai hoc
trd 1én hodc tuong duong va vidn ban xac nhén cua ngum st dung lao dong tai
nudc ngoai ve so nam kinh nghiém lam viéc cia chuyén gia do.

Trudng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc str
dung gidy phép lao dong hodc glay xac nhén khong thude dién cép gidy phép lao
dong da duogc cip dé thay thé gidy to ching minh sé nim kinh nghiém lam viéc
trong linh vuc phit hop véi vi tri cdng viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam;

+ Vin bang, ching chi hoic gidy chimg nhén ching minh tét nghiép dai hoc
tr¢ 1én hodc tuong duong trong linh vyc tai chinh, khoa hoc, cong nghé, d6i mai
sang tao, chuyén ddi sé qudc gia, linh vuc wu tién phét trién kinh t& - x3 hdi hoic

theo thoa thuén hop tac cua Chinh phu Viét Nam va van ban xac nhén nguorl su
dung lao dong tai nudc ngoai vé s nam kinh nghiém lam viéc cua chuyén gia do.
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Truong hop ngudi lao dong nudc ngoai da lam viée tai Viét Nam duge su
dung gidy phép lao dong hodc glay xac nhan khong thudc dién cép glay phép lao
dong da duoc cip dé thay thé gidy to ching minh kinh nghiém lam viéc trong linh
vuc phi hop véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién 1am viée
tal Viét Nam,;

+ Gidy chimg nhén thanh tich cao, bing cip, kinh nghiém trong linh vyc van
hoa, the thao ddi véi nghé si, huan luyén vién, van dong vién theo hudng dan cuia
B¢ truong B Vian hoa, Theé thao va Du lich;

+ Gidy phép lai tau bay, chimg chi chuyén mén duoc phép 1am viée trén tau
bay dbi véi tiép vién hang khong, ching nhan trinh do chuyén mén trong linh vuc
bdo dudng tau bay, chimg nhén kha nang chuyén mén d6i véi thuyén vién nudc
ngoai do co quan c6 tham quyen ctia Viét Nam cap. Truong hop do co quan ¢6
thAm quyén clia nudc ngoai cap phai dugc co quan c6 thAm quyén cta Viét Nam
cong nhéan theo hudng dan clia B6 trudng Bo Xay dung;

+ Gidy to chimg minh vé trinh d9, trinh d6 chuén theo Luat Gido duc, Luat
Gido duc dai hoc, Luat Gido duc nghé nghiép dbi véi chuyén gia lam viéc trong
linh vuc gido duc va dao tao. Trudong hop chuyén gia lam viéc trong Trung tdm
ngoai ngi, tin hoc phai ddm bao theo quy ché tb chirc hoat dong cua trung tam;

+ Gidy to ching minh chuyén gia lam viéc trong mdt s6 nghé, cong viée dic
thu khéc theo hudng dan cua B truong, Thu trudéng co quan ngang bd quan ly
nganh, cong viéc dac thu.

- Gidy to chimg minh nguoi lao dong nude ngoai la lao dong k¥ thudt 1a mot
trong cac glay to sau:

+ Vin bang, chimg chi hoic gidy ching nhén ching minh dao tao it nhit 01
ndm va van ban xac nhan cua nguoi st dung lao dong tai nudc ngoai vé so nam
kinh nghiém lam viéc cia lao dong k¥ thuat do.

anorng hop nguoi lao dong nude ngoai da lam viée tai Viét Nam dugc sur
dung gidy phép lao dong hodc glay xac nhan khong thudc dién cap gidy phép lao
dong da duoc cap dé thay thé gidy to ching minh kinh nghiém lam viéc trong linh
vuc phlt hgp véi vi tri cong viéc ma nguoi lao dong nude ngoai du kién 1am viée
tai Viét Nam,;

+ Vin ban x4c nhan clia ngudi sir dung lao dong tai nudc ngoai vé sd nim
kinh nghiém lam viéc cta lao dong k¥ thuat do.

Truong hop nguoi lao dong nudc ngoai da lam viéc tai Viét Nam dugc su
dung gidy phép lao dong hodc giay xac nhén khong thuéc dign cap gidy phép lao
dong da dugc cap dé thay thé glay to chu’ng minh kinh nghi€ém lam viéc trong linh
vuc pht hop véi vi tri cong viéc ma nguoi lao dong nudc ngoai dy kién 1am viée
tai Viét Nam.

c) Ho so dé nghi cdp gidy phép lao dong doi véi mét s6 trudng hop da dwoc
cap gidy phép lao dong.

(1) Truong hop ngudi lao dong nudc ngodi di dugc cap gidy phép lao dong
dang con hiéu luc ¢6 nhu cau lam vi¢c cho nguoi sir dung lao déng khéc ¢ cung vi
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tri cong viéc va linh vyc lam viéc phai thyc hién thi tuc cap gidy phép lao dong.
Hd so d& nghi cap gidy phép lao dong gdm:

- Gidy xac nhéan ctia ngudi sir dung lao dong vé viéc ngudi lao dong nudc
ngoai hién dang lam viéc.

- Chc gidy to nhu sau:

+ Vén ban cua nguoi str dung lao dong bao cdo giai trinh nhu cau str dung lao
dong nudc ngoai va dé nghi cap gidy phép lao dong theo Mau s6 03 Phu lyc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP.

+ Ho chiéu con thoi han.

 +02 anh mau (kich thude 4 cm x 6 cm, phong nén trang, mat nhin thing, dau
deé tran, khong deo kinh).

+ Giay to chimg minh hinh thirc 1am viéc ciia nguoi lao dong nudce ngoai 1a
mot trong cac giay to sau:

++ Vin ban ctiia nguoi s dung lao dong tai nudc ngoai cuir ngudi lao dong
nudce ngoai sang lam viéc co6 thoi han tai hién dién thuong mai trén lanh thd Viét
Nam va xéc nhan da dugc nguoi str dung lao dong tai nudc ngoai tuyen dung trudc
d6 it nhit 12 thang lién tuc ngay trudc khi vao Viét Nam lam viée ddi véi truong
hop theo hinh thirc lam viéc di chuyén trong ndi bd doanh nghiép;

++ Vién ban cia nguoi st dung lao dong cir ngudi lao dong nude ngoai kém
hop ddng hodc thoa thuan dugc ky két déi vé6i truomg hop theo hinh thirc lam viée
thuc hién céc loai hop dé)ng hodc thoa thuén vé kinh té, x& hoi hodc tham gia thuc
hién céc go6i thau, du an tai Viét Nam;

++ Hop ddng cung cip dich vu ky két giita ddi tac Viét Nam va nudc ngoai
va vin ban chimg minh nguoi lao dong nude ngoai da lam viéc cho doanh nghié
nudce ngoai khong c6 hién dién thuong mai tai Viét Nam duoc it nhét 24 thang doi
v6i trudng hop theo hinh thie lam viéc nha cung cép dich vu theo hop dong;

++ Truong hgp theo hinh thirc lam viéc chao ban dich vy phai c¢6 van ban
cua nha cung cap dich vu ctr nguoi lao dong nudce ngoai vao Viét Nam dé dam
phan cung cap dich vu;

++ Vén ban cliia nguoi sir dung lao dong tai nudc ngoai cur ngudi lao dong
nudc ngoai sang lam viéc tai Viét Nam va phi hop véi vi tri du kién 1am viéc ddi
v6i truong hop theo hinh thirc 1am viéc dugc diéu chuyén tir co quan, t6 chir,
doanh nghiép & nudc ngoai sang Viét Nam lam viéc trir trudng hop di chuyén
trong ndi by doanh nghiép;

++ Trudng hop theo hinh thirc 1am viéc Chu tich Hoi dbng quan tri, thanh vién
Hoi ddng quan tri cta cong ty cd phan, chu s hiru, thanh vién cua cng ty trich
nhiém hitu han c6 gia tri gép von dudi 3 ty dong phai cé gidy to chimg minh 1a nha
quén 1y theo quy dinh tai khoan 1 Diéu 3 Nghi dinh 219/2025/ND-CP.

- Ban sao gidy phép lao dong da dugc cép.

- Gidy t& chimg minh ddi véi truong hop ngudi lao ddng nuée ngoai 1a nha
quan ly, giam doc diéu hanh:
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+ Gidy to chimg minh ngudi lao dong nuéc ngoai 1a nha quan ly 1a mét trong
cac gidy to sau:
++ Didu 18 cong ty va gidy to chimg minh 14 nha quan ly hodc vin ban b

nhiém, diéu dong ddi véi cac vi tri 12 nha quan ly theo quy dinh tai khoan 24 Piéu
4 Luat Doanh nghiép;

++ G1ay phép thanh lap co quan, t6 chirc hogc vin ban bo nhiém, diéu dong
d6i voi nguoi dimg dau, cap pho cua ngudi dimg dau co quan, t6 chirc.

+ Gidy to chimg minh ngudi lao dong nuéc ngoai 1a gidm ddc diéu hanh 1a
mdt trong cac gidy to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy ching nhan dang ky
hoat dong van phong dai dién hodc giay chimg nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 18 cong ty hodc van ban quy dinh vé co cdu té chiic ctia co quan, td
chirc; van ban xac nhan ngudi st dung lao dong tai nudc ngoai vé sd nam kinh
nghiém lam viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién lam viéc tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc sur
dung giay phép lao dong hodc glay xac nhan khong thudce dién cép gidy phép lao
dong da duoc cAp dé thay thé gidy to chimg minh sé nim kinh nghlem lam viéc
trong linh vuc pht hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

(2) Truong hop ngudi lao dong nude ngoai da duge clp gidy phép lao dong
dang con hiéu luc c6 nhu cau thay doi vi tri cdng viéc hodc hinh thirc 1am vigc ghi
trong glay phep lao dong nhung khong thay d6i nguoi sir dung lao dong phai lam
thu tuc cAp gidy phép lao dong méi. Hb so dé nghi cap gidy phép lao dong gdm:

- Céc gidy to cu thé nhur sau:

+ Van ban cia nguoi sur dung lao dong bao cdo giai trinh nhu cau str dung lao
dong nudc ngoai va dé nghi cép gidy phép lao dong theo Mau sé 03 Phu luc ban
hanh kém theo Nghi dinh s6 219/2025/ND-CP.

+ Hd chiéu con thoi han.

+02 éanh mau (kich thuée 4 cm x 6 cm, phong nén tring, mit nhin thing, dau
dé tran, khong deo kinh).

- Giéy to chl'mg minh vi tri cong viéc t}leo quy dinh tai Piéu 19 Nghi dinh s6
219/2025/ND-CP doi voi truong hop thay doi vi tri cong viée, cu thé nhu sau:

+ Gidy to chimg minh ngudi lao dong nudc ngoai 1a nha quan Iy 1a mot trong
cac giay to sau:

++ Pidu 18 cong ty va gidy to chimg minh 13 nha quan 1y hodc vin ban bd

nhiém, diéu dong do6i véi cac vi tri 12 nha quan ly theo quy dinh tai khoan 24 Diéu
4 Luat Doanh nghiép;
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++ G1ay phép thanh lap co quan, td chirc hodc vin ban bo nhiém, diéu dong
d6i voi ngudi ding dau, cap phé ciia nguoi ding du co quan, t6 chirc.

+ Gidy to ching minh nguoi lao dong nudc ngoai 1a gidm d6c didu hanh 1a
mot trong cac giay to sau:

++ Gidy chimg nhin ding ky hoat dong chi nhanh, gidy ching nhén déng ky
hoat dong van phong dai dién hoac gidy chimg nhén ding ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 18 cong ty hodc vin ban quy dinh vé co cu té chirc ciia co quan, td
chtre; vin ban xdc nhan ngudi sir dung lao dong tai nudc ngoai vé sé nam kinh
nghiém lam viéc trong linh vuc phu hgp véi vi tri cong viéc ma nguoi lao dong
nudc ngoai du kién 1am viéc tai Viét Nam.

Trudng hop ngudi lao dong nudce ngoai dé lam viée tai Viét Nam thi dugc st
dung giay phép lao dong hodc glay xac nhan khong thudce dién cap gidy phép lao
dong di dugc cap dé thay thé gidy t& chimg minh sé nam kinh nghlem lam viéc
trong linh vuc pht hop véi vi tri cong viéc ma ngudi lao dong nude ngoai dy kién
lam viéc tai Viét Nam.

+ Gidy t& chimg minh nguoi lao dong nude ngoai 1a chuyén gia 1a mot trong
cac giay to sau:

++ Vin bang, ching chi hogc gidy chimg nhan chimg minh t6t nghiép dai hoc
tré 1én hodc tuong duong va van ban xac nhan cua ngu(n st dung lao dong tai
nudc ngoai ve so nam kinh nghiém lam viéc cia chuyén gia do.

Tru‘cmg hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc str
dung gidy phép lao dong hodc glay xac nhén khoéng thudc dién cép gidy phép lao
dong da duoc cap dé thay thé gidy to chu‘ng minh sé ndm kinh ngh1em lam viéc
trong linh vuc phi hop véi vi tri cong viéc ma ngudi lao dong nude ngoai duy kién
lam viéc tai Viét Nam;

++ Vin bing, chimg chi hodc gidy chimg nhan chimg minh t6t nghiép dai hoc
tré 1én hodc tuong ducfng trong linh vyc tai chinh, khoa hoc, cong nghg, d6i mdi sang
tao, chuyén dbi s6 qudc gia, linh vuc uu tién phat trién kinh té - xa hoi hoéc theo thoa
thuan hop tac cua Chinh phu Viét Nam va véan ban xac nhén nguoi sir dung lao dong
tai nuéc ngoai vé s6 niam kinh nghiém 1am viée ciia chuyén gia do.

Truong hop ngudi lao dong nude ngoai dé lam viée tai Viét Nam dugc sur
dung gidy phép lao dong hodc glay xé4c nhan khong thudce dién cép glay phép lao
dong da duoc cap dé thay thé giay to chung minh kinh nghiém lam viéc trong linh
vuc pht hop véi vi tri cong viéc ma nguoi lao dong nude ngoai dy kién lam viée
tai Viét Nam.

++ Gidy ching nhan thanh tich cao, bang cép, kinh nghiém trong linh vyc van
hoéa, thé thao ddi véi nghé si, hun luyén vién, van dong vién theo huéng dan cta
Bg trudng BO Vin hoa, Thé thao va Du lich;

++ Gidy phép l4i tau bay, chimg chi chuyén mén duogc phép lam viée trén tau
bay ddi véi tiép vién hang khéng, chimg nhan trinh d6 chuyén mén trong linh vuc
bao dudng tau bay, chimg nhan kha ning chuyén mén ddi véi thuyén vién nudce
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ngoai do co quan cd tham quyen ctia Viét Nam cap. Truong hop do co quan c6
tham quyén cia nudc ngoai cap phai dugc co quan c6 thim quyén cta Viét Nam
cong nhan theo huéng dan cia Bo trudng Bo Xay dung;

++ Gidy to chimg minh vé trinh d6, trinh d6 chuén theo Luat Gido duc, Luat
Gido duc dai hoc, Luat Gido duc nghé nghiép dbi véi chuyén gia 1am viéc trong linh
vuc gidao duc va dao tao. Truong horp chuyen gia lam viéc trong Trung tdm ngoai
ngit, tin hoc phai dam bao theo quy ché t6 chirc hoat dong cuia trung tam;

++ Gidy td chimg minh chuyén gia lam viéc trong mot sb nghé, cong viée dic
thu khac theo hudng dan cua Bo trudng, Thu trudng co quan ngang bd quan ly
nganh, cong viéc dac thu.

+ Gidy t& chimg minh ngudi lao dong nude ngoai la lao dong k¥ thuét 1a mot
trong cac giay to sau:

++ Vin bang, chimg chi hoic gidy chitng nhan chimg minh dao tao it nhat 01
nam va van ban xac nhéan cua nguoi sir dung lao dong tai nudc ngoai vé sd nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Trucmg hop nguoi lao dong nude ngoai da lam viée tai Viét Nam duoc sir
dung gidy phép lao dong hodc glay xé4c nhan khong thudc dién cép glay phép lao
dong da duogc cap dé thay thé gidy to chung minh kinh nghiém lam viéc trong linh
vuc phi hgp véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién 1am viée
tai Viét Nam;

++ Vian ban xdc nhén cliia nguoi sir dung lao dong tai nude ngoai vé sd nim
kinh nghiém lam viéc cua lao dong k¥ thuat do.

Tru'ong hop nguoi lao dong nude ngoai di lam vige tai Viét Nam dugc sir
dung gidy phép lao dong hodc gidy xéc nhan khong thuée dign cép gidy phép lao
dong da duoc cap dé thay thé glay to chu'ng minh kinh nghiém lam viéc trong linh
vuc phd hop véi vi tri cong viéc ma ngudi lao dong nude ngoai du kién lam viée
tai Viét Nam.

- Glay to chimg minh hinh thie lam viéc theo quy dinh tai khoan 6 Piéu 18 Nghi
dinh s6 219/2025/ND-CP, bao gom:

+Van ban cua nguoi str dung lao dong tai nudc ngoai cir ngudi lao dong nude
ngoz‘li sang lam vigc c¢6 thoi han tai hién dién thuong mai trén lanh thd Viét Nam va
xac nhan da dugc nguoi stir dung lao dong tai nudc ngoai tuyen dung trude do it
nhit 12 thang lién tuc ngay trude khi vao Viét Nam lam viéc dbi véi truong hop
theo hinh thirc 1am viéc di chuyén trong néi bd doanh nghiép;

+ Vian ban cua nguoi s dung lao dong ctr nguoi lao dong nudce ngoai kém
hop dong hodc thoa thuan dugc ky két dbi voi truong hop theo hinh thic lam vige
thyuc hién céc loai hop dong hodc théa thuan vé kinh té, xa hoi hogc tham gia thuc
hién cac goi thau, du 4n tai Viét Nam;

+ Hop ddng cung cép dich vu ky két giita ddi tac Viét Nam va nuéc ngoai va
vin ban chimg minh ngudi lao dong nudc ngoai dd lam viéc cho doanh nghié
nudce ngoai khong cé hién dién thuong mai tai Viét Nam dugec it nhét 24 thang doi
v6i truomg hop theo hinh thirc 1am viéc nha cung cap dich vu theo hop dong;
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+ Truong hop theo hinh thic lam viéc chao ban dich vy phai ¢6 van ban cta
nha cung cap dich vu cir nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vuy;

+ Vin ban ctia nguoi stir dung lao dong tai nudce ngoai clr ngudi lao dong nude
ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién lam viéc dbi véi
truong hop theo hinh thire 1am viéc duge diéu chuyén tr co quan, td chirc, doanh
nghiép & nudc ngoai sang Viét Nam lam viéc trir truong hop di chuyén trong néi
bd doanh nghiép;

+ Truong hop theo hinh thirc lam viéc Chu tich Hoi dong quan tri, thanh vién
Hoi ddng quan tri ctia cong ty ¢ phan, cha s& hitu, thanh vién cla cong ty trach
nhiém hitu han c6 gié tri gép von dudi 3 ty dong phai c6 gidy to chimg minh 13 nha
quén 1y theo quy dinh tai khoan 1 Biéu 3 Nghi dinh 219/2025/ND-CP.

- Ban sao gidy phép lao dong dé duoc cép.

(3) Df)i v6i ngudi lao dong nude ngoai da duge gia han gidy phép lao d(")ng co
nhu cau tlep tuc lam viéc cho nguoi sur dung lao dong tai cung vi tr1 cong viéc va
[inh vyc lam viée phai thyc hién thu tyc cap gidy phép lao dong. Hd so d& nghi cép
gidy phép lao dong gom:

- Céc gidy to cu thé nhu sau:

+ Vién ban ctia nguoi str dung lao dong bao cdo giai trinh nhu cdu st dung lao
dong nudc ngoai va dé nghl cép gidy phép lao dong theo Mau sé 03 Phu luc ban
hanh kém theo Nghi dinh s0 219/2025/ND-CP;

+ Gidy kham sirc khée do co s& kham bénh, chira bénh c6 du diéu kién cép,
trir truong hop két qua kham strc khoe dd dugc két ndi, chia sé trén Hé théng thong
tin vé quan ly hoat dong kham bénh, chira bénh hodc co s¢ dit liéu qudc gla vé y té.
Péi vai gidy kham stc khoe do co so y té co tham quyén ciia nudce ‘ngoai cap dugc
sir dung trong truong hop Viét Nam va qudc gia hodc ving lanh thd cap gidy kham
stc khoe co diéu udc hoic thoa thuan thira nhan 13n nhau va thoi han sir dung cta
gidy kham strc khoe d6 khong qua 12 thang ké tir ngay duoc cép;

+Ho chiéu con thoi han;

+ 02 anh mau (kich thudc 4 cm x 6 cm, phong nén tring, mit nhin thing, diu
dé tran, khong deo kinh);

+ Gidy to chimng minh hinh thtrc 1am viéc cta ngudi lao dong nuéce ngoai la
mot trong cac gidy to sau:

++ Vin ban cua nguoi sir dung lao dong tai nudc ngoai cir ngudi lao dong
nudc ngoai sang lam viéc co thoi han tai hién dién thuong mai trén lanh thd Viét
Nam va xac nhan dd dugc ngudi sir dung lao dong tai nudc ngoal tuyen dung trudce
d6 it nhét 12 thang lién tuc ngay trudc khi vao Viét Nam lam viéc déi voi trudng
hop theo hinh thtrc 1am viéc di chuyén trong noi bé doanh nghiép.

++ Vian ban ctia nguoi st dung lao dong cur nguol lao dong nude ngoai kém
hop ddng hoic thoa thuan duge ky két dbi voi truong hop theo hinh thirc lam viéc
thyc hién céc loai hop dong hodc thoa thuan vé kinh té, xd hdi hodc tham gia thuc
hién cac go6i thau, du 4n tai Viét Nam.
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++ Hop dong cung cip dich vu ky két giita dbi tac Viét Nam va nudc ngoai
va vén ban chimg minh nguoi lao dong nudc ngoai da lam viéc cho doanh nghiép
nudc ngoai khong co hién dién thuong mai tai Viét Nam dugc it nhat 24 thang doi
v6i trudng hop theo hinh thirc 1am viéc nha cung cip dich vu theo hop dong.

++ Truong hgp theo hinh thirc lam viéc chao ban dich vu phai cé vin ban
cua nha cung cap dich vu cir nguoi lao dong nudce ngoai vao Viét Nam dé dam
phan cung cap dich vu.

++ Vén ban ctuia nguoi sir dung lao dong tai nudc ngoai cir nguoi lao dong
nudce ngoai sang lam viée tai Viét Nam va pht hop véi vi tri dy kién lam viéc dbi
v6i truong hop theo hinh thirc lam viéc dugc didu chuyén tir co quan, t6 chi,
doanh nghiép ¢ nudc ngoai sang Viét Nam 1am viéc trir trudng hop di chuyén
trong ndi bd doanh nghiép.

++ Truong ho‘p theo hinh thire lam viéc Chu tich Héi dong quan tri, thanh
vién Hoi dong quan tri cia cong ty co phén, chil s& hitu, thanh ‘vién cua cong ty
trach nhiém hiru han c6 gia tri gép von dudi 3ty dong phai c6 glay to chirng minh
la nha quén ly theo quy dinh tai khoan 1 Diéu 3 Nghi dinh sé 219/2025/ND-CP.

- Ban sao gidy phép lao dong da dwoc cép;

- Glay to chimg minh d6i vai trudng hop ngudi lao dong nudce ngoai la nha
quan ly, giam dbc diéu hanh.

+ Gidy to chimg minh ngudi lao déng nudc ngoai 12 nha quan ly l1a mét trong
cac gidy to sau:
++ Pidu 1é cong ty va glay to chimg minh 1a nha quan ly hodc vin ban bo

nhiém, diéu dong ddi véi cac vi tri 1a nha quan Iy theo quy dinh tai khoan 24 Didu
4 Luat Doanh nghiép;

++ Glay phép thanh 18p co quan, t6 chirc hodc vin ban bo nhiém, diéu dong
d6i véi ngudi dimg dau, cip pho ciia ngudi dimg dau co quan, td chirc.

+ Gidy to chimg minh nguoi lao dong nudce ngoai 13 gidm doc diéu hanh la
mot trong cac giay to sau:

++ Gidy chimg nhan ding ky hoat dong chi nhanh, gidy chimg nhén ding ky
hoat dong vin phong dai dién hodc gidy ching nhan dang ky dia diém kinh doanh
cua doanh nghiép;

++ Diéu 1& cong ty hodc van ban quy dinh vé co cAu té chirc cia co quan, to
chire; van ban xdc nhan ngudi sir dung lao dong tai nude ngoai vé s6 nam kinh
nghiém lam viéc trong linh vuc phu hep véi vi tri cong viéc ma nguoi lao dong
nude ngoai du kién 1am viée tai Viét Nam.

Truong hop nguoi lao dong nude ngoai da lam viée tai Viét Nam thi dugc sir
dung gidy phép lao dong hoac glay xdac nhan khéng thude dién cap gidy phép lao
dong di dugc cip dé thay thé gidy to chung minh s6 nim kinh nghiém lam viéc
trong linh vyc phit hop véi vi tri cdng viéc ma ngudi lao dong nude ngoai du kién
lam viéc tai Viét Nam.

d) S6 liong hé so: 01 bd.
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4.4. Thoi han gidi quyét:

- 10 ngay lam viéc, ke tr ngay nhan du hé so hop 1é theo quy dinh trong
trudong hop chap thuan nhu cau va cap giap phép lao dong.

- 03 ngay lam viéc, ké tir ngay nhan du hod so trong truorng hop khéng chép thuan
nhu cau sir dung ngudi lao ddng nude ngoai hoic khong cap gidy phép lao dong.

4.5. Doi twong thue hién thii tuc hanh chinh: Ngudi sit dung lao dong.
4.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhén dén cép tinh;

- Hodc Uy ban nhan dén cép tinh noi nguoi sir dung lao dong c6 tru sé& chinh
trong trudong hop nguoi lao dong nudc ngoai 1am viée cho mét ngudi sir dung lao
dong tai nhiéu tinh, thanh phd truc thude trung uong;

- Hodc co quan c6 thdm quyén do Uy ban nhan dan cép tinh quyét dinh viéc
phén cép.

4.7. Két qua thuc hi¢n thii tuc hanh chinh:
- Gidy phép lao dong.

- Hodc vén ban tra 161 va néu rd ly do trong truong hop khong chép thuén nhu
cau sir dung ngudi lao dong nudce ngoai hodc khong cip gidy phép lao dong.

4.8. Phi, I¢ phi: Theo quy dinh tai cdc vdn ban hudéng dan Lu4t Phi va 1& phi
thudc thdm quyén quyét dinh ciia Hoi dong nhén dén tinh, thanh phd truc thudc
trung wong.

4.9. Tén miu don, mau to khai:

Van ban bdo céo giai trinh nhu cau sir dung lao déng nudc ngoai va dé nghi
cap gidy phép lao dong (Mau sb 03 Phu luc I ban hanh kém theo Nghi dinh s6
219/2025/ND-CP).

4.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Ngum lao dong nudc ngoai vao lam viée tai Viét Nam tai céc vi tri nha quan
ly, giam doc diéu hanh, chuyén gia, lao dong k¥ thut.

4.11. Can cw phap ly cua thii tuc hanh chinh:
- B§ luat Lao d6ng nam 2019;

- Nghl dinh s6 219/2025/ND-CP ngay 07 thang 8 ndm 2025 ctia Chinh phu
quy dinh vé nguoi lao dong nude ngoai lam viéc tai Viét Nam.
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Miu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SU DUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tw do - Hanh phic
SO: ..en..n.
V/v giai trinh nhu cau sir dung .., NGAY ... thdng ... ndm
nguoi lao dong nude ngoai va cap/
cap lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 thdm quyén)'

I. Thong tin chung vé ngudi sir dung lao dng

1. Ten-hpion Sit- AUNE 100 MOE « vus wansusnan sunsm sussaises 665 45555 55065 saannmanonsans
2. Loai hinh nguoi str dung lao dong2: ......ccoeivininiiiieiee e

3. M s6 dinh danh nguoi sir dung lao dong (Néu CO): ..evvveeeeeeiiieeiia,
4. Tong s6 nguoi lao dong dang 1am viée cho nguoi sur dung lao dong: ... ngudi.

Trong do so nguwoi lao dong nudce ngoai dang lam viée la: ...nguoi

5. DA ChE: o
6. PHENTNOAL: & o svi0is 555 ia5iniintnmmampenmsmmamanmesns Email (néu co)...............
7. Giay phép kinh doanh/thanh lap/hoat dong s8: ............vvveveveveeeeiinn,
CO QUAN CAP: weveeeevieieeeeeeeeeeeeeee e Cé gid tri dén ngay: ........
Linh vuc kinh doanh/hoat ddng chinh®: ..............cccoeiiiiiiiiininiinn,

* Truong hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Giay phép kinh doanh/hoat dOng S6: .........eeeereeeeeeeeeeeeeeeeee e
Linh vuc kinh doanh/hoat d0ng’: ..........ccooiiiiniiiiiie e,
CO QUANCAP? +6eeivevsnersonnmnnssasusumnmnonns Thoihan: .................
8. Ngudi ndp ho so dé lién hé khi can thiét (sb dién thoai, email):

IL. Bao cfo giai trinh nhu cu sir dung lao dong nudc ngoai trong trudng
hop tuyen dung ngu'o'l lao dong nuoc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m khoan 1 Piéu 2 Nghi dinh ndy (dp dung doi véi
truong hop cap va gia han giday phép lao déng)

Trude it nhat 05 ngay tinh dén thoi diém nop ho so, ngudi sir dung lao dong
da thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 Diéu
11 Bo luat Lao dong vé tuyén dung lao dong vao cdc vi tri dy kién tuyén dung
nguoi lao dong nude ngoai. Thong bao tuyén dung gdm céc thong tin co ban sau:
Vi tri cong viéc (cu thé, linh vue lam viéc); hinh thtrc lam viéc; dia diém lam viéc;
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thoi han 1am viéc; trinh d6 chuyén mén k§ thuat (néu c6) (vin ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri du kién st
dung nguoi lao dong nudce ngoai.

II1. Pé nghi cap/cap lai/gia han gidy phép lao dong

Nguoi sir dung lao dong dé nghi ... (Co quan c6 tham quyén)... cip/cép
lai/gia han giay phép lao dong cho nguoi lao dong nudc ngoai sau.

Truong hop cdp lai gidy phép lao dong, dé nghi ghi ré Iy do: ...

1. Thong tin co’ ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..........................

b) Ngay, thang, ndm sinh/Date of birth: ..........ccccvviiiiiiiiiiiininiinnnn..

¢) Gidi tinh (Nam/Nit)/Sex (Male/Female): .................cccoovvvinnennnn..

d) QUOC HCWNGLIONALIEY: ... oeeeeeeeee e e e

@) S6 hO chiéu/Passport RUMbBEr: ..................cuuveeeeeeeeseeeeeeaeaeeenns

C6 gié tri dén ngay/Date of CEDIENG 5.555.50 0505 s Mt mrmen i Soncmmmmmmas wspwscsis sows

e) Mi s6 dinh danh ca nhan (néu c6)/Personal Identification Number (If any):

2. Thong tin vé viéc 1am du kién

a) Vi tri cong viec®/Job assignment:..............c.ccu.vuueiiiiirinsineeeennnnn,

Cu the, linh vuee 1am viéc’/Job fleld: ...............oveeeeeeeeeeeeieeeseaaeesiin,

b) Hinh thtrc 1am viéc®/ Working form: .............c.cooviiiiiiiiiiniinainnnn.

¢) Trinh d§ chuyén mén k§y thuat (néu co)’/Technical professional
GUALIICAtIoN (If Q)% « ovevwses vos ssmwnmsnss wsmss EOBRwRT SRS oY 3R CHS RS SRS ESRH Y

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sit dung lao

dong khdc voi nguoi sur dung lao déng tai muc 1)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi su dung lao déng/Name of employer:

Loagi hinh nguoi sir dung lao déng'’/Type of employer:
Ma s6 dinh danh nguoi sir dung lao dong (neu co)/]dentzf cation Number of
employer (If any): . np—

d) Dia diém lam viéc (ligt ké cu thé cdc dia diém lam viec)’ IWorking place
(LI58 0 DIOCE) tovs umammmnn s sus sy v 50NTR SV 30500 05 b b S0 b s n ot

-------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thing/nim)/from
(day/month/year) dén (ngay/thang/nam)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi véi truong hop cap gidy phép lao déng)
Ghi cy thé qué trinh ddo tao, bing cép (néu co).
4. Qua trinh 1am viéc (dp dung doi véi truong hop cap gidy phép lao déng)

Ghi cu the kinh nghiém lam vi€c (tén nguoi sw dung lao dong, thoi gian lam
viéc, vi tri cong viéc (cu thé linh vuc lam viéc)) phu hgp véi vi tri cong viéc ma
nguoi lao dong nude ngoai du kién lam viée tai Viét Nam.

5. Hinh thirc nhan két qua

Dia chi nhan k&t qUA'2: ......eiii e

Nguoi st dung lao dong xin cam doan nhiing thong tin néu trén 1a dung su
that. Néu sai, nguoi st dung lao dong xin hoan toan chiu trach nhiém trudc phap
luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Ehu trén; (Ky va ghi v ho tén, dong dau)
o P11 {1 B A————

Ghi chu:

(M Ghi tén co quan c6 thim quyén cap/cip lai/gia han gidy xac nhan khong thude dién cép gidy
phép lao dong.

@. 19 Ghi cy thé: Khu vyc nha nudce; doanh nghiép (Doanh nghiép nha nudc, doanh nghiép ngoai
nha nudc, doanh nghiép c¢6 vén dau tu nudc ngoai); don vi sy nghiép ngoai nha nudc; khu vuc nude
ngoai; nha thau; té chirc/co quan khéc.

@. (1. (12) Ghi r theo thir tw sé nha, dudng phd; thén, lang, 4p, ban, budn, bon, phum, s6c, td dan
phd, khu phd, khdi phd, khom, tiéu khu; xa/phudng/dic khu; tinh/thanh phd true thude trung vong.

) Ghi theo ma nganh kinh t& cap 1 quy dinh tai Quyét dinh s6 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé théng nganh kinh té Viét Nam.

®)Ghi theo danh myc nganh nghé dau tr kinh doanh ¢6 diéu kién theo quy dinh ciia phap luat.

© Ghi cu thé: Nha quan ly; Gidam dbc diéu hanh; chuyén gia; lao dong ky thuat.

™ Ghi cy thé tén cong vige/nghé nghi¢p dy kién lam theo mi nghé cip 3 ctia Phu luc I tai Quyét
dinh s6 34/2020/0D-TTg ngdy 26/11/2020 ciia Thi twéng Chinh phi ban hianh Danh muc nghé
nghiép Viét Nam.

®) Ghi cu thé hinh thirc 1am viéc theo quy dinh tai khoan 1 Didu 2 Nghi dinh nay.

® Ghi cy thé (néu c6): Tién si, Thac si, Pai hoc, trinh do khéc.
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5. Cap lai giay phép lao dong ddi véi nguoi lao dong nwéc ngoai lam viée
tai Viét Nam

5.1. Trinh tu thuc hién:

Bude 1: Nguoi sir dung lao dong ndp hé so @& nghi chp lai gidy phép lao
dong truc tuyén qua Cong Dich vu cong quoo gia; truc tiép hoic thong qua dich vu
buu chinh cong ich hodc qua thué dich vy ctia doanh nghiép, ca nhén hodc qua uy
quyen dén Trung tdm Phuc vy hanh chinh cdng tai dia phuong noi nguoi lao dong
nude ngoai dy kién 1am viéc.

Buoe 2: Cong Dich vu cong québc gia, Trung tim Phyc vu hanh chinh céng tai
dia phuong chuyen hé so theo quy dinh cua phap lut vé& thuc hién thi tuc hanh
chinh theo co ché mét cira, mét cira lién thong tai by phan mdt cira va Cong Dich
vu cong quoc gia den CcO quan co thim quyen tai dia phuong giai quyet tha tuc
hanh chinh cép lai gidy phép lao déng.

Buéce 3: Trong thoi han 03 ngay lam viéc, ke tir ngdy nhan du hé so de nghi
cap lai gidy phép lao dong, co quan c6 thim quyén tai dia phuong giai quyét thu
tuc hanh chinh cap lai giay phép lao dong cho ngudi lao dong nude ngoai.

Truong hop khong cip lai gidy phép lao dong cho nguoi lao dong nude ngoai
phai c6 van ban tra 161 va néu rd ly do.

5.2. Cdch thirc thie hién: truc tuyén qua Cong Dich vu cong quc gia; truc
tiép hodc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ciia doanh

nghiép, ca nhan hoic qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia
phuong.

5.3. Thanh phan, sé lwong ho so:
a) Hop phdp héa lanh su va chimg thue cée gidy to:

(1) Cac giéy t& trong hd so cip lai gidy phép lao dong dbi véi ngudi lao dong
nudc ngoai néu cua nudc ngoai phai hop phap héa lanh su trir truong hop duge mién
hop phép héa lanh su theo diéu udc _quoc té ma nuéc Cong hoa xa hoi chi nghia
Viét Nam va nu6e ngoai lién quan déu 1a thanh vién hoic theo nguyén tic c6 di co
lai hodc theo quy dinh ctia phap luit.

(2) Gidy to da duogc hop phép héa lanh su phai dugc dich ra tiéng Viét va
ching thyc theo quy dinh ctia phép lut. Truong hop glay to 1a ban sao phai duoc
chitng thuc véi ban gdc trude khi dich ra tiéng Viét va ching thuc theo quy dinh
cua phap luat.

b) Thanh phan hé so:

(1) Van ban dé nghi cdp lai gidy phép lao dong cua ngudi sir dung lao dong
theo MAu s 03 Phu luc ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

(2) 02 anh mau (kich thudc 4 cm x 6 cm phdng nén tring, mjt nhin thang, dau
dé tran, khong deo kinh).
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(3) Gidy to chimg minh viéc thay doi mot trong cac ndi dung ghi trong glay
phép lao dong con thoi han: ho va tén; qudc tich; sé hd chidu; déi tén nguoi su
dung lao ddng ma khéng thay d6i ma s6 dinh danh ctia ngudi sir dung lao dong.

(4) Gidy phép lao dong con thoi han, trir trudng hop bi mat hodc bj hu héng
khong str dung duoc.

¢) S6 lwong hé so: 01 bd.

5.4. Thoi han gidi quyét: 03 ngay 1am viéc, ké tir ngay nhan da hd so hop 1&
theo quy dinh.

5.5. Doi twong thue hién thii tuc hanh chinh: Nguoi stir dung lao dong.
5.6. Co quan gidi quyét thii tuc hanh chinh:
- Uy ban nhan dén cép tinh;

- Hoic Uy ban nhan dén cép tinh noi ngu’éri sir dung lao dong cd tru s& chinh
trong truong hop nguoi lao dong nude ngoai lam viée cho mdt ngudi st dung lao
dong tai nhiéu tinh, thanh phé truc thudc trung uong;

- Hoéc co quan c6 thim quyén do Uy ban nhan dan cép tinh quyét dinh viéc
phén cép.

5.7. Két qua thuwe hién thii tuc hanh chinh:
- Gidy phép lao dong;

- Hogc van ban tra 10i va néu rd ly do trong truong hgp khéong cép lai gidy
phép lao dong.

5.8. Phi, I¢ phi: Theo quy dinh tai cdc van ban hwéng dan Luét Phi va 18 phi
thugc thdm quyén quyét dinh ciia Hoi ddng nhén déan tinh, thanh phd truc thude
trung wong.

5.9. Tén miu don, mau to khai:

Vin ban dé nghi cép lai gidy phép lao dong (MAu sé 03 Phu luc I ban hanh
keém theo Nghi dinh s6 219/2025/ND-CP).

5.10. Yéu cau, diéu kién thuwe hién thu tuc hanh chinh:
Céc trudng hop cép lai gidy phép lao dong, bao gbm:
a) Gidy phép lao dong con thoi han bi mét hoc bi hir hong khdng st dung dug.

b) Thay doi mot trong cac ndi dung ghi trong gidy phép lao dong con thoi
han: ho va tén; qudc tich; sé ho chiéu; doi tén nguoi s dung lao dong ma khong
thay d6i ma sb dinh danh ctia ngudi sir dung lao dong.

5.11. Can cir phap ly caa thi tuc hanh chinh:
- B§ luat Lao dong nam 2019;

- Nghi dinh s6 219/2025/ND-CP ngay 07 thang 8 niam 2025 ciia Chinh phu
quy dinh vé nguoi lao ddng nudce ngoai lam viéc tai Viét Nam.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tw do - Hanh phic
BO7 sessenens
V/v giéi trinh nhu cau sir dung ..., Ngay ... thdng ... ndm
ngudi lao dong nude ngoai va cap/
cép lai/gia han gidy phép lao dong

Kinh giri: ... (Co quan c6 tham quyén)’

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén ngatn sit-dung 180 AONE: o s wms v svnisn oo i e oo s s
2. Loai hinh nguoi st dung 120 dOng2: ......coveiviinininiiiiiieieeiieenes

3. M4 s dinh danh nguoi sir dung lao dong (néu c6): ....oovvveveneeennnne.
4. Téng s6 nguoi lao dong dang 1am viéc cho ngudi str dung lao dong: ... ngudi.

Trong do so nguoi lao dong nudc ngoai dang lam viée la: ...nguoi

S DA G ot
6.Piénthoai: ....ccoovvvviiniiii Email (néu cO):e.covvvvnnnnnn...
7. Gidy phép kinh doanh/thanh lap/hoat dong $6: .........ceeevvvvuereennnnne,
CO QUAN CAP: cvvveervvrineeeereieeeeeesrieeesss C6 gia tri dén ngay: ........

Linh vuc kinh doanh/hoat ddng chinh®*: ................ccoiiiiiiiiiiii,

* Truong hop kinh doanh nganh, nghé c6 diéu kién (néu cd):

Gidy phép kinh doanh/hoat dONng 0: .......covvneiieeeieeeeiiie e
Linh vuc kinh doanh/hoat @0ng>: ..........ccoviviiiiiiiiiiieeeeeeea
CO QUAN CAP: «.veeeveeeei e Thoi han: .................
8. Ngudi ndp ho so dé lién hé khi cin thiét (sd dién thoai, email):

..........................................................................................

IL Bao cfo giai trinh nhu cau sir dung lao dong nwée ngoai trong truomng
hop tuyén dung nguoi lao dong nuéc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m khoan 1 Diéu 2 Nghi dinh nay (ap dung déi véi
truong hop cdp va gia han gidy phép lao djng)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, nguoi sir dung lao dong
da théng bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoén 1 Diéu
11 B6 luat Lao dong vé tuyen dung lao dong vao céc vi tri du kién tuyén dung
nguoi lao dong nudc ngoai. Thong bdo tuyén dung goém cac théng tin co ban sau:
Vi tri cong viéc (cu thé, Iinh vuc lam viéc); hinh thuc lam viéc; dia diém lam viéc;
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thoi han 1am viée; trinh d§ chuyén mén ky thuét (néu cb) (van bdn théng bdo tuyén
dung kem theo).

Tuy nhién, khéng tuyén dung dugc lao dong Viét Nam vao vi tri du kién sir
dung nguoi lao dong nudce ngoai.

TII. D& nghi cap/cip lai/gia han gidy phép lao djng

Nguoi sir dung lao dong dé nghi ... (Co quan c6 thdm quyén)... cap/cap
lai/gia han giay phép lao ddng cho nguoi lao ddng nudc ngoai sau.

Truong hop cdp lai gidy phép lao dong, dé nghi ghi #6 B g v wmpmimsss

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital letters): ..............cccoco......

b) Ngay, thang, ndm sinh/Date of birth: ..........cccccooiviiiiiiiiiiiinannnnn..

c¢) Gi6i tinh (Nam/Nit)/Sex (Male/Female): ...............c.cccevevevveininnn.

d) QUOC ICh/NGHONALIEY: ...,

@) S6 hd chidu/Passport number: ...............cccceeeeeeveeeeeeeeeseeeeeaennn.

C6 gia tri dén ngay/Date Of eXPiry: .......ccoevueeieeeeeeeeeee e e

e) Mi s6 dinh danh c4 nhan (néu cb)/Personal Identification Number (If any):

2. Théong tin vé viée 1am du kién

a) Vi tri cOng viec®/Job assignment:.................c.ceeuveieiriiiiniiiinnnnn.

Cu thé, Iinh viee 1am Viec /Job field: ..........cuuuveeeseeiesiseieeeeeieeeeaiins,

b) Hinh thirc lam viéc¥/ Working form: ............cc.oocviiiiiuiiiniinannnnn.

c) Trinh d) chuyén mén ky thuat (néu c6)’/Technical professional
GBI IBAROI I GV snuns s somvsmsmmns e wmms G SEEEvaNS SRSV SRS, ST T 3055

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi s dung lao

dong khac voi nguoi sur dung lao dong tai muc I)/Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi su dung lao dong/Name of employer:

Loai hinh nguoi sir dung lao déong'’/Type of employer:
M s6 dinh danh nguoi sir dung lao dong (neu co)/]dentqf' cation Number of
employer (If any): . .. T

d) Dia diém lam viéc (liét ké cu thé cdc d;’a diém lam viéc)!!/Working place
{ETREOf DIOICR ts cxunnins von s snsansss et 1545 nicinmmmann smmas s wasnmame sesmm s

------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/nidm)/from
(day/month/year) dén (ngay/thang/nim)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi véi truong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh ddo tao, bang cip (néu co).
4. Qua trinh 1am viée (dp dung doi véi truong hop cdp gidy phép lao dong)

Ghi cu thé kinh nghlem lam viéc (tén nguoi sir dung lao dong, thoi gzan lam
viéc, vi tri cong viéc (cu thé linh vuc lam viéc)) phi hop véi vi tri cong viéc ma
ngudi lao dong nudc ngoai du kién 1am viéc tai Viét Nam.

5. Hinh thirc nhan két qua
Hinh thire (truc tuyén/truc tiép dich vu buu chinh BOHE TR, covevnnsms svvia
Dia chi nhan két qUa': ...ttt

Ngum sur dung lao dong xin cam doan nhimg thong tin néu trén 13 ding su that.
Néu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém trude phép luat.

Noi nhin: NGUOI SU DUNG LAO PONG
- Ehu trén; (Ky va ghi ré ho tén, déng dau)
= LU woiviveneni

Ghi chu:

@ Ghi tén co quan c6 thdm quyén cip/cip lai/gia han gidy xac nhan khong thudc dién cap gidy
phép lao dong.

@. (9 Ghi cy thé: Khu vye nha nude; doanh nghiép (Doanh nghiép nha nuéc, doanh nghi¢p ngoai
nhd nudc, doanh nghlep ¢ von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vue nude
ngoai; nha thiu; td chirc/co quan khac.

@) (D, (2) Ghj 1 theo thir tu s6 nha, duong phd; thén, lang, 4p, ban, buén, bon, phum, séc, t6 dan
phé, khu phd, khdi phd, khom, tiéu khu; xa/phuong/dic khu; tinh/thanh ph tryuc thude trung uong.

@ Ghi theo ma nganh kinh té cdp 1 quy dinh tai Quyét dinh sb 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh t& Viét Nam.

© Ghi theo danh myc nganh nghé déu tu kinh doanh c6 diu kién theo quy dinh cia phép luit.

© Ghi cy thé: Nha quan ly; Gidm dbc diéu hanh; chuyén gia; lao dong ky thuat.

™ Ghi cy thé tén cong viéc/nghé nghiép du kién lam theo ma nghé cép 3 cta Phy lyc I tai Quyet
dinh s6 34/2020/0DP-TTq ngdy 26/11/2020 cta Thi tuéng Chinh pht ban hanh Danh muc nghé
nghi¢p Viét Nam.

® Ghi cu thé hinh thirc 1am viée theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

© Ghi cu thé (néu c6): Tién si, Thac s, Dai hoc, trinh do khéc.
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6. Gia han gidy phép lao dong d6i véi ngudi lao ddng nuwde ngoai lam viée
tai Viét Nam

6.1. Trinh ty thuc hién:

Bude 1: Trudce it nhat 10 ngay nhung khong qua 45 ngay trudc khi hét han
gidy phép lao dong, nguoi su dung lao dong nop ho so dé nghi gia han gidy phép
lao dong truc tuyen qua Cdng Dich vu cong qubc gia; truc tiép hoic théng qua dich
vu buu chinh céng ich hodc qua thué dich vu ctiia doanh nghiép, ca nhan hodc qua
uy quyén dén Trung tdm Phuc vu hanh chinh cong tai dia phuwong noi ngudi lao
d6ng nudc ngoai du kién lam viéc.

Budc 2: Cong Dich vu céng quc gia, Trung tam Phyc vu hanh chinh céng tai
dia phuong chuyen hd so theo quy dinh cua phap luat vé& thuc hién tha tuc hanh
chinh theo co ché mot cira, mot cira lién thong tai bo phan mot cira va Cong Dich
vu cong qudc gia dén co quan c6 thdm quyén giai quyet thu tuc hanh chinh gia han
gidy phép lao dong.

Buée 3: Trong thoi han 10 ngay 1am viéc, ke tir ngdy nhén da hd so de nghi gia
han gidy phep lao dong, co quan c6 thim quyén tai dia phuong giai quyét tha tuc
hanh chinh gia han gidy phép lao dong cho nguoi lao dong nudce ngoai.

Trudng hop khong chap thuan nhu cau sir dung ngudi lao dong nude ngoai hoiic
khong gia han gidy phép lao dong phai c6 van ban tra 161 va néu 18 ly do.

6.2. Cdch thirc thuee hi¢n: tryc tuyén qua Cong Dich vu coéng qudc gia; truc tiép
hoéc thong qua dich vu buu chinh cong ich hodc qua thué dich vu ctia doanh nghiép,
c4 nhan hodc qua uy quyén dén Trung tim Phuc vu hanh chinh cong tai dia phuong.

6.3. Thanh phan, sé lwong ho so:
a) Hop phdp héa lanh su va chitng thiee cde gidy to:

(1) Céac glay to trong hd so cip lai gidy phép lao dong dbi voi nguoi lao dong
nudce ngoai néu cua nude ngoai phai hop phap hoa lanh su trir truong hop dugc mien
hop phép héa lanh sy theo didu udc _quéc té ma nuéc Cong hoa xa hi chi nghia
Viét Nam va nudc ngoai lién quan déu 1a thanh vién hodc theo nguyén tic c6 di co
lai ho#c theo quy dinh cua phap luat.

(2) Gidy to di dugc hop phép héa lanh su phai dugc dich ra tiéng Viét va
chimg thyc theo quy dinh ctia phap luat. Truong hop gidy to 1a ban sao phai dugc
chimg thyc v6i ban goce trude khi dich ra tiéng Viét va chimg thuc theo quy dinh
cua phap luat.

b) Thanh phan hé so:

(1) Vén ban cua nguorl sur dung lao dong bao cao giai trinh nhu cau su dung
lao dong nudc ngoai va dé nghi gia han gidy phép lao dong theo Mau s 03 Phu luc
ban hanh kém theo Nghi dinh s6 219/2025/ND-CP.

(2) Gidy kham sirc khoe do co s& kham bénh, chira bénh c6 du diéu kién cap,
trir truong hop két qua kham strc khoe di dugc két néi, chia sé trén H¢ thong théng
tin vé quan ly hoat dong kham bénh, chita bénh hodc co s& dit ligu qubc giavey té.
Déi véi gidy kham strc khoe do co sd y té c6 tham quyén cia nudc ngoai cap dugc
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sir dung trong trudng hop Viét Nam va qudc gia hodc ving lanh thé cap gidy khdm
suc khoe c6 di€u udc hodc thoa thuén thira nhén lan nhau va t'hc‘yi han str dung ctia
giay kham surc khoe do khong qua 12 thang ké tir ngay dugc cép.

_(3) 02 anh mau (kich thuéc 4 cm x 6 cm, phong nén tring, mit nhin thing,
dau dé tran, khong deo kinh).

(4) Giy phép lao dong con thoi han da dugc cap.
(5) Ho chiéu con thoi han.

(6) Gidy t& chimg minh hinh thirc 1am viéc ctia ngudi lao déng nudce ngoai trir
truong hop nguoi lao dong nudce ngoai 1am viée theo hinh thire thuc hién hgp dong
lao dong, 1a mdt trong cac gidy to sau:

- Van ban cua nguoi st dung lao dong cir ngudi lao dong nude ngoai kém hop
ddng hoic thoa thuan duoc ky két dbi véi truong hop theo hinh thirc 1am viée thuc
hién céc loai hgp ddng hoic thoa thuan vé kinh té, x4 hoi hodc tham gia thuc hién
cac gbi thau, du 4n tai Viét Nam.

- Truong hop theo hinh thirc lam viéc chao ban dich vu phai c6 vén ban cua
nha cung cap dich vu clr nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

- Van ban cuia nguoi str dung lao dong tai nude ngoai ctir nguoi lao dong nudce
ngoai sang lam viéc tai Viét Nam va phu hop véi vi tri du kién 1am viéc dbi voi
trudng hop theo hinh thirc 1am viée duge diéu chuyén tir co quan, td chirc, doanh
nghiép & nudc ngodi sang Viét Nam lam viéc trir truong hop di chuyén trong ndi
bo doanh nghiép.

- Truong hop theo hinh thirc lam viéc Chu tich Hoi ddng quan tri, thanh vién
Hoi dong quan tri cta cong ty c6 phén, chu s¢ hitu, thanh vién cta cong ty trach
nhiém hitu han c6 gia tri gop von dudi 3 ty dong phai cé gidy to ching minh la
nha quan ly theo quy dinh tai khoan 1 Diéu 3 Nghi dinh s6 219/2025/ND-CP.

- Vén ban ctia nguoi st dung lao dong tai nude ngoai ctr nguoi lao dong nude
ngoai sang lam viéc ¢o6 thoi han tai hién dién thuong mai trén lanh tho Viét Nam
ddi véi hinh thite lam viéc di chuyén ndi bd trong doanh nghiép.

- Hop dong cung cap dich vu ky két gitta ddi tac Viét Nam va nudc ngoai dbi
v6i hinh thirc 1am viéc nha cung cip dich vu theo hop ddng.

¢) 86 lwgng hé so: 01 bo.

6.4. Thoi han gidi quyét: 10 ngay 1am viéc ké tir ngay nhén du hd so hop 16
theo quy dinh.

6.5. Poi twgng thuc hién thii tuc hanh chinh: Ngudi st dung lao dong.

6.6. Co quan giai quyét thii tuc hanh chinh:

- Uy ban nhén dén cép tinh;

- Hodc Uy ban nhan dén cap tinh noi nguoi str dung lao dong c6 try s¢ chinh

trong truong hop nguoi lao dong nude ngoai lam viéc cho moét ngudi sir dung lao
ddng tai nhiéu tinh, thanh pho truc thude trung wong;
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- Hodc co quan ¢ thdm quyén do Uy ban nhan dan cép tinh quyét dinh viéc
phéan cap.

6.7. Két qua thuc hi¢n thii tuc hanh chinh:
- Gidy phép lao dong;

- Hodc van ban tra 101 va néu rd ly do trong truorng hO’p khong chép thuan nhu
cau s dung lao dong nudc ngoai hodc khong gia han gidy phép lao dong cho
nguoi lao dong nude ngoai.

6.8. Phi, I¢ phi: Theo quy dinh tai cac van ban huwdng dan Luét Phi va 1 phi
thugc tham quyén quyét dinh ciia Hoi dong nhan dan tinh, thanh pho truc thudc
trung wong.

6.9. Tén mbu don, miu to khai:

Vén ban bao cao giai trinh nhu cau str dung lao déng nudc ngoai va dé nghi
gia han giay phép lao dong (Mau so6 03 Phu luc I ban hanh kém theo Nghi dinh so6
219/2025/ND-CP).

6.10. Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

Ngudi sir dung lao dong ndp ho so dé nghi gia han gidy phép lao dong.
6.11. Can cwr phap ly caa thu tuc hanh chinh:

- B6 luat Lao d(“)ng nam 2019;

- Nghi dinh s0 219/2025/ND-CP ngay 07 thang 8 nam 2025 cua Chinh phu
quy dinh v€ nguoi lao dong nudce ngoai lam viéce tai Viét Nam.
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MAu s6 03 Phu luc ban hanh kém theo
Nghi dinh s6 219/2025/ND-CP ngay 07/8/2025 ciia Chinh phi

TEN NGUOI SUDUNG LAO PONG CONG HOA XA HQI CHU NGHIA VIET NAM
s Doc lap - Tu do - Hanh phic
o To (I —
V/v giai trinh nhu cau st dung ..., ngay ... thdng ... nim
nguoi lao dong nudce ngoai va cap/
cap lai/gia han giday phép lao dong

Kinh gti: ... (Co quan c6 thim quyén)'

I. Thong tin chung vé ngudi sir dung lao dong

1. Tén nguot st dung 1ao dOng:......cooceiiiiiiiii e,
2. Loai hinh nguoi sit dung 120 d0ng2: ......oooovvniviinieiiieieeeeaeeaen,

3. M4 sb dinh danh ngudi str dung l1ao dong (néu c0): «...vvveveeeeeecennn.
4. Tong s6 nguoi lao dong dang 1am viée cho ngudi st dung lao dong: ... nguoi.

Trong do so6 nguoi lao dong nudc ngoai dang lam viée la: ...nguoi

5. Dia Chi: Lot
6.Diénthoai: ....ooovviiii Email (néu (| C—
7. Gidy phép kinh doanh/thanh ldp/hoat dOng s&: ....evvvveeeeeeeeeeeinn,
CO QUAN CAP: wevveeveeeee e Cé gié tri dén ngay: ........

Linh vyc kinh doanh/hoat dong chinh®: ............ccoovviiiiiiiiiiiinen,

* Truomg hop kinh doanh nganh, nghé cé diéu kién (néu cd):

Gidy phép kinh doanh/hoat dong s6: .............ceeeeeeeeeeeeeiiieeeeeeeeeeeen,
Linh vue kinh doanh/hoat dong™: ...........cooiiiiiiiniiiei e
CO qUAN CAP: ..eevvvvieeeeeiiiiiienn, o o1 (L ———
8. Nguoi ndp hd so dé lién hé khi can thiét (s6 dién thoai, email):

I Bao c4o gidi trinh nhu ciu sir dung lao dong nwéc ngoai trong truong
hop tuyén dung nglrm lao dng nudc ngoal vao lam viéc theo hinh thirc quy
dinh tai dlem a, i va diém m khoan 1 Piéu 2 Nghi dinh nay (dp dung doi véi
truong hop cdp va gia han gidy phép lao dong)

Trudc it nhat 05 ngay tinh dén thoi diém ndp hd so, ngudi st dung lao dong
di thong bao tuyén dung nguoi lao dong Viét Nam theo quy dinh tai khoan 1 biéu
11 B luat Lao dong vé tuyén dung lao dong vao céc vi tri du kién tuyén dung
ngudi lao dong nudc ngoai. Thong bao tuyén dung gdm céc thong tin co ban sau:
Vi tri cong viée (cu thé, linh viee lam viée); hinh thirc 1am viée; dia didm lam viéc;
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thoi han lam viée; trinh dd chuyén mon ky thuat (néu cO) (vin ban théng bdo tuyén
dung kem theo).

Tuy nhién, khong tuyén dung duoc lao dong Viét Nam vao vi tri dy kién sir
dung nguoi lao dong nudc ngoai.

I1L P2 nghi cAp/cép lai/gia han gidy phép lao dong

Nguoi st dung lao dong dé nghi ... (Co quan co thAm quyén)... cap/cap
lai/gia han giay phép lao dong cho ngudi lao dong nudc ngoai sau.

Truong hop cap lai gidy phép lao déng, dé nghi ghi ro 1y do: ..................

1. Thong tin co ban

a) Ho va tén (In hoa)/Full name (In capital lefters): .................ooeeee

b) Ngay, thang, ndm sinh/Date of birth: .............ccoooviiiiiiiiiiinnnnnes

¢) Gi6i tinh (Nam/Nir)/Sex (Male/Female): ..............cocovviriiininiinnnns

d) Qudc tich/Nationality: .........ccoeevviiiieeiiiiniiiiiiiii i,

d) S6 ho chibu/Passport BUmbBer; ..:cvcsissvsssusvrsvssssmansussssavessnormsonns

Co gia tri dén ngay/Date Of eXPiry: .........eevureineineiiniiiiiiii

e) M s6 dinh danh ca nhéan (néu c6)/Personal Identification Number (If any):

-------------------------------------------------------------------------------------------

Cu thé, linh viee lam viéc’/Job field: ...........c...ooiiiiviiiiiiniiiiiiiiininnns

b) Hinh thirc 1am Vigch/ Working form: ..........ccoooovviiiiiiiiiiiiiiiinnnnn,

¢) Trinh dd chuyén mén ky thudt (néu c6)’/Technical professional
qualification (If GRY): ......o.oveeeiiiniiiiiiiiniii

d) Lam viéc tai (ké khai trong truong hop lam viéc cho nguoi sw dung lao
dong khdc véi nguoi sir dung lao dong tai muc 1)/ Working at (To be declared in
the event of working at employer that differs from employer in section I):

Tén nguoi s dung lao dong/Name of employer:

Loai hinh nguwoi sir dung lao déng'’/Type of employer:

M sé dinh danh nguoi sir dung lao dong (néu cd)/Identification Number of
employer (If any): ............. p—

d) Pia diém 1am viéc (liét ké cu thé cdc dia diém lam viéc)' [Working place

B R o] 215 R RR—————————————e—ry P EE PR SR SR

-------------------------------------------------------------------------------------------

e) Thoi han lam viéc/Period of work: Tu (ngay/thang/ndm)/from
(day/month/year) dén (ngay/thang/nam)/to (day/month/year)
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3. Qua trinh dao tao (dp dung doi voi triong hop cdp gidy phép lao dong)
Ghi cu thé qua trinh dio tao, bang cép (néu co).
4. Qua trinh lam viéc (dp dung doi voi truong hop cap gidy phép lao djng)

Ghi cu thé kinh nghiém lam viéc (tén nguoi sw dung lao dong, thoi gian lam
viée, vi tri cong viéc (cu thé linh vuc lam viéc)) phu hgp véi vi tri cong viéc ma
nguoi lao dong nude ngoai du kién 1am viéce tai Viét Nam.

5. Hinh thirc nhin két qua
Hinh thirc (truc tuyén/truc tiép dich vu buu chinh cong ich):........oceinin,
Dia chi nhan K&t qUA': ...

Nguoi sir dung lao dong xin cam doan nhitng thong tin néu trén la dung sy that.
Neéu sai, nguoi sir dung lao dong xin hoan toan chiu trach nhiém trudc phap luat.

Noi nhin: NGUOI SU DUNG LAO DONG
® T]:““I trén; (Ky va ghi ro ho tén, dong dau)
S )| ¢ | MR

Ghi cha:

@ Ghi tén co quan c6 thim quyén cap/cap lai/gia han gidy xac nhan khong thudc dién cdp gidy
phép lao dong.

@. (19 Ghi cu thé: Khu vuc nha nuée; doanh nghiép (Doanh nghi¢p nha nuée, doanh nghiép ngoa1
nha nudc, doanh nghlep ¢6 von dau tu nude ngoai); don vi sy nghiép ngoai nha nudc; khu vuc nude
ngoai; nha thau; td chirc/co quan khéc.

@, an, 12) Ghi 13 theo thir tw s6 nha, dudng phd; thon, lang, 4p, ban, budn, bon, phum, séc, t& din
phd, khu phd, khbi phd, khom, tiéu khu xa/phudng/diic khu; tinh/thanh phd truc thuoc trung wong.

@ Ghi theo ma nganh kinh té cp 1 quy dinh tai Quyét dinh s 27/2018/QD-TTg ngay 06/7/2018
ban hanh hé thong nganh kinh té Viét Nam.

©) Ghi theo danh muc nganh nghé dau tr kinh doanh c¢6 diéu kién theo quy dinh cta phap luit.

©) Ghi cu thé: Nha quén 1y; Giam déc didu hanh; chuyén gia; lao dong ky thuat.

™) Ghi cy thé tén cong viéc/nghé nghiép dy kién lam theo ma nghé cip 3 cua Phu luc I tai Quyét
dinh s6 34/2020/0P-TTg ngdy 26/11/2020 cia Thi twéng Chinh phii ban hanh Danh muc nghé
nghiép Viét Nam.

®)Ghi cy thé hinh thirc lam viéc theo quy dinh tai khoan 1 Diéu 2 Nghi dinh nay.

@ Ghi cu thé (néu c6): Tién si, Thac si, Pai hoc, trinh do khéc.
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